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1. HEJIb OCBOEHUS JUCIHUIIJINHBI

Llenpto ocBoeHms aucuuIinHbl «MH(popMaTukay sBiISETCS. AaTh H3yYCHHE
CTYICHTOM HAay4YHBIX OCHOB WH(POPMATHKH, O3HAKOMJIEHHE C COBPEMEHHBIMU
MH(QOPMAIIIOHHO-KOMMYHUKAIIMOHHBIMH ~ TEXHOJOTHUSAMH, MNpUOOpPETEHHE HaBBIKOB
HNPUMEHATH MOJyYeHHbIE 3HAHUS Ui peIleHUs MPUKIAJHBIX 3a4a4 B HH(OPMALMOHHOM
oOuiecTBe (popMupoBaHre HH(POPMAIIMOHHON KyJIbTYpPbI CTYJIEHTA).

2. TPEBOBAHMUA K PE3YJIIBTATAM OCBOEHMSA JUCIHUITJIMHBI

OcBoenne aucuumauubel «MHQOpMaTHKa» HampaBieHO Ha (OPMHUPOBAHUE Y
00yyarouMXxcs CIeAYIOIMX KOMIETeHIUH (YaCTH KOMIIETEHIUH):

Tabnuya 2.1. Illepeuenv xomnemenyuil, gopmupyemvix y obyuanowuxcsi npu
0CBOeHUU OUCYUNTUHBL (Pe3YTbmamul 0C80eHUsL OUCYUNTIUHBL)

I/IH)II/IKaTOPBI JOCTHIKCHUA KOMIICTCHIIUHA

Iudpp Komnerenuus .
(B paMKax JTaHHOW JUCIUTIINHBI)
YK-12.1. Ymenue 3¢ (GeKTHBHO UCKATh U MCIIOJIB30BATh

Croco6HOCTD K uH(popMalLKIo, TPUMEHS HU(POBBIE CPECTBA U
B3aHMMOJICIHCTBHIO B YCIOBUAX  |AJITOPUTMbI PAOOTHI C JAHHBIMHU U3 Pa3INYHbBIX
COBpPEMEHHOU UCTOYHUKOB

VE-12 HH@’OPMaHHOHHOH KYJIBTYPbL |\ YK-12.2. YMeHHE HCIIOIB30BATh IIPEABAPUTEIHLHO

) IH(POEOH SKOHOMIKH ¢ IPOBEPEHHBIE HA JOCTOBEPHOCTH JIAHHBIE
y4eToM TpeOOoBaHUIA N
N nHGOPMALIKIO JUIsI TOCTPOCHHS YMO3aKIIOUSHHH

WH(POPMAITIOHHON
0€30MaCHOCTH, ITUUECKHX H [1K-8.2. CrtocoOHOCTH BHIOUPATH M TPUMEHSITH
IPABOBBIX HOPM. Heo0XxouMble HH(GOPMALIMOHHBIE TEXHOIOTUU ISt

MMOATOTOBKH U MMPOBCACHUA YPOKOB

3. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OII BO

Huctumivaa «MHpopMaTuka» OTHOCHTCS K oOsi3aTenbHON vactu Oinoka b1 OI1
BO.

B pamkax OIl BO oOyuaroiuecst Takke OCBaMBAIOT APYrU€ JUCIUTIIAHBI /AN
MPAKTUKH, CIOCOOCTBYIOIIME JOCTHMIXKEHUIO 3aINIAHUPOBAHHBIX PE3YJIHTATOB OCBOCHHS
JUCIUATUIMHBI «MHPOPMATHKAY.

