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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «[Iponsunyteiii Excel» BXoauT B mporpaMmy MarucTparypbl «YIpaBieHHE
BHELIHEOKOHOMUYECKON JIeATENbHOCThIO» 10 HampasieHuto 38.04.02 «MeHexMeHT» H
u3ydyaerca B ceMmecTpe Kypca. Jucuumuny peanusyer Kadenpa npuxiagHod SKOHOMHKH.
JlucuuiuinHa COCTOMT W3 4 pa3zenoB W 7 TEM W HamlpaBieHa Ha u3ydeHue ¢ I[IpoaBUHYTHIX
MeTon0B paboThl ¢ maHHbIMU B Excel, Bkiroyas oOpabOTKy TeKCTa, MCIOJIb30BaHUE (DYHKIUI
npocmorpa (MHJEKC, ITOMCKIIO3), paboTy cO CBOJHBIMU TaOIUIAMH, BBIYUCIISIEMBIMH
MOJIAMA U CO3JaHHE 3aBUCHUMBIX BBINMAJAIONIUX CIHUCKOB. * HCTpyMEHTOB BH3yaau3aluu
JAHHBIX, TAKAX KaK cOo3AaHue 0a30BBIX JHAarpaMM, CHApKIAHHOB M APYTUX MUHHU-IUATPAMM, JJIs
a¢dexTuBHON mepenaun wHbopmaruu. *  MeTonoB (opMaTHpoBaHUS M MPeoOpa3oBaHUS
JaHHBIX C UcToib3oBaHueM Power Query m ycnmoBHOTO (opMaTHpOBaHUS, BKJIIOYAs CO3/aHUE
BBIUHCIISIEMBIX TIOJIEH W MpuUMeHeHue (QopmMaTHpoBaHHS Ha OCHOBe ycioBuil. ¢ TexHomoruit
UMIIOPTa TaHHBIX U3 Pa3IMYHBIX MCTOYHUKOB, CO3JAaHMsI AamOopa0B 1 oT4eToB B Excel, a Taxxke
paboTel ¢ MaccMBaMHM W MakpocamMH JUIsl aBTOMAaTH3allMd  3aJa4y M pacIIUpPEHUs
¢bynkunonansHocTH Excel.

Llenpto OCBOEHHMS NUCUUIUIMHBI SIBISETCA (OPMUPOBAHHE Yy CTYACHTOB YIIyOJICHHBIX
3HAaHUI ¥ MPAKTUYECKUX HAaBBIKOB paboThl ¢ Excel, mo3Bomstonmx >ppeKTHBHO 00padaThIBaTh,
aHAJIM3UPOBATh, BU3YAIM3UPOBATh JAHHBIC M CO3/1aBaTh OTYETHI IS PElIeHUs 3a7ad B 00JacTH
u(pPOBOTro AU3aifHa 1 MEHEHKMEHTA.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUIIVIMHBI

OcBoenne aucuunauHsl «l[Iponsunytsiii Excel» nHampaBieno Ha ¢opMupoBaHue y
o0yyaroImuxcs CIeAYOUMX KOMIETeHIUN (YacTH KOMIIETEHIIUMN):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00V4arOWUXcs Npu O0CE0eHUU
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HHZ[I/IKEITO]J]:I JOCTHIKCHHUS KOMIIETCHIIMHU

Hugp Komnerenuus N
(B pamMKax JaHHOW JHCIUILIIHEI)

Crnioco0eH ncKaTh HyKHbIE
WCTOYHHUKH HH(POPMAIIH U
JTaHHBIE, BOCIIPUHUMATH,
aHAIM3MPOBATh, 3AIOMUHATH U
nepeaaBath HHHOPMAITHIO C
ucronb3oBaHueM UpoBbix | YK-7.1 Ocy1iecTBiseT MOUCK HY>KHBIX HCTOYHUKOB HH(OpMALIUK
CPEICTB, a TAKXKe C IOMOIIBIO  |M JaHHBIX, BOCHIPUHUMAET, aHAIN3UPYET, 3a[IOMUHACT U IepelaeT

