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1. HEJIb OCBOEHUSA JUCIHUIIJINHBI

OcHoBHast 1edAb y4eOHOro MpUOOpETeHHE CTYJAEHTaAaMH TEOPETUYECKUX 3HAHUUH U
NPAaKTUYECKUX HABBIKOB B O0JIACTH YIPABICHHUSA JOKYMEHTOOOOPOTOM, KOTOpPbHIE B AajbHEWUIIEM
MO3BOJIAT UM OCYIIECTBIATH d)PEKTUBHYIO NEATEIBHOCTh MO CO3/IaHUIO M OpPraHu3aluu paboThl
o(prcOB Ha COBPEMEHHOM YpPOBHE, O0ECHEUMBAIOIIEM JOCTHKCHHE YCHEIIHBIX Pe3yJbTaTOB B
n3bpanHoii cepe Ou3Heca, OOBSICHUTHL OOIIHME MPUHIMIBI PETYIUPOBAHMS OYyXTalTepPCKON
NPAaKTUKH, ONPEACISIONINE CBSI3U MEXAY YUeTOM M TPaXIaHCKUM IIPAaBOM, MTOKa3aTh CXEMbI yueTa
(bakTOB XO3SMCTBEHHOM KH3HU HKOHOMHUYECKOro cyObekTa. Ha KOHKpeTHBIX mpHuMepax
paccMOTpeTh NpaBWiIa JOKYMEHTHPOBaHHMA (DAaKTOB XO3SAUCTBEHHOM IKM3HH NPEANPUATHA U

OpraHu3annuunu I[OKYMCHTOO60p0Ta Ha NpCAIpuiATHN.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUSA IUCHUIIJINHbBI

OcBoeHne aucHUILTMHBI « KOMITTaeHC JTOKyMEHTAIMM» HAMPaBICHO HA (OPMUPOBAHUE Y
00y4JaromuXCcsl CISAYIOUUX KOMIIETEHINH (YacTU KOMITETEHITH ):

Tabnuya 2.1. Ilepeuenv komnemenyuu, Gopmupyemvix y 00yYaAOWUxXcsi npu 0C8OEHUU
OUCYUNTIUHBL (PEe3YTbMambl 0C80€HUSL OUCYUNTIUHDBL)

Indp Kommerenuust Nupukatopsi AOCTHIKEHHS! KOMIIeTeHIHHU
(B paMKax JTaHHOW JUCIHUTIIIUHBI)
YK-1.1 OcyuiecTBiseT mOUCK HHPOPMAIUH [
pelIeHNs [TOCTaBIEHHOM 3a/1a4M 110 pa3InYHbIM TUIIAM
3aIpocoB
CriocobeH ocyIecTBIATh
NouCK, Kputnueckuii anamu3 | YK-1.2AHanmu3upyer u KOHTEKCTHO 00pabaThiBaeT
VK-1 U CUHTE3 UH(OpMaIui, H(OpMaIIHIO IS PELICHUs TOCTaBIEHHBIX 3aj1ay C
MIPUMEHSATh CHCTEMHBIN (hopmMupoBaHHEM COOCTBEHHBIX MHEHUHN U CYKJICHUM
HOJXO/ JUIsl PeLIeHUs
IIOCTaBJICHHBIX 3a1a4 VK-1.3[Ipemnaraetr BapuaHThl pELICHUS 3a1a4H,
aHAJIM3UPYET BO3MOKHBIE TOCIIEACTBUS UX
HCIIOJIb30BAHUS
Crioco6en: uckatb Hy)kHble | YK-12.1 OcyuiecTBasTh MOMCK HYKHBIX HICTOUHUKOB
UCTOYHUKHA UHPOPMALMU U |MHPOPMALIMU U JaHHBIX, BOCTIPUHIUMAET, aHAIU3HUPYET,
JTaHHbIE, BOCIPUHUMATh, 3alIOMMHAET U TiepeiaeT HH(OPMAIIHIO ¢
aHAJIM3UPOBATh, 3aTIOMUHATh  [MCIIOJIb30BAaHHEM LIU(PPOBBIX CPEACTB, a TAKKE C
¥ 1epesiaBaTh HH(HOPMAIIHMIO C |TTOMOIIBIO AJITOPUTMOB NP paboTe C MOIyYEHHBIMU U3
MCIIOJIb30BaHUEM IIU(PPOBBIX |pa3TUYHBIX HCTOUHUKOB JIaHHBIMHU C LEJbIO
CPE/CTB, a TAKXKe C HOMOIIBIO |3(PPEKTUBHOTO UCIIOIb30BAHUS OTYYEHHOM
AITOPUTMOB TIpU paboTe ¢ uHdOpMaluU JJis peleHus 3aa1a4
NOJYYEHHBIMH U3 pa3nuuHbix | YK-12.2]IpoBoaut onieHKy HH(MOpMAIHH, ee
YK-12 HCTOYHUKOB JaHHBIMH C JIOCTOBEPHOCTH, CTPOUT JIOTHUECKHE YMO3AKIIIOUEHHUS Ha
1ENbI0 APPEKTUBHOTO OCHOBAHMU MOCTYMAIOIMINUX HH(OPMAIMH U TaHHBIX
WCIIOJIB30BaHUS ITOTYYEHHOMN
UH(POPMALIUH [T peILICHHS
3ajiay; MPOBOJUTH OLIEHKY
uHpopmanuu, ee
JIOCTOBEPHOCTb, CTPOUTH
JIOTUYECKHE YMO3aKIHOUECHHUS
Ha OCHOBaHHM MOCTYTAIOLINX
UH(OPMALIMU U JAHHBIX
Cnioco6eH, UCTIONMb3YS ITIK-1.1 OcymecTBiseT Mouck HHGOPMAIHH TS
IK-1 OTEUYECTBEHHBIE U pelIeHus, TOCTaBICHHOU 3a1a4u PodhecCHoHATBEHOMI
3apy0Oe’KHbIE HICTOUHUKHU JesSITeNbHOCTH




