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1. HEJIb OCBOEHUSA JUCIHUIIJINHBI

OcHoBHast 1enp y4eOHOro NPUOOpPETEHHE CTYACHTAMH TEOPETHYECKUX 3HAHUU U
NPAaKTHYECKUX HABBIKOB B O0JACTH YHpaBICHHS ITOKYMEHTOOOOPOTOM, KOTOpBIE B AajbHEHIIEM
HIO3BOJISAT UM OCYLIECTBIATh d()(EKTHBHYIO JCATEIBHOCTh 110 CO3/JaHHI0O Y OpraHU3alud PadOThI
oucoB Ha COBpPEMEHHOM YpPOBHE, OOECIIEUMBAIOIIEM [OCTHKCHHE YCIEIIHBIX pEe3yJIbTaTOB B
n30paHHoi cdepe OuzHeca, OOBSICHUTH OOILIME MPUHLUUIBI PErYIMPOBAHUS OyXTraaTepCKOM
NPAKTHKH, ONPEICISAIONINE CBA3H MEXy YIETOM M I'PaKIaHCKUM IPaBOM, OKa3aTh CXEMBI ydeTa
(aKTOB X03HCTBEHHO )KU3HI IKOHOMHUYECKOT0 CyObeKTa. Ha KOHKPETHBIX IpUMepax pacCMOTPETh
npaBwia JOKyMEHTUPOBAaHUS (AKTOB XO3AHCTBEHHOH JKM3HU NPEANPUATHH W OpraHU3aluH
JIOKYMEHTO000pOTa Ha MPEANPHUSITHH.

2. TPEBOBAHMUSA K PE3YJIbTATAM OCBOEHUA U CHUIIJIMHbI

OcBoenne aucuumuiuHbl «KoMIaaeHC JOKYMEHTALUMW» HAIpaBleHO Ha (opMUpOBaHHE Y
00yyaromuxcs caeAyoUUX KOMIETEHIUH (4acTh KOMIIETEHIIHI):

Tabnuya 2.1. Ilepeuenv komnemenyutl, opmupyemvix y o00y4arOWuxcsi npu 0C80eHUU
OUCYUNTIUHBL (Pe3YTbMaAmbl 0C80EHUSL OUCYUNTIUHBL)

Indp KommereHust Nuaukaropsl MOCTHZKCHHSI KOMIETeHIMH
(B paMKax JaHHOW JTUCITUTIIINHBI)
VYK-1.1 OcyuiecTBiiseT HOMCK HHPOPMALUH JIs
peLIeHMsI TOCTAaBICHHON 3ajauyl 110 pa3IMyHbIM TUIIAM
3aIrpoCcoOB
CriocobeH oCylecTBISITh
MOMCK, KpuTnyeckui anamu3 |YK-1.2AHanu3upyeT 1 KOHTEKCTHO 00padaThiBaeT
VK-1 Y CHHTE3 UHPOpMaLUH, UH(OPMALIHIO ISl PELICHHUS TIOCTABICHHBIX 33/1a4 C
MPUMEHSATh CUCTEMHBIH (dbopmHpoBaHHEM COOCTBEHHBIX MHEHUI U CYKICHUN
MOJIXO/T JUTSl PEIICHUS
MIOCTaBJIEHHBIX 3a/1a4 VK-1.3[Ipennaraer BapuaHThl peLIeHUs 3a4a4H,
aHAJTM3UPYET BO3MOXKHBIE TIOCIIEICTBHS UX
UCTIOJIb30BaHUS
Crnocoben: uckarb HyxHble |[YK-12.1 OcymiecTBisiTh MOUCK HYXHBIX HCTOYHHKOB
MCTOYHUKU MHPOPMALIMU U |MH(DOPMAIIUK U JaHHBIX, BOCTIPUHUMAET, aHAJIU3UPYET,
JaHHBIE, BOCIIPUHUMATD, 3alIOMHUHAET U TiepeaeT HH(HOPMAIIHIO C
aHAJIM3UPOBaTh, 3a[IOMUHATh |MCIOJIb30BaHUEM IIM(PPOBBIX CPEICTB, a TAKKE C
U TiepenaBaTh HHQOPMAIMIO  |TIOMOIIBIO AJITOPUTMOB ITPH PadOTe C MOTyYSCHHBIMH U3
C UCIIOJIb30BaHUEM Pas3IMYHBIX UCTOYHUKOB JaHHBIMHU C IIEJIBIO
U(POBBIX CPEACTB, a TaKXKe |3(P(PEKTUBHOTO UCIIOJIL30BAHUS MTOJTYYEHHOM
C TIOMOIIIBIO AJITOPUTMOB IIpU |MH(OpMaIUK U1 pelieHus 3a1a4
pabore ¢ mosrydyeHHbIMU B3 |YK-12.2TIpoBoauT olieHKY HH(MOpMAIIUH, ee
VK-12 Pa3IUYHBIX HCTOYHHUKOB JIOCTOBEPHOCTb, CTPOUT JIOTHYECKHE YMO3AKITIOUEHUS
JTAHHBIMH C TIEITHIO Ha OCHOBaHUH MMOCTYIAIONINX HHPOPMAIIUU U JaHHBIX
3¢ HEeKTUBHOTO
WCIIOJIB30BaHHUs ITOJTYyYEHHON
uHOpMAIIUU TS peIIeHUs
3aJa4; IPOBOIUTH OIICHKY
uHpopmanuu, ee
JOCTOBEPHOCTb, CTPOHUTH
JIOTHYECKUE YMO3AKIIOUESHHUS
Ha OCHOBaHUH MOCTYITAIOIITIX
nH(pOpMAalIUU U JAHHBIX




