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ITPUKA3
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MockBa

06 yrBepxaeHuu [lopsiaka paccMOoTpeHus 0OpaieHni, MOCTYMHUBIINX B
benepalibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUPEKACHHE
BBICIIET0 00pa3oBaHusi «POCCUICKUN YHUBEPCUTET JIPYKObI HAPOJAOB UMEHU

[TaTpuca JlymymObD»

INPUKA3BIBAIO:

1. YTBepauts mpwnaraemeiii - [lopsmok  paccMoTpenust  oOpanieHwui,
NOCTYNUBIIUX B (enepasbHOe TOCYIapCTBEHHOE aBTOHOMHOE 00pa3oBaTEIbHOE
yupexaeHue BbIciiero odpa3zoBanus «Poccuiickuil yHHBEpCHUTET JpYKObl HapoOAOB
umenu Ilatpuca JlymymObD».

2. [Ipu3HaTh yTpaTUBIINMH CHILY:

- [Topsimoxk mpuema M paccMOTpeHUs oOpaileHuil (3kayio0, 3asiBICHUH,
OPEIJIOKEHUI) O00ydaromuxcs, paOOTHUKOB YHHBEPCUTETa M HMHBIX TpaXaaH K
pykoBoautensiM Poccuiickoro yHuBepcuTeTa APYKObI HAPOIOB, YTBEPKICHHBIM
npukazom pexropa ot 18.01.2016 Ne 19;

- npuka3 ot 24.07.2017 Ne 639 «O BHecennn nonoaHeHuil B llopsmok
npueMa ¥ pacCMOTpeHHs oOpamieHuil (kKano0, 3asBICHUN, MPEITOKCHUI)
oOyyJaronuxcsi, pabOTHUKOB YHHBEPCHUTETa M HMHBIX TPaXJaH K PYKOBOJIUTEISM
Poccuiickoro ynuBepcutera Apy>k0bl HApOIOBY;

- nyHKT 1 mpukasza ot 26.02.2018 Ne 154 «O BHeceHMM M3MEHEHHI B
«ITopsimok mpueMa u paccMOTpeHus oOparieHuil (xKano0, 3asiBICHUH, MPEAIOKECHHI)
oOyyarouuxcsi, pabOOTHUKOB YHHMBEPCHUTETa M HMHBIX TPaXJaH K PYKOBOJIUTEISM
Poccuiickoro ynuBepcurera Apy>k0bl HAPOJOBY.

Pexrop O.A. Sctpebos

IO.I'. MarBeeBa

DJIEKTPOHHAS BEPCUA JOKYMEHTA



[Tpunoxenue Ne 1
YTBEPX/EH

PUKa30M

ot 21 HosOps 2023 1. Ne 596

HOPAAOK
paccMOTpeHHsl 00paleHuil, IOCTYNMBIINX B (peepajibHOE rOCYIapCTBEHHOE
aBTOHOMHOE 00pa3oBaTe/ibHOE YUpPeKIeHHe BbICIIero 00pa3oBaHus
«Poccuiicknii yHuBepcuTeT Apyk0bl HapoaoB umeHu IlaTrpuca JIymymoOb1»

1. O0uue moJI0KeHust

1.1. Hacrosmmii Ilopsgok paccMOTpeHHsl OOpalleHuM, MNOCTYNUBIIUX B
denepanbHOE TOCYIapCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE BHICIIIETO
oOpazoBanust «Poccuilckuii yHUBEpCUTET JpyKObl HapogoB umenu IlaTpuca
Jlymymosy (nanee — Ilopsgok, PYJIH cooTBEeTCTBEHHO) yCTaHABIMUBAET MOPSIOK
HaIlpaBJICHUs], IPUEMA, PACCMOTPEHUS, MMOJTOTOBKY OTBETOB Ha 00OpaieHus (:ano0sl,
3asBJICHUS, TMpeMIoKeHus) oOydaronmxcs, padornukoB PYJIH u wHBIX rpakiaH,
00beIMHEHUH TpaXJaH, B TOM YHCJIEC HOPUAUYECKUX JUIl (Jajgee — 3asBUTEINH),
noctynuBiux B PYJIH u (1in) ero 10MKHOCTHBIM JIMIIAM, a TAKXKE KOHTPOJIb 32 UX
UCIIOJTHEHUEM.

1.2. PabGora ¢ oOpamenusmu B PYJIH ocymiecTBisieTcss B COOTBETCTBHH C
Konctutynuen Poccuiickoit ®enepaunn, PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne
59-03 «O mopsimke paccMoTpeHus: oopamenuii rpaxaan Poccutickoit deneparuny,
®enepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX HAHHBIX»,
@®enepanbHbiM  3ak0oHOM  oT  27.07.2006 Ne 149-®3 «OO0 wunHbpopmanuu,
WH(OPMAIIMOHHBIX TEXHOJIOTHSIX M O 3ammure uHbopmamum», YkazoM llpesmaeHra
Poccuniickoii ®@enepaunu ot 17.04.2017 Ne 171 «O MOHUTOpPHHIE W aHaIU3E
pe3yJbTaTOB PAacCMOTpPEHUs] OOpallleHUil TpakaaH U OpraHu3alui» HUHBIMU
(denepasbHbIMU 3aKOHaMH W HOPMAaTHBHBIMH IPaBOBBIMH akTaMu Poccuiickoit
Oenepauuu, ycraom PYJIH, HacTosmum llopsakoM W HWHBIM JIOKAIbHBIMU
HOpMaTUBHbIMU akTamu PY JIH.

1.3. Tlonoxenus Hacrosmiero llopsaka pacmpocTpaHstoTcs Ha OOpaieHus,
noyueHasie PYJIH uinu ero 10ymKHOCTHBIME JIMIIAMH B TTMCBMEHHOM (hopme, B popme
AJIEKTPOHHOTO JOKYMEHTA, SJIEKTPOHHOTO o0pa3a JOKyMEHTa, HalpaBJICHHbIE IO
mo4Te, MIEKTPOHHOU 1ouTe, Tenerpady, yepe3 Moayinb « OTKPBITHIN AUATOT» U UHBIM
nH(OPMAIMOHHBIM crcTeMaM (uaHbIi kaduHeT, UC3 [l Munobpuaayku Poccuu u mip.)
U B yCTHOU (hopme (Ha TUIHOM MpueMe).

1.4. Tlonoxenus Hacrtosmero [lopsaka o0s3aTeNibHBI K WCIOJHEHUIO BCEMU
pabotaukamu PY/IH u Bcemu cTpykTypHbIMH nogpazaeneausmu PY JIH.

1.5. Hacrosiuuii mopsAIoK HE paclpOCTPAHSETCS HA CIydyald PAcCMOTPEHUs
3asBlIeHn oOyyaromuxcs U paborHukoB PY JIH, eciu B OTHOIIIEHUM HUX YCTaHOBJICH
WHOM (CelMaIbHBIN) MOPSIOK PaCCMOTPEHUS JTOKATbHBIMU HOPMATUBHBIMU aKTaMH
PYJIH wnu HopMaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit @enepaunu. 3asiBIeHUS
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rpaxKiaH, CBS3aHHbIE C O0pa30BaTEIbHOW NEATEIbHOCTHIO (HAmpuMmep, HpueMa H
nepeBona B PYJIH nnst oOydeHusi, B TOM 4HCl€ JIbIOTHBIX KaTEropui TrpaxiaaH) u
TPYJOBBIMU OTHOILIEHUSIMH (HAIpuMep, o BompocaM npuema Ha padory B PY/JIH), a
TaK)K€ 3alpoChl TPa)KJIaH Ha IOJYYEHHE CIIPABOK, B TOM YHCIE MO COLMAIBHO-
IIPABOBBIM BOIIPOCAM MOJJIEKAT PACCMOTPEHHUIO OTJEIBHO OT OOpalleHUu TpakaaH B
YCTaHOBJIEHHOM TIOPSIJIKE.