Tabauya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyowux 00CmuiceHuo
3anIaHUPOBAHHBIX Pe3YIbMAmos8 0C80eHUS OUCYUNTUHBL

IIpenmecrByromue IMocaenyrwomme
Hlud Haumenosanue nncﬂnzllmuﬂbJMOI; JN )II/ICIII/IHJII/II:[)IZI/;IOJI JN
P KOMIeTeHUHU * you, * Yot
NPAKTUKHU NPAKTUKHU

CriocoOHOCTB Kk
B3aMMOJICHCTBHUIO B
YCJIOBUSIX COBPEMEHHOU
MH(OPMAITHOHHOM
KyJIbTYpBl 1 HUPPOBOI
YK-12 KOHOMHKH C YIETOM HET HET
TpeboBaHMIt
WH(OPMAITMOHHOM
0e30MmacHoCTH,
STHYECKHUX W PABOBBIX
HOPM.




* - 3aIoJIHsETCS B COOTBETCTBUH ¢ MaTpuiei komnerenuuii 1 CYII OIT BO

4. OFBEM JUCUMIJIUHBI U BUABI YYEBHOI PABOTBI

O6mas tpymnoémkocTs mucruiuinabl «MH(DOpMaTHKay cocTaBiseT 3 3au€THBIC

€IMHULIBI.
Tabnuya 4.1. Buowl yuebHou pabomwt no nepuooam oceoenus OIl BO ona
OYHOH popmvr 0byuenus
. BCEI'O, Cemectp(-bI)
Buj yueoHoii pa6oThI Ak 1 5 3 1
Konmaxmnas paboma, ax.u. 34 34
B TOM YHCJIE:
Jexruu (JIK)
Jlaboparopusie pabots (JIP) 34 34
I[NpakTrueckue/cemunapckue 3austus (C3)
CamocmosmenvHas paboma 0d0yuarouuxcs, ax.u. 44 44
Koumponw (3auém c oyenkoti), ax.u. 30 30
OO0mast Tpy10€MKOCTh IMCUMILINHBI arA. 108 108
3a4.e/1. 3 3

5. COAEP KAHUE JUCHUIIJINHBI

Tabnuya 5.1. Coodeporcanue oucyuniutvl (MOOYJs) NO 8UOAM Y4eOHOU pabomul

HaumenoBanue pa3jaeJia

Conep:xanue pa3jaena (TemMbl)

Bup yueonoii

JUCHUILINHBI padoThI*

Tema 1.1. BBenenue B Kypc.
Tema 1.2. Uadopmanmonnoe o0miecTso.
WHdopmanvoHHas KyJIbTypa.

Paznen 1. OcHoBbI Tema 1.3. Undpopmatuka. [lonarue unpopmanuun

UH(POPMATUKH U (Buzbl nHGOpMaNUH, TpeOOBaHUS K HEll,

MePCOHATHLHBIN €IMHUIIBI ©3MEPEHHSI, CUCTEMBI CUHCIICHUS,

KOMITBIOTEP MOJIEJIU, AJITOPUTMBI). P

Tema 1.4. IlepcoHalIbHBIN KOMIIBIOTED.

Tema 1.5. IlporpamMHOe oOecrieueHHe.

Tema 1.6. Oneparmonnsie cuctembl Windows

Pa3nen 2. DnexTpoHHbIN
oduc

Tewma 2.1. TexkcroBsiii pegaktop Word.

Tewma 2.2. Tabnuunblii nporeccop Excel

Tewma 2.3. Cozanue Mpe3eHTalui B MporpaMme
PowerPoint

* - 3anonuserca Tonpko no QUHOM dopme o6yuenns: JIK — nekyuu; JIP — na6opamophuie pabomui, C3 —

CeMUHAapCcKue 3anusamus.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

JTUCHUATLINHBI

Tabauya 6.1. MamepuanbHo-mexHu4eckoe obecneyerue OUCYUNIUHbL




Tun aynuropun OcHameHue ayauTopun

Crnennann3npoBaHHoOe
yueOHoe/1adopaTopHoOe
odopynoBanme, I1O u
MaTepHaIbl 1151 0CBOEHHSA
AMCUMILTUHBI
(Ipu HEOOXOTUMOCTH)