Hudp

Komnerenunus

NHaukaTopsl 10CTHAKEHUA KOMIIETEHIIMU
(B paMKax TaHHOW JUCIUTIIIUHBI)

uHopmanuu, coouparsb
HEoOXOANMBIC TaHHBIE,
aHaAM3UPOBATh UX U

T'OTOBUTH I/IH(l)OpMaI_II/IOHHBIe

0030pbI U AHATUTUYECKHE

OTYETHI JJIs PELICHHUA 3aJa4

npohecCHOHATBLHOM
JIeSATEIbHOCTH

[1K-1.2AHanu3upyer 1 KOHTEKCTHO 00pabaThiBaeT
UH(OPMAIHIO JUTS PEICHUS TOCTABICHHBIX
npodecCHOHATbHBIX 3314

I1K-1.300600maer, 000CHOBBIBAET U TOTOBUT
HH(GOPMAIIMOHHBIC 0030PhI M AHATUTHYECKUE OTYETHI
JUTSL pEIICHUs 33124 MPO(HEeCCHOHAIBHOM eI TeIbHOCTH

3. MECTO JUCHUIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza

«KomriutaeHc

JOKYMCHTalN»

y4acTHMKaMu oOpa3oBaTeNbHbIX oTHOIIeHu Osioka b1 OIT BO.

OTHOCHUTCA K

qactd, (opMupyemoi

B pamxkax OIl BO oOyuaromiuecs: Takke OCBaWBaIOT JPYTrUe AUCUUIUIMHBI U/UIU MIPAKTUKH,

CIOCOOCTBYIOIIHE

JOCTHIXCHHIO

«Kommaenc AOKYMCHTALUU».

3aIlJIaHUPOBAHHBIX

pe3yJIbTaToB

OCBOCHHA  JUCHUIIIINHBI

Tabnuya 3.1. Ilepeuenv komnonenmog OII BO, cnocobcmgyowux 00CMUNCEHUIO
3anJ1aHUPOBAHHBIX PE3YTbMAMO8 0CB0EHUS OUCYUNTIUHDL
IIpenmecrsyromue Iocaenyrommue
udgp Haumenosanue Z[I/ICEI/IZ:[JII/IHBI?’MOI:)’JII/I, L[HCHI/II[JII/IIl[{)II)I/l\IZIOJIyJII/I,
KOMIIeTEHIIUH X .
NPaKTHKHA NPAKTHKH
Maremarnka
HNudopmaruka Maremaruka
MUuKpOIKOHOMUKA HNucTutynnonanbHas
MakposkoHOMUKA SKOHOMUKA
DKOHOMHYECKAsI MupoBast 5KOHOMHUKA
reorpadus MexnyHapoaHsie
SKOHOMHYECKHE OTHOLICHMS
Bsenenue B MexnyHapoaHble CTaHJapThl
uudpoBu3aUo OU3HeC- (bMHaHCOBOW OTYETHOCTHU
IIPOLIECCOB
TantM-MeHePKMEHT BuyTpeHHui KOHTPOJIb (PUPMBI
Crnocoben HAaBBIKU U TEXHOJIOTMHU Jln3aiiH-MbILIUIEHNE
OCYILIECTBIIATH IIOUCK, myOnuuHbIX npe3eHTanmii | [lepconanbHbI OpeHANHT
KpuTH4eckuil ananu3 1 | CTOPUTEIUIMHT JaHHBIX busuec B HTEpHET
YK-1 CHHTE3 WH(OpMaIIHH, OcHOBBHI Phygiotalrexxosoruu B