I/IHI[I/IKaTopr JOCTHKCHUA KOMIICTCHIIUHN

Iugp Komnerennus .
(B paMKax JaHHOW JUCHUTIIIUHBI)
Cnioco6eH, UCTIONMb3Ys ITK-1.1 OcymiecTBisieT MOUCK HHPOPMAITUH TS
OTEUYECTBEHHBIE U peleHus, TOCTaBICHHON 3a1a4H MPO(hecCHOHAIBHOM
3apy0eKHbIE HICTOUHUKU JeSITeIbHOCTH
uHpopmanuu, coouparb [1K-1.2 Ananu3upyeT 1 KOHTEKCTHO 0O0pabaThIBaeT
HE0O0XO/MMBIE IaHHBIE, MH(OPMALIKIO JUISl PEIICHUS TOCTaBIEHHBIX
ITK-1 aHaJIU3UPOBATh UX U npodeCCHOHATBHBIX 3a1a4

TOTOBUTH UH(POPMAIIMOHHBIE
0030pbI U AHATTUTHYECKHE
OTYETHI JUTS PEIICHUS 3a1a4
npodeccnoHaTbHOMI
JeATSILHOCTH

IT1K-1.300600maer, 000CHOBLIBAET X TOTOBUT
UHGOPMALMOHHBIE 0030PbI M AHATUTHYCCKUE OTYETHI
JUTSL PELICHHUS 337124 MPO(ECCUOHATBHOM e TEIbHOCTH

3. MECTO JUCHUIIJIMHBI B CTPYKTYPE OII BO

Juctunnuna « KoMImaeHC TOKyMEHTAIIMKY OTHOCUTCS K 4acTH, (POPMUPYEMOM y4aCTHUKAMHU
oOpa3zoBatenbHbIX oTHOIIeHUH 61oka b1 OIT BO.

B pamkax OIl BO oOyuaromiuecsi Tak:ke OCBaMBalOT APYryue JTUCHUIUIMHBI W/UTH MPAKTHKH,
CIOCOOCTBYIOIIME  JOCTH)KCHHUIO  3aIVIAHUPOBAHHBIX  PE3YJIbTATOB  OCBOCHUSI  JIUCIMIUIAHBI
«KomrnaeHc TOKyMEHTALIUN.

Tabnuya 3.1. Ilepeuenv komnonenmog OII BO, cnocobcmgyowux 00CMUNCEHUIO
3ANIAHUPOBAHHBIX PE3YIbMAMO8 0CB0EeHUS OUCYUNIUHBL
IIpexmecTByromme IMocaexyromue
Hlud Haumenopanue nncEnZ:IJIHHBJMOI; JM nucuunﬂnillilll\]fou JI
P KOMIIEeTeHIIH ! * yo, * Yo,
NPAKTHKHA NPAKTUKHU
MaremaTrka MaremaTuka
HNudpopmaruka HNucturynmonansHas
MuUKpO3KOHOMHUKA 3KOHOMMKA
MakposkoHOMHUKA MupoBasi 5KOHOMHUKA
DKOHOMUYECKas MexnyHapoasblie
reorpadus 9KOHOMHYECKHE OTHOIICHUS
MexayHapoaHble CTaHIapThI
Bsenenue B (bMHaHCOBOW OTYETHOCTHU
uppoBHU3aIUI0 OU3HEC-

Cnocoben i p H .
IIPOLECCOB BnyTpeHHni KOHTPOJIb

OCYILECTBJIATD IIOUCK, .