1.6. KouTposmb 3a CBOEBpPEMEHHBIM pPACCMOTpPEHHEM oOOpameHuii (xKanoo,
3asBIeHUH, npeioxkenuit) 3asasureneid B PY/IH ocymecTsisier ynpapineHnue aenamu
PY/IH B ycTaHOBJIEHHOM MOPSIIAKE.

IlepcoHanbHYI0 OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE W  HaJUIeXKallee
paccMOTpeHHe, TOATOTOBKY U HaIlpaBJI€HHE OTBETOB Ha OOpalleHusi HeCcyT
noJpKHOCTHbIe Jnna PYJIH, B KOMIETEHLHMIO KOTOPBIX BXOJIWUT PACCMOTPEHHUE
oOpanieHuii ¥ TOJArOTOBKa OTBETOB IO CYIIECTBY IOCTaBIEHHBIX B OOpallleHUH
BOIIPOCOB, U (WJIM) KOTOPBIM IMOPYYEHO paccMmoTpeHue noctynuBmux B PYJIH
oOpaleHui.

1.7. IIpu paccmoTpeHun oOpanieHus He A0MYCKAaeTCs pa3riiallleHue CBe1CHUH,
coJlepkKaluxcs B OOpalleHWH, a TAK)KE CBEACHHUI, KaCaOIMXCA YaCTHOM KU3HH
rpaxjanuHa, 6e3 ero cornacus. MHpopManus o nmepcoHaNbHBIX JaHHBIX TPa)KaaH,
HanpaBUBLIUMX oOOpamieHusi, XxpaHnutrcs u odOpabateiBaetcss PYJIH c cobmoaenuem
TpeboBaHMii 3akoHOAaTeNnbCcTBA Poccuiickoit denepaiiuu o nepcoHaabHbIX 1aHHbIX. He
ABJIIETCS pa3rjallleHHeM CBEJCHUU, COJIEpXallUXcs B OOpalleHHH, HarpaBieHHE
PYJIH B coorBeTcTBUM ¢ HacTosiuM [lopsakom oOpaiieHusi B rocy1apCTBEHHBIN
OpraH Wid JAOKHOCTHOMY JIMILY, B KOMIETEHIMIO KOTOPBIX BXOAUT PACCMOTPEHHE
[OCTABJICHHBIX B OOpaIlleHUH BOIPOCOB.

1.8. Ilpu paccmorpenun mnoctynuBmiero B PYJIH o6pamenus PYJIH
rapaHTHUpPyeT BCEM 3aiABUTENSAM 3allUTy OT BceX @opM gaBieHus U (WJIN)
JUCKpPUMUHAILIMY U (WJIH) TpeciaeoBanus co ctoponsl PY JTH.

1.9. Hacrosmmuii Ilopsgok, a Takke HW3MEHEHHsS, BHOCHMBICE B HETO,
yTBepxKaatorcsa npukazom PY /TH.

2. TepMuHBI U OnIpe/ieIeHUs

2.1. B uensx nmpumeHeHus: Hactodiiero [lopsaka uCoNb3yOTCS CIEAYIOIINE
TEPMUHBI U ONPEAEICHUSA:

1) oOpamieHue rpaxjaaHuHa (gajee - oOpalleHUe) - HANpPABICHHBIC B
aapec PYJIH unu gomxuoctHoro nuna PYJIH B nucemennoit hopme uwinu B Gpopme
ANIEKTPOHHOTO  JOKyMEHTa, JJEKTPOHHOro o0paza JOKyMEHTa MpeIoKEHHE,
3asBIICHWE WM jKajoba, a Takke ycTHoe oOpameHue. OOpamieHUsT MOTYT OBITH
WHIUBUIYAIbHBIMU, TO €CTh IMOJAHHBIMH CaMHUM TpaXIaHUHOM (pabOTHUKOM,
o0ydJaroumMcsi WM UHBIM (PU3UYECKUM JIMIIOM), WM KOJUIEKTUBHBIMH, MOJAHHBIMU
o0beuHEeHnEM (KOJUIEKTUBOM, TpyNNoi) padOTHUKOB, 00YYAIOIIMXCS WM TPaXkaaH,
WIHN FOPUIHYECKUM JINLIOM;
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2) NpeAJIOKeHHe - PEKOMEHJALUMS TPAXKJAAHWHA 10 COBEPLICHCTBOBAHUIO
nesitenbHocT PYJIH B 1ienoM M €ro CTpyKTYpHBIX MojpasjaeieHui (ynpaBlIeHUH,
oT/eNoB, (PakyabTeTOB, Kadeap, CIyK0 U Mp.), OPraHOB yIpPaBJICHUS, COIACPKAHUS
JIOKabHBIX HOpMAaTUBHBIX akTOB PYJIH, pa3BuTuio 00pa3oBaTeNbHBIX U TPYIOBBIX
OTHOULIEHMH, YJIy4lIeHUIO AesaresbHocTr PYJIH B conuanbHO-2KOHOMUYECKON U UHBIX
chepax;

3) 3asiBjIeHMe - TIPOCh0a TpaKJaHWHA O COJCUCTBUU B peaU3alllUd €ro
3aKOHHBIX TPaB U CBOOOJ|, MHTEPECOB WM 3aKOHHBIX IPaB U CBOOOJ, WHTEPECOB
JIPYTUX JUl, JU00 COOOIIEHHE O HAPYIICHUH 3aKOHOB WJIM WHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB WJIM JIOKAJIbHBIX HOpMaTuBHbBIX akToB PYJIH, HenocTaTkax B pabore
noapaszaeiaeHuid u gopkHocTHBIX Jmi PY JIH, mu6o xputnka aestensHoctu PYJIH u
(wn) nomwxkHOCTHBIX Jull PY JIH;

4)  xanoda — mpocb0a rpaKIaHWHA O BOCCTAHOBJICHHU WIIU 3aIUTE €r0
HApYUIEHHBIX TIpaB, CBOOOJ WM 3aKOHHBIX WHTEPECOB JMOO TMpaB, CBOOOJ] WA
3aKOHHBIX MHTEPECOB JPYTrUX JHI, B Ciydae Haauuus (PaKTOB MX HAPYyIICHHUS
(meiictBus wnm Oe3neiictBusi) co croponsl PYJIH wuiaum ero JOKHOCTHBIX JIMIIL,
Kacaromuxcs aesrensaocty PY JIH;

5) NMOBTOPHOE o0palleHue - oOpalieHue, MOCTYNUBIIEEe OT OJTHOTO U TOTO
K€ JIUIA TI0 OJTHOMY U TOMY K€ BOMPOCY, B KOTOPOM O0XKayeTCsl pelieHue, IPUHATOE
0 MpEebIAYIIeMy 00pallleHUI0, WM YKa3bIBA€TCSl HA HENOCTATKH, AOMYILEHHbIEC TTPU
PACCMOTPEHHUH TPENbIAYIIEro oOpamieHus, JMO0 cOooOIaeTcss 0 HECBOCBPEMEHHOM
PACCMOTPEHHUH TPENbIAYIIEro O0pallleHusl, €CJId CO BPEMEHHU €ro MOCTYIUIEHUS] UCTEK
CPOK pacCMOTPEHHUS;

6) noJkHOCTHOe Juio PYJIH - im0, mOCTOSSHHO, BPEMEHHO WJIA B
COOTBETCTBHM CO CIIEIMATIbHBIMU MOJHOMOYHUSIMU OCYILIECTBIISIIOIIEE PYKOBOISIINE
GyHKIIMU, TO €CTh HAJIEICHHOE B COOTBETCTBUM C YCTaBOM, JIOKaJIbHBIMU
HOpMaTuBHbIMM akTamu PYJIH, Bxiarouas mnoONOXKEHUS O MOJPa3ACICHHUSIX,
JIOBEPEHHOCThIO, BbIIaHHOW pektopoM PYJIH, u (wimM) B COOTBETCTBUU C UX
TPYAOBBIMH JTOTOBOPAaMH, JOJDKHOCTHBIMUA HHCTPYKUHSIMH, IPABOM MPEICTABICHUS
uarepecoB PY/IH wu BeImonHsAmONmIEE OpraHU3alMOHHO-PACIIOPSAIUTENbHBIC WIIH
aIMUHUCTPATUBHO-XO3UCTBEHHBIC (DYHKIIMH: PEKTOP, MPOPEKTOPHI, PYKOBOJUTEITU
CTPYKTYPHBIX TMOApA3AeCHU, B TOM 4HCIE JIeKaHbl (PaKyJIbTETOB, IUPEKTOPA
MHCTUTYTOB (aKaJIeMHH, IIKOJIbI) U Apyrue padotuuku PY JIH;