MIPUMEHATH CUCTEMHBIN
MOJXO/1 JIJIsL PEMICHUS
MIOCTaBJICHHBIX 3a]1a4

NpeANpUHUMATENbCTBA
DKOHOMUKA
MEKTOCYyapCTBEHHBIX
TEPPUTOPHUATHHBIX CITIOPOB
OcCHOBBI TpelIMHTa Ha
(hOHIOBOM pBIHKE
MurpanuroHHbIE MPOLIECCHI
Y aCHOPTHO-BU30Bas
JTUTIIIOMATHS

Hcropus puHaHCOBBIX
IIOTPSICEHUN B MUPOBOU
SKOHOMHUKE

JucrunnuHel

SKOHOMUKE
['eoundopmanonnsie
CHCTEMBI: BU3yalU3aIUsl
MPOCTPAHCTBEHHBIX TAHHBIX
Hudposoii 6aHKUHT
MexnyHapoaHbie
HSKOHOMHYECKUE OpraHu3alun
DKOHOMHKA ITU(DPOBBIX
PBIHKOB

OKOHOMHKA
MPUPOIONOJIb30BAHUS
PernonanpHas 5KOHOMHKA
[IpoeKTHO-TEXHOJIOTHYEeCKast




IIpenmecTByomue ITocnenyronue
Hudp Hauvenosanue [[I/ICEI/II:IJII/IHLI?,MOI:YJH/I, [[]/ICHI/IHJIH?—IZ»I/I\TOH)’JIH,
KOMIIETEeHI[M U . .
NMPAKTUKH NPaAKTHUKH

MEXKIUCIUILIIMHAPHOTO MpaKkTUKA

MOYJIs [IpenaumioMuas npakTuka

KpeatuBHOCTh M

HHHOBAIIUH B OH3HECE

KomMmyHukanuu B

SKOHOMMKE U YIIPABJICHUHU

OCHOBBI HayYHBIX

HUCCIIEIOBAHUN

Tpenunr: padora c

MEXKIYHAPOHON

CTaTUCTUKOM

OCHOBBI MEXTYHAPOIHBIX

CTaHJapTOB y4eTa U

ayuTa

busznHec-knumar u

peryiaupoBaHue

WHOCTPAHHBIX NHBECTULIUM

B PO

TexHoIOrN4eCcKue

PEBOJIIOIMHU U

SKOHOMHUYECKHU pOCT

CrpaxoBoii Ou3Hec

O3HaKOMHTEILHAS

MpaKTHKa
CrniocobeH: uckarb Nudopmaruka DKOHOMETpHKA
HYXHbI€ UICTOYHUKU Jucuunnuael (MOIYIH) OKOHOMHUKO-MaTEeMaTHISCKOE
uHGOpMaLMU U JaHHBIE, | 110 BBIOODY | peryaupoBaHue
BOCIIPUHUMATh, Jucuunnuael (MOAYIIN) Jucuunnuuel (MOIYyNH) 1O
aHaIIM3UPOBATh, 110 BeIOODY 4 BBIOOPY 7
3allOMHUHATh U IloaroroBka u caada
nepeaaBaTh TOCYJJaPCTBEHHOTO IK3aMeHa
uHpOpMaIHIO C
HCIIOIL30BaHUEM
U (POBBIX CPE/ICTB, a
TaKKe C ITOMOIIBIO

VK-12 QJIITOPUTMOB TIPHU paboTe

C MOJTyYEeHHBIMH W3
Pa3IUYHBIX HCTOYHHUKOB
JTAHHBIMH C TIEITHIO

3¢ HEeKTUBHOTO
UCTIOJIB30BAHUS
IIOJIyYEHHOU
nHpopManuu st
peleHus 3a1a4;
IPOBOANTH OIICHKY
uHpopmanuu, ee
JOCTOBEPHOCTb,
CTPOUTB JIOTHYECKHE

Odopmenue, moaroToBKa K
Mpolelype 3aIUThI U 3alUTa
BBIITY CKHOM
KBaJTU(UKAITIOHHON pabOTHI




IIpenmecTByomue ITocnenyronue
Hudp Hauvenosanue [[I/ICEI/II:IJII/IHLI?,MOI:YJH/I, [[]/ICHI/IHJIH?—IZ»I/I\TOH)’JIH,
KOMIIETEeHI[M U . .
NMPaKTHKHU NMPAKTHKHU

YMO3aKJIFOYCHHS Ha

OCHOBaHHUU

MOCTYITAFOIINX

nH(OPMAILIUY U TaHHBIX
DKOHOMHMKA TIPEATPUATHS
OKOHOMHUKO-MAaTEMAaTHYSCKOC
MOJICIUPOBAHUE
Komrnaene nokymeHTanuu
VYnpasieHue TaraHTamu
OMOIMOHAIBHBIA HHTEIICKT
BigData: ocHOBBI aHanm3a
JaHHBIX
Mauitoe npeanpuHUMaTEIbCTBO
B PIHOYHOM SKOHOMHUKE
l'opona B rinobanbHOM
YKOHOMHMKE
CoBpemeHHbIe (PUHAHCOBbBIE
oTiepaIyu