ANTOPUTMOB IIpH paboTe C MHPOPMALINIO C HCTIOTIH30BAHNUEM LIU(PPOBBIX CPEIICTB, a TAKKE C
IOy YeHHBIMU MOMOIIIBIO JITOPUTMOB IIPH PabOTE € MOITYIEHHBIMHU U3 Pa3INIHBIX
YK-7 U3 Pa3IUYHBIX HCTOYHUKOB MCTOYHHMKOB JJAHHBIMHU C LEJIBI0 3()(hEeKTHBHOTO MCIOIB30BaHUS

JIAHHBIMH C 1IeJIbI0 3((EKTUBHOTO |OIy4YEeHHOW MH(OPMALIUH AJIsl pELIeHHsS 331a4;
UCIIOJIb30BaHUSAMONYY€HHON VK-7.2 [IpoBoauT ouleHKY MH(OpPMALNH, €€ IOCTOBEPHOCTb,
nH(OpMAaLUK 1Sl pELIEHUs CTPOMT JIOTHYECKHE YMO3AK/IIOUEHHS] HA OCHOBAaHUHU TOCTYHAIOIIUX

3a1a4; nH(OpMaLUK 1 TaHHBIX;

MPOBOJINTD OLIEHKY MH(pOPMAIIHH,
€€ JJOCTOBEPHOCTh, CTPOUTH
JIOTHYECKUE YMO3AKIIIOUEeHHUS Ha
OCHOBaHHH HOCTYMAIOIINX
nHGOPMANNHU M JAHHBIX.

3. MECTO JUCHUIIVIMHBI B CTPYKTYPE OII BO

Juctunmuaa «IIponBunyThiii Excel» oTHOcuTCs K (hakyIbTaTUBHBIM JUCIMIUIMHAM OJIOKa
@®T/I obpa3oBaTenbHOM MTPOrpaMMbI BHICIIETO 00Opa30BaHHUS.




B pamkax o0pa3oBaTeNbHOW MPOTpaMMBbl BBICIIETO OOpa30BaHUsI OOyYaronIuecs TakkKe
CIOCOOCTBYIOIIINE

OCBaMBarOT

Ipyrue

IUCIUTLINHEI

W/WIM  TPaKTUKH,

3aIVIAaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUS JUCHUIIIINHDBI ((HpO,Z[BI/IHYTHﬁ Excel».

Tabauya 3.1. Ilepeuenv xomnonenmos QOII BO, cnocobcmsyrouux 00CMUNICEHUIO
3ANIAHUPOBARHbLX pe3)1bmamoe OC60€HUA ()ucuunﬂuﬂbl
IpexmecrByrommue IMocaenyrommue
Mud Haumenonanmue ncpnl:mnHm;’Mom JIK HC nnnnllll)lil/ﬁlo JIK
p KOMIIETeHIIUH FHCH *ﬂy ’ FHCH *Hy ’
NPAKTHKH NPAKTHKH

Crnioco0eH HcKaTh HYKHbIE

WUCTOYHHUKH HH(POPMAIMH 1

JIaHHBIE, BOCOIPUHUMATB,
aHAJIM3HPOBATh, 3aIIOMHHATh
U IepeaBaTh HHPOPMALHIO

C HUCIIOJIb30BaHHEM

UPPOBBIX CPEICTB, & TAKKE
wp e DKOHOMHMKA U OpTraHU3aLHs

C MMOMOIIIBIO AITOPHTMOB o

BHEIIHEIKOHOMHYECKOH
npH padoTe ¢ MOITyYSHHBIMH i
JIeATEeNIbHOCTH;
13 pas3JIMYHbIX UICTOYHUKOB
MexnyHapoaHas TOproBils;
JaHHBIMU C LICTIBIO HpeﬂﬂI/IHHOMHaH IpaKTHUKa,
YVK-7 Lugposvie mexnonozuu 6

