[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

g?ﬂ?@ﬂofie.ﬁig’;er@%‘ﬁ%%’ﬂﬁﬂoe rocy/IapcTBEHHOEe ABTOHOMHOE 00pa30BaTeIbHOEe YUpeKIeHne

[lara noanucars: 01,07 BPICHECED oOpa3oBaHus «Poccuiickuii yHUBEPCUTET JAPYKObI HAPOIOBY

YHUKanbHbI MPOrpaMMHbIA KIKOY:
€a953a0120d891083939673078ef1a989dael8a

(FranmeHUBaaMe OCHOBHOTO yueOHOro noapasaencuus (OYII)-pa3zpadorunka OIT BO)

PABOYASA TIPOI'PAMMA JUCIHUITJINHBI

«Nudopmaruka
(HauMEHOBaHME JUCIUTLINHBI/MOTYJIS )

PexomengoBana MCCH niis1 HanpaBJieHUS NMOATOTOBKHU/CIIENMAJIBLHOCTH:

41.03.00 ITonutryeckue HAYKU U PErHOHOBEACHUE
(Ko ¥ HAMMEHOBaHUE HAMPABIIEHUS TIOIrOTOBKH/CTIICITHAITEHOCTH )

OcBoeHue JUCHMIUIMHBI BeAéTcs B  paMKax  peaju3alMd  OCHOBHOI
npogdeccuoHaJIbHOI 00pa3oBaTe/IbHON NporpamMmbl Bbiciero oopaszosanus (OII
BO):

41.03.01 3apy6exnoe pernonoBenenue: Kuraii, Apadckuii Boctok

41.03.04 IMomuromorus

2022 r.

dNeKTPOHHaA BepcUua AOKYMeHTa



1. EJIb OCBOEHUSA JUCHUIIJINHBI

Llenpto ocBoeHus aucuumanHbl «MHpopMaTuka» SBISETCS: AaTh H3YyYEHHE
CTYICHTOM HAay4YHBIX OCHOB HWH(POPMATUKH, O3HAKOMJICHHE C COBPEMEHHBIMU
UHPOPMAIIMOHHO-KOMMYHUKAIMOHHBIMI ~ TEXHOJOTHSIMH, IPUOOpETeHHE  HaBBIKOB
NIPUMEHSTh MMOJYYCHHBIC 3HAHUS /ISl PEHICHUs MPUKIAIHBIX 33729 B UHPOPMAITHOHHOM
oOmiectBe (popmupoBaHre HHHOPMAITMOHHON KYJIbTYPHI CTYACHTA).

2. TPEBOBAHMS K PE3YJIbTATAM OCBOEHUSA AUCHUIIJIMHBI

OcBoenne mucuumiunbl «MHpOpMaTHKa» HampaBiieHO Ha (OPMHUPOBAHHUE Y
00y4JarOIIUXCS CIETYIONTNX KOMITETEHIINHN (4acTh KOMIIETEHITHH):

Tabauya 2.1. Ilepeuenv romnemenyuil, opmupyemvix y obOyuaowuxcsi npu
0CBOCHUU OUCYUNTUHBL (Pe3YIbMambl 0C80EHUS. OUCYUNTUHBL)
NHaukaTopsl 10CTHKEHUST KOMIIETEeH U
(B paMKax TaHHOW JTUCITUTIIIUHBI)

HIndgp Komnerenuus

CrniocobHOCTD
OCYILIECTBIISTH TIOUCK,
KPUTHYECKUM aHAIIU3 U
YK-1 CUHTE3 HH(POPMAIIHH,
MIPUMEHSITh CUCTEMHBIN
MOAXOJT JJIsl PeleHus
MOCTABJICHHBIX 3aJ1a4.
CnocoOHOCTh IPUMEHSITH
MH(POPMAIIMOHHO-
KOMMYHHKAI[MOHHBIE
TEXHOJIOTUU H
MPOrpaMMHBIE CPEICTBA JUIS
pElIeHUs CTaHAAPTHBIX
OIIK-2  |3ama4 mpodeccruoHaIbHON
JesITeIbHOCTH Ha

OCHOBE MH(GOPMAIIMOHHON 1
o6ubnuorpaduueckon
KYJIbTYpPbI U TpeOOBaHUM
MH(POPMAIIMOHHOMN
0€30MacHOCTH

YK-1.3. YMeH#ne ocymecTBIsITh TOUCK HH(DOpMAITUU
AJIg pCUICHU A MOCTaBJICHHOU 3aia4u 1o pa3jinuHbIM
THIIaM 3aIllpOCOB.