[IpaBoBeeHME MupoBble prHaHCOBbIE

Crnioco0eH, UCToNb3ys LHEHTPbI

OTEUYECTBECHHBIC U [Hudposbie TEXHOIOTHHU B

3apyOexHbIe UCTOYHUKHU yIpaBIeHUU

uH(popmanuu, coouparhb

HEOOXOJIMMBIC JaHHEIC, OCHOBBI HAJIOTOBBIX

aHAIM3UPOBATH UX U MPAaBOOTHOIIIEHUH B yUETe

ITK-1 TOTOBUTH DKOCHUCTEMBI B OM3HECE

nH(pOpMaLOHHbIE
0030pBI U
AHAUTUTAYECKUE OTYETHI
JUIS pelleHus 3a1a4
npo¢eCcCuoHATBHON
NeSATEIbHOCTH

Helipomapkerunr
MonenupoBanue Ou3Hec-
MPOLECCOB
busnec-ananmnTuka

D¢ dekTuBHOE MPOABUIKEHNE
Pe3yIbTAaTOB HAyUYHbBIX
HCCIIEIOBAHUM U MPOEKTOB
OcHOBBI (PMHAHCOBOTO
MIPOTHO3UPOBAHUS
I'moGanpHas BoiiHa 3a
oTpeduTenell Ha MUPOBBIX
TOBapHBIX PbIHKAaX

"Ymusbie ropoaa": Poccus u
MHUpP

BHyTpeHHM KOHTPOIb HUPMBI
Jn3aiiH-MbIIICHNE
[lepconanbHbIi OpeHIHT
buznec B UnTepHeT
Phygiotaltexnonoruu B
9KOHOMHKE
['eonHopMaImOHHBIE




IIpexmecrByrommue Hocaenyrommue
Hug Haumenosanue HI/ICEI/II:IJIHHLJMOI: JIM [[](ICHI/IHJII/I):I}IIJ/I\TO JIN
P KOMIeTeHUU * Y, *Hy ’
NPAKTHKH NPaKTHKHU

CHCTEMBI: BU3yalln3alUs
MPOCTPAHCTBEHHBIX JTAHHBIX
udpoBoii 6aHKHHT
MexnyHapoaHsie
SKOHOMHYECKUE OpPraHu3aLuu
DKOHOMUKA IUPPOBBIX
PBIHKOB

IIpoekTHO-TeXHOIOrHUEeCcKast
IIpaKTUKa

* - 3aII0JIHAETCS B COOTBETCTBUU C MaTpuiiei kommereHuii u CYII OI1 BO

4. OFBEM JUCIHUTILJIMHGLI 1 BUJbI YYEBHOM PABOTHI

O61ua;1 TPYAOCMKOCTb AHUCHUIIIINHBI «Kowmmmaenc AOKYMCHTaMU» COCTABJISCT 2 3a4EeTHBIX

€/IMHUII.
Tabnuya 4.1. Buowl yuebnoii pabomui no nepuodam oceoernus OIT BO ons QIHOH ¢opmvi
00yueHus
N BCETI'O, Cemectp(-b1)
Bup yueOHoit padoTbl _ 1 5 3 1

Koumaxmnas paboma, ax.u. 34 34
Jlexru (JIK) 17 17
JIaboparopusie pabotsi (JIP)
[MpakTrueckue/cemunapckue 3austus (C3) 17 17
Camocmosmenvuas paboma o6yyawuxcs, ax.u. 56 56
Konumponw (sx3amen/3auem c oyenxotl), ax.u. 18 18

aK.u. 108 108
OO0masi Tpy10eMKOCTh M CUMILINHBI

3a4.ell. 3 3

5. COAEP KAHUE JUCIHUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunvl (MOOYIs) nO 8UOAM Y4eOHOU pabombl

HanmenoBanue Coneprxanue pasjena (TeMbl) Bun y4eOHOU
pazjziena IUCUMILIUHbI paboTer*
[TousTus JIoKkyMEeHTUpOBaHHUS yrpasienueckon | JIK, C3
«uHpOpMAITU u | gestenbHocTH.  DyHKIUS  JOKYMEHTA.
«ITOKYMEHT». 3HaueHue M3ydeHus (PyHKIUU JOKYMEHTA.

OyHKIIHI NudopmannonHas QyHKIUS AOKyMEHTa
JIOKYMEHTOB. KaK CpEeJICTBO 3allevyaTiieHus] U COXpaHEeHHs
HopmarusHo- uHpopmanuu.  CommanbHas  QYHKUIUA

mpaBoBass 0a3za 1O | JOKyMEHTA. KynbsTypHas byHKIHS
YIpaBICHUIO nokymeHnta. KoMMyHUKaTUBHAs (QYHKITUS
JIOKyMEHTaMU KaK CpeICTBO TMepeaayud uHOopMaIuu.

