LLOKyMeHT NOANUCaH npogom 3
NHbopMaums o Bnagsenbue:

IEKTPOHHOW MOAMUCHIO J
AePAAbLHOE FOCYIAPCTEEHHOE ABTOHOMHOE 05[)3301!31‘&115!{08 yypexaenne BRICIIEro 06[3330331-]“5!

" OV10: ictpetos Oner Anekcarap@CCHMCK AT YHUBEPCHUTET JPYJKEBI HAPOJIOB

" [lomxHocTb: PexTop
[ata nognucanus: 01.07.2022

17:15:12

YHUKanbHbI MPOrpaMMHbIA KIKOY:

€a953a0120d891083f939673078ef1a989dae18a

(®YIH)
IIPHEKA3 PEKTOPA

« »

10 & 207

2017 . No_d ¥2

Mockna

06 yreepzxnennu PeramenTta paborsi Yuenoro copera YHuBepcHTeTa

ITosomenns o Cexperapuare Yaenoro copera YHRBepcHTeTa

B COOTBeTCTBHH C pelreHHeM VYYEHOTO COBETa YHHBEPCHTETA OT

03 anpemx 2017 rona (mporToxon NeS)

]IP]ZIKABI)IBAIO:

. Yreepmark  PermameHT pabotsl VueHoro copera  YHEMBEpcHTeTa
(IIprutoxcerme Nel).

. Cospars Cexperaprar YYeHOro coBeTa VHUBEPCHTETA.

3. Yreepmuts Ilonoxenue o Cexperapuate YyeHoro cosera YHMBepcuTeTa

(Mpumoxenune Ne2), |
. Unenam VyeHoro coBera YEWUBEpCHTETa NPH ILIOATOTOBKS MATEPHANOB. K
3aceflaHMIM Y4eHOr0 COBETA CTPOr0 PYKOBOACTBOBATHCA YTIBEPIIECHHEIM
PernamentoM: pabotsr (1. 1 HacTosmero npukasa).
. KoHTpone 3a mcHonHeHweM HACTOAMIENO anKésa BOBTIOMKTS HA Y9eHOro
cexpeTaps YaeHoro cosera Vamsepcurera B.M. Capumna 7 Ha HIpopexTopa

10 aIMEHHMCTPaTHBHON pabore — pykosoxuTens armapara FLIT. FepacuMosy.

o 2 / — B.M. ®UIHHIIOB

Paccbiika: BceM CTPYKTYpPHEIM monpasaenenusm PYITH, ¢ yaerom Kateap.

3.1, Bogmeay

11-06



[PUHATO YTBEPXJEHO

Yuenriv Cosetom PV ITH Ipukazom Pextopa PV TH
K I » anpees  2017T. « _»_10 04 o . 20171
. IIporoxon Ne &~ | Ne A¥3
ITOJIOXEHHK,

O CEKPETAPHATE YUYEHOI'O COBETA
thenepansHoro ToCyaapCcTBEHHOIO ABTOHOMHOTIO 00Pa30BaTEILHOro
Yapexieunss Beicmero odpazosanus
«Poccniickuit YHUBEDPCHTET APYKObI HAPOAOBY»

r. Mockga



1.  OBIIWE INOJOMKERUS

1.1. Cexperapmar Vuemoro cosera PYIH (panee — Cexperapuar) smigercs

CIPYKIYPHEIM  IIORpasiencHueM — (efIepabHOO  TOCYAAPCTBEHHONO  aBTOHOMHOFO
' 00pa30BaTENBHOIO YAPEKIECHUS BHICIIEro obpaszoBamus  «Poccrmiickmii YHUBEPCHTET
APYKOEL HApOZOB» (Hanee — VHHMBEpCHTeT, PYIIH).

1.2. Hacrosmee ITonoxenue (manee — Tlonoxenue) PErYIHpYET ACATENHHOCTD
Cexpetapmata, onpenensieT ero 3aaqs, QyHKIEY, paga B 0GA3aHHOCTH paboTHMKOB,
TIOPAROK OPTaHk3alEy PaGoTh!, PeOpraHA3ariy 1 TUKBHNAIHH Cexperapumara.