OIIK-2.1. YMeHue ucroib30BaTh HHGHOPMAITHOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTUHU U MPOTPAMMHbBIE
CpencTBa IS IOMCKa U 00pabOTKH OOJIBITNX
00bEeMOB MH(OPMAITUH 10 TOCTABICHHOM
npo0GiieMaTuKe Ha OCHOBE CTaH/IapTOB U HOPM,
MPUHSATHIX B MPOPECCHOHAIBHON Cpefie, U C YIEeTOM
TpeboBaHu HHHOPMAITMOHHON 0€30MTaCHOCTH.

3. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OII BO

Jucuuminaa «MHpopMaTika» OTHOCHTCS K o0si3aTenbHON vactu Oioka b1 OI1
BO.

B pamkax OIl BO obyuaromuecs: Takke OCBaWBAIOT JIPyryue TUCIUTUITMHBI W/AITU
MPAKTUKH, CIOCOOCTBYIOIINE JOCTIKCHHUIO 3aIUIAHUPOBAHHBIX PE3YJIHTATOB OCBOCHUS

JUCIUIUIMHBI «UH()OPMATHKAY.
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Tabnuya 3.1. Ilepeuenv komnonenmos OIl BO, cnocobcmayrowux 00CmudiceHuo
3aNIAHUPOBAHHBIX PE3YIbMAMO8 0CEOCHUSL OUCYUNTUHBL

IIpenmecrByrommue ITocaenyromue
HIud Haumenosanne ):[I/ICEI/II:IJIHHLI;IMOI; JIH IIHCIIHHJII/III-II)]:I/;IHOL[ U
P KOMIeTeHIIHH . o, X yu,
NMPAKTHKHA NMPAKTHKH

CriocoGHOCTB
OCYILIECTBIIATH IMOUCK,
KPUTHYECKUM aHAIIU3 U
VK-1 CUHTE3 HH(POPMAIIHH, HeT HeT
MIPUMEHSATD
CUCTEMHBIN ITOAXO0.
JUTSL peleHust
MOCTaBJICHHBIX 3a]1a4.
CrocoOHOCTH
MPUMEHSTh
UH(POPMALIMOHHO-
KOMMYHUKAIMOHHbIE
TEXHOJIOTHUHU U
MPOTPaMMHBIE CPEACTBA
JUTSL pelleHus
CTaHJIAPTHBIX 3a/1a4
OIIK-2 |mpodeccroHanbHON HET HET
JEeATEIIbHOCTH Ha
OCHOBE
WH(pOPMaIMOHHON 1
o6ubnuorpaduueckon
KYJbTYpbI U
TpeboBaHU
nH(pOPMaITMOHHOMN
0€30MacHOCTH
* - 3aTIOJIHSIETCS B COOTBETCTBHHU ¢ Marpuuei kommereHuuid u CYIT OIT BO

4. OFBEM JUCUMIJIUHBI U BUABI YYEBHOM PABOTBI

O6mas Tpynoémkocts auctuiuinabl «MHbOpMaTukay cocraBisieT 2 3a4€THBIC
€ IMHUIIBI.

Ta6nuya 4.1. Buowvl yuebnoii pabomui no nepuodam oceoenus OIT BO ona OTHOH
Gopmbl 00yuenus

Buj yueoHoii paboThI BEI]EE.O’ 1 Ce;leCTp(;)l) 4
Koumaxmnas paboma, ax.u. 34 34
B TOM YHUCJIE:
Jlexmum (JIK)
JlaGopatopusbie padotsl (JIP) 34 34
[Tpaktrueckue/cemunapckue 3ausatus (C3)
Camocmosmenvrnas paboma 00yuanwuxcs, ax.u. 20 20
Konmponw (3auém c oyenkotl), ax.u. 18 18

. aK.4. 72 72
OO0mast TpyA0€MKOCTh 1M CHUTNITHHBI

3a4.el. 2
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5. COAEP KAHUME JUCIUIIJIMHBI

Tabauya 5.1. Codeporcanue oucyuniutvl (Mo0YJs) NO 8UOAM Y4eOHOU padbomul
HaumenoBaHue pa3jaesa Conepsanue pasiena (remb) Bun yueonoi
JTUCIHUIIINHBI padoThI*
Tema 1.1. BBenenue B Kypc.
Tewma 1.2. UadopmarimorHoe 00111eCTBO.
WudopmanmoHHas KyJIpTypa.

Paznen 1. OcHOBBI Tema 1.3. Undopmatuka. [lonarue
UHPOPMATUKU U uHpopManuu (BUIbI HUHPOPMALIUHU, TPEOOBAHUS
MepCOHAIbHBIN K HEW, €IMHULIBI U3MEPEHUsI, CUCTEMBI
KOMIIBIOTED CUMCIICHUS], MOEIIU, AJITOPUTMBI).