VYnpasieHyeckas GyHKIUS U €€ 3HAYCHUE
B opraHusauuu ymnpasineHuda. IIpaBoas
¢byukuusa.  Dysxmms  yuyerta.  DyHKIMs




HaunmenoBanue
pasjesa TUCIUIIITUHBI

Coneprxanue paszena (TeMbl)

Bun

yueOHO

paboThI*

JIOKyMEHTA KaK HUCTOPUYECKOTO
HCTOYHUKA. OyHKIMH MOCTOSTHHO
NeicTByOmuUe u (PYHKIUU OINEpaTHBHBIE.
Biustaue ¢yHKIMA JTOKyMEHTa Ha €ro
CTPYKTYPY. [MonmmuyHKIIMOHAIEHOCTH
nokyMmeHTa. ['ocynapcTBeHHBIE CTaHIApPTHI
u YHUPUITUPOBAHHBIC CHUCTEMBI
JOKYMEHTaIUH. lNocynapcrBennas
cucTema JIOKYMEHTallHOHHOTO
oOecnieuenus  ynpasneHus.  [lopsaok
COTJIaCOBAHUs M MOAMHUCAHUS IOKYMEHTOB.

Yaudukauus " Cranpaprusanus
YIPaBJIEHYECKUX JOKYMEHTOB; HOPSAIOK
3aI10JIHEHUS] TUIIOBBIX (POPM.
Opranuzanus Bbyxranrepckas JIOKYMEHTaLUSl. JIK, C3
JOKyMeHTooOopoTa Ha | [lepBuuHble JOKYMEHTBI MpEANPHUSITHUS.
IpEIIPUITHH PexkBu3nuThl  NEPBUYHBIX  JOKYMEHTOB.
[IpaBo mnoxanucH NEPBUYHBIX YUYETHBIX
JNOKyMEHTOB. BHeceHue wucnpasieHUil B
IIEPBUYHBIE YYETHBIE JOKYMEHTHI.
Boccranosnenue JIOKYMEHTOB.
Opranusanuss ~ J0OKyMeHTOOOOpoTa M
MpaBWia XpaHeHus AOKyMeHToB. ['padux
JOKYMEHTO000pOoTa. JIOKyMEHTHI,
coJiepKaliie KOMMEpPYECKHE CBEICHMS.
Cpoku XxpaHeHHs JOKYMEHTOB.
JloxymeHTanpHOe Co3anrie KOMHUCCHM TI0 OCYIIECTBIICHUIO JIK, C3
oopmieHue olepanyil C OCHOBHBIMH CpEACTBAMH.
onepaunuii ¢ [Toctynnenne OCHOBHBIX CPEACTB.
OCHOBHBIMH MonTaxx obopynoBanus.  Hamuume wu
CpeacTBaMu HCIOJIb30BaHUE OCHOBHBIX CPEICTB
JlokyMeHTanbpHOe (MVHBEHTapHBIA ~ HOMEp,  HMHBEHTapHas
odopmieHne KapTOyka W  WHBEHTapHas  KHWra,
onepauuit c | amopTu3anus). PEMOHT pekoHCTpyKLus U
HeMaTepualbHBIMU MOJIEpHHU3aUs OCHOBHBIX CPEJICTB.
aKTHBAMHU [lepememnienune OCHOBHBIX CPEJICTB.
Komuccust mo mpoBeneHHIo omnepanuii ¢
HeMaTepuaIbHbIMU aKTUBaMHU.
[loctynienne HemaTepHalbHBIX AKTHBOB.
Hanuune U HCII0JIb30BaHUE
HeMaTepuaibHbIX akTUBOB llepemenienue
HeMaTepUaIbHbIX aKTHUBOB BHYTpHU
OpraHH3alMH.
JlokymeHTanbHOe IToctymienue MaTepHaoB. Otnyck JIK, C3
odopmieHue MaTEpHaJIOB Ha IPOU3BOJACTBO U JpPyIHe
onepanuit c | uenmu.  KoHTpoiab 3a HCIIOJIB30BAaHHEM
MaTEepUAIbHO- MaTepuanaoB. BHyTpeHHHe mnepemeleHus
IIPOU3BOACTBEHHBIMU | MaTepuasioB. Marepuansl Ha ckinane. Tapa.
3armacaMu MartepranbHble LIEHHOCTH, NPUHATBHIE Ha
OTBETCTBEHHOE XPaHEHHUE.
JokymeHTanpHOE [Toctynnenne paener B Kaccy. Beigaua JIK, C3

odopmieHue

JCHET M3 KacCChIl. CJ:[aqa I[GHG)KHOﬁ




HaunmenoBanue
pasjesa TUCIUIIITUHBI

Coneprxanue paszena (TeMbl) Bun yaeOHOU

paboThI*

KaCCOBBIX "
0aHKOBCKHUX onepanui

HAJIUYHOCTH B OaHK. PacueTtsl
IUIATe)KHBIMH TIOPYYCHUSAMU. JICHEIKHBIH
YeK. WNuBenTapuszanus KaccChl.
MHuBeHTapu3aius CpeICcTB Ha CYEeTax B
OaHke.

