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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuumnuna «KoMiiaeHe JOKyMEHTalMu» BXOIUT B IporpamMmy OakajaBpuara
«Mapketunr» no HampasiieHnut0 38.03.02 «MeHemxMEHT» U U3y4yaeTcsi B 3 cemecTpe 2 Kypca.
Huctunmuny peanusyetr Kadenpa «®PuHaHChl, y4er u ayauT». JlucnuriiawHa cocTouT U3 7
pa3menoB W 7 TEM M HalpaBJIeHa Ha UW3YYCHHE TMPABWI JIOKYMCHTHPOBaHHS (aKTOB
XO35IIICTBEHHOM KM3HU MPEANPUATUN U OpraHU3alluu JOKYMEHTO000pOTa Ha MPEANPUITHH.

Lenpt0 OCBOCHMS JTUCHUIUIUHBI SIBJISIETCA MNPUOOPETEHUE CTYACHTAMH TEOPETUYECKHUX
3HAHUNA M TPAKTUYECKUX HABBIKOB B 00JIaCTH YyMpaBlIeHUS IOKYMEHTOOOOPOTOM, KOTOpHIE B
JAIbHEUIIIEM TO3BOJSAT WM OCYHIECTBIATH JI(PQPEKTUBHYIO JACSITEIBLHOCTh IO CO3JAHHUIO H
opranuzali paboTbl O(HUCOB Ha COBPEMEHHOM YpOBHE, OOECIEUMBAIOIIEM JOCTUKECHHE
YCICIIHBIX PE3yJNbTaTOB B U30paHHOH cdepe OusHeca, OOBSICHUTH  OOIIME TPHHIIMUITHI
perynupoBaHus OyXraiaTepcKoil MpakTUKH, ONPEISISIIOIINE CBSI3U MEXK/Yy YUETOM U MPaXKTaHCKUM
MIPaBOM, TIOKa3aTh CXeMbI y4eTa ()aKTOB XO3SIMICTBEHHOM YKM3HH 3KOHOMHUYECKOTO CyOheKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHbBI

OcBoenne mucuIUIMHbBl «KOMIUTaeHC TOKyMEHTAllMW» HAIpaBlIeHO Ha (OPMHUPOBAHHE Y
oOyJaromuxcst caeayonuX KOMIETEHINH (4acTH KOMIETSHIINH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvlx y 00yHarOWuxcs npu 0c80eHuu
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

I/IH}JI/IKaTOPBI JAOCTHIKCHHUS KOMIIETCHIIMHA

Hugp Komnerenuus N
(B paMKax JaHHOH THCUUTUIMHEI)

VYK-1.1 OcymecTBisieT HOUCK HHQOPMAIHH IJIST PEIICHUS
Crnoco0eH OCyIIECTBIIATh TOKCK, |IIOCTABICHHOH 3aJauyl M0 Pa3IMYHBIM THUIIAM 3aIPOCOB;
KpuTHYeCKUid aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer v KOHTEKCTHO 00pabaTbiBaeT HH(POpPMAITHIO

YK-1 nH(OpMaLUH, TPUMEHSThH JUISL pETLICHNUS! TTOCTAaBJICHHBIX 3371a4 ¢ (POPMHUPOBAHIEM
CHUCTEMHBIH MOAXO0 U PEeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
IIOCTABJICHHBIX 3a]a4 YK-1.3 [Ipennaraer BapuaHThI pelIeHUS 3aa4H, aHATU3UPYET

BO3MOXXHBIC ITOCIICACTBHA UX WCIIOJIB30BAHUA,

CriocobeH: HCKaTh HyKHbIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepeaaBaTh HHOOPMAITHIO C YK-12.1 OcymiecTBIsATh MOUCK HY>KHBIX HICTOYHUKOB HH()OpMAIIH
WCIIONIb30BaHUEM IU(POBBIX  |M JaHHBIX, BOCTIPHHUMAET, aHAIN3UPYET, 3aAIOMUHACT U IepeacT