7) OTBETCTBEHHOE JHIO0 — J0KHOCTHOE Jnio PY/IH, oTBeTcTBeHHOE 3a
paccMOTpeHue 0OpalleHus1, TOATOTOBKY U HallpaBJIeHUS! OTBETA Ha OOPAILICHHUE;

8) JJIEKTPOHHBIA JOKYMEHT — JIOKYMEHTHpPOBaHHas uWHQopMmaius,
IIPEICTABICHHAS B DJICKTPOHHOU (hOpMe, TO €CTh B BHJIE, PUTOTHOM JIJIST BOCIIPUSTHS
YEJIOBEKOM C MCMOJIb30BAHUEM BJIEKTPOHHBIX BBIUHUCIUTEIIbHBIX MAIIUH, a TAKXKE JJIs
nepenadyd Nmo MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM WM 00paOOTKH B
MH()OPMAIIMOHHBIX CUCTEMAX;
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9) 3JIeKTPOHHBIN 00pa3 TOKYMeHTa — TOKYMEHT Ha OyMa)KHOM HOCHUTEJE,
npeoOpa3oBaHHbBIC B JICKTPOHHYIO (POpMY MyTEeM CKaHHUPOBAHHUS C COXPAHEHHEM UX
PEKBU3UTOB,;

10) wuHoOpMAIHOHHO-TEIEKOMMYHHUKAIMOHHASI ceTh «HTepHeT» (ceTh
«/HTEpHeT») - TEXHOJOTHYECKas CHUCTEMA, NpEeJHA3HAYECHHas sl MEpeladd Mo
JIMHUSAM CBSI3U MHPOPMAIINH, TOCTYI K KOTOPON OCYIIECTBIISIETCS C UCTIOJIb30BAHUEM
CPEACTB BbIYUCIUTEILHON TEXHUKH;

11)  caiit B ceTu «AHTEpHET» - COBOKYITHOCTh MIPOTPAMM IS JICKTPOHHBIX
BBIYMCIIUTEIBHBIX MAIlIMH U UHOW MH(OpMaIMK, COAEPKAIICHCS B MHPOPMAITMOHHOM
CUCTEME, JOCTYH K KOTOpOil oOecmeuuBaeTcsi mocpenacTBoMm cetu «MHTepHeT») 1o
JTOMEHHBIM UMEHaM U (WJIN) 110 CETEBBIM aJ[pecam, MO3BOISIONUM UACHTH(PUITUPOBATH
cauTel B cetu «HTEpHETY;

12) crpanuma caiita B cetn «VHTepHeT» (najyee TakKe - HWHTEPHET-
CTpaHUIIA) - YacTh caiiTa B cetu «MIHTepHET», TOCTYIl K KOTOPOI OCYIIECTBISETCS 10
yKa3aTe, COCTOSIIEMY W3 JOMEHHOIO HMMEHH M CHMBOJIOB, ONPEIEIICHHBIX
BJIaJIEbIEM canTa B ceTu « THTEpHETY.

3. Iopsinok yyeTa, perucTpauyu v nepeaavyu odpameHui 1Jis
paccMoOTpeHust

3.1. OOpamenus Hampasisiorces B PYJIH i KOHKpETHOMY PyKOBOJHTEIIO
(pexTopy, NPE3UACHTY, MPOPEKTOPY, PYKOBOJIUTEIIO MOIPA3ACIICHHS).

3.2. B nucemeHHOU (dopme oOpalneHuss MOTyT ObITh MOJIaHBI MO IOYTE IO
anpecy: yin. Muknyxo-Makias, 6, r. Mocksa, Poccus, 117198, nuuHo B yripaBieHue
nenamu PYJIH mo agpecy: r. MockBa, yia. Mukinyxo-Maknas, n. 6, a Takxe
HEMOCPEJICTBEHHO JOJDKHOCTHBIM JUIAM HW(WIM) B CTPYKTYpHBIE MOJpa3eieHUs
PYJIH.

OOpamenne B (opmMe OdIEKTPOHHOTO JOKYMEHTa, a Takke B (dopme
ANIEKTPOHHOTO 00pa3za JOKyMEHTa MOTYT OBbITh TOJIaHBI IO aJpecaM dDJIEKTPOHHOM
nmouthl: rector@rudn.ru, rudn@rudn.ru, a Takxke ¢ MOMOIILI0 MOAYJA «OTKPBITHIN
nuanor»  (https://www.rudn.ru/dialog?ysclid=lo7cfauilu292056773) na cTpanune
odpunuanpHoro caiita PYJIH B cetn «HTEepHET?.

3.3.  Bce noctynatommue B PY JIH obpatienus mojiexar 00s3aTeIbHON e TUHON
pErucTpanny U y4ety B yrpasieHuu aenamu PYJIH B Tedenue Tpex JHENH ¢ MOMEHTA
nocryrienus B PY/IH wnu gomsknoctHoMy nuiy PY JTH.

st peructpaliu ¥ ydera oOOpallieHus, IMOCTYNHBIINE HEMOCPEICTBEHHO
JOJDKHOCTHBIM JIMIIAM WK B CTPYKTYPHBIE MOJIpa3IeNICHs], IepeJaloTCsl B YIIPaBJICHUE
JeNIaMH¥ 10 KaHajiaM JIeKTPOHHOM mouThel: administration@rudn.ru.

3.4. Jlo peructpanuu nNucbMeHHbIE oOparieHus, noctynusiive B PY/IH uepes
yIOpaBJICHUE JIellaMH, TMOJJIeKaT NPEIBAPUTEILHOMY MPOCMOTPY, IMPU OSTOM
MPOBEPSETCS MPaBUIBLHOCTh aJPECHOCTH OOpalleHus, BCKPBIBAIOTCSA KOHBEPTHI,
POBEPSETCS HATMYKE B HUX JOKYMEHTOB.
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3.5. [IloctynuBime BMeCTE C MHUCHbMEHHBIM OOpAaIllEHUEM MOJJIMHHUKU
JIOKYMEHTOB MPUOOIIAIOTCS K MHUCbMEHHOMY OOpaIllEeHHI0 BMECTE C KOHBEPTOM (I10]
CKpEIIKY).

3.6. PabGorHukom ympasienus nenamu PYJIH, oTBeTcTBEHHBIM 3a paboTy C
oOpaInieHusIMU, COCTABJISIIOTCS aKThl B CITyYasix:

- HaJU4usl B KOHBEPTE JICHE)KHBIX 3HAKOB, LIEHHBIX OyMar, MOJIMHHUKOB
JIOKYMEHTOB;

- OTCYTCTBUSI TUCHMEHHBIX BJIOKEHUM (JIJIS1 3aKa3HBIX MHUCEM); OTCYTCTBUS
JIOKYMEHTOB, YIIOMUHAEMbIX B MHUCHbMEHHOM OOpAIlEHWU WM B OMHMCH JOKYMEHTOB,
MPUIOKEHHBIX K HEMY;

- B CiTydae HEOOXOIMMOCTH - B MHBIX CITy4asiX.