JIOKyMEHTaI[MOHHOE
oOecrieueHue
yIpaBJICHUS
MIEPCOHAIOM

HopMaruBHbIE  aKThl,  peryJHUpyOIIre JIK, C3
BOIIPOCHI KaJpOBOIl CITYKOBI Ha
npeanpusTii. BHyTpeHHHE JOKaJlbHbBIE
npaBUjga, B TOM YHCIE€ BHYTPEHHETO
TPYJIOBOTO PACHOPSNIKA; KOJJICKTUBHBIN
noroBop. O3HakomiieHHE pPaOOTHUKOB C
JIOKQJIbHBIMH ~ HOPMATHBHBIMU ~ aKTaMH.
[TonsaTne MIEPCOHATBHBIX TAHHBIX
paboTHUKOB, UX 00paboTka. JlOKyMEHTHI,
MIOJITBEPIKTAOIITHE TPYAOBYIO
NesTeNbHOCTh  paboTHUKOB.  TpymoBoit
noroBop. Bumel, ¢opma, conepxaHwue.
TpynoBas KHHXKKA.

Cpenctsa
aBTOMATH3AIUU
JIeTTOTIPOU3BOICTBA

Opranuzanus XpaHEHUs [JOKYMEHTOB B JIK, C3
IIK, oOecneunBaromiass OBICTPBIA IOUCK
HE00X0IUMOTO MaTtepuaia 0e3
NPUMEHEHHS  CHCHUAIBHBIX  MPOTrpPaMM
ABTOMATH3AIHH JICJIOTIPOU3BOJICTBA.
dopmupoBaHue  KIacCU(PUKATOPOB  AJIs
OpraHM3aIMK XPAaHEHUS IHUCEM TPaXKIaH.
baznl TAHHBIX BBIIIECTOSIIIIUX
OpraHu3aIui. ba3zbl JTAHHBIX
OpraHHu3aIMIIapTHEPOB.

* - sanonmsiercst Toinbko TOOYHOWM dhopme obyuenms: JIK — nexyuu, JIP — nabopamopuuie paomut; C3 —

CeMUHAapCcKue 3aHAnusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUIIVINHBI

Tabauya 6.1. Mamepuanbrho-mexunuyeckoe obecnevenue OUCYUniIuUHbl

CrnennanusnpoBanHoe yueOHoe/1adopaTopHoe
Tun OcHamenue odopynoBanmue, [10 u maTepuaJibl Aj1si 0CBOEHUSA
ayIMTOpUU ayIuTOpun AUCUHMITUHBI
(mpu HEOOXOIMMOCTH)
Aynuropus JUIs
IIPOBEACHUA Ne Haumenosanue O6opynoBanus | Konnyects
3aHSATHH 0
CEeMHUHAPCKOro THUIIA, 1 HoyT6yk Asus F6A 1
TPYTIHOBBIX 1 2 | Mynstumenua npoekrop Casio 1
WH/IMBUyaTbHBIX XJ-S400UN
CemuHapckas KOHCYJIbTALINM, 3 DKpaH MOTOPHU30BaHHBII 1
TEKYIIETO KOHTPOIS DigisElectra MW DSEM - 1105
U NPOMEXYTOYHOH
aTTecTalluH,
OCHAIllEHHasI
KOMILIEKTOM
CHICLUAIN3HPOBAHHO Ne HaumenoBanue
" Meoeu u 1 MS Windows 10 64bit