N TaitM-MeHEeIKMEHT bupmbl

KPUTHYECKHI aHaU3 U N

HaBBIKH U TEXHOJIOTHH Jn3aiiH-MbIILICHNE
YK-1 CHHTE3 HH(pOopMaluy,

MPUMEHSTH CHCTEMHBIN
MOAXO/ ISl PEIICHUS
[IOCTAaBJIEHHBIX 3a1a4

MyOJIMYHBIX IPE3eHTaUN
CTOpUTEIUIMHT JaHHBIX
OcHoBBI
peapUHUMATEIbCTBA
OKOHOMUKA
MEXTOCYJapCTBEHHBIX
TEPPUTOPHUATIBHBIX CIIOPOB
OCHOBBI TpeWIMHTa Ha
(OHI0BOM pBIHKE
MurpanmoHnssie
IIPOLIECCHI U TACIIOPTHO-
BH30Bas JUIUIOMATH

IlepconanbHbIi OpeHIHHT
busnec B UHTEpHET
Phygiotaltexnomoruu B
HKOHOMUKE
I'eonndopmalmonHsle
CHCTEMBI: BU3YyaITU3aIUs
MIPOCTPAHCTBEHHBIX JaHHBIX
HudpoBoii 6aHKUHT
MexyHapoiHbIe
HYKOHOMHYECKHE OpTraHH3aIun
DKOHOMUKA IIU(PPOBBIX
PBIHKOB




HIudp

HanmenoBanue
KOMIIeTeHIIUH

IMpenmecTByomue
AMCHMILINHBI/ MOIYJIH,
NMPAKTHKHA*

Mocaenyromue
AMCUMILINHBI/ MOIYJIH,
MPAKTHUKH*

Hcropus puHAHCOBBIX
MOTPSICEHUI B MUPOBOM
SKOHOMUKE

JIMCIUIIINHEI
MEXIUCIUTIIIMHAPHOTO
MOJYJIS

KpeatuBnocts u
WHHOBAIUH B OHU3HECE
KommyHnukanuu B
SKOHOMMKE M YIIPaBJICHUHU
OCHOBBI HaY4YHBIX
HUCCIIeNOBaHUHN

Tpenunr: padora ¢
MEXIYHAPOAHOU
CTaTUCTHUKOMN

OCHOBBI MEXTYHAPOIHBIX
CTaHJAPTOB y4eTa U
aynura

bu3nec-kanMmar n
peryjampoBaHue
WHOCTPaHHBIX
naBectuui B PO
TexHomornaeckue
PEBOIOLIUU U
SKOHOMHYECKHI pOCT
CrtpaxoBoii OuzHec

O3HakOMUTEIBLHA
MIPAKTHKA

OKOHOMHKA
MIPUPOIOIIOIB30BAHUS
PernonanpHas 5KOHOMHKA
[IpoekTHO-TEXHOIOrnYECKast
MpaKTHKa

[IpenaumiomHas mpakTUKa

YK-12

Cnoco0eH: uckath
HYXXHbIE€ HICTOUHUKHU
uH(pOopMaluu U
JaHHbIE,
BOCIIPHHHUMATh,
aHaJM3UPOBATh,
3allOMUHATh U
nepenaBaTh
HH(pOpMaIHUIO C
UCTIOJIb30BaHUEM

M (pPOBBIX CPEACTB, a
TaKXe ¢ TTOMOIIbIO
QITOPUTMOB TIPH
paborte ¢
MIOJTYYCHHBIMHU U3
Pas3InYHbIX
MCTOYHUKOB JaHHBIMU
C LIEJIBIO

3¢ peKTUBHOTO

WNupopmarnka

DKOHOMETpUKA

JuctuniuHel (MOTYIIH)
110 BIOOPY 1

OKOHOMHMKO-MAaTEMaTH4YECKOE
peryaupoBaHue

JuctuniuHel (MOTYIIH)
1o BbIOOpY 4

JIMcUUIUIMHEL (MOYJH) IO
BBIOODY 7

IloaroToBka u cgaua
TOCyAapCTBEHHOI'O 5K3aMCHaA

Odopmiienne, NOAroTOBKA K
IpoLeype 3alUThl U 3alUTa
BBIITYCKHOHN
KBaJIU(PUKAITMOHHOM pabOTHI




IIpenmecrByrommue ITocaenyromue
HIudp Haumenoanne ):[I/ICEI/II:'IJII/IHLI;IMOIII:yHH, nucunnnniil/;louynn,
KOMIIEeTeHIIUH * *
NPAKTHKHU NPaKTHKHU

MCII0JIb30BaHUs

MOJTYy4YECHHOU

uHpOpMAaLIUH IS

pelleHus 3aaay;