1.3. B cBoeli zesremsnocti CexperapraT pYKOBOJCTBYETCS 3aKOHOIATEIbCTEOM
Poccuifckoit ®emepammi, Verapom PYIIH, JNOKaNsHEIME HOPMATHBHEIME aKTAME
YVHHBEpPCHTETA, a TaK Xe HactosamyM [TonoxenneM.

1.4. Koopruramiio gesremsHocTa Cekperapuara ocymecTsiseT Yaenrrit CeKpeTaph
Yuenoro cosera VmmBepcurera (mamee — Vwuenrnf CEeKpeTapb) B COOTBEICIBHM C -
YCTaHOE/ICHHEIM B YHUBEPCATETE PACTIpENeieHAEM 00sS3aHHOCTeH.

1.5. Capykrypa, QuciensocTs | mraTHOS pacmicarve Cexperaprara, U3MCHEHHS B
CIPYKTYPe, YHCICHHOCTH ¥ INTATHOM DPACIECAHAH YTBEPKAACT PEeKTOp YHHBEPCHTETA IO
IPEACTARICHMIO YUEHOTO CEKpeTaps IO COrNACOBAHMIO G IUI2HOBO-(DHHEAH COBEIM
ympaeneruem PYJTH (TIDYV).

1.6. Tpynossie o00%3aHHOCTH paboTirkoB CeKpeTapmara, YCIOBHA HX TpyHa
OUPEANLAIOTCA TPYNOBEIMM HOTOBODAMH, 3aKTMIOUAEMEIME C KHKIEIM paboTHHKOM,
Ilpasunamu BHYTpeHEero TpymoBoro DacriopsnKa YHHBEPCUTETA H MHBIME JOKAHHEIMH
HOPMATHBHBIMU  aKTaMH VYHHUBEPCHTET, a TAIOKE AOIDKHOCTHEIMIE HHCTPYKOHSIMH
paboraEkos CexperapraTa. '

Homwxuocraas wmHCTPYKIHE Ydemoro CCKPETaps yTBEPXKAZETCH PeKTOPOM
Yausepcutera. JIOIKHOCTHEE HHCIPYKUAN  Apyrux pabotaukos CexpeTaphara
YIBEPKIAOTCA TIPOPEKTOPOM HO  aAMHHHUCTPATHBHOMN pabore ~ pyxoBomETENeM
alnapata Ilo NPe/ICTABIICHHIO YYeHOro ceKpeTaps VHIBepcuTeTa.

1.7. TlomHoe W cokpamieEROe HaHMEHOBaHHE Cexperapmara — Cexperapuar
Yaeroro coeera PV JIH. ' -

1.8, MecToraxoxnenye Cexperapmara: 117198, Mockea, yi. Mukiyxo-Maxag,
1.8/2, xab. 308.

1.8. Cexperaprar mveer cobersernyio  VIRTepHET-CcTpammy (calit) B pamkax
KOpIIOpaTHBHOIO moprana (caiita) Vaueepcutera, CO3NAHHYI0 H MOAACPXKHBAEMYIO B
COOTBETCTBHH C JACHCTBYIOIMME B YHEBEpCHTETE peraMentaMu ¥ 00ecTIeUMBAIOIIYO
TIpE/ICTABIICHAE aKTYaTbHOMH HH(OPMAIIHH O AeATeNbHOCTH Cexperapuara,

1.9. K noxymenram Cexperapmara mMeror IpaBo AOCTYTA, IOMUMO €ro pafoTHHKOB,
JIHLA, YTIOMHOMOYEHHEIC PEKTOPOM ML IIPOBEPKH HESTEIEHOCTH Cekperapuara, a Takxe
HHEIC JIMIA B COOTBETCTBHE ¢ 3aKOHOAATENLCTEOM Poccritckoi Denepauum.

1.10. Hacrosmee Ionoxenre, BHOCHMEIE B Hero AOIIONHEHA H HM3MEHEHWS,
IPHHAMAXOTCS YYEHEIM  COBETOM PYJIH u yreepxpmarorcs TIPEKA30M  pEKTOpa
YruBepcurera.