CPEZCTB, a TAaK)Ke C IOMOIIBI0  |MH(OPMAIMIO C HCIIOJIB30BaHUEM IIM(PPOBBIX CPEJICTB, & TAKKE C
ITOPUTMOB IIpH paboTe ¢ MOMOIIBIO AJITOPUTMOB TIPH PabOTE C MOTYYEHHBIMU U3 PA3IMYHbBIX
MOJTYYEHHBIMHU U3 PA3IMYHBIX  |MCTOYHHMKOB JAHHBIMHU C LEJIBI0 3()()EKTHBHOTO HCIIOIB30BAHUS

yK-12 WCTOYHUKOB JTAHHBIMH C IIETbI0  |TTOMyYeHHOH HH(pOpMAXH IS peIIeHNs 3a1ad;
a¢dextuBHOTO Hcnonp3oBannsa | YK-12.2 [IpoBoanT orneHky uH(OpMAIHH, €€ JOCTOBEPHOCTb,
MTOJTyYeHHOW MH(POPMALINH JUTST | CTPOUT JIOTHIECKHE YMO3AKITIOUEHHS HA OCHOBAaHHH MOCTYTIAIOMINX
pemeHns 3a1a4; TPOBOANUTE MHGOPMALINHU U JaHHBIX;
OIIEHKY WH(OpManuy, ee YK-12.3;
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU IOCTYHAIOIIUX
nH(popManny U TaHHBIX
[IK-1.1 3naer u BnageeT MUPOBBIMU IPAKTHUKAMU JIJIS
IUTAHUPOBAHUSA U NIPOBECHUS MapKETHHIOBBIX HUCCIEIOBAHUN;
Cnoco6nocts k nposeziennto | [1K-1.2 Biageer HaBbIKaMu NOTyYeHHS! MapPKETHHIOBON
K-1 MapKETHHTOBOT'O UCCIIEJOBAHMS C |MH(OPMALIUH C LIEJIBIO OLIEHKN PHIHOYHON KOHBIOHKTYPBI;
rcnoip3oBanneM HHCTpyMeHToB |[1K-1.3 YMeeT mpoBOIUTh MapKETHHIOBBIE UCCIIEAOBAHUS
KOMIUIEKCa MapKETHHTa KOHBIOHKTYPBI PBIHKA C IIENTBI0 KOPPEKTUPOBKH MPOTYKTOBOM
KOHILIETILINH, IIEHBI, KAHAJIOB PACIIPEAEIICHNS 1 HHCTPYMEHTOB
MPOJIBIKCHUS;




3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza
YYaCTHUKAMHU

«KommtaeHc
00pazoBaTeIbHbIX

AOKYMCHTAlUU»

OTHOCHUTCsA

OoTHOIIEHWA  Omoka 1

00pa30BaTeNLHON MPOTrPaMMEBI BBICIIIETO 0OPa30BaHHUS.

K 4YacTH,
«JIUCLIUIITINHBI

(bopmupyemoii
(MoTyIH)»

B pamkax o0pa3zoBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHUS OOYYAIOIIMECS TaKXKe

OCBauBaArOT

apyrue

JUCLIUILINHEI

W/WTW  TIPAKTHKH,

CITOCOOCTBYIOIIHE

JOCTHXCHHIO

3aIlJTaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUA JUCHUIIIIMHBI «Kommnaenc JOKYMCHTAILUN.