IIPOBOAUTDH OLICHKY

uHpopmaruu, ee

JIOCTOBEPHOCTb,

CTPOUTH JIOTUYECKUE

YMO3aK/II04YEHHUS Ha

OCHOBaHUU

NOCTYHAOIMINX

nH(GOpPMallMU U TaHHBIX
DKOHOMUKA IPEITPUITUS
DKOHOMHKO-MaTeMaTH4eCKOe
MO/JIETMPOBaHHE
Kommaene nokymenranuu
VYrpasieHue TaraHTaMu
OMOIMOHATIbHBIA HHTEIIEKT
BigData: ocHOBbI aHanmm3a
JTAHHBIX
Mauioe
IpeIIPUHUMATEILCTBO B
PBIHOYHOM SKOHOMUKE

Cnocoben, ucions3yst | [IpaBoBenenue l'opona B rioGanbHOM

OTEUYECTBEHHBIE U 9KOHOMHKE

3apyOexHbIe CoBpemeHHbIe (PUHAHCOBBIE

VCTOYHUKU olepanuu

uH(popMaluuy, MupoBble prUHaHCOBbIE

cobupaTthb LEHTPBI

HE0OXOIUMBIE JaHHbIE, Hudpossie TexHONOrNU B

I1K-1 aHaJU3UPOBaTh UX U yIpaBIECHUU

TOTOBHTH
UH(POPMAIIMOHHBIC
0030pbI 1
AHAJTUTHYECKUE OTUYETHI
JUTSL PEIIEHUs 3a1a4
npodeccuoHaNbHOM
JCSITEBbHOCTH

OCHOBBI HAJIOTOBBIX
IIPAaBOOTHOILLIECHUN B y4eTe
DKOCHUCTEMBI B OM3HEcCe
HeiipomapkeTnHr
MopenupoBaHue Ou3Hec-
MPOIIECCOB
buznec-ananutuka

D¢ dekTuBHOE MPOABUKEHNE
pe3yabTaTOB HAYYHBIX
HCCIIEIOBAHUM U MPOEKTOB
OcHOBBI (PMHAHCOBOTO
MIPOTHO3UPOBAHUS
I'mob6anpHas BoitHa 3a
oTpeduTeneil Ha MUPOBBIX
TOBapHBIX PBIHKAX

"YmHusbie ropoaa": Poccus u
MU




IIpenmecrByromue ITocaenyromue
HanmenoBanue pea yiom Ayromt

In HCHUILIHHBLI/ MOIYJIN HCHUILIHHBI/ MOYJIN
bp KOMIIeTeHIIUH et *Hy ’ et *Hy ’
NMPAKTUKHU NMPAKTUKHU
BuyTpeHHuii KOHTPOJIb
(bupmbI

Jv3aliH-MbIILIIEHNE
[TepconanbHbBIN OpEHIUHT
busnec B UnTtepHer
Phygiotaltexnomoruu B
SKOHOMHUKE
I'eoundopmanonusie
CHUCTEMbI: BU3YyaTU3aLIHs
IPOCTPAHCTBEHHBIX JAHHBIX
Hudposoii 6aHKUHT
MexayHapoaHblie
SKOHOMHUYECKHUE OpPTraHu3aIuu
DKOHOMUKA ITU(PPOBHIX
PBIHKOB

[IpoekTHO-TEXHOIOTNYECKAs
IIPAKTHKA

* - 3aIOIHAETCA B COOTBETCTBHUU C ManPIL[eﬁ KOMH@TCHHI/Iﬁ u CVYII OI1 BO

4. OFBEM JUCIHUILIMHGI 1 BUJIbI YYEBHOM PABOTHI

OOmiast TPyI0EMKOCTh TUCHUILTHHBI «KOMITTaeHC JOKYMEHTAIMH» COCTABISIET 3 3aUeTHBIX
€IVHHIL.

Tabnuya 4.1. Buosl yuebnoii pabomui no nepuodam oceoenus OIT BO ona OIHOH ¢opmw
00yuenus

N BCETIO, CemecTp(-b1)
Bup yueoHoii padornl A 1 5 3 Z

Koumaxmmnas paboma, ax.u. 34 34
Jlexnuu (JIK) 17 17
Jlabopatopusie padotsl (JIP)

I[TpakTuueckue/cemunapckue 3anstus (C3) 17 17
Camocmosmenvhas paboma 00y4aowuxcs, ax.u. 56 56
Konmponw (sx3amen/3auem c oyenkoti), ax.u. 18 18
OO0masi TPy10€eMKOCTb M CUUTILIHHBI a4 108 108

3a4.e]1. 3 3

5. COAEP KAHUE JUCIHUIIJIMHBI

Tabnuya 5. 1. Cooepoicarue oucyuniunsl (MoOyis) no udam yueoHou pabomul

HaumenoBanue Copneprxanue paszena (TeMbl) Bun yueOHOM
paszaena TUCIUTITNHBI paboThr*

ITonsTus JlokymeHTupoBaHus ynpasienueckon | JIK, C3
«uHpopManus» u | pestenbHOCTH.  DyHKIUS  JOKYMEHTA.