2.0CHOBHDBIE 3ATAYHA

OcCHOBHEIMH  3anayamu Cexperapmara  seismoTCs HE(OpMAaHOHHOE,
AOKYMEHTAIIOHHOS, OpPraHW3alMiORHOS ¥ TEXHHYECKOe OGECHeYeHHe TEATENLHOCTH
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Yuenoro coBera YmuBepcuteTa, a TamKe obopMIEeHHe NOKYMEHTAWH N0 MroraM
nposeenns KoHdeperimu paGoTHAKOB U 06y qaronimxes.

3. PYHKITHHA

3.1. B cooTBeTcTEMM C BO3JOKEHHBIME 3amadamMa  CeKpeTapuar BEHITIONHSIET
crexyronye GyEKIEg;

3.1.1. B vacTm ofecriegcHns paGoTst YAeHOTO coBera Yuusepcnrera:

3.1.1.1 HprmimMaer, roToBuT Marepuais, Ipe/ICTaBlIgeMEIE HA PacCMOTPEHHE
Vuenoro cosera. :

3.1.1.2 Beger nenozyio TCPEIHCKY IO 3MEKTPOHHOA IOYTE ¢ OTBETCTBEHHEIME
II0 BONpOCcaM NGBECTKH JHS 3acefaHnii VIEROTO CoBeTa, COMCKATEISIMY YYCHBIX 3BaHHIM.

3.1.1.3 Ocymectriser paccriky TenedonorpaMm aienaM Yaenoro COBETA.

3.1.14 OO0pabatkiBaeT u pasMemaer B WPY]ie Ha crpanmmax Vuernoro cosera
NOPAROK BEACHNA 3aCCHaHHA ¥ AOKYMEHTEL YIEHOTO CORETA VHuBepcuTera.

3.1.1.5 Ocymecrenser xorpons u OCYIIECTBIACT 3aMEHY HOPMATHBHO-
TIpaBOBBIX HOKYMEHTOB YIEHOrO COBETa Ha OQMIMAIBHOM caire PYTH u 8 HPV]le.

3.1.1.6 Ocymecreiser TOATOTOBKY JIOKYMEHTOB (Bmonuennre
KONMPOBAIBHAIX, PEAKIMOHHEIX M MAIMHOIHCHEIX paGoT, CKaHMPOBAHHE JOKYMEHTOB, 4
TalKe pacreYaTsIBaHUe IPOTOKONOB CIETHOM KOMHCCHM M Gronnereneil) X mposememHIo
3acezaHHil Y9eHOro coBeTa VHHBEpCHTETS, pasfady MaTepHAIOB YWieHaM YYeHOro coBera
YHuBepcuTETA. '

3.1.1.7 Obecrnequpact cBOeBpeMeRROE NpenCTaBTEHHe MaTCPHANOB 3aceianuit
Yuaenoro coeera Pextopy.

3.1.1.8 Ocymecrenser OOATOTOBKY IPOEKTOB ' MPOTOKONOB, EBIIHCOK I10
HTOTaM IIPOBEAICHIS 3aCe/aHIii YIeHOro coBeTa Y RHBEpCHTETA. .

3.1.1.9 DopMEPYeT M CHAET NOKYMEHTH! VYeHOTO Comera Yuusepcnrera B
Apxus PY]IH.

3.1.1.10 Cocrapiger axTEl Ha YHHYTOXEHHE JOKYMEHTOB, YTPATHBILMX
TIPEKTHEECKOe SHATEHNS U He OTeXKAYX XPaHeHHIo (B COOTBETCTRHY C HOMEHRKNATypoit
Aex) Yaeroro cosera PY/H.

3.1.1.11 Paccruraer miceMa 1o NOAZEpKKaM H3 IpYyrHX OOpasOBaTENBHEIX M
HAY9IHBIX OPTaHMA3aIHi. .

"3.1.1.12 Opramusyer m npoeommr 3acemasms YueHoro coseta PYJIIH no
TPOBE/ICHHI0 KOHKYPCa HA 3aMEeHHE JODKHOCTEH —NelarorduecKix PabOTHHKOB,
OTHOCAIMHUXCH K 11po@eccopcxo-npenonaaa'renscxomy COCTaBy, Hay9HHIX COTPYIHHEKOE,
BEIOOPOB  JIeKaHOB (haxyBTETOB/IUpPEKTOPOB MHCTUTYTOB/2KANIEMHH H 3aBeAyIOIAX
KatheIpaMu CTPYKTYPHELX TOApaseTcH PYJIH.