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrowux O00CMUdICeHUIO
3ANIAHUPOBAHRHbLX PE3)1bmamoe OC60E€HUA 0ucuunﬂqul
HpenmecrByromue Mocaenyrwomue
Mudg Haumenosanue zlncfmnnnHLJMOI; JIN }:[l/ICl.ll/lIl.]]l/l}]l-lil/MOH JIN
P KOMIIETeHIIHH * YT, . Y,
MPaKTHKH MPAKTHKH
Hudposas rpaMOTHOCTS;
Hasviku u mexnonozuu nyonuynwix
npesenmayuti **; Jlesenonmenm: copoockue u
Bseoenue 6 yughposusayuio yuema | pecuonanvhvie
busnec-npoyeccog™*, UHBECTNUYUOHHbBLE
Teopus u npaxmuxa npoexmul **;
MeNCOYHAPOOHO20 OusHeca*™, Lugposoii bankune**,
Tatim-menedrncmenm™*; Medicoynapoonwie
Mamemamuueckas nozuxa u 9KOHOMUYECKUe
CriocoOeH: HCKaTh HyKHEIC s sesen
meopus aneopummos**; opeanuzayuu**;
HUCTOYHHUKH UHPOPMAIIUH U
Buszyanuzayus npocmpancmeenuvix | IxoHomura u punarcol
JTaHHEIE, BOCIIPHHUMATB, - . e
OaHHBIX 8 IKOHOMUKe ¥, YCmouueo2o pazeumus**;
aHATU3UPOBATH, 3aTIOMUHATH
Kommynukayuu 6 sxonomuxe u Mapxemuneosasn
U TIiepenaBaTh HHPOPMAIUIO o e
ynpagneHuu**, noeucmura**;
C UCIIOJIb30BAHUEM .
Texnonoeuueckuii cysepenumem 6 | CRM cucmemvl u npoepammul
U(POBBIX CPEACTB, a TAKXKE sk s
MHO2ONONAPHOM Mupe ™™, JosAIbHOCIU ™,
C TIOMOII[bIO aJITOPUTMOB : S
Kpeamusnocmo u unnosayuu 6 Marketing logistics**;
pu paboTe ¢ MOITy4eHHBIMU s sk
ousnece™™, Mapxemumne ycnya**;
U3 PA3IUYHBIX HCTOYHUKOB U < s
OcHogbl HayyHbIX uccredosanu**; | "3enenviil” mapxemune**;
YK-12 JAHHBIMH C LIEJIBIO .
besonacnocmo 6 yugposoti To3uyuonuposanue 20p00o8
3¢ PEKTHBHOTO .
. cpede™™; MUpa: nouck
HCTIOJIB30BaHU MTOJTydYeHHOM . e
Hcmopus unancosvix nompsicenutl | uoenmuunocmu **;
WHPOPMALUH [T PEIICHUS . e . e
8 MUPOBOT IKOHOMUKe ™™, Ilepconanvhviii 6penouna**,
3a7a4; MPOBOJUTH OICHKY ke
THcuxonoeusn auunocmu u bBusnec ¢ Unmepnem**;
nHdopmanuy, ee X
npogheccuonanvroe Phygital-mexnonozuu ¢
JIOCTOBEPHOCTB, CTPOUTH ke ke
camoonpedenerue™*; 9KOHOMUKE*™;
JIOTHYCCKHUE
OcHo8bl MeNCOYHAPOOHBIX Kopnopamusnoe
YMO3aKIIIOYCHUS Ha s
cmandapmos yuema u ayouma™®*; | MouleHHU4ecmeo. Kax
OCHOBAHHH IOCTYIAFOIINX s -
OcHosbl npeonpunumamenscmaa™>, | obezonacums 6usnec™*;
nHGOPMALIUU ¥ JAHHBIX . e
Tpenune: paboma c Juzaiin-meiuinenue ™™,
Mmexncoynapoonou cmamucmuxou**; | Python u SQL B sxoHOMUKE U
busnec-knumam u pecyruposanue | yrupaBlICHHU;
UHOCMPAHHBIX UHBECHUYULL 6 IIpoexTHO-TeXHONOTUYECKAS
PO**: MPaKTHKA;
Cmpaxosoii 6usnec**; IIpepumniomMHas IpaKkTHKA;
Ochogbl mpetiounea Ha poHoogom
poiHKe**;
Crioco0eH oCyIIeCcTBISATh OcHo8bl MeNCOYHAPOOHBIX Ilpoexmno-mexnonoeuueckas
MOVICK, KPUTUIECKUH aHATIU3 | cmandapmos yuema u ayouma™*; | npaxmuxa,
VK-1 ¥ cUHTE3 HHpOopMaruH, OcHoswvl npeonpunumamenscmga™*; | Ilpedouniomuas npaxmuxa,