KOMHBI—OTCpHBIfI HpOMeX(YTOqHOﬁ arrecraguu, OCHalllCHHas1

KommnbrorepHslii Knacc 11 IpOBEACHUS
3aHATHH, TPYNIIOBBIX U MHAWBHyaJIbHBIX

KOHCYJbTAllUN, TEKYILIETO KOHTPOIS U
y L, Y P OnepannronHas cucreMa

Windows, maker Microsoft

KJ1acc MEePCOHAIbHBIMUA KOMITBIOTEPaMU B Office
KOJIMYECTBE 25 MIT., SKPaHOM U
TEXHUYECKUMHU CPEACTBAMU MYJIbTUMEANA
Mpe3eHTalM.

s AynuTopust Ui CaMOCTOSTEIbHOW PabOTHI

CaMOCTOSITEIILHOMI o6yqa}omnxc;1, OCHaIEHHAS KOMILJIEKTOM

paboThI

00yJaronmxcst KomnbroTepamu ¢ goctynom B DMOC.

CHEIMATM3UPOBAHHON MeOenn U

* - aynuTOpHsA AN CaMOCTOATENBHOM paboThl obyuaromuxcs ykassisaetcs OBA3ATEJIBHO!

7.

YYEBHO-METOJUYECKOE n NHPOPMAIIMOHHOE

OBECIIEYEHUME JUCIUIIVINHBI

OcHnognas numepamypa:

1.

Nudopmaruka s TyMaHUTapueB : yYeOHUK H  TPAKTUKYM  JUIS
akagemudeckoro OakamaBpuara / Ilom pen. I'.E.Kempomoii. - M. : IOpaiir,
2017. - 439 c. - (bakanaBp. Axagemudeckuii kypc). - ISBN 978-5-534-01031-2
COopHuK TecTOBBIX 3ajaHui 1o Teme "OducHbIi naker nporpamMm” : yueOHO-
MeTroandeckoe mocobue 1o kypcy "Habopmarmka'. Jlng  CTyAeHTOB
¢unonoruyeckoro ¢akynprera (OakamaBpuat) / B.M. Hapmroxes, W.B.
Haparoxes, 1.H. KypunuH. - DnekTpoHHbIE TEKCTOBBIE AaHHbIE. - M. : PY /IH,
2018. - 81 c. - ISBN 978-5-209-08742-7

Buyrpennee ycrpoiictBo Windows. 7-e¢ usn.; PyccunoBuy Mapk, ConoMoH
IaBua, Nonecky Anekc; Iurep, 2022; ISBN 978-5-4461-0663-9

Office 365 3a 24 yaca; Bnagumup [ltamunckuit;  Oxcemo, 2022; ISBN  978-
5-04-163036-2

Jlononnumenvuas numepamypa:

1.

COopHuk 3amaHuii o wHOpMATHKE : ydeOHOe mocoOue JJisi WHOCTPAHHBIX
CTYJIEHTOB TOATOTOBUTENbHBIX (hakynbTeToB / A.W. I'pomoB, E.C. Kypsiies,
JL.O. Kypsimesa. - M. : PYJIH, 2019. - 154 c. : un. - ISBN 978-5-209-07341-3
Opugnann ASl. uw np. WUHbopmatuka W KOMIBIOTEPHbIE TEXHOJOTHUU:
OcHoBHbIe TepMUHBI: TonkoB. cioB.: bomee 1000 06a30BBIX TOHATHH W
TEMHHOB. - 3-€ U3]1., uctp. u joi. / - M.:000 "UzparensctBo Actpens': OO0
"NznarensctBo ACT", 2003. - 272 c.