3.1.1.13 Beger apXuB aTTecTaMOHHBIX NeN COMCKaTeNe (cpok xpanesns — 10
- JIeT).

3.1.1.14 Koncymstapyer Yuensx CCKPETapeli y9eHBIX COBETOR HOApasHe e i
JHABEPCHICTA W COHCKATeNe# 110 BONPOCAM NPHCBOGHHS YUCHBIX SBAHMN APYTHM
BOILPOCAM ~ RCATENBHOCTH  Y9EHOro coBera. OCYIIECTBIsCT KOHTPOJb  KayecTBa
TIOJrOTOBNICHHBIX TOKYMEHTOB ¥ HX BUSHPOBAHU,
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3.1.1.15 Beger madopmanuornoe 1 TexaRIECKOE COTIPOBOXKACHUE COMCKATEIeH
YUCHBIX 3BaHHM C MOMCHTa MX ofpameHus B YueHsdi coBer PYIH no nomyvenns
aTTecTara O IPHCBOCHHH YUCHOTO 3RAHMS,

3.1.1.16 OGpabatsiBaeT H IOTOBHT JOKYMEHTH IO NPUCBOCHMIO YUEHBIX
3BaHHH, GOPMHpYET Namky, caaer ux B Musmereperso o6pasoparms i Hayke PO,

3.1.1.17 Brocur #EQOpMAIMIO B pasmdHbre JNMEKTPOHHEIE 6a3bl NAHHBIX

(pabora 8 ETFICM).

3.1.1.18 ~ Bemomuger  mopyzenms Ilpencemarens  Vwemoro  cosera
VYHuBepcuTera. '

3.1.2. B wactm pators: Koudeperupmu paboTHRKOB 1 obysarormuxcs PVTH.

3.1.2.1 IoAroTaBMmMBACT IPOEKTE IIPOTOKONOB (crenorpammer) Kondeperremg
paboranKos u o6ywaommxcs PV ITH,

3.1.2.2 Ocymecranser xoxroTosky BENTACOK, ITPOEKTOB IIPHKA30B 110 MTOraM

npoeenenrs KondepeHnud paGoTHHKOE 1 ofyqaromuxcs PYVTH.
3.1.23 OGpabaTsiBaer H cflaeT JTOKYMEHTEI Kondepenmwm paborumkos u
oOyqatormuxcs PYJIH & Apxus PY/IH.

4. IIPABA ¥ OBS3AHHOCTH PABOTHHKOB CEKPETAPHATA

4.1. PaGorrrku CexpeTapuara UMeEOT IIPaBO;

4.].1. 3anpamwsare B APYTHX CTPYKTYPHBIX IIOJPa3AcIIeHHsIX YHuEBepcureTa
AOKYMEHTE! ¥ WH(OPMANMIO, HEOOXOIHMEIE ATS BHIIONHEHWS CexperapuaToM cpomx
(yHKI@i, B Bpeaenax cBOMX ZOmKHOCTHEIX obs3aHHOCTEH;

4.12. eHOCHTE  Vuemomy CEKpeTapio  VHHBEpCHTETA IpeIOXKeHde o
COBEPHICHCTEOBAHHH AesaTensHocTH CeXperapuara;

4.1.3. mobImaTH YPOBEHb XBaNHUKAUMA HA CEMMHAPaX, H HHBIX dbopmax
obydgeHny;

' 4.1.4. noms3oBarscs KOMIIBIOTEPHOH, MHOXHTENEHON ¥ HWHOMN OPTTEXHHKOH,
CPCACTBAMHE CBASH, a TakiKe HHBIMH MaTepHAILHEIME PECYpPCaMH, HMEIOIUUMHCS B
YHuBepcHTeTe, HeOGXOTMMEIME I 0Becederys AeaTesHOCTH CexpeTapuara.