«OKYMEHTY. 3HavyeHre U3y4eHHUs (PYHKIMHM JOKYMEHTA.

DyHKIIUA Nudopmanmonnas GyHKIHMS TOKyMEHTa




HaumenoBanue
pa3):[ena AUCIHUITIIINHBI

Coneprkanue paszaena (TeMbl)

Bun
paboThr*

yaeOHOI

JIOKYMEHTOB.
HopmarusHo-
nmpaBoBas  0Oasza
yIIpaBIICHUIO
JOKyMEHTaMu

10

KaK CPEJCTBO 3alle4yaTiICHUsI U COXPaHCHUS
uHpopmanuu. CommanbHas  QYHKIUS
JIOKYMEHTA. KynsrypHas GbyHKUMsA
nokymenta. KomMmyHUKaTHBHas (GyHKLIUS
KaKk CpeICTBO Iiepefadd HH(pOpMalMH.
VYnpanenuyeckast QyHKIHS U €€ 3HAUCHHE B
opranusauuu  ynpasieHus.  lIpaBoBas
¢bynkuus. Dynkuusa ydera. DyHKIHSA
JIOKyMEHTa KaK HCTOPUYECKOT0 UICTOYHMKA.
@yHKIUU IIOCTOSHHO JEUCTBYIOIIME U
byHKLIIN OllepaTHBHBIE. Bnusiane
(GyHKIMH JOKYMEHTa Ha €ro CTPYKTYpY.
[TonudyHKIMOHATBHOCTD JIOKyMEHTA.
I'ocynapcTBeHHbIE CTaH1apThl u
yHU(ULIIPOBAaHHbBIE CUCTEMBI
JnokyMmeHTanuu. ['ocynapcTBeHHas cucrema
JOKYMEHTallMOHHOIO obecrieyeHus
ynpasneHus. [lopsinok cornacoBaHuss u
HOJNMCAHUS JJOKYMEHTOB. YHU(DUKALUSA U
Cranpapruzanus YIpaBICHUYECKUX
JIOKYMEHTOB; HIOPSAIOK 3aI0IHEHHUS
THUTIOBBIX (OPM.

Opranuzanus
JTIOKYMEHTOO0OpOTa Ha
MPEANPHUATHN

Byxranrepckas JOKYMEHTALUSI.
IlepBruHblE  JOKYMEHTBI IPEANPHUATHS.
PekBU3UTBI  NEPBUYHBIX  JIOKYMEHTOB.
HpaBo IIOAITNCHU HepBI/ILIHI)IX y‘IeTHI)IX
JIOKYMEHTOB. BHeceHue wucnpaBieHUl B
HepBI/ILIHI)IC yT-IeTHI)Ie JIOKYMCHTI)I.
BoccranoBnenue JIOKYMEHTOB.
Opraauzanus JTIOKyMEHTOO0OpOTa u
nmpaBWiia XpaHeHUs JOKyMeHTOB. ['paduk
JIOKYMEHTO000POTA. JIOKyMEHTBHI,
coZEpKallMe KOMMEpPUYECKUE CBEJICHMUS.
Cpoxu XpaHEeHHsI TOKYMEHTOB.

JIK, C3

JIOKyMEeHTaIbHOE
oopmiieHne
omnepauui ¢
OCHOBHBIMH
CpeacTBaMH
JlokymeHTanbHOE
oopmienue
onepanuin c
HeMaTepuaIbHbIMU
aKTUBaMU

Co3aHne KOMHCCHM IO OCYILECTBIICHUIO
Oomepanvii ¢ OCHOBHBIMH CpEICTBAMH.
[TocTymenrne oCHOBHBIX cpeacTB. MOHTax
000pyI0BaHUA. Hanmnane u
HCIIOJIb30BaHUE OCHOBHBIX CpENCTB
(VHBEHTAapHBI  HOMEp,  WHBEHTapHas
KapTouka W  WHBEHTapHas  KHMWIa,
amopTu3anus). PEMOHT peKOHCTpyKUus U
MOJEpHU3ALUS OCHOBHBIX CpENCTB.
[Tepemenienue OCHOBHBIX CPEICTB.
Komuccust mo mpoBeneHuto ornepanui ¢
HEMATCPpHUAJIbHBIMHA AKTUBaMHU.
[locTynnenue HemMaTepUaIbHBIX AKTUBOB.
Hanuune u HCTIOJIb30BAHUE
HEeMaTepualbHBIX akTHUBOB IlepemenieHue
HEMaTepUaIbHbIX aKTHBOB BHYTPH
OpraHu3aluu.