BrlmeykazanHblid akT cocTaBisieTcs B 2 (IBYX) MOJJIMHHBIX JK3EMIUIApax U
NOJNKCHIBAETCS IByMs paboTHHKaMu ynpasinenus aenamu PYJIH. Onun sk3eMiuisp
aKTa HAIIPABJISIETCS OTIPABUTENIO OOPAIICHUS, BTOPOI — MPHUOOIIACTCS K MOTYyYECHHBIM
JIOKyMEHTaM, MepeaeTcsi BMECTe ¢ HUMHU U OOpallleHHeM JODKHOCTHOMY JIMILY JIJIst
paccMOTpEHHS.

3.7. TlomyueHHble BMeECT€ C NHCHBMEHHBIMH OOpAIICHUSMH TMOJIMHHUKU
JIOKyMEHTOB, a TaK)Xe IIEHHble OyMmaru, JE€HbIH U T.N., a TaKXKE aKT WX HaJIUYHs,
COCTAaBJICHHBI B TMOpsAKEe, yKa3aHHOM B mnyHkTe 3.6 Ilopsiaka, Bo3Bpamarorcs
rpakJaHaM BMECTE€ C OTBETOM Ha OOpalleHHe 3aKa3HbIM MHCbMOM C OIHChIO
BJIO’KECHUSI.

3.8. OOparieHus, COCTaBICHHbIE HA UHOCTPAHHOM $I3bIKE, PETUCTPUPYIOTCS U
HNOJJIekKAT PACCMOTPEHUI0 B COOTBETCTBUM C MPaBHIIAMH, YCTAaHOBJICHHBIMU
HacToAmmM [lopsiakom.

3.9. Hanocrynusimme B PY/IH uepes ynpasnenue nenamu PYJIH oOpamienus
IIOCJIE HMX PETUCTPALMU COCTABISAETCS PE30JIOTUBHOE PEIICHUE O HaIPaBJICHUH
oOpanieHust sl pacCMOTPEHHUS] KOHKPETHOMY(-bIM) JTOJKHOCTHOMY(-bIM) JIHILY(-aM)
PYJIH B COOTBETCTBHMM C YCTAHOBJICHHBIMH TOJHOMOYMSIMU (JaJie€ TaKkKe —
OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO) JIJIsl PACCMOTPEHUS IO CYLIECTBY.

3anpeniaeTcs HampaBieHue oOpamieHuss (KamoObl) Ha  PacCMOTPEHHUE
nomkHoctTHoMy Juny PYJIH, pemenue wunu jaeiictBue (0Oe3AelCTBHE) KOTOPOIO
obxanyercs. PaboTHuKy, neWcTBusi (0€31eHCTBUE) KOTOPOTO OO0XKATYIOTCS, MOXKET
OBITh HamNpaBJIEHA KOMUS OOpalllEeHUs HUCKIIOYUTENBHO B LEIAX O3HAKOMIICHHS U
NOJy4YeHUs OOBSICHEHUH, KOTOphIE MOTYT OBITh yYTEHBI HpPU MOATOTOBKE OTBETA
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM, KOTOPOMY HaIpaBieHO oOpalieHue s
PacCMOTPEHHUSI IO KOMITETEHIIUH.

B ciydae mocTymiieHusi MMCbMEHHOTO OOpaIIeHHUsT OPUTHHAIBHBIN SK3eMILISP
oOparieHusi HarpaBJseTCs Ha UCIOJHEHWE OTBETCTBEHHOMY JOJDKHOCTHOMY JIUITLYy B
COOTBETCTBHHM C PE3OJIFOTUBHBIM PEIICHUEM, IOJATOTOBICHHBIM YIPABICHUEM JETIAMHU.

B caydasx, korma oOpaiieHue mnepegaeTcs JABYM MM HECKOJbKUM
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIaM OPUTHHAIBHBIM OJK3EMIUISIp OOpalieHus
MOJIy4YaeT UCTOJIHUTEIb, YKA3aHHBIN B PE30JIIOIUHU MTEPBBIM.
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OOpaienus B 31eKTpoHHON Qopme, moctyrnupiue B PY/IH uepe3 ynpasnenue
nemamu PYJIH, nepenatorcs ynpaBi€eHHEM JE€IaMU OTBETCTBEHHBIM JOJKHOCTHBIM
muuam nocpeactsom COJ[ PYJIH nm1bo o kopnopaTUBHON 3JE€KTPOHHOM MOYTE.

3.10. Tlo pemenuio mpopekTopa oOpalieHrue MOXKET OBITh TepeaHo B
NOJYMHEHHBIE CTPYKTYpHBIE TMOApa3jiesieHuss H(WJIM) HHBIM PYKOBOJMUTEISAM
CTPYKTYPHBIX MOJpa3IeICHU, B UbI0 KOMIIETEHIIUIO BXOJAUT PEIICHUE TTOCTABICHHBIX
B OOpAaIeHNH BOIPOCOB MJIH B IEJISX MOJATOTOBKHA COOTBETCTBYIOITUX MAaTEPUAJIOB JJIs
MOJITOTOBKM OTBETA Ha OOpallleHue.

B cinyuae, ecnu obOpaimieHue He cBsi3aHO ¢ jaesTenbHOCThiO PY/IH, oHO He
MNOJJICKUT PACCMOTPEHUIO IO CYIIECTBY, O Ye€M TpPaxJaHUH YBEIOMISETCS
yOpaBi€HUEM JieJIaMH WJIM JOJKHOCTHBIM JIMIIOM, KOTOPOMY HEMOCPEICTBEHHO
NOCTYNUIIO 0OpallleHre, B TeUeHue 7 IHeW co JHS peructpanuu odpamieHus. Bmecre ¢
YBEJIOMJICHUEM Tpa)XXJaHUHY BO3BpallaeTcs OOpalleHue, €CIM OHO MOCTYIUJIO B
MMCBbMEHHOH (hopme.

3.11. Ob6pameHue rpaxxIaHrHa JOJIKHO COJICPkKATh B 003aTEILHOM MOPSIKE:

- nu60 HaumenoBanue PYJIH, nu6o dbamunuro, uMs, oT4ecTBO (mocieaHee
— TPU HAJUYUH) COOTBETCTBYIOMIETO JODKHOCTHOTO JIMIA, JUOO JIOJDKHOCTh
noJpkHocTHoro ymia PY JIH;

- dbaMuIIuIo, UMS U OTYECTBO (TTOCIIEAHEE — MPU HATMYWHN) TPaKIaHUHA,;

- MOYTOBBIM azpec (WIS TNHCBMEHHBIX OOpalleHU) WM  ajapec
JIEKTPOHHON TOYTH ([UIsi  OOpallleHUid, HANPABJICHHBIX C HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM C€TH), O KOTOPOMY JIOJDKHBI OBIThH
HaIlpaBJIeHbl OTBET, YBEJIOMJICHUE O TIepeapecaluu 00palieHus;

- U3JI0KEHHUE CYTH O0pallieHus;

- JUYHYIO TOANUCh TpaxJAaHWHA (3a HCKJIIOYEHHEM oOOpalieHus,
HaIPaBJICHHOTO B JICKTPOHHOU (hOpMe) U 1aTy COCTaBJICHUS 0OpaIlleHHUs.

B cnaydyae HeoOXOOMMOCTH B TMOJTBEPKJIEHHE CBOUX JIOBOJOB TIpa)kIaHUH
npuiiaraeT K 0OpaIieHuIo JOKyMEHThI U MaTepHalIbl JIMOO UX KOTIHH.

3.12. Ob6pamieHue rpaxaaHruHa, cojiepxKaliee Npocb0y 0 BOCCTAHOBICHUH WU
3alUTe TpaB, CBOOOJ WM 3aKOHHBIX HUHTEPECOB APYTUX JHI, PacCCMAaTPUBAIOTCS
TOJBKO B cirydae npenoctasiicHuss B PYJIH noBepeHHOCTEN WM WHBIX JOKYMEHTOB,
MOATBEPKIAAIOIIUX HAIMYUE Y TpaXKJaHWHA, HAPABUBILIETO 00pallleHne, MOJTHOMOYHMA
MPEACTABIATh COOTBETCTBYIOIINE HHTEPECHI IPYTOro JIUIIA.