MIPUMEHSITh CHCTEMHBIN
TTOIXOJT JIJISL pEeTIICHHSI

Tpenune: paboma c
MeANCOYHAPOOHOU CIAMUCTIUKOU*™;

Muposas s3xkoHOMUKa;
Oxonomuueckas




IpenmecTByromue ocaenyromue
Hludp Haumenosanue nncﬁnl:mnﬂblyMol;lynu, lIHCIIHHJIl/I)lII)l’)I/;IOIlyJIH,
KOMITeTeHI[HH * %
NPAKTUKH MPAKTHKH
MOCTABJICHHBIX 3a/1a4 busnec-knumam u peeynupoganue | cmamucmuxa,
UHOCMPAHHBIX UHBECMUYUTL 6 Mamemamuxa (Hacmo 2);
PO**, Mapxemune;
Cmpaxoseoii 6usnec**; Kopnopamusnoe
OcHogbl mpetiounza Ha POHO08OM | MOULEHHUYECMBO.! KAK
poinKke ™, obezonacums busnec**;
O3HaKOMHTEITbHAS TIPAKTHKA; Jluzaiin-motuunenue **;
OkoHOMHUYECKas reorpadus; Ilepconanvhbiil bpeHOun™*™>;
Marematuka (Yacts 1); Busnec 6 Unmepnem**;
MUKpPOIKOHOMHUKA,; Phygital-mexuonozuu ¢
Maxkpo3KOHOMUKA; 9KOHOMUKe ¥,
Hagvixu u mexnonoeuu nybauyneix | [esenonmenm: 20poockue u
npezenmayui ¥*; pecuoHanvhvie
Bseoenue 6 yugposusayuio yuema | ungecmuyuoHHule
busnec-npoyeccog**, npoexmul **;
Teopusi u npakmuxa Lugposoui bankune**;
MeAHCOYHAPOOHO20 bu3Heca*™, Mesicoynapoonvle
Taum-menedrncmenm**; IKOHOMUYECKUE
Mamemamuueckas no2uxa u opeanuzayuu**;
meopus aneopummos™*; Lenoobpasosanue 6
Busyanuzayus npocmpancmeennvlx | mapkemunze¥*;
OQHHBIX 8 IKOHOMUKE ™} Mapkemunzosoe ynpaenenue
Kommynuxayuu 6 sxonomuxe u ousnec-npoyeccamu**,
ynpagnieHuu **, Konmenm-mapremune™*;
Texnonocuueckuii cysepenumem ¢ | Mapkemunzogoe
MHO2ONOAAPHOM Mupe ™™, aomunucmpuposarue**;
Kpeamusnocmo u unnosayuu 6 Cmpamezuu u mexnonozuu
ousnece**, nPOOAdiC HA PLIHKAX MOBAPOE
OcHo8bl HaYYHBIX UCCIe008aHUU™™; | noscednesnozo cnpoca™*;
besonacnocms 6 yugpposoi Kamezopuiinwiii
cpede™™; mapkemure**;,
Hcmopus unancosvix nompsicenuti | CRM cucmemvt u npoepammol
8 MUPOBOI IKOHOMUKe ™™, NoAIbHOCIU ¥*;
Icuxonocus nuunocmu u Mapkemune ycuye**;
npogheccuonanvroe Memooul uccredosanus
camoonpedenenue**; PpUIHKA,
Dxonomura u punancol
YCMOUYUB020 pa3gumus**;
Dkonomuueckas ceoepagusi; Ipoexmuo-mexnonocuyeckast
Hagvixu u mexnono2uu nyoauyHslx | npakmuxa,
npezeHmayui **; Ilpeodunnomunas npakmuka,
Beseoenue 6 yugposusayuio ywema | Python u SQL 6 sxonomuxe u
busnec-npoyeccog**; YnpagieHuu;
Teopust u npaxmuxa Kopnopamusnoe
MeAHCOYHApOoOHo20 busHeca ™™ MOWEHHUYECBO. KAK
CrocoOHOCTE K Tatim-menedrrcmenm**; obeszonacumo busznec**,
MIPOBEJICHUIO Mamemamuueckas no2uxa u Juszavin-moluiienue **;
MapKETUHTOBOTO meopus aneopummog**; Ilepconanvhulii bpenoune ™™,
MK-1 HCCIIEIOBAHUSA C Busyanuzayus npocmpancmeennvix | busnec 6 Humepnem™*;
HCIIOJIb30BaHHEM OaHHBIX 8 IKOHOMUKE ™ Phygital-mexnonozuu ¢
WHCTPYMEHTOB KOMILJICKCa Kommynurkayuu é sxonomuxe u 9KOHOMUKE*™;
MapKeTHHTa ynpasienuu**, Jlesenonmenm: 2opoockue u
Texnono2uueckuil cysepeHumenm 8 | pecuoHalIbHble
MHO20RONAPHOM Mupe™*; UHBECMUYUOHHDbLE
Kpeamusnocms u unnosayuu 6 npoexkmul **,
busnece*™; Lugposoii bankune**;
OcHosbl Hayunvix ucciedosanul™*; | Meacoynapoonvie
Besonacnocmo 6 yugposoti 9IKOHOMUYECKUE
cpede ™™, opeanuzayuu™*;