3 PEKTUBHOTO
HCIIOJIb30BaHUSAIIONYYEHHOM
uH(opMaLUK A1 peLICHUs

3ajad;
MPOBOJUTD OLICHKY
uHpOpMaIum, ee
JOCTOBEPHOCTH, CTPOUTH
JIOTHYECKHUE
YMO3aKITIOYeHHsI Ha
OCHOBaHHH ITOCTYTIAFOIINX

nH(pOpMalNK U TAaHHBIX.

npoosudxcernuu u BO/**,
Mesicoynapoonvlii mapkemune**;
VYrpasieH4yeckass SJKOHOMHKA;

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuuei kommnereniuii u CYII OIl BO

** - 3JIeKTUBHBIC AUCIMIUINHBI /TIPAKTUKH

JOCTHIXCHHIO




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

O6mas TpyapoeMkocTh nuctuuruinHbl «[IpoaBunyTeiit Excel» cocraBnser «0» 3a4eTHBIX €IUHUIL.

Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aMeENbHOU NPOSPAMMbL BbICUIE20 00PA308AHUL Ol OYHOU Dopmbl

00yuenus.
Bun yue6Hoii padoThI BCETI'O, ak.u. CEMech pCen)
Konumaxmmnas paboma, ax.u. 36 36
Jlekimu (JIK) 18 18
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 18 18
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 0 0
Koumponw (sx3amen/3auem c oyenkou), ax.u. 0 0
OO01Iasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 36 36
3a4.el. 0 0

O6mas TpyaoemMkocts aucuumuinnbl «lIpoasunyTeiii Excel» cocraBiser «0» 3a4eTHBIX €IMHUIL.

Tabnuya 4.2. Buowl yuebHOU pabomvl nNO nepuooam 0C80eHUsi 00pa308amenbHOl NPOSPAMMbL Bblcule20 00pa308anus Olisi OYHOU (Hopmbl

00yueHusl.
Buj yueoHoii padoThI BCETI'O, ak.u. CeMec3T p(bD)
Konumaxmmnas paboma, ax.u. 36 36
Jlekimu (JIK) 18 18
JlaGoparopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 18 18
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 0 0
Koumponw (sx3amen/3auem c oyenkou), ax.u. 0 0
OO01IAasi TPYA0EMKOCTh THCIHILTAHBI aK.v. 36 36
3a4.el. 0 0




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Bun
Homep | HammeHnoBaHue pasnena "
Copep:xanue pa3aesa (TeMbl) yueOHoit
pa3neia AUCUMITHHBI «
padoThI
OCHOBEL DAGOTEL C Pabota ¢ Texctom B Excel. Y ganenne nmumamIx
Pasnen 1 z[aHHLIleH eKeIHCBHAS 11 cumBoioB. @yraknun npocmotpa. MHJEKC n JIK, JIP,
A aGota A ' TIOMCKIIO3. Coauble Tabmumbl. Berauciasemore C3
P moJisi. Co3fjaHne 3aBUCHMBIX BBIAIAIOIINX CITHCKOB
Pasnen 2 Busyanmnzanus naHHBIX U 21 Co3nanne 6a30BbIx auarpamm. Co3nanne JIK, JIP,
aHaiu3 ' CHAPKJIAKHOB U APYI'MX MUHHU-IUArpaMM C3
3.1 OcHoBbI paboTsl ¢ Power Query JIK, JIP
dopmaTupoBaHue U YcnorHoe popmupoBanue. Beraucisemoe mose
Paznen 3 p p bopwip ’ JIK, JIP,
npeoOpa3oBaHKe TaHHBIX 3.2 YCIIOBHOE MTPUMEHEHHE (hOPMATUPOBAHUS BCEX 3
CHMBOJIOB
JIK, JIP,
41 HMIopT AaHHBIX U3 Pa3HbIX TUIIOB HCTOYHUKOB 3
Pabota ¢ naHHBIMU U " JIK, JIP
Paznen 4 A 4.2 Cosnanue mambopaos u ot4étoB B Excel oy
OTYCTHOCTBHIO C3
43 Maccusbl. Makpocel. Buecenue anementos B Excel, | JIK, JIP,
' YCIIOBUSI TPUMEHEHHUSI C3