CrnennanusnpoBanHoe yueOHoe/1adopaTopHoe
Tun OcHamnienue obopynosanue, [10 u maTepuaJbl 1J151 OCBOEHUS
ayuTOpuu ayIuTOPpUH AUCHUTLTAHBI
(pu HEOOXOTUMOCTH )
TEXHUYCCKUMHU 2 Microsoft Office 2016
cpencTBaMu 3 7-Zip
MyJIbTHMENNA 4 | FastStone Image Viewer
Tpe3CHTAHH. 5 | FreeCommander
6 | Adobe Reader
7 K-Lite Codec Pack
Ne HanmenoBanue Komnuects
O6opynoBanust 0
1 Cucremnsriitonok Intel i3 21
3400 MHz/8 GB/500
GB/DVD/audio
Ayuropis - 2 MonuTop Philips 234E5Q 21
CAMOCTOSTCIbHOM 3 MyJ_ILTHMeL[I/Ia MIPOCKTOP 1
paGoThi Casio XJ-V100W _
06y HAOIHXCS 4 DKpaH MOTOPU30BaHHbIN 1
(MOKeT Targa 220*220
WCIIOJIb30BATHCS JIJIS
s MIPOBEACHUS
CaMOCTOSITENILHO | CEMHUHAPCKHUX
i paboThI 3QHATHI a No HanmeHnoBanune
00y4aromuXxcst KOHCYIIbTAIUH), 1 MS Windows 10 64bit
OCHAIlCHHA 2 Microsoft Office 2016
KOMILICKTOM 3 1C Ipennpusrue 8.3
CTCTIMATN3UPOBAHHO -
i wmebenu u 4 Eviews7
KOMIIBIOTEPAMH  C 5 Cucrema BOCT-OOUC
nocrynom B JUOC. 6 Expert Systems
7 7-Zip
8 FastStone Image Viewer
9 FreeCommander
10 Adobe Reader
11 K-Lite Codec Pack
12 Kopnopanus "anaktrka

* - ayTUTOpHS AJIsl CAMOCTOSTENIbHOM padoThl 00yyaronuxcs ykasbiBaercs OBA3ATEJIbHO!

7. YYEBHO-METOANYECKOE n HHOPOPMAIIMOHHOE
OBECIHHEYEHHUE JUCHUIIJIMHBI

a) OCHOBHas Tumepamypa

1. Ky3nenos, U. H. JlokymenTanimonHoe obecrnieueHue ymnpapiieHus. JJoKyMeHTOOO00pOT U
JIeNTOTIPOU3BOICTBO : YUEOHHUK M MpakTHKyM i By3oB / M. H. Ky3nenos. — 4-e u3n., nepepad. u
non. — Mocksa : U3marensctBo FOpaiit, 2023. — 545 ¢. — (Bricmiee o6pa3zoBanue). — ISBN 978-
5-534-16003-1. — Tekcr : snexkrponHbld // OOpa3zoBarenbHas miaardopma FOpaiit [calT]. —
URL:https://urait.ru/bcode/523612

2. Kysneyos, M. H. JlokyMeHTallMOHHOE OOeCIeueHHE yNpaBJICHUS IEPCOHAIIOM : yUeOHHUK
U TPaKkTHUKyM Ui TmpukiagHoro OakanmaBpuarta/ . H. KysnenoB. — Mocksa : U3parenbcTBo



https://urait.ru/bcode/523612

FOpaiit, 2019. — 520 c. — (bakanasp. [Ipuxmnaguoit kypc). — ISBN 978-5-9916-4000-8. — Tekct
: anextpoHHsIii / OBC FOpaiit [caiiT]. — URL:

3. Kondunennuansnoe JIEJIONPOU3BOCTBO u 3aIUIICHHBIN AIEKTPOHHbBIN
nokymeHToooopot : yueObnuk / H. H. Kynses, A. C. JIémymkun, T. B. Konapamora, A. T.
®abpuunoB ; mox obmr. pea. H. H. Kynsiesa. - 2-e uzn., nepepab. u nom. - Mocksa : Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas Oubmmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anekTponHbiit. - URL: https://znanium.com/catalog/product/1212394

4. OCHOBBI JAETONPOU3BOACTBA. SI3BIK CITy’)KEOHOTO JOKYMEHTA : YUeOHUK U MPAaKTUKYM JJIsi
By30B / H. H. lllyBanoga, A. }O. iBanoBa ; mox oo6meii pexaknuein H. H. lllyBanoBoit. — 2-¢ 3.,
nepepab. u gon.— MockBa: M3marensctBo HOpaiir, 2021.— 428 c.— (Bricmee
obpazoBanue). — ISBN 978-5-534-10848-4. — Texcr : snexrponusiii / ObC HOpait [caiiT]. —
URL.: https://urait.ru/bcode/468912

0) 0ononHUmMenbHAas AUmepamypa

5. Kopnees U. K. [lenonpoussoactBo. O6pasibl, JoOKyMeHThl. Opranu3anus 1 TeXHOJIOTHs
pabotsl. M.: IlpocmekT, 2021. 480 c.