3.13. Pabora c oOpamenusmu, mnoctynuBmumu B PYJIIH B dopme
AJIEKTPOHHOTO JIOKYMEHTa WiIu B (QopMe OJJIEKTPOHHOTO o0pa3a JOKyMEHTa,
OCYILIECTBIISIETCS B MOPSAJIKE, TPEAYCMOTPEHHOM JIJIsl TUChbMEHHBIX O0paIieHuH.

4. Cpoxu paccMOTpeHusi 00pameHun i
4.1. 3apeructpupoBaHHoe B ycraHoBieHHOM B PYJIH mopsake oOpaieHue
(>kanoba, 3asBICHHE, MPEAJIOKEHUE), B TOM YHCIE MOBTOPHOE, IOJHKHO OBITh
paccmoTpeHo B TeueHue 30 KaneHAapHbIX JHEH ¢ JaThl perucrpauuu. Eciu
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YCTAaHOBJICHHBIH CPOK pPAcCMOTpPEHHUs OOpallleHusi HCTEKAaeT B BBIXOJHON WIH
Mpa3AHUYHBIA J€Hb, TTOCIEIHUM JIHEM PACCMOTPEHUS] CUMTAETCS MPEAIICCTBYIONIUN
eMy pabouuii 1eHb.

4.2. B WUCKIIOUMTENBHBIX CJIydasx, NpPH HEOOXOIUMOCTH TPOBEIACHUS
IPOBEPKU B niepeaenax komnereHuuu PY /IH, a takxe B cirydae, eciiv 1J1sl UCTIOJTHEHHUS
NUCBMEHHOTO OO0pallleHuss HEeOoOXOAWMO JOIMOJHUTENIbHO OCYIIECTBUTH 3aIpocC
uHpopMaK (JIOKYMEHTOB W MaTe€pUajoB MO OOpPAIICHUIO TPaXJTaHWMHA) B JIPYTUX
CTPYKTYpHBIX nogpazaenenusx PY JIH, nu6o npuHsATH HHBIE MEPBI CPOK PACCMOTPEHUS
oOpallleHHst MOXKET OBITh MPOJICH, HO He Oosiee uem Ha 30 gHel.

43. B cmyyae TOpHWHATHS PEIICHUS O TPOJJICHUU CPOKa PaCCMOTPEHUS
oOparieHusi JUI0, OTBETCTBEHHOE 3a WCIOJHEHHE oOpalieHus, obOecrnednBaeTt
YBEIOMJIEHUE 3adBUTENS O MPUYMHAX TMPOMJIEHUS CpOKa PACCMOTPEHUS €ro
oOpanieHusi. YBeJOMIIEHHE NPOU3BOAUTCA B (OpME, COOTBETCTBYIOLIEH (opMme
MOCTYIIHUBIIIETO OOPAIEHNUs TTyTEM €ro HAIIPABJICHHS Ha aJpec, YKa3aHHOU 3assBUTEIIEM
B OOpallleHUH.

4.4, OOpauieHusi TpaxkJaH, NOJYYEHHbIE OT TOCYJApPCTBEHHBIX OpPraHOB
BJIACTU WM HUX JOJDKHOCTHBIX Jull (Anmunuctpanus Ilpesuaenta Poccuiickoit
®enepaunu, Annapat IIpaBurensctBa Poccuiickoit ®enepauuu, MHHUCTEPCTBO
HAyKH U BbIcuIero oopazoBanus Poccuiickoit deaepanviv 1 Ipyrue rocyJapcTBEHHbIE
OpraHbl) pacCMaTpUBAIOTCS B MOPSJIKE U CPOKH, YCTAHOBJIEHHBIE NIl PACCMOTPEHUS
oOpareHui.

4.5. B cnyuae noctymienus B PYJIH ot rocygapcTBeHHOro opraHa, opraHa
MECTHOTO  CaMOYNpABJIECHUS WM  JOJDKHOCTHOTO JIMIIA  HAIPaBICEHHOTO B
YCTAHOBJICHHOM IIOPSIAKE 3ampoca O MPENOCTAaBIECHWH JOKYMEHTOB M MaTEpHUasoB,
HEOOXOAUMBIX [JII PACCMOTPEHUS] ITUMU OpPTraHaMH WM JOJDKHOCTHBIM JIUIIOM
oOpanienusi, fowkHocTHOE uo PY/IH, koTopoMy HampaBiieH yrpaBieHUEM JIeJIaMu
3aIpoC i1 UCIIOJHEHU, 00s3aHO B TeueHHe 15 ngHEH mpesocTaBiIATh
COOTBETCTBYIOIIME MaTepualbl M JIOKYMEHTHI 3a HCKJIIOYEHHUEM TE€X, B KOTOPBIX
COIEPIKATCS CBEIEHMS, COCTABIIAIONIME T'OCYAAPCTBEHHYIO! MM MHYIO OXPaHIEMYIO
(emepanbHBIM 3aKOHOM TaliHy?, M UIl KOTOPBIX YCTAHOBJIEH OCOOBIH MOPSAIOK
IIPEIOCTABJICHUS.

4.6. OOparmeHus ceHaropa Poccuiickoii denepanuu, JeryTaTa
l'ocypapctBenHnoi [lymbl 110 BOmpocaM, CBS3aHHBIM C WX JESITEIbHOCTHIO,
paccMaTpuBaroTCs Oe30TiaraTeabHO, HO He Tmo3aHee 15 qHel (a mpu HE0OXOUMOCTH
MOJIYYEHHUsI IOTOJHUTEIbHBIX MaTepuaioB - He no3aHee 30 qHel co AHS MOTy4YEeHUs
oOpaiieHus).

4.7. TpeboBanusi mpokypopa (3aMeCcTHTENsI MPOKypopa) O MPEIOCTaBICHUN
CTATUCTUYECKONM W WHOM WHGOpMAIMK, JTOKYMEHTOB (B TOM YHCJE 3JIEKTPOHHBIX

L Cr. 5 3akona P® or 21.07.1993 Ne 5485-1 «O rocyaapcTBeHHOM TaliHe»
2 Vka3 Ipesunenra P® ot 06.03.1997 Ne 188 «O6 yrsepxaenuu Ilepeuns cBefeHuit KoH(pMAEHINAILHOTO
XapakTrepa»
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NOKYMEHTOB, TMOJAMHUCAHHBIX JJICKTPOHHOW MOJNKHCHIO B  COOTBETCTBUU  C
3aKoHOAaTeILCcTBOM Poccuiickoit deaepaliuu), CpaBoOK U IPYTHUX MATEPUATIOB UIIH UX
KOIWUM, UCTIOJTHSIOTCS B TEUCHUE MATH pabOUunX JHEN C MOMEHTA MOCTYIJICHHUS, a B XO/I€
MIPOBEJICHUSI TIPOBEPOK HCIIOJIHEHHSI 3aKOHOB - B TEUEHHE JBYX pabOuux JHEH C
MOMEHTa MpeIbsBICHUS TPEOOBAHMS MPOKYpPOpa.

[Ipn Hanmuuuu yrpo3sl NMPUUUHEHUS Bpella KU3HU WU 3JI0POBBIO TPaXKIaH,
UMYIIECTBY, OKpYXKalollled cpeae, OE30MacHOCTH TrOCyAapcTBa, NPU  HAJTUYUHU
Ype3BbIYAMHBIX CUTYallMi MPUPOJHOTO U TEXHOTEHHOTO XapakTepa HEOOXOIUMBbIE
JOKYMEHTBl M MaTepHalibl WJIM WX KOIMHH MPEJOCTABISIOTCS B TEUYEHUE CYTOK C
MOMEHTA MOCTYIICHUs TPeOOBaHUS TPOKYpOpa.