4.2, Paborauxy Cexperapnara o6s3aHsr

4.2.1. coxpaHaTh KOH(EIEHIHATEEOCT CBEXCHMH, CONEPIKAIIMEXC B HOKYMEHTAX
YdeHoro coBeTa YumsepcrTera;

4.2.2. KaYECTBEHHO M B THOMHOM O6BeMe BBELIONHATE BOBNOMCHHEIE HA HUX
HOIDKHOCTHEIE OOA3aHHOCTH;

4.2.3. BHUIONHATH pemmeHus Y4eHOro COBeTa YHEBepcHTeTa, OpydeHus PEKTopa,
YUEHOTO CeKpeTaps B YCTaHOBIIEHHELE CPOKH.

5. PYKOBOJICTBO

5.1. Cexperapuar BosrasnseT Vaensit CeKperTaphk Y9eHOTo coBera YEHBepcHTETA,
Ha3HA9AaeMBIH Ha 3Ty HOIDKHOCTH TPHKA30M PCKTOpa U3 YHCITA WNEHOB YYEHOrO COBETa ¢
SAlINOYCHHCM TPYAOBOrO ZOroBOpa Ha CPOK, HE UPEBLNTAIOMEH CPOKA IONHOMOTHLL
m30panHOro YUeHoro coreta YHHUBEpCHTETA.

5.2. Vuemrni cexperaph VYuemoro cosera OCYIIECTBIAET HMENOCPENCTREHHOE
PYKOBOZCTBO BCeH NESTENEHOCTHI0 CeKpeTapraTa ¥ TIONIHHSIETCs PeKTOpY YHuUBEpCHTCT.
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B nepron orcyrcremA YdeHOro cexperaps ero o6S3aHHOCTH BHIIOJHSET paboTHuK,
Ha3HAUCHHEIN IPUKA30M pexTopa YHEBEpCHTETA.

5.3. YaeHHI# cexpeTaph BHIIONHENET cremyrommne 0643aHHOCTH:

5.3.1. pyxoBomuT mesTenmbHocThi0 CekpeTapmara, obecmeurpaer OpPraHu3aluio ero
paboThl, BEIIOINEHHE 33029 H QyHEKIEH, onpeneneRHEX HacTosmuM TTomoKemen :

5.3.2. OCYIIECTBILIET KOHTPOND ACATEIBHOCTH paborankor Cekperapuara;

5.3.3. BHOCHT pPEKTOPY TPEINOKEHHI O COBEPIICHCTBOBAHMK NEATCILHOCTH
Cekperapuara, TOBBIUECHHN 3)()EKTABHOCTH €ro paboTEr;

5.3.4. paspabaTeiBaeT NPOEKTH IOKYMEHTOB, CBS3AHHBIX OpraHy3anye
AearensHocTH Cekperapraara;

5.3.5. OpraHM3yeT NOBIMCHAE KBATM(HKALEH PaGOTHHKOB Cexperapuara;

5.3.6. ofecedmBaeT cosmamHe Ha PafoWIX MECTAX ONTYMANBHELX YOJIOBHH HIg
BLICOKOTIPOM3BOIUTENHHOI0, KAYECTBEHHOTO TPY/a;

5.3.7. xoHTpONHpyer coGmoAcHEe PabOTHAKAMY Cexperapuara 3akoHomaTemscTEA
Poccuiickolt ®Denepauun, ycrapa YHyBepcuTeTa ¥ JOKABHEX HOPMATHBHBIX AKTOB
YausepcuTeTa, B ToM urcite Iipapmn BHYTPEHHETO TPyZOBOIO pactiopaaka YHUBepcHuTera,
TIPABRII OXPAHEL TPYZA M TCXHHKH 6e30MACHOCTH, TIOXapHO# 6e30I1aCHOCTH;

5.3.8. paspabaTEIBaeT TPOEKTEl NOIDKHOCTHBIX BHCTPYKIHE  paGoOTHEKOB
CexpeTapnara H BHOCHT HX Ha yTBEPXICHUE TIIPOPEXTOPY IIC aAMHUHHMCTPATUBHOM paboTe —
PYKOBOAWTEINO allltapara;