6. Uepnona O. A. /Ienonpou3BOJCTBO U PEKUM CeKpeTHOCTH. Yuebnuk. M.: KnoPyc, 2021.

8) HOPMAMUBHAS TUMEPAMypa

7. ®enepanpubiii 3akoH oT 27.07.2006 N 149-®3 "O6 undopmanuu, nHHOPMAITMOHHBIX
TEXHOJIOTUAX 51 0 3aIlUTE nHpopmanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&N=378973&rnd=0.124
13452752278875#118qab5ngkys

8. denepanbHblii 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHOM jnene B Poccuiickoit
Oenepanun"
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cachei
d=91516C909925ADBA2AC00CB1B6BODE49&mode=splus&base=L AW&n=383422&rnd=0.12
413452752278875#2mhpt07yu0q

Pecypcwr ungpopmayuonno-menexommynuxayuonnoti cemu « Mumepnemy»:

1. O9bC PYJH u croponnune OBC, K KOTOPBIM CTyAEHTbl YHUBEPCUTETA HUMEIOT
JIOCTYTI HA OCHOBAHMH 3aKJIFOYEHHBIX JOTOBOPOB:

- DNeKTpOHHO-OUOINOTEeUHAS cucremMa PYJIH — OBbC PYJIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcureTckas oubnmmoreka onan» http://www.biblioclub.ru

- OBC HOpaiithttp://www.biblio-online.ru

- OBC «KoucynpTant ctyaeHTay Www.studentlibrary.ru

- OBC «JIanby http://e.lanbook.com/

- OBC «Tpoutikuii MOCT»

2. ba3bl JaHHBIX U TOMCKOBBIE CUCTEMBI:

- DJEeKTPOHHBIH (POHJ TPABOBOM M HOPMATHBHO-TEXHHYECKON JTOKYMEHTAIUH
http://docs.cntd.ru/

- mouckoBas cucrema Sunekc https://www.yandex.ru/

- mouckoBas cuctema Googlehttps://www.google.ru/

- pedepatuBHas 0a3za JAHHBIX SCOPUS
http://www.elsevierscience.ru/products/scopus/

Yuebno-memoouueckue mamepuanvl 015 camoCmMOSIMeENbHOU pabomvl 00VUAIOWUXCS NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:
1. ITpakTukym no aucuuiuimHe « KomIiaeHe JOKyMEHTAII


https://urait.ru/bcode/426321
https://znanium.com/catalog/product/1212394
https://urait.ru/bcode/468912
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=0C0C3B987D35AFB7A1575D740C4BF12A&mode=splus&base=LAW&n=378973&rnd=0.12413452752278875#118qa5nqkys
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&ts=32924140506179772092157834&cacheid=91516C909925ADBA2AC00CB1B6B0DE49&mode=splus&base=LAW&n=383422&rnd=0.12413452752278875#2mhpt07yu0q
http://lib.rudn.ru/MegaPro/Web
http://www.biblioclub.ru/
http://www.biblio-online.ru/
http://www.studentlibrary.ru/
http://e.lanbook.com/
http://docs.cntd.ru/
https://www.yandex.ru/
https://www.google.ru/
http://www.elsevierscience.ru/products/scopus/

* - Bce Y4YeOHO-METOIMYECKHE MAaTepUaNbl Ui CaMOCTOATEIBHONH pabOThl 00yYaroIuxcs
pa3MemaTcs B COOTBETCTBUH C ICHCTBYIONINM MOPSIKOM Ha cTpanuiie quciuiumasl B TYUC:
https://esystem.rudn.ru/course/view.php?id=10612

8. OILIEHOYHBIE MATEPHUAJIBI # BAJJIBHO-PEUTUHIOBASI
CUCTEMA OHEHUBAHUWS YPOBHA CO®OPMHUPOBAHHOCTH
KOMIETEHIUH IO JUCHUIIJIMHE

OneHounbsle MaTepuanbl W OauIbHO-pEHTHHrOBasi cHCTeMa® OIEHUBaHUS YPOBHS
c(OPMUPOBAHHOCTH KOMIICTCHIIMN (YaCTH KOMIIETCHIIMH) IO HMTOraM OCBOCHUS JTUCIUILIAHBI
«HTerpupoBaHHasi OTYETHOCTD: MPUHIUIIBI IOCTAHOBKHU U OpraHU3aluu paboTh» MPECTaBICHbI B

[TpunoskeHuu k HacTosmel Pabodeli mporpaMMe AUCIHUILTAHBL.
* - OM u BPC dopmupyroTcs Ha OCHOBaHUHM TPEOOBAHUI COOTBETCTBYIOIIETO JIOKAIFHOTO HOPMATHBHOTO aKTa
PYJIH.

PA3PABOTHMEKIHM:
Cropenogaratens -4 2 J Maptemoen= C H.
Homsmocts, BV ' HD,JIIHE’L Sanmrma H.0.

PVKOBOHUTEE BVII: '

Kadegpa dyxranrepckoro yaera,

ay,:;a’fn c;amcmf;x ) 7) f Copoxuna JLH.
Hamuenoeanne BVII Ha;;m«ré:b Panmmua 1.0.

PYVKOBOIUTEIE OII BO: —

PvrkoepogHTens mporpaMmMeL r [: i/ A Ilerpoeckas M.B.

Homsmocts, BYII IMoamucs Panmmua 1.0.


https://esystem.rudn.ru/course/view.php?id=10612