B uckiIlOUMTENBHOM TMOPSAKE B CIy4ae HEBO3MOXHOCTU MPEACTABIICHUS
TpeOyemMoil uHMOpMAllUM WM JOKYMEHTOB (MaTepHajioB) WM HUX KOINUKA B
YCTAHOBJICHHBIA CPOK IO PEIICHUIO PEKTOpa WU MPOPEKTOpPa, PaCCMATPHUBAIOIIECTO
oOpareHue, MPOKYpoOpy, 3asBHUBIIEMY TpEOOBaHUE, MOXKET OBITh HAIPABICHO
000CHOBaHHOE (C M3JI0KEHHEM OOBEKTHUBHBIX MPHUYMH) MUCBMEHHOE XOJATalCTBO O
MPOJIJICHUH CPOKA PACCMOTPEHUS TPEOOBAHUSI.

PaccmoTrpenue TpeboBaHMil U TIpeIOCTaBICHNUE 3aMpalnBaeMbIX HH(POpMaIuy,
JIOKYMEHTOB, MaT€pHUAJIOB MJIA UX KOIMK BO3MOKHO B MHOM CPOK, €CIIM TAKOU CPOK
npsIMO TIPEAYCMOTPEH TpeOOBaHKEM TPOKYpopa (3aMEeCTUTEIEM ITPOKYPOpa).

4.8. [IlpecnegoBaHue TrpakJaHWHA B CBSI3W C €ro OOpalieHHWeM Kak B
rOCYJIapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS! WK K JOJKHOCTHBIM
JvLaM, Tak U J0KHOCTHBIM Jinam PY JTH ¢ kputukon gesarensHoctu PY JIH wu ero
JOJDKHOCTHBIX JIUI[ COOTBETCTBEHHO, JTMOO B IENSAX BOCCTAHOBJICHUSI WM 3aIUTHI
CBOMX TMpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB JHMOO TMpaB, CBOOOM M 3aKOHHBIX
MHTEPECOB JIPYTHX JIUIL 3alPEIacTCsl.

5. PaccMmoTpenne o0pameHuii

5.1. TocrynuBmue u oOpMIICHHbIE B YCTAHOBIEHHOM TOPAJIKE OOpaIleHHs
nojajiexar o00s3aTeIbHOMY MPEIBAPUTEIHLHOMY PAaCCMOTPEHUIO, IO pe3yJibTaraM
KOTOPOTO JOJIKHO OBITh IPUHSITO OJHO U3 CIAEAYIOIIHNX PEIICHUMN:

a) O MPUHATUM OOpalleHuss K PpacCMOTPEHUI0, B TOM YHCIE MYTEM
KOMHCCHOHHOTO PACCMOTPEHUS JIJIsl TPOBEPKH JaHHBIX, U3JI0KEHHBIX B 00paIllEeHUU U
COCTAaBJICHUS 3aKJIFOUEHHMSI IO 0OpaALIEHUIO;

6) 00 ocraBneHuu 0e3 pacCMOTPEHHUS;

B) 0 TIepeHANpaBJICHUH OOpalleHuss B TOCYJAapCTBEHHBIH OpraH Win
JOJKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEILIEHUE MOCTABJIEHHBIX B
oOpanieHuu BONPOCOB B CIIydasiX, IPeAyCMOTPEHHBIX HacTosmuM [lopsakom;

I') 0 BO3BpaTe OOpallleHHs 3asIBUTEIIO B CIIy4asiX, OMPEIEICHHBIX HACTOSIIUM
[TopsinkoM 1 HOpMAaTUBHBIMH ITPABOBBIMU akTaMu Pocculickon denepanum.

5.2. B ciuywae, eciam pemieHHe BONpoca HE BXOAUT B KOMIICTCHIIMIO
JOJHDKHOCTHOTO JIMLA, HEMOCPEACTBEHHO IMOJIyYMBILEro oOpaiieHue (He uepes
ynpasienue aenamu PYJIH), oOpailieHre MojuiekuT nepeHanpaBieHUuI0 He TTO31Hee
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Tpex pabovmx JHEH ¢ IaThl perucTpaluu oOpalieHus! IpYyromMy J0HKHOCTHOMY JIHILY
(B Ipyroe CTpyKTypHOE MoJpa3zzelieHre) no kommereHuud. OTBeT Ha oOpaleHue
JaeTcs JIOJDKHOCTHBIM JIMIIOM, B KOMIIETEHIIMIO KOTOPOTO BXOJST BOMPOCHI,
coJiepKarirecs: B OOpaIieHum.

5.3. B cmyyae, ecnu B oOpalieHUM HE yKa3aHbl (aMuaus Tpa)kJaHUHA,
HaIpaBUBLIEro OOpalleHue, WIM MOYTOBBIM aapec (aapec 3IEKTPOHHOM MOYTHI
COOTBETCTBEHHO), TIO KOTOPOMY JIOJDKEH OBITh HampaBlieH OTBET (AaHOHUMHOE
oOparieHue), Takoe oOpalleHne MOXeT ObITh PacCMOTPEHO IO YCMOTPEHHIO
noskHocTHOro inia PY JIH, koTopomy HanpaBiieHO 0OpallieHue 11 paCCMOTPEHHUS 1O
KOMITETEHLIUH, HO 0€3 MPeOCTaBICHUS OTBETA 3asBUTEITIO.

B cnyuae ecnmu aHOHMMHOE OOpalieHHe COIEPKHUT BOMPOCH HEHAJJISKAIIeH
OTUKU TIOBEIECHUS paboTHUKOB U (wiu) oOyvaromuxcs PYJIH, nposiBnenus
JTUCKPUMUHAILIMKM, BOIMPOCHl KOPPYMNIIMOHHBIX MPOSIBICHUN, pPa3audHbIX (opMm
npecie0BaHus, JaaBieHus (TIOHYKIEHUSI) K HEIPUEMIEMOMY TIOBEJICHHUIO, a TaKXkKe
UHBIE O0CTOSITENILCTBA, TPEOYIOIINE MPOBEPKH, IO TAKUM OOPAIICHUSIM 10 PEIICHUIO
noyxkHocTHOro ynna PYJIH MoxkeT ObITh MHULIMMPOBaHA CIIy)KeOHasi MpOBEpKa WM
Takue OOpalleHus MOTYT OBITh IepelaHbl Ha PACCMOTPEHHE COOTBETCTBYIOLIUX
komuccuid PYJIH B COOTBETCTBHM ¢ MX KOMIIETCHIMEH.

5.4. Ecnu Ttekct oOpamieHust COAEPKUT HEIIEH3YPHbIE JINOO0 OCKOPOUTETbHBIE
BBIPAKEHUS, a TAKXKE YTrpO3bl KU3HU 3J0POBbIO U (WJIM) UMYIIECTBY JOJKHOCTHOTO
JUIA, a TAKXKE WICHOB €ro CEMbH, TO OHO HE MOJJIEKUT paccMoTpenuto. [Ipu stom
rpakKJaHUHY, HAlIpaBUBIIEMY OOpallleHue, HAllPaBIseTCss MUChMO O HEJAOIYyCTUMOCTH
3JI0yNOTPEOJICHUS TTPABOM.

5.5. B cuyuae, ecniu B 0O0pallleHUU TpakJAaHWHA COJEPKUTCA BOMPOC, HA
KOTOPBIN €My HEOJHOKPATHO J1aBaJIUCh MUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3U C
paHee HampaBisieMbiMu oOpamenusiMa B PYJIH, u mpu 3ToM B oOpamieHuu He
NPUBOJSATCS HOBBIE JOBOJBI UM OOCTOSITEIBCTBA, MOJKHOCTHOE JIUIIO, KOTOPOMY
HAIpaBJIeHO OO0palleHue s PACCMOTPEHUS 1O KOMIIETEHIIMHU, BIPaBE MPUHSTH
penieHre o 6€30CHOBATEILHOCTH OYEPETHOT0 OOpaIIeHUs U MPEKPALIEHUHN TIEPETTUCKU
C rpaXIaHUHOM IO JAHHOMY BONPOCY MpPHU YCIOBUH, YTO YKAa3aHHOE OOpalieHue U
paHee HampaBisgeMble oOpanieHus: Hanpabisuiuck B PYJIH unu omHOMy u Tomy ke
JOJDKHOCTHOMY Jiuily. O NaHHOM pEIIEHUH OTBETCTBEHHOE JODKHOCTHOE JIUIO
yBEJIOMJISIET rpakIaHUHA, HAITPABUBIIIET0 OOpallleHUE ITyTEM HAMPaBICHUS MTUChMA.