5.3.9. BHOCHT TpEeRNOXEHHA O NPHHATHH Ha paGoTy ™ YBONBHEHMH C PaGoTEHI
paboramxos Cexperapumata, YCTaHOBIICHAM MM Haq0aBOK M JOILIAT, IPEMHPOBAHHH, O
[OOmMperMH WA NPUBIEYCHUM K JUCOHIUIMHADHOY OTBETCTBEHHOCTH B NIOPSAKe,
YCTaHOBJICHHEIM HAcTOSLHM IJoNOXKEHMEM H MHBIMH NOKAIbELIMEA HOPMAaTHBHEIMH
akramu PY JIH 8 COOTBETCTBHY ¢ 3aKOHOHATENECTROM Poccuiickoii Depepanun.

5.4. Yaensiil cekpeTaps YaeHOro coseTa AMeer paBo:

5.4.1, TpeboBars OT paboTHHKOR CexperapnaTa BETIONHEHHS B NONHOM OGhEME K
Ha BRICOKOM KaJCCTBCHHOM YpOBHE Ofs3aBHOCTEH, ONPENENCHHEIX HMX MODKHOCTHEIME
00SI3aHHOCTIMY; ‘

5.4.2. tpeGopare cOGMOHEHNs pPaGOTHHKaMY Cexperapmara 3axoHozarenneTBa
Poccriickolt Penepanpm, ycorasa Yuusepcurera, IIpasun BHYTPEHHETO TPymOBOTO
PACTIOPAZKA YHUBEPCUTETA, NPABHET OXPAHE! TPYIA M TEXHUKH 6GesonacHoCTH, TIOXApHOI
6e30aCHOCTH, BBINONHEHHS PELICHME YYeHOro COBETa, UPHKA30B M PacHOpKEHMY H
MHBIX JIOKANBHBX HOPMATHBHEIX aKTOB - YHMBEpCHTETa, TIOPYIECHHRA pYKOBOACTRA
YiuBepcureTa;

5.4.3. zampammBare y pyKOBOmHTENEH APYTHX CTPYKTypPHBIX IOApasieiIeHmii
VHHBepcHTETA MaTEpHaNsl M HHbOpMaIro, HeoGXOAMMEIE IS BHITIONHEHHS 387189 u
QyHKITHI, BOBNOXEHHEX Ha Cexperapmar;

5.4.4. NOKNANBIBATE TPOPEKTOPY IO aAMHUHHCTPATHBHOH paboTe — PyKOBOMHTENO
annapara O HAPYMEHHAX B paboTe ¢ ZOKyMEHTAMH;

5.4.5. BHOCHTE PEKTOPY TIPEIIOKEHET O Toomperny pabotHikos Cexperaprata u
TPUMCHEHHR K HEM JUCIUIUTMHAPHBIX B3BICKaHHiL; '

5.4.6. BCcTymate BO B3aWMMOOTHOLIGHHI CO CTOPOHHMMH OpPTaHE3alHaIMH LIS
POIICHAA BONPOCOB, BXOAJIIAX B KOMIETEHIHIO Cexperapmata =  Tpefyrommx
TIPCABAPUTENEHOTO CONIACOBANYA C PEKTOPOM H/HNH IIPOPEKTOpaME YHUBEPCHTETA,

5.4.7. nONOMCHBATE, BUMPOBATH CIyxe0HYI0 HOKYMEHTAUHMIO B bamkax c¢Boeif
KOMIETSHIINH,
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6. OTBETCTBEHHOCTH CEKPETAPHUATA.