Tema 1.4. [lepcoHanbHbI KOMOIBIOTED. P

Tema 1.5. IlporpaMmMHOe oOecrieueHHE.

Tewma 1.6. Oneparnmonnsie cucteMbl Windows
Tewma 2.1. TekcToBblit pegakTop Word.

Paznen 2. Dnexrponnsii | Tema 2.2. Tabnuunerii mponeccop Excel

oduc Tema 2.3. Co3nanue npe3eHTauuii B mporpaMme
PowerPoint

* - 3amonasiercs Tobko 1o OQOUHOM dopme obyuenus: JIK — aexyuu,; JIP — nabopamopruie pabomei; C3 —
CeMUHAPCKUE 3aHAMUSL.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JUCUMIIUHBI

Tabauya 6.1. MamepuanvHo-mexHuuyeckoe obecneyeHue QUCYUNJIUHbL
Crnenuaau3upoBaHHOe
yueOHoe/1adopaTopHoe
odopyanoBanmue, I10 n
MaTepuabl 1Js
OCBOECHUS TUCHHUILINHBI
(pu HEOOXOTUMOCTH)

Tun aynuropun OcHaleHue ayauTOpUM

KomMniproTepHslii Ki1acc 17151 IPOBEACHHUS
3aHATUH, TPYNIOBBIX U UHANBUYAJIbHBIX
KOHCYJIbTAIMH, TEKYILIEr0 KOHTPOJIS U
KomnbroTepHbIii | MpOMEKYTOYHOM aTTeCTallMy, OCHAIIIEHHAS
KJ1acc MEPCOHAIbHBIMU KOMITBIOTEPAMH B
KOJINYECTBE 25 IIT., SKPAHOM U
TEXHUYECKUMH CPEJCTBAMU MYJIbTUMEINA
MpE3EHTaLHM.

s AyIuTOpHS JUI CAMOCTOSTEIILHOM padOoThI
CaMOCTOSITENIbHOM | 00yyaroumxcs, OCHaIEHHAs] KOMILIEKTOM

OnepanuoHHasi  cucTema
Windows, maketr Microsoft
Office
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Crnenuaau3upoBaHHOe
yueOHoe/1adopaTopHoe
Tun aynuropun OcHaleHue ayauTOpUM obopynosanue, IO u
MaTepHuaIbl A5
OCBOECHUS TUCHMUILINHBI
(pu HEOOXOTUMOCTH)
paboThI CHeLUATU3UPOBAHHON MeOenn U
00yJaroIMXCst KoMmnbroTepamu ¢ goctynom B SMOC.

* - ayuMTOpHSA TS CAMOCTOATENBLHOM paboThl 06ydaromuxcs ykasbiaercsi OBA3ATEJIBHO!

7. YYEBHO-METOANYECKOE n HHPOPMAIIMOHHOE
OBECIIEYEHUME JUCHUIIJINHBI

OcHnogHas rumepamypa:

1. Uadopmatuka [iasi TyMaHWTApUEB : YYEOHHWK W TMPAKTUKYM IS
akagemuyeckoro Oakanaspuata / [log pen. I'.E.Keaposoii. - M. : FOpaiit, 2017.
- 439 c. - (bakanaBp. Axkagemuueckuii kypc). - ISBN 978-5-534-01031-2

2. COopHUK TecTOBbIX 3aaHuii mo Teme "OducHbIl maket mporpamMm" : yueOHO-
MeTonuyeckoe rmocodue mo Kypey "Hudopmarmka'. Jlns  cTyaeHTOB
dbunonornueckoro ¢akynprera (OakamaBpuar) / B.M. Hapmioxkes, U.B.
Hapnaroxes, 1.H. KypunuH. - DnekTpoHHbIe TeKCTOBBIE NaHHbIe. - M. : PY/IH,
2018. - 81 c. - ISBN 978-5-209-08742-7

3. Buyrpennee ycrtpoiictBo Windows. 7-e u3n.; PyccunoBuy Mapk, ConoMoH
[pBun, Nonecky Anekc; Ilurep, 2022; ISBN 978-5-4461-0663-9

4. Office 365 3a 24 yaca; Bmagumup [Iramuuackuii;  Dkemo, 2022; ISBN - 978-
5-04-163036-2

Jlonoanumenvrnaa rumepamypa:

1. COopuuk 3amanuii nmo uHboOpMaTHKE : yueOHOE mocoOue i MHOCTPAHHBIX

CTY/JICHTOB TOATOTOBUTENbHBIX (akynbTeToB / A.U. I'pomos, E.C. Kypsries,

JI.O. Kypsiena. - M. : PYJIH, 2019. - 154 c. : un. - ISBN 978-5-209-07341-3

2. Opugnann A, m gp. MHpopMaTtuka M KOMIIBIOTEPHBIE TEXHOJIOTHU:

OcHoBHbIe TepMHHBIL: TosKOB. cj10B.: bonee 1000 6a30BbIX TOHATHN M TEMUHOB. - 3-€ U3,

uctp. u gom. / - M.:000 "UzgatensctBo Actpens": OO0 "UzgatenscTtBo ACT", 2003. -
272 c.