JIK, C3




HaunmenoBanue Coneprkanue paszaena (TeMbl) Bun yaeOHOI
pazziena AUCIUIUIMHBI paboTer*
JlokyMeHTaibHOE [Toctynnenue MaTepHaioB. Otnyck JIK, C3
oopmrnenue MaTepuajoB Ha IPOU3BOJACTBO M ApYyrue
onepanuii c | uenu.  KoHTponb 3a uCHOJIB30BaHUEM
MaTepuaIbHO- MaTepuaioB. BHyTpeHHue mnepemelieHus
MIPOU3BOJCTBEHHBIMU | MaTepuanoB. Marepuansl Ha ckiazae. Tapa.
3aracaMu MarepuanbHble LIEHHOCTH, NPUHSITHIE Ha
OTBETCTBEHHOE XPAHEHHE.
JlokyMeHTaJIbHOE [Tocrynuienue pnener B Kaccy. Brimaua JIK, C3
odopmiieHue JIEHEI W3 KacCChl. Cnaya JeHexHOMN
KAaCCOBBIX Y | HATMYHOCTH B OaHK. PacueTsl miaTexxHbIMU
OaHKOBCKHUX OIEparil | IOpy4CHHUSIMHU. JleHexxHbIi YeK.
NuBenTapusanus kaccol. THBeHTapu3anus
CPEJICTB Ha cueTax B OaHKe.
JlokymMeHTaImoOHHOE HopmatuBHBIE  aKThl, pPETYJIHUPYIOLIUE JIK, C3
obecrnieueHue BOITPOCHI KaJpoBOI CITY>KOBI Ha
yIpaBiIeHUs npeAnpusTHi. BHYTpeHHHE JOKaJbHbBIC
[IEPCOHAIOM npaBuja, B TOM 4YHUCJIE BHYTPEHHETO
TPYJAOBOI'O PpAaCHOPANKA; KOJJIEKTUBHBII
noroBop. O3HakomiieHHE DPAOOTHHUKOB C
JIOKaJbHBIMU  HOPMATUBHBIMH  aKTaMH.
[lonsiTue MIEPCOHAIIbHBIX JTAHHBIX
paboOTHUKOB, UX 0OpaboTka. JloKyMeHTHI,
MOATBEPKIAOLINE TPYJIOBYIO
JeSITEIbHOCTh ~ pabOTHUKOB.  TpynoBoit
noroBop. Bunbl, dopma, coaepxkanue.
TpynoBasi KHMXKKA.
CpenctBa Opranuzanus xpaHeHus 10KkymeHTos B [1K, JK, C3
aBTOMAaTHU3aluU obecrieunBaroias OBICTPBII TOUCK
JEJIONPOU3BOCTBA HE00X0IUMMOT0 MaTepuaia oe3
MPUMEHEHUS  CHEIHUAIBHBIX  MPOTrpamMM
aBTOMAaTHU3aINHU JIEJIONIPOU3BOCTBA.
dopmHUpoBaHUE  KIACCU(PUKATOPOB IS
OpraHu3alMy XpaHEHUsl MHCEM TPaKIaH.
bazbt JTAHHBIX BBITIIECTOSAIINX
Opra”u3aluu. ba3bl JaHHBIX
OpraHu3alMUIapTHEPOB.

* _ sanonusiercst Tonbko TOOYHOWM dopme o6yuenns: JIK — aexyuu, JIP — nabopamopuvie pabomei; C3 —

CeMUHAapCKue 3anusamus.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCIIUIIJINHBI

Tabnuya 6.1. Mamepuanvro-mexnuyeckoe obecneyenue OUCYUNIUNb

Crnenuaju3upoBaHHoe yueOHoe/1a00paTopHOe
Tun OcHamenue odopynoBanme, I10O n maTepuaJibl A1 OCBOCHUSA
ayIuTOpUH ayAuTOpuHn AUCHMIITAHBI
(pu HEOOXOMMOCTH)
Aynutopus JUIs
IIPOBEJICHUS Ne | HaumenoBanue O6opynoBanus | Konnuects
CeMuHapckas SAATHH °
CEMHHAPCKOT0 1 Hoytoyk Asus FOA 1
THUIA, TPYNIOBBIX H 2 | MynsTMenna npoektop Casio 1
WH/IMBUYaTbHBIX XJ-S400UN