Pecypcul ungpopmayuonno-menexommyHukayuonno cemu « nmepnemy:
1. ObC PYJIH u croponnne ObC, K KOTOPBIM CTYJIE€HTHl YHHUBEPCUTETA HUMEIOT
JIOCTYTI HA OCHOBAHMH 3aKJIFOYEHHBIX JOTOBOPOB:

DNEeKTPOHHO-OMOTNOTeUHAs cucTema PYJIH — 29bC PYJIH

http://lib.rudn.ru/MegaPro/Web

- OBC «YHuuBepcureTckas onbnuoreka ormaiin» http://www.biblioclub.ru
- OBC [Opaiir http://www.biblio-online.ru
- OBC «KoHncynbranT crynenra» Www.studentlibrary.ru



http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/

- OBC «JIanby http://e.lanbook.com/

- ObC «Tpoutkuii MOCT»

2. ba3bl JaHHBIX U MIOMCKOBBIE CUCTEMBI:

- OJIEKTPOHHBIN (OHJ TPAaBOBOW W HOPMATHUBHO-TEXHUYECKOW JOKYMEHTAIIUU
http://docs.cntd.ru/

- mouckoBas cucrema Jgunekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedepaTtuBHas 0a3za JAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue  mamepuanvt 01 CAMOCMOAMENbHOU — PAOOMbL
00YUAIOWUXCA NPU OCBOEHUU OUCYUNTUHBL/MOOYAA™:

. YuebHoe mocobue mo kypcy "HMHdopmatuka", comeprkaiee maTepual
Kypca JEKIHN.

. COopHUK TeCcTOBBIX 3aaHui N0 Kypcy "MHpopmaTuka".

. Ornucanne KOMIUIEKCa 1a00paTOpHBIX padoT.

. PexoMeHnaium no noaArotroBke pedepaTos.

. VYyeOHble B€O-CalTHhI.

- Bce Yy4eOHO-METOMUYECKHE MaTephallbl I CaMOCTOSATENBHOW paboThl 00ydJaromuxcs
pa3MeNIarTcs B COOTBETCTBUU C IEHCTBYIOIIUM MOPSIIKOM Ha cTpaHulie nucuuruinasl B TYHUC!

8. OILIEHOYHBIE MATEPHAJIBI W BAJJIBHO-PEUTUHIOBAS
CHUCTEMA OLEHMBAHUSA  YPOBHA  C®OPMUPOBAHHOCTH
KOMIIETEHLH MO JUCUUIIJIVNHE

OneHouHble MaTepUalbl U OANIBHO-PEUTUHIOBASI CUCTEMA™® OLIEHUBAHMS YPOBHS
c(hOpMUPOBAHHOCTH KOMIIETCHIIMM (YacTH KOMIIETCHI[MH) TO HWTOraM OCBOCHHS
nucuumiabl « MHpopMaTuka» mpenactaBieHbl B IlpunoxkeHnn Kk Hacrosined PaGoueit

IIporpaMme JHUCHUILIINHBI.
* - OM u BPC ¢opmupyroTcst Ha OCHOBaHUH TPEOOBAHUI COOTBETCTBYIOIIETO JIOKAFHOTO HOPMATUBHOTO
axkta PYJIH.

PA3PABOTUHUKN:
Crapmuii npenoaaBareJib Kageapbl — /)[

KOMIIBIOTEPHbIX TEeXHOJIOT Ui

A.B. TemioB

Jomxuocts, BYII }IHI/IC}/ damvmmua 1.0.

AccuCTeHT Kadeapsl
O.B. YepTuaun
KOMIBIOTEPHBIX T€XHOJIOTHit

Homxnocts, BYTIL IMoamnuce dammmug U.0.
PYKOBOJIUTEJIb BYII:
3 (i) i / 7 7
aB. Kadeapoi / 4
P / - 7 N.H. Kypnnun
KOMINBbIOTEPHbIX TE€XHOJIOTHIi ﬂ:[ o
Haumenosanue BYII ” (:/ IToanuce dammms 1.0.
, 7
PYKOBOJIUTEJIb OI1 BO:

Aonent kadeaprt M.A. ProioakoB
00111er0 ¥ PyCCKOro SI3bIKO3HAHUS

Homxnocts, BYTI [Tonamuce ®Gamumnus N.0.
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