Pecypcwr ungopmayuonno-menexommynuxayuonnoti cemu « Mfumepremy»:

1. OBC PYJIH u ctoponnue OBbC, K KOTOPBIM CTYJEHThl YHHUBEPCUTETa UMEIOT
JOCTYI Ha OCHOBAHUH 3aKJIFOUECHHBIX JOTOBOPOB:

- DNEeKTPOHHO-OMOIMOTEeUHAs cuctema PYJIH -  OBC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuTeTckas 6mbimnoTeka oHnan» http:// www.biblioclub.ru

- OBC IOpaiir http://www.biblio-online.ru
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http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/

- OBC «KoHncynbpranT ctynentay www.studentlibrary.ru
- OBC «Jlanpy» http://e.lanbook.com/
- ObC «Tpoutkuii MOCT»

2. ba3bl JaHHBIX U IOMCKOBEIE CUCTEMABI:

- SJICKTPOHHBIH (OHJ TPaBOBOH W HOPMATHBHO-TEXHHYECKOH JOKYMCHTAIIUU
http://docs.cntd.ru/

- TIOoNCcKoBas cucteMa Saaekc https://www.yandex.ru/

- mouckoBas cucrema Google https://www.google.ru/

- pedepaTtuBHas 0a3za JTAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue — mamepuanvl 01 CAMOCMOSAMENbHOU  pabomvl
00yuaruuxcsa npu 0C80EHUU OUCYUNTUHBL/MOOYAR ™!

. VYyeOHoe nocobue no kypey "Uupopmaruka', cogepkaiiee MaTepral Kypca
JIEKIIWH.

. COopHHK TecTOBBIX 3aaHuil 1o Kypey "MupopmaTuka".

. Onucanune KOMILUIEKCa 1Ja0OPATOPHBIX PabOT.

. PexoMeHanuu no noAroToBke pedepartos.

. VYueOHbIe BEO-CaNTHI.

- Bce Yy4YeOHO-METOJUYECKHE MaTepUallbl JUII CaMOCTOSATEIBHON pPabOThl 00YyYarOIIUXCsS
pa3MenIaTcs B COOTBETCTBUU C ACUCTBYIOMIUM MOPSIAKOM Ha cTpaHulle nucuuiuinisl B TYUC!

8. OILIEHOYHBIE MATEPHAJIbI U BAJUIbHO-PEUTUHIOBASI
CUCTEMA ONEHUBAHMA YPOBHs COPOPMHUPOBAHHOCTH
KOMIIETEHIMH 11O JUCHUIIJIMHE

OneHouHble MaTepUabl U OaNIbHO-PEHTHUHIOBAsI CUCTEMa™® OLIEHUBAHUS YPOBHS
c(OPMHUPOBAHHOCTH KOMIETEHUMH (YacTW KOMIIETEHIMH) 10 WTOraM OCBOCHUS
mucuuiuinabl «MHbopmatukay npenctasiensl B [Ipunoxxenun k Hactosmeid Paboueit

nporpaMme JUCHUITIIUHEI.
* - OM u BPC dhopmupyroTcs Ha OCHOBaHHH TPEOOBAHHI COOTBETCTBYIOIIECTO JOKAIBHOTO HOPMATHBHOTO
akta PYJIH.

PABPABOTYHUKMU:
Crapmuii npenoaasareJib kageapbl . /)[

KOMIIBIOTECPHBIX TEeXHOJIOT i

Homxnocts, BYIIT ommc% Qamvummus 1.0.

A.B. TenjoB
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AccucTeHT Kadeapsl

O.B. YepTuimn
KOMIBbIOTEPHBIX TEXHOJIOT U

Jomxnocts, BYII IToamnuce ®Gamunus 1.0.

PYKOBOJUTEJIb BYII:

3aB. kadenpoii

N.H. Kypunun
KOMIIBIOTEPHBIX TEXHOJIOT Wil
HaumenoBanue BYII TTonmuts.— dammmsa 1.0.
"
PYKOBOJIUTEJIb OII BO:
3aBenyomuii kageapoit TUMO JLA. [lerrepes
PYIH
Homxnocts, BYTI [Moanuck ®amunusa U.0.
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