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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Jucrumuba «[IponBunyThiit EXcel» Bxomutr B mporpammy OakanaBpuaTa «YIpaBicHHE
npeAnpusITUsIMU» 1o HanpasieHuto 38.03.02 «MenemkMeHT» U u3ydaercs B 3 cemecTpe 2 Kypca.
Hucuunnuny peanuzyer Bedepne-zaounoe otnenenne BIIY. Jucuumimna cocroutr u3z 4
pa3znenoB U 7 TeM M HampaBlieHa Ha u3ydeHue * I[IpoaBUHYTHIX METOJOB pabOTHI C TaHHBIMHU B
Excel, Bkmrouas 00pabOTKy TekcTa, ucHojb3oBanue Qyukuuii npocmorpa (MHEKC,
[TOUCKIIO3), paboTy €O CBOAHBIMH TaOJIWIAMH, BBIYUCISEMBIMH TIOJISIMH W CO3/IaHUE
3aBUCHMBIX BBIMAJAIONIUX CHHCKOB. ¢ HHCTpyMEHTOB BH3yalM3allud JaHHBIX, TaKUX Kak
co3aHue 0a30BBIX AHMArpamMM, CHApKIAHHOB M JPYIMX MHHHU-AHArpamm, s 3QQPeKTHBHON
nepenaun  uHopmanmu. ¢ MeTonoB (popMaTHpOBaHUS U MpeoOpa3oBaHMsl JAHHBIX C
ucnoibp3oBanuemM Power Query u ycioBHOro (hopMaTHpOBaHUs, BKIIOYAsl CO3/IaHHE BHIYMCIIIEMBIX
noJiel U mpuMeHeHue (popMaTupoBaHMSI HA OCHOBE YCIOBHHA. ¢ TeXHOJIOrWi MMIOPTa JAaHHBIX
U3 pa3lIMYHBIX HMCTOYHHUKOB, CO3JaHUs JamioopnoB u otdeToB B EXcel, a rtaxke paborsl ¢
MacCHBaM{ ¥ MaKpOCaMH Il aBTOMATH3AIlMH 3a/1a4 ¥ paciupenus GQyHkunonaisHocTH EXCel.

Llenbt0 OCBOCHMS AMCHUIUIAHBI SIBISETCS (DOPMUpPOBAHHE Yy CTYACHTOB YIIIyOJEHHBIX
3HAaHUI M MPAaKTHYECKHUX HAaBBIKOB paboThl ¢ EXcel, mo3Bonsromux s¢dhektuBHO 00pabaThIBaTh,
aHAJM3UPOBATh, BU3YAIM3HPOBATh JTAHHBIE M CO3/1aBaTh OTYETHI JJISl PEIIeHHs 3a7ad B 00JacTH
uudpoBoro Au3aitHa U MEHEI)KMEHTA.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne aucuurmanasl  «l[Ipoasunyteiii Excel» nampaBieno Ha ¢dopMupoBanue Yy
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN):

Tabnuya 2.1. Ilepeuenv komnemenyuti, Gopmupyemvix y o0y4arowuxcsi npu 0C60eHUU
OUCYUNTUHBL (PE3YTbMAMbL OCB0EHUSL OUCYUNTIUHDL)

I/IHI[P[KaTOp])l JOCTHIKCHHUS KOMIICTCHIUHN

Mudp Komnerennus .
(B paMKax JaHHOMW NHUCUMUIUINHBI)

CriocobeH: HCKaTh HyKHbIE
HUCTOYHUKH UH(POPMAIIUH U
JIaHHBIE, BOCTIPUHUMATb,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepeaaBaTh HHOOPMAITHIO C
HCIIOJIE30BaHUEM ITH(PPOBBIX
CPEICTB, a TAKXKE C TOMOIIBIO
ANTOPUTMOB IIpH paboTe ¢
MTOJTYYCHHBIMHA U3 Pa3THYHBIX
HCTOYHUKOB JIAHHBIMH C IIEIIHI0
3(h(HeKTHBHOTO NCTIONB30BaAHUS
MOy YeHHOW MHPOPMALIUH JIIS
pemeHns 3a1a4; TPOBOANUTE
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIOUEeHUS Ha
OCHOBAaHHU MOCTYHAIOMINX
nHGOPMALIUU ¥ JAHHBIX