* - 3anonaseTcs Tonpko mo OUHOMU dopme obydenus: JIK — nexyuu, JIP — nabopamopnsie pabomol; C3 —
npaKmuyecKue/CeMunapcKue 3aHamus.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropuu

OcHaleHue ayuTOpuU

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoe
odopynoBanme, I1O u
MaTepHaJIbl 1151 0CBOCHHA
AMCUMILTNHBI
(nmpu HeOOXOAUMOCTH)

Aynuropus JUisi IPOBEICHUS 3aHATUI
JIEKIIMOHHOTO THUIIA, OCHAIILICHHAS

JleximonHast KOMIUIEKTOM CIEIUAIN3HPOBAHHON MeOenu;
JIOCKOM (9KpaHOM) U TEXHHYECKUMU
CpeICTBAaMU MYJIbTUMENINA MTPE3CHTAIIMIA.
OnepannonHas cucrema
Microsoft Windows, Ilaker
KoMIeroTepHBIN KJ1acc Il POBEICHUS O(HUCHOTO MTPOTrPAMMHOTO
3aHSITHUIA, TPYNIOBBIX U UHAUBHIYAIbHBIX obecnieuenus Microsoft
KOHCYJIbTAIIUH, TEKYIIETO KOHTPOJIS U Office 365 unmu Microsoft
KoMmmbloTepHbIil | MPOMEKYTOYHON aTTeCTAllUU, OCHAIIICHHAS Office Professional plus
KJ1acc MepPCOHANbHBIMU KOMIIBIOTEPAMU (B 2010
KOJMYeCTBE __ IIT.), JocKou (3kpaHoMm) u | bpayzep SAnnekc nin
TEXHUYECKUMH CPEICTBAMHU MYJIbTUMEINA Mozilla Firefox mnu Google
Mpe3eHTAIIHIA. Chrome
Adobe Reader XI nnmn
Adobe Acrobat Reader
Aynutopus 71 NPOBEICHUS 3aHATHIA
Cemunapckas CEMHHAPCKOTO THIA, TPYIIOBBIX U

MHIVBUAYAIbHBIX KOHCYJIbTAUH, TEKYLIETO
KOHTPOJISL ¥ IPOMEKYTOYHOU aTTECTaLlUH,




OCHAIIlEHHAsT KOMILJIEKTOM
CHeIUaTu3UPOBAHHON MeOEIH U
TEXHUYECKUMHU CPEACTBAMU MYJIbTUMEANA
Mpe3EHTalMi.

Aynuropus JUisi CaMOCTOSITEIbHON pabOThI
oOydaromuxcst (MOKET UCTIOB30BAThCS IS

st .
A . | IpOBEIEHUS] CEMUHAPCKUX 3aHATHH U
CaMOCTOSITEIILHOM .
KOHCYJIbTAIUH ), OCHAIIIEHHAS KOMILIEKTOM
paboThI

CTIeMaIM3UPOBAHHON MeOenu 1
KoMIbroTepami ¢ goctynom B OUOC.

OneparmonHasi cucteMa
Microsoft Windows, Ilaker
0(pHCHOTO MTPOrpPaMMHOTO
obecnieuenust Microsoft
Office 365 umu Microsoft
Office Professional plus
2010

Bbpayzep SAunexc nnu
Mozilla Firefox wiu Google
Chrome

Adobe Reader XI nmmn
Adobe Acrobat Reader

* - ayauTOpUs I CaMOCTOATENFHON paboThl oOydatontuxcs ykaspBaetcss OBA3ATEJIBHO!