5.6. B cayuae, ecnu TekcT oOpalieHus HE MOAIASTCS MPOYTCHHUIO, OTBET Ha
oOparieHue He J1aeTcs, 0 YeM OTBETCTBEHHOE JIOJKHOCTHOE JIMIIO B TEYCHHUE CEMU JTHEN
CO JHS perucTpanuu oOpanieHus: cooOIIaeT rpak IaHNHYy, HallpaBUBIIEMY oOpalleHue,
eciy ero paMuiIusl ¥ MOYTOBBIA aapec (aapec AIEKTPOHHON MOYTHI COOTBETCTBEHHO)
NOAAA0TCS IPOUYTEHUIO.

5.7. B cmydae, ecnu TekcT 0OpallleHUs HE IMO3BOJSET OMNPENETUTh CYTh
NPENJIOKEHUS, 3asBJICHUS WM *anoObl, OTBET Ha OOpallleHWE HE JAeTCs, O YeM
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO B TEUYEHUE CEMHU JHEH CO JHS PETHCTpalvu
oOparieHusi CooOIIaeT rpak/IaHuHYy, HalpaBUBIIEMY OOpaleHue.
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5.8. Ecim B oOpamenun cojepkarcs CBEICHHS O TOJIrOTaBIMBACMOM,
COBEPILIAEMOM WJIM COBEPIIEHHOM IMPOTHBONPABHOM JIEIHHH, a TaKXe O JIMIE, €ro
NOJTOTaBIMBAIOIIEM, COBEPIIAIOUIEM WJIM COBEPILMBILEM, OOpPAIIEHHUE MOIJIEKUT
HAIPaBJICHUIO B OpraH roCyAapCTBEHHOW BIACTH B COOTBETCTBUU C €T0 KOMIIETEHIUEH.

5.9. CoucCnoiaHUTENH MPEACTABISIOT OTBETCTBEHHOMY JTOJDKHOCTHOMY JIUILY
COOTBETCTBYIOIIME MPEJIOKEHUS B TEUEHUE MEPBOM MOJIOBUHBI CPOKA, OTBEEHHOTO
Ha WCITOJTHEHUS OOpaIeHusI.

5.10. JlomxHOCTHBIE NHIIa TIPU paboTe ¢ 0OpallleHUsIMU:

1)  paccMaTpuBaIOT OOpAIICHUS TPAKIAH IO CYIICCTBY;

2) IPUHUMAIOT 00OCHOBAaHHBIE PEIICHHS] U 00ECIIEYMBAIOT CBOEBPEMEHHYIO
HOJrOTOBKY MOTHBHUPOBAHHBIX OTBETOB 10 OOpAIICHUSIM 3asiBUTEIICH;

3) 00€ecreurBalOT CBOEBPEMEHHOE M IOJIHOE PACCMOTPEHHUE OOpalleHui
rpakJaH, MOJArOTOBKY OTBETOB HAa HHMX, a TaKXe IO pe3yJbTaTaM pPacCMOTPEHHUS
oOpallleHnii aHAIM3UPYIOT W MPUHUMAIOT MEphl IO YCTPAHEHHIO BBISABICHHBIX
HAPYIICHUM.

5.11. PaccmorpeHue oOpaiieHuii ¢ MOJATOTOBKA OTBETOB HAa  HUX
OCYILIECTBIISIETCA € yueToM TpeboBanuil deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHBIX JaHHBIX» U [lonokeHus o 3ammre, XpaHeHUH, 00pabOTKe U
nepenaye NEpcoOHaNbHBIX AaHHBIX cyOwekToB I[I[IlH B PYJIH, yTBep)kmeHHoro
npuka3zom pexropa ot 31.08.2017 Ne 686.

5.12. B cnywae, ecau OTBET IO CYIIECTBY IOCTaBICHHOTO B OOpallleHUuu
BOIIpOCAa HE MOXET ObITh JaH 0e3 pasrialieHus CBEIEeHUM, COCTABIISIIOIINX
rOCyJapCTBEHHYI0 WJM HHYIO OXpaHseMyl (eAepaJibHbIM 3aKOHOM TaiiHy,
rpaxJIaHUHY, HallpaBUBIIeMY oOpalleHre, COOOIIAeTCs] O HEBO3MOKHOCTH J1aTh OTBET
[0 CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIPOCAa B CBSI3U C HEAOMYCTUMOCTBIO
pasrijalleHus yKa3aHHbIX CBEICHUM.

5.13. OtBetsl Ha oOpamieHHs AODKHBI OBITh apPTyMEHTHPOBAaHHBIMHU, I10
BO3MOKHOCTH CO CCBUIKOW Ha HOPMBI 3aKOHOJATeNbCTBAa Poccuiickon denepanuu, ¢
pPa3bACHEHHEM BCEX 3aTPOHYTHIX B HHUX BOIPOCOB, B CiIy4asX HEOOXOIUMOCTU —
Pa3bACHATH NOPSAJOK 00KaTOBAHUS PEIICHUH, MPUHATBIX IO OOpALEHUSM.

5.14. Tlo wrToram paccCMOTpeHHsI OOpaIleHUs OTBETCTBEHHOE JOKHOCTHOE
JIUII0 TOTOBUT OTBET Ha oOpalieHne U 00ECIeunBaeT ero OTIPABKY 3asiBUTEIIO.

OtBer Ha oOpalieHHe TMOJMUCHIBAETCA JUIOM, KOTOPOMY Takoe€ IMpaBo
IPEIOCTaBIEHO Ha OCHOBE JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUU € PUKA30M HIIN
IMCBMEHHBIM IOPYYEHHEM PEKTOpA.

5.15. OtBersl Ha oOpallleHMs, MOJMNUCAHHBIE PEKTOPOM, a TaKXKe HWHBIM
NOJKHOCTHBIM JunoM PYJTH, moanexar perncrpanuu U OTIIPABICHUIO 3aSBUTEINIO 110
[IOYTE Ha aJpec, yKa3aHHBIN B 0OpaIleHUH.

Ecnu oOpaiieHre Mmoy4eHo MO 3JIEKTPOHHOM MOYTE, a TaKKe C IMOMOIIbIO
Monyasi «OTKPBITBIM AUAION» OTBET 3asIBUTENIO KaK MPaBHIO OPOPMIISIETCS B BHUJE
AJIEKTPOHHOTO 00pa3a JOKyMEeHTa (CKaHMpOBAaHHAs KOMMsI OTBETa) B TMOPSJIKE,
ycraHoBieHHOM B PY JIH.
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OtBer Ha oOparmeHue B (opme IIEKTPOHHOTO JTOKYMEHTa WM JIEKTPOHHOTO
oOpasza JIOKYMEHTa HaIpaBJISIETCS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM TOJBKO C
ajJipeca KOpIopaTUBHOM 31ekTpoHHoM moutel PYIH B momene @rudn.ru.

5.16. OtBeT Ha KOJUICKTMBHOE OOpaIlleHHe TPaXkJaH HaIpaBiIsSeTCs Ha aapec,
yKa3aHHbIM B oOpaiieHuu. B ciyuyae ecnu B 0OpallleHUH COJIEPIKUTCS HECKOJIBKO
aJpecoB, TO OTBET Ha OOpallleHNe HAPABIISIETCS HA aJIpeC, YKa3aHHbIN MEPBbIM.