Crneunajan3upoBaHHoe y4eOHOe/1a0opaTopHOe

OBECIIEYEHUME JUCIUIIJINHBI

Tun OcHalenue o0opynoBanme, [10 u maTepuaJibl 1151 0CBOCHUS
ayauTOpuM ayIuTOPUM T CIUTIINHbI
(mpu HEOOXOUMOCTH)
KOHCYJIbTAIUH, 3 DKpaH MOTOPU30BaHHBIN 1
TEKYIIET0 KOHTPOJIS DigisElectra MW DSEM -
U TMPOMEKYTOYHOU 1105
aTTeCTaIuu,
OCHAaIlIEHHAs
KOMILJIEKTOM
cgeunangl SMPOBAHH No HaumenoBanue
om MBS M T MS Windows 10 64bit
TEXHUYECKUMH h i
CpeiCTBAMH 2 Microsoft Office 2016
MyJIbTHMEIHA 3 7-Zip
MIPE3CHTAIHIA. 4 FastStone Image Viewer
5 FreeCommander
6 | Adobe Reader
7 K-Lite Codec Pack
No HaumenoBanue Konuuectn
O6opynoBanus 0
1 Cucremnsiitonok Intel i3 21
3400 MHz/8 GB/500
GB/DVD/audio
Ayauropis - 2 MonuTop Philips 234E5Q 21
CAMOCTOSTCIBHOM 3 MyJ_n,TI/IMem/Ia MIPOEKTOP 1
paGoThi Casio XJ-V100W i
06y HAOMHXCS 4 OKpaH MOTOPU30BaHHBII 1
(MOKeT Targa 220*220
HCTIO0JIb30BaThCS
Hns JUISt MPOBEICHUS
CaMOCTOATENIbH | CEMUHAPCKUX
on pa6OTBI 3aHATHI " No HauMmenoBanue
00ydaromuxcst | KOHCYJIbTAllHiA), 1 MS Windows 10 64bit
OCHaIlCHHA 2 Microsoft Office 2016
KOMILTEKTOM 3 1C Ilpennpusarue 8.3
CrienuaIu3upOBaHH .
oif mebenn u 4 Eviews7
KOMIIBIOTEPAMH ¢ 5 Cucrema bOCT-O®UC
nocrynom B DUOC. 6 Expert Systems
7 7-Zip
8 FastStone Image Viewer
9 FreeCommander
10 Adobe Reader
11 K-Lite Codec Pack
12 Kopnopanus I"anaktuka
* - ayIUTOpHS AJIsl CAMOCTOSTENIbHOM paboThl 00yyaronuxcs ykaspiaercs OBA3ATEJIBHO!
7. YYEBHO-METOJINYECKOE n HH®OPMAIIMOHHOE




a) OCHOBHas Tumepamypa

1. Ky3uenos, . H. JlokymeHTallmoHHOE OOECIICUCHHE yIrpaBiieHUus. JIOKyMEHTOO00pOT U
JIETIOTIPOM3BOJICTBO : YUeOHUK U TIpakTukyM 1iisi By3oB / . H. Ky3nenoB. — 4-e u3a., nepepad. u
nor. — Mocksa : M3parensctBo FOpaiit, 2023. — 545 c¢. — (Bricmiee o6pa3osanne). — ISBN 978-
5-534-16003-1. — Tekct : snektponHbIi // OOpaszoBarenbHas 1uiargopma IOpaiiT [caliT]. —
URL:https://urait.ru/bcode/523612

2. Kysneyos, M. H. JIokyMEHTaIIMOHHOE OOCCIICYCHHE YIIPABJICHUS TIEPCOHAIIOM : YUeOHUK
U TPaKTUKyM s mpukiagHoro OakamaBpuata/ WM. H. Ky3nenoB. — Mocksa : M3naTenbcTBO
Opaiit, 2019. — 520 ¢. — (bakanasp. [Ipuknagnoii kypc). — ISBN 978-5-9916-4000-8. — Tekct
: anextpoHHsIid / OBC FOpaiit [caiiT]. — URL:

3. KondunennuaibHoe JIETOTIPOU3BOJICTBO u 3aIUIICHHBIN 3JIEKTPOHHBIN
nokymeHtoobopot : yueOnuk / H. H. Kynses, A. C. Jémymxkun, T. B. Konapamora, A. T.
®abpuunoB ; moj obur. pea. H. H. Kynsesa. - 2-e usn., nepepab. u nom. - Mocksa : Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas oudamoreka). - ISBN 978-5-98704-711-8. - TekcT : 371€KTPOHHBIN.
- URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JAETONPOU3BOACTBA. SI3BIK CIY>KEOHOTO JOKYMEHTA : YUCOHUK U MPAKTUKYM JJIs
By30B / H. H. lllyBanogra, A. 0. iBanoBa ; mox obmieit pexakmueit H. H. lllyBanoBoii. — 2-¢ u3n.,
nepepad. u gon. — Mocksa : UznatenbctBo FOpaiit, 2021. — 428 c. — (Briciiee oOpa3oBanue). —
ISBN 978-5-534-10848-4. — Tekctr : oanekrponHeni // OBC HOpaitir [caiiT]. —
URL: https://urait.ru/bcode/468912