VYK-12.1 OcymiecTBIIsIeT MOUCK HY>KHBIX HCTOYHUKOB HH(pOpMAIiH
Y JaHHBIX, BOCTIPUHUMAET, aHAIU3UPYET, 3aIIOMHUHACT U NepeacT
nH(pOpMALHUIO € HCIIOIb30BaHNEM IIU(POBBIX CPEACTB, a TAKKE C
MIOMOIIBIO AJITOPUTMOB TIPH PabOTE C MOJYIEHHBIMH U3 Pa3IMUHBIX
MCTOYHHMKOB JAHHBIMHU C LeJIBI0 3()(DEKTHBHOTO HCIIOIB30BAHUS
MOJyYeHHOW MHPOPMALIUH [T PEIICHNS 33134,

YK-12.2 TIpoBoauT OLIeHKY HH(POPMAIIHH, €€ TOCTOBEPHOCTD,
CTPOWT JIOTHYECKHE YMO3AK/IIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
MHGOPMALINHU U JaHHBIX;

VK-12

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

Hucuurummna «IIpoasunyTsiit Excel» oTHocutes k uactu, (opMuUpyeMoll ydyaCTHUKaMHU
o0Opa3oBaTeNnbHBIX OTHOIIEHUH OJoKa 1 «Jlucummmabl (MOTyJIN)» 00pa30BaTEIbHOM MTPOTPAMMBI
BBICIIIETO 00pa30BaHUS.




B pamkax o0pa3oBaTeNbHOW MPOTpaMMBbl BBICIIETO OOpa30BaHUsI OOyYaronIuecs TakkKe
OCBauBaKOT Apyruc JUCHUITIINHBI I/I/ 5010750 IMPAKTHUKHU, CHOC06CTBYIOH_II/IG JOCTUXKCHUIO
3aITAaHUPOBAaHHBIX PE3YJIbTaTOB OCBOCHUS nucHILIHHbI «[IpoxBunyThIii Excel».

Tabauya 3.1. Ilepeuenv xomnonenmos QOII BO, cnocobcmsyrouux 00CMUNICEHUIO
3anIaGHUPOBAHHBIX PE3VIbMAMO8 0C80EHUS OUCYUNTUHDBL

IIpenmecTByromme Ilocaenyrwmue
Hndpp Hauvenosanne uncﬁnﬁmnnm%oﬁ&nu anunnnn?{)lil/ﬁlonynn
9 9
KoMueTeHmH NpaKTHKA* NpaKTHKH*
IIpousBoacTBeHHO-

yIpaBlieHUYecKas PaKTHKa,
IIpepumniomMHas MpakTHKA;
OKOHOMUKA MPEATIPHUATHS;
JlvuHbI# OpeHI U THICPCTBO;
LenooOpa3oBaHue 1 IEHOBAS

Cnoco0eH: ucKaTh Hy KHbIE
HCTOYHHUKH HH(POPMAIIH 1
JaHHBIC, BOCIPHHNMATH,
aHaIN3UPOBATh, 3AIIOMUHATH
U TiepeaBaTh HHHOPMALHIO

C UCIOJIb30BAHUEM KOHKYPEHIIE,
Ynpaenenue opeanusayueii 6
(POBBIX CPEACTB, a TAKXKE OB
C TIOMOIIIbIO AJITOPUTMOB Y s
6 HeonpeoenenHocmu **,
pu paboTe ¢ MOITy4eHHBIMU Lugsposwie mexnonozu &
U3 Pa3IMUHBIX HCTOYHUKOB udposas rpaMOTHOCTS; Gustece ™
VK-12 JAHHBIMU C 1IEBIO JenoBbple KOMMYHHKaLINH; Vi a@zzem;e DeHeoACHBIMI
s dexTrBHOrO P s
nomoxamu™>,

HCIOJIb30BaHHUs [I0JIyYEHHOMI
nH(pOpMALUH AJIS pELICHUS
3a7a4; IPOBOANUTH OLICHKY
uHpOpMaIuH, ee
JOCTOBEPHOCTH, CTPOUTH
JIOTHYECKHUe

Kopnopamuernoe npaso u
VApagieHue uMyujecmeeHHbIM
Komnaekcom™>;

SOL. Hauansuwiii kypc*™;
Python ons ananusa

MO3aKITFOYEHHUS Ha Oanmbix **;
. Lugposvie oenosoie
OCHOBAHHU TOCTYIAOIINX 06t
KOMMYHUKayuu **;

HHOpMAIIMHU U JaHHBIX
(opa A AHTHKpPHU3HCHOE YIIPaBJICHHUE,;

* - 3aMONIHACTCS B COOTBETCTBUH ¢ MaTpuueit kommnereniuii u CYII OIl BO
** - 3JIeKTUBHbIC AUCIMIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

O6mas TpygoeMkocTsh nuctuiuinabl «[IponsunyTeiit Excel» coctaBisieT «2» 3a4eTHBIC STUHUIIBL.

Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aAMENbHOU NPOSPAMMbL BbICULIE20 00PA308AHU Ol OYHOU Dopmbl

00yuenus.
Bun yue6Hoii padoThI BCETI'O, ak.u. CEMech pCen)
Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 0 0
JlaGopartopusie pabotsl (JIP) 34 34
IMpaktuueckue/cemunapckue 3ansatus (C3) 0 0
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72
3a4.e/l. 2 2

O6mas TpyaoeMkocts aucuuruinnbl «lIpoasunyTeiii Excel» cocraBinser «2» 3aueTHbIE €IMHUIIBL.

Tabnuya 4.2. Budwvl yuebnoti pabomul no nepuooam 0c8oeHUs 06pa308amenbHOl NPOSPAMMbL 8biCULE20 00PA308aHUsL OJI OUHO-3A0UHOU opMbl

00yueHusl.
Bupa yue6Hoii padoThI BCEIO, ak.u. CeMec3T PCED
Konmaxmmnas paboma, ax.u. 17 17
Jlexkuuu (JIK) 0 0
JlaGoparopusie pabotsl (JIP) 17 17
IMpaktuueckue/cemunapckue 3austust (C3) 0 0
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 46 46
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oomasi Tpy10eMKOCTh T CIHUIIUHbI aK.4. 72 72
3a4.ell. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Bun
Homep | HammeHnoBaHue pasnena "
Copep:xanue pa3aesa (TeMbl) yueOHoit
pasgena AUCHHUILTUHBI «
padoThl
Pabota ¢ Texctom B Excel. Y ganenne nmumamIx
OCHOBBI PabOTHI €
Paszen | | XaHHBIMM U ©KeHEBHAS 11 cumBoioB. @yraknun npocmotpa. MHJEKC n P
aGota ' TIOMCKIIO3. Coauble Tabmumbl. Berauciasemore
P nosst. Co3jaHne 3aBUCHMBIX BBINAIAIONINX CITHCKOB
Pasnen 2 Busyanmnzanus naHHBIX U 21 Co3nanne 6a30BbIx auarpamm. Co3nanne P
aHanu3 ' CNapKJIAHHOB U JPYTHX MUHH-AHArPaMm
3.1 OcHoBbI paboTsl ¢ Power Query JIP
Paszen 3 dopmarupoBaHue u YcnoBHoe popmupoBanue. Berumciasemoe moie,
npeoOpa3oBaHKe TaHHBIX 3.2 YCIIOBHOE IIPUMEHEHHE (POPMATHPOBAHUS BCEX JIP
CHMBOJIOB
41 MIMIIOpT JaHHBIX U3 pa3HbIX TUIIOB HCTOYHUKOB JIP
Pasnen 4 Pabora ¢ JaHHBEIMH U 4.2 Cosnanue mambopaos u otuétoB B Excel JIP
OTYETHOCTBIO 43 Maccusbl. Makpocsl. BHecenue anemenTtoB B Excel, JIp
' yCIIOBHS IPUMEHEHUS

* - zanonasercs Toiapko o OUHOM dhopme odyuenust: JIK — nexyuu, JIP — iabopamopnsie pabomoi; C3 —
npaKmuiecKue/CeMunapcrue 3aHsamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneyerue OUCYUNnIUHbL

Tun aynuropuu

OcHamenue aynuropuu

Cneuunajau3upoBaHHoOe
yueOHOe/1abopaTopHoe
odopynoBanme, I1O u
MAaTepHaJIbl J1JI51 0CBOEHUS
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

KOMHLIOTCpHBIﬁ KJIaCC IJIs1 MPOBCACHU A
3aH$[TI/II\/'I, TPYHIIOBBIX U MHAWBHUAYaAJIbHBIX
KOHCYHBT&HHﬁ, TCKYIICTO KOHTPOJIA U

OmneparmonHasi cucteMa
Microsoft Windows, Ilaker
0(pUCHOTO MPOTPAMMHOTO
obecneuenns Microsoft
Office 365 nmu Microsoft