7. YAEBHO-METOJNYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUITJINHbBI

Ocnoeénas numepamypa:

1. Moiizec, O. E. Mudopmaruka. YriyOneHHbIi Kypce : y4eOHHK 1Jis By30B /
0. E. Moiizec, E. A. Ky3pmenko. — Mocksa : M3narensctBo HOpaiit, 2025. — 150 c. —
(Briciiee oopazoBanue). — ISBN 978-5-534-17155-6. — TekcT : 31eKTpOHHBIH //
O6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/561368

2. Kazanckuii, A. A. Ilpuknaanoe nporpammupoBanue Ha Excel 2019 : yyeOHuk ams
By30B / A. A. KazaHckwuii. — 2-e u3J., mepepad. u qor. — Mocksa : M3parensctBo FOpaiiT,
2025. — 171 c. — (Bricuiee oopazoBanue). — ISBN 978-5-534-12022-6. — Tekcr :
anekTpoHHbId // OOpa3oBarenpHas miaTdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/561373
Jlononnumenvuasn rumepamypa:

1. SIxoBnes, B. b. Crarucruka. Pacuerst B Microsoft Excel : yueOHuk 15 By30B /
B. b. SIxkoBiieB. — 2-e u3x., uctp. u aon. — Mocksa : U3natenscrBo FOpaiit, 2025. — 353 ¢. —
(Bricmiee oopaszoBanue). — ISBN 978-5-534-01672-7. — TekcT : MEKTPOHHBIH //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/562660

2. Jle6enes, B. M. IlporpammupoBanue Ha VBA B MS Excel : yueOHUK /1715t By30B /
B. M. Jle6eneB. — 3-e u3a., ucmp. u gon. — Mocksa : U3natenscto FOpaiit, 2025. —
312 ¢. — (Bwicmee oopaszoBanme). — ISBN 978-5-534-15949-3. — TekcT : 37eKTpOHHBIH //
Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/560800
Pecypcuvl ungpopmayuonno-menekommynuxayuonnou cemu « nmeprnemy:

1. ObC PY1H u croponnne OBC, Kk KOTOPBIM CTyI€HThl YHUBEPCUTETA UMEIOT JOCTYII

Ha OCHOBAHWH 3aKIHOYCHHBIX JOTrOBOPOB

- DnekTpoHHo-6ubmoTeunas cuctema PY/IH — ObC PYIH

https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubnuorexa onnan» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «Koncynbrant cryaenray www.studentlibrary.ru

- OBC «3nannym» https://znanium.ru/
2. bazsl JAHHBIX U ITIONCKOBBIEC CUCTEMbI
- Sage https://journals.sagepub.com/
- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/




- Haykomerpuueckas 6a3a nanubix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanst 015 camocmosmenvHol pabomsl 00y4AOWUXCcs NPU
0CBOCHUU OUCYUNTUHBL/MOOYAAE:

1. Kypc nexuuit no nuctmmiune «IIpoasunyteiii Excel».

* - Bce y4eOHO-METOIMYECKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydYaromuXcst
pa3MeIarTCs B COOTBETCTBUU C ICUCTBYIOIIMM HOPsAIKOM Ha cTpaHulle auciuuruimasl B TYUC!



PA3BPABOTYMUK:

Mypry3anueBa CBeTiana

IOpreBHa
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
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AnekcannposHa [b|]
3aBenyromuii kadeapoit 3aBeyrommi kade
Honoscnocmo BYIT ITloonucw @amunus U.0.
PYKOBOJUMTEJD OII BO:
OctpoBckas AHHa
3aBenyromnuii kageapoit AJlekcaHIpoBHA
Honxcnocmo, BYTT Ioonuce Damunus U.0.