0) OononHumenvHas 1umepamypa

5. Koprees U. K. [lenonpoussoactBo. O0pasnbl, TOKyMeHThl. OpraHu3anus ¥ TeXHOJIOTHS
pabotel. M.: TIpocnekt, 2021. 480 c.

6. Uepnosa O. A. [Ienonpou3BOJCTBO U PEKUM CEKpeTHOCTH. YueOHnuk. M.: KuoPyc, 2021.

8) HOPMAMUBHAS TUMEPANYPA

7. @enepanbHblil 3akoH oT 27.07.2006 N 149-®3 "O6 undopmaium, WHOOPMAIIMOHHBIX
TEXHOJIOTHSIX " 0 3alluTe nHpopmanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=L AW&n=378973&rnd=0.124
13452752278875#118ga5nqkys

8. @enepanbHbiii 3akoH or 22.10.2004 N 125-®3 "OO6 apxuBHOM jene B Poccuiickoit
Oenepauun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0q

Pecypcol ungpopmayuonno-menekommynuxayuonnou cemu « Mnmeprempy:

1. 3bC PY/IH u croponnne 3bC, K KOTOPBIM CTYJI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHUH 3aKJTIOUYCHHBIX JJOTOBOPOB:

- DNeKTpOHHO-OMOINOTEUHAS cucreMa PYJIH — OBbC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcureTckas oudimoreka onain» http://www.biblioclub.ru

- OBC HOpaiithttp://www.biblio-online.ru

- OBC «KoHncynbranT crynenra» Www.studentlibrary.ru

- OBC «Jlansw» http://e.lanbook.com/

- ObC «Tpouikuii MOCT»

2. ba3bl JaHHBIX U TOMCKOBBIE CUCTEMBI:

- DJEeKTPOHHBIH (OHI TPABOBOM M HOPMATUBHO-TEXHHUYECKOW JTOKYMEHTAIUH
http://docs.cntd.ru/

- mouckoBas cucrema dnunekc https://www.yandex.ru/



https://urait.ru/bcode/523612
https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/

- mouckoBas cuctema Googlehttps://www.google.ru/

Yuebno-memoouueckue mamepuanvl 0asi CAMOCMOAMENbHOU pabomvl 00y4AOWUXC NpU
0CBOCHUU OUCYUNTUHBL/MOOYAA ™!

1. [Ipaktuxkym no aucrurinHe «KomrutaeHe TOKyMeHTalum»

* - Bce Y4eOHO-METOOMUYECKHE MaTepualibl JJsl CaMOCTOSITENbHOW paboThl O00yYaroLIUXCS
pa3MeIaTca B COOTBETCTBUH C JIEHCTBYIOLIUM MOPSAKOM Ha cTpanule nuciuminasl B TYUC:

https://esystem.rudn.ru/course/view.php?id=10612

8. OILIEHOYHBIE MATEPHUAJIBI W BAJJBHO-PEUTHHIOBASI
CUCTEMA OHEHUBAHUS YPOBHA COPOPMHUPOBAHHOCTH
KOMIETEHIUH IO JUCHUIIJIMHE

OneHounble Marepuaibl M OaUIBHO-PEUTHMHIOBas CUCTeMa® OLIEHUBAHHUS  yPOBHSA
c(OPMHPOBAHHOCTU KOMIIETEHIMH (4acTH KOMIIETEHIMH) IO HTOraM OCBOEHHUS JUCLMIUIMHBI
«VHTeTprpOBaHHAs OTYETHOCTh: IPUHIIUITHI TIOCTAHOBKU M OpPTraHU3aIMy PadOThI» MPEICTABICHEI B

[Tpunoxxenuu k Hactosmiel Paboueli mporpaMmme JUCITUTIIMHBI.
* - OM u BPC dpopmupyroTcs Ha OCHOBaHUHM TPeOOBAHUH COOTBETCTBYIOIIETO JIOKAIFHOTO HOPMATHBHOTO aKTa

PYJTH.
PASPABOTYMEKII:
Cr.npenogaearens 2 ] Maptemoens C.H.
Tomzmocts, BYII 'Hln,:l;l:mc'a Danmma 1.0,
PYKOBO/IUTEJIb BYII: P S,
H.o. 3aB. kadenpoii «PHHAHCHI / C
U KPeaAuT» | Py v E.M. I'puropneBa
HaumenoBaunue bYII ’H'OI[HI/ICB”/ ®amunus U.0.
PYKOBO/IUTEJIb OII BO:
npogeccop kageapsl N
«DuUHAHCHI H KPETUT» E A1 Bricrpsikon

—_


https://www.google.ru/
https://esystem.rudn.ru/course/view.php?id=10612