5.17. Konuu u (WJIM) OpUTHMHAIBI OTBETOB M MaTepUalbl K HUM MOJJIEKAT
XPaHEHHIO B CTPYKTYPHBIX MOAPA3IEICHUAX B COOTBETCTBUM C HOMEHKJIATYPOU Je.
OTBETCTBEHHOCTh 32 COXPAHHOCTh M KOMIUJIEKTHOCTh JIOKYMEHTOB IO OOpaIieHUsIM
rpak/JaH BO3JaraeTcsi Ha Ha4YaJbHUKOB YIIPaBICHUM U paOOTHUKOB, OTBETCTBEHHBIX 32
BEJICHUE JEJIONPOU3BOCTBA.

6. IHopsimok paccmoTpeHusi 00paleHHH, MOJYYEHHBIX B X0/4¢ JUYHOI0
npueMa rpakaaH

6.1. Jluunblii mpueM rpakaad mo npueMy odpamienuii B PYJIH ocymecTtiser
ynpasiienue nenamu PYJIH B coorBercTBuu ¢ ycranosieHHsiMH B PY /IH rpadukom u
HOPSIAKOM ITPUEMA TPaXkKIaH.

6.2. Ilpu nuyHOM mpueMe  TpPaXKJaHUH  MPEABSIBISET  JIOKYMEHT,
YAOCTOBEPSIOIIMN €ro JUYHOCTh. [IpM OTCYyTCTBMM y TpaKJaHWHA JOKYMEHTA,
YAOCTOBEPSIOIIET0 JIMYHOCTh, €MY pPa3bsACHAETCS NPABO HANPABUTH OOpallleHHE B
PYIH B mnucemenHoi ¢opme, wmam Ha azapec PYJH ¢ wucnonb3oBaHneM
UH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM CETH.

6.3. Hudopmarus o rpakJaHUHE U IPUIHHBI €T0 oOpaieHus: GUKCUPYIOTCS B
OTACNBHOM >KypHase. Ha Kaxzmoro rpaxiaaHuHa 3aBOAUTCS OTAENbHAs KapTOdKa
JUYHOTO MPUEMa, KyJa 3aHOCUTCS HHGOPMAIIHSI O COIEPKAHUU YCTHOTO OOpaIeHusl.

6.4. B cnydae, ecnu WU3NOXKEHHbIE B YCTHOM OOpaimieHud (akTel U
00CTOSITENBCTBA, SABIAIOTCS OUYEBUIHBIMU M HE TPEOYIOT TOMOJHUTENIBHOMN MPOBEPKH,
OTBET Ha OOpaleHue, ¢ Corjacus rpaxkJIaHnHa MOXKET OBbITh JaH ycTHO. Pemenue mo
YCTHOMY OOpalIeHUIO 3aHOCUTCA B KQpTOUKY JIMYHOTO MpueMa. B ocTanbHbIX ciydasx
JAETCSl NMCbMEHHBIN OTBET MO CYIIECTBY MTOCTaBIEHHBIX B 00OpalIeHUU BOIPOCOB.

Ecnu nocraBiieHHBIE TPa)KIAHUHOM BOITPOCHI HE BXOJAT B KoMrieTeHuio PY JIH,
€My pa3bsCHSETCS MpaBO M MOPSAOK OOpallleHHs B COOTBETCTBYIOIIME OPraHbl U
OpraHMU3aLHH.

6.5. IlucbmenHoe oOpaiieHue, IPUHATOE B XOJ€ JIMYHOTO MPUEMa, TOJICKUT
pErucTpaluuy U paCCMOTPEHUIO B COOTBETCTBUM C HacTosmuM [lopsakom.

6.6. Ha nucbMeHHBIX OOpallleHUsX, NEPEaHHbIX TPaKIaHMHOM BO BpeMs
JMYHOTO IIPUEMA, ITPOCTABIIAETCS OTMETKA: «[IpHHATO HA JIMYHOM ITpUEMED.

6.7. B xome nu4HOrOo mpHeMa TpaxJAaHUHY MOXKET OBITh OTKa3aHO B
JaJbHEUIIIEM pacCMOTPEHHH oOpallieHus, eciu eMy paHee Obul naH otBeT PYJIH 1o
CYILIECTBY MTOCTaBJIEHHBIX B 00OpAIEHUH BOIIPOCOB.

3HeKTpOHHaH Bepcna AOKYMEHTA



6.8. CBeageHuss 1O UWTOraM JUYHOTO TMpUEMa TPaXKIAH EKEMECIIHO
BKJIFOYAIOTCSl B 001Iyt0 MHpOpMaIKio 00 oOpallleHusX rpa)xaaH, pa3MeniaeMyro Ha
3akpbeiToM uH(popmanmonaoM pecypce CCTY .P®D B cetu «uTEepHEeT?.

6.9. OrtnenpHbIE KaTEropuu TpPaKIAaH, B CIOydasx, MPETyCMOTPEHHBIX
3aKOHOIaTenbCcTBOM Poccuniickont denepanuu, noiab3yOTCS IPAaBOM Ha JIMYHBIM IPUEM
B IIEPBOOYEPETHOM TOPSIJIKE.

6.10. Nudopmarus o BpeMeHM U MeCTe JUYHOTO mpuema rpaxiaad B PYJIH
JOBOJIUTCA N0 TpaXkJaH IMyTeM pa3MelieHusi nHopmaiuu Ha oQUIIMaIbHOM caiTe
PYJIH, cnenuanbHOM CcTeHAe, WH(MOPMAIIMOHHOW TaOJMYKe YIIpaBJICHUs JeIaMu
PYJIH.

6.11. Hudopmamus o pabore PYJIH c oOpamenusiMu rpaxaaH U IpaBax
rpaxkaaH pazMmemaercs Ha care PY IH.

1. KoHTpo/Ib, MOHUTOPHUHT M aHAJIM3 PACCMOTPEHUSA O0palleHUI
rpaxaaH

7.1. Cusatue c KOHTposist oOpameHudd, mnocrynuBmux B PYJIH,
ocymiecTBisieTcs: yrpasieHuem aenamu PY/IH mocne namnexamiero odhopmiieHus u
HAIIPaBJICHUS] OTBETA TPAXIAHUHY JIOJPKHOCTHBIMHU JIMIJAMU, OTBETCTBEHHBIMHU 3a
IIOArOTOBKY OTBETa B ycTaHOBJIEHHOM B PY /IH nopsnxke.

7.2. IlpenocraBnenne nmHpOpMAIUU B DJIEKTPOHHOU (hopMe O pe3ylbTarax
paccMoTpeHHsl oOpallleHuil TpakJaH, a Takke O Mepax, MPUHATHIX MO pe3yJibTaTam
pPaccMOTpEeHHsI OOpallleHUuH, OCYIIECTBIAeTCS PAaOOTHUKOM YIpaBIEHUs JellaMd Ha
3akpbITOM HH(popmanroHHoM pecypce CCTY.P® B cetu « UHTEpHET» €KEMECSUHO 10
5-T0 yucia CIEAYIOUIEro 3a OTYETHBIM.

7.3. Kaxnomy obpamenuto, pazmerniaemomy B otuere Ha noptaie CCTY.PO
B ceTu «VHTepHeT», NpUCBaUBAETCS OTJEIbHBIN PErUCTPALIMOHHBIN HOMEp (MHJIEKC) B
COOTBETCTBUM ¢ TeMaTnueckum Kiaccu(pukaTopoMm oOpalleHuil rpaxaan Poccuiickoit
®denepanu, ”HOCTPAHHBIX TPAXKIAH, TUI] 0€3 rpakIaHCTBa, O0BEIMHEHHUMN IPakKIaH, B
TOM YHCJIE IOpUANYECKUX JINL, yupasiieHus [Ipesunenta Poccuiickon denepanuu no
pabote ¢ 00palIeHUs MU FPAXKIAH U OpraHUu3alui.

VYIpaBieHUE JenamMu €KEKBAapTaabHO I'OTOBUT JJIA PEKTOPA CTATUCTUYECKYIO
uHpopmanuio no noctynuBmuM B PYJIH oOpaienusam, a Takke o pesyibTaTax MX
paccMOTpEHHS.
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