6.1. CexpeTapuar HeCET OTBETCTREHHOCTD:

6.1.1. 3a HecBoeBpeMeHHEyTO HOArOTOBKY MATEPHANOB, NPEICTABIIEMEIX Ha
paccMoTperue Yderoro copera PV JIH; _

6.1.2. 3a 06paborky ¥ pasmemeHHe B HUPY][le na crpasunax YdeHoro comera
TOJIHOH K IOCTOBEPHOH MHudopMaliam;

6.1.3. 3a HekadYecTBEHHYIO K HECBOCBPEMEHHYIO IIOAIOTOBKY IIPOEKTOB
TPOTOKOIIOB, BEIIHCOX IO HTOraM NPOBE/IeHNS 3aceanuil YueHoro copera PY IH:

6.1.4. 32 hopMmpoRaHme U CAATY NOKYMEHTOB VUEHOrO COBETa PYJH B Apxus
PV]IH; :

6.1.5. 32 HecBORBPEMEHHYIO NIOATOTOBKY IPOCKTa MPOTOKONA, BRITKCOK, IPHKAZOR
H HHBIX IOKyMeHTOB KondepeRnuu paGoTHUKOB B 06yHaromuxes PYVIIH

6.1.6. 3a HeCBOEBpPEMEHHOEe BHECEHME HHQOpMAMH B pasiTUdHEE SIIEKTPOHHEIE
0a3b1 NAHHEIX;

6.1.6. 3a ¥HEIE BUEH JEATENLHOCTH B paMKax CBOSH KOMIETeHIMH,
YCTaHOBJICHHOK HACTOSILHM TTOJIOXEHHEM. '

6.2. YgeHEId cexpeTaph HeCeT OTBETCTBEHHOCTD:

6.2.1. 3a OCYINECTBICHHE HEKAYECTBEHHOIO PYKOBOZICTBA M  KOHTPOJIL
AesrensHoctH CeKperapHara;

6.2.2. 3a COOTBETCTBHE 3aKOHONATENHCTBY POCCHHCKOM Denepanui  MPOEKTOB
[IPHKa30B, DacCHOPDKEHAH, IIOCTAHOBNEHMM, NPOTOKONOB ¥ BEIIHCOK 3acelanmit
VYuenoro cosera PY/IH, wrrix aKTOB, MMOATOTOBNEHHEEX CekpeTapHaroM;

6.2.3. 3a HeHa/TeXKalTIee BEIIOTHEHEE BORIONKEHHLIX Ba Hero QyHKIWH, a Taroxe 3a
COBIFONeHHE YCTAHOBICHHOTO 3aKOHOAATENBCTBOM PP K JIOKANBHBIMH HOPMATHBHEIMHE
aKTaMu Y HEBEpCHTETA opsifika QyHKIMORMpoBarus CekperapraTa.

6.3. Paboremke CeKpeTapmara HECYyT OTBETCTBEHHOCTE B COOTBETCTBHH C WX
AOJLKHOCTHBEIMH HHCTPYKIHAME B HacToamuM L lonoxennem,

7. BBAUMOIENCTBHUE C IPYTAMM CTPYKTYPHBIMI
NOAPA3TEIEHVSIMKA PY TH

7.1. B3amMogelictrue Cexperapnara ¢ npyrevu CTPYKTYPHBIMH HOIPa3NEICHUSIMH
YHUBepCcHTETA OUpENeNseTcd 3amadaMM o GYHKIHAME, BOSIOXEHHBIME Ha Hero
HacrosiuM [Tonosxenmem.

7.2. Cexperapuar B3aumoneifcIByeT O BCEMH CIPYKTYPHEIMHE TOApasAeIcHIIME
YauBepcHTeTa 10 Bompocam HHOOPMAITHOHHOTO, JOKYMEHTAaIMOHHOTO, TEXHHYECKOro
obecnedeHus NesSTeIEHOCTH VYeHOTO COBeTa,

8. PEOPTAHH3AITHS H JINKBATANNA HOOPA3AEJIEHAA

Cexperapuar MoxeT 6OHTH IHKBAAHPOBAH WM PEOpPraHp30BaH IO DPEINCHHIO
YYCHOTO COBETa YHHBEPCHTETa, YTBEPIKIEHHOTO TPHKa3oM peKTopa YEuBepouteta, [Ipn
PEOPraHusanyy WIH IWMKBUJALMHA CEKpeTapuaTa BCe JOKYMEHTH, o0pasoBaBumecs B
TIPOLECEE €10 AEATCNEHOCTH, HEPEAAIOTes B UEHTPAThHLIN apXuB YHHBEPCHTETA.