KoMITbIOTEpHBI | MPOMEKYTOYHOM aTTECTAIINH, OCHAIIICHHASI Office Professional plus
KJ1acc NEPCOHAIBHBIMHU KOMIIbIOTEpaMH (B 2010
konudecTBe [[lapamerp] mit.), mocKoOM Bbpay3zep Annexc wim
(3KpaHOM) U TEXHUYECKUMU CPEICTBAMH Mozilla Firefox mnu Google
MyJIbTUMENA TIPE3CHTALU. Chrome
Adobe Reader XI nmu
Adobe Acrobat Reader
OnepannonHas cucrema
Microsoft Windows, ITaker
AyIUTOpHS U CAMOCTOSITEITEHOW PaOOTHI 0(pHCHOTO TPOrPaAaMMHOTO
Tns oOyudatromuxcst (MOKET UCTIONB30BaThCs Al | oOecnieueHus: Microsoft
., | MpOBeIeHUsI CEeMHUHAPCKUX 3aHATHI U Office 365 nmu Microsoft
CaMOCTOSTENILHOM 9 . )
paboTHI KOHCYJIbTAINi ), OCHAILIEHHAs KOMIJIEKTOM Office Professional plus

CIeIUaTU3UPOBAHHON MeOeH 1
KomnbroTepamu ¢ goctynom B DUOC.

2010

bpayzep SAunexc nnu
Mozilla Firefox wiu Google
Chrome




Adobe Reader XI nim
Adobe Acrobat Reader

* - ayauTOpHs I CAaMOCTOSATENFHON paboThl oO0ydatontixcs ykaspBaercss OBA3SATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJINHBI

Ocnoenas numepamypa:

1. Moiizec, O. E. Undopmaruka. YriayOneHHbIH Kypc : y4eOHHK st By30B /
0. E. Moiizec, E. A. Ky3pmenko. — Mocksa : M3narensctBo HOpaiit, 2025. — 150 ¢. —
(Briciee oopazoBanue). — ISBN 978-5-534-17155-6. — TekcT : 31eKTpOHHBIH //
OopasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/561368

2. Kazanckuii, A. A. Ilpuknannoe nporpammupobanue Ha Excel 2019 : yueOHuK 11t
By30B / A. A. KazaHnckuii. — 2-e usg., nepepad. u qorn. — Mocksa : M3garensctBo KOpaiiT,
2025. — 171 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12022-6. — Texkcr :
anekTpoHHbIH // Obpa3zoBatenbHas iardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/561373
Jononnumenvnasn numepamypa:

1. SIkoBnes, B. b. Crarucruka. Pacuetsr B Microsoft Excel : yueOHuk st By30B /
B. b. fIxoBneB. — 2-¢ u3x., ucnp. u aon. — Mocksa : M3gatensctBo FOpaiit, 2025. — 353 ¢. —
(Bricmiee obpazoBanme). — ISBN 978-5-534-01672-7. — TekcT : 3MeKTpOHHBIN //
Oo6pazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/562660

2. Jle6enes, B. M. IlporpammupoBanue Ha VBA B MS Excel : yueOHUK /115t By30B /
B. M. JlebeneB. — 3-¢ u3a., ucnp. u gomn. — Mocksa : M3narenscTBo FOpaiiT, 2025. —
312 c. — (Bwicmiee obpaszoBanue). — ISBN 978-5-534-15949-3. — TekcT : 3MeKTpOHHBIN //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560800
Pecypcuvl ungpopmayuonno-menekommynuxayuonnou cemu « dnmeprnemy:

1. ObC PY1H u croponnne ObC, Kk KOTOPBIM CTyI€HTHl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBaHMH 3aKJIFOYCHHBIX JIOTOBOPOB

- DnekTpoHHO-6ubmoteunas cuctema PY/IH — 9bC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubauorexa onnain» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoncynbraHT cTyaeHTay www.studentlibrary.ru

- OBC «3nannym» https://znanium.ru/

2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https:/link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxometpuueckas 6a3a nanubix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 051 cCamocmosamenbHou pabomuvl 0OYUaAOWUXCSL NPU
0CB8OEHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nexunit no quctuminune «[Iponsunytsiit Excel».

* - Bce yueOHO-METOIMYECKUE MATePUAIIBI I CAMOCTOSITEIFHON pabOThl 00yUYaIOIIUXCS
pa3MeIIarTcs B COOTBETCTBUHU C ACHCTBYIONIUM MOpsiAKoM Ha cTpanuile aucuuruinael B TYUC!




PA3BPABOTYMUK:

JlonroBa AHTOHHMHA

Crapuuii mpenojiaBateinb BnagumupoBHa
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
KoxkyiinieBa TaTbsiHa
3aBenyromuii kadeapoit BnagumupoBHa
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
OctpoBckas AHHa
3aBenyromuii kageapoit AJlekcaHIpoBHA
Honxcnocmo, BYTT Ioonuce Damunus U.0.