IpenmecTByrommue ocaenyromue
Hndpp Hanvenosanue uncznl:mnﬂblyMolzlllme ﬂncunnnn[l?lil/ﬁlouynn
9 9
Kommerentum NMPaKTHKUH* NMPaKTHKUH*
Hemopusi unancosvix nompsicenuii | Llenoobpazosanue 6
6 MUpPOBOU IKOHOMUKE ™, mapkemuree **;

Icuxonoeus nuunocmu u
npogeccuonanvroe
camoonpeoenerue*™;
OcHo8b1 MeAHCOYHAPOOHBIX
cmanoapmos yyema u ayouma**;
Ocnosbl npeonpunumamenscmea ™™,
Tpenune: paboma ¢
MEeNHCOYHAPOOHOU CIAMUCMUKOU*™;
Busnec-knumam u peeynuposanue
UHOCPAHHBIX UHBECMUYULL 8
PO**;

Cmpaxosoti 6usnec™*;
OcHosbl mpetiounea Ha GoHO0OM
poiHKe*™;

Mapremuneosoe ynpagnenue
busnec-npoyeccamu**;
Konmenm-mapremune™*,
Mapxemuneogoe
aomuHucmpuposarue**,
Mapxemunzoguie
uccre008aHus,

Memoovl npunsimust
VAPABNIEHUEeCKUX PeUeHUll;
Dxonomura u punancol
YCMOUYU8020 pa3eumus**;
Iosedenue nompebumeneil,

* - 3aMONHSACTCS B COOTBETCTBUH ¢ MaTpuieii kommnerenuii u CYII OI1 BO

** - 3NIeKTUBHBIC TUCIUIUINHBI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «2) 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aAMENbHOU NPOSPAMMbL BbICULIE20 00PA308AHU Ol OYHOU Dopmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech PCBD)

Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72

3a4.e/l. 2 2

OOm1ast TPyA0EMKOCTh TUCIHUILTUHBI « KOMIUTaeHC JOKYMEHTAIUI COCTABISIET «2) 3aUeTHBIC €MHUIIBI.
Tabnuya 4.2. Budwvl yuebHoti pabomul no nepuoodam 0c8oeHUs 06pa308amenbHOL NPOSPAMMbL 8bICULE20 00PA308aHUSL O/ OYHO-3A0UHOU OopMbl
00yueHusl.

Bupa yue6Hoii padoThI BCEIO, ak.u. CeMec3T PCE)

Konmaxmmnas paboma, ax.u. 17 17
Jlexkuuu (JIK) 0 0
JlaGoparopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 17 17
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 46 46
Koumponw (sx3amen/3auem ¢ oyenkoul), ax.u. 9 9
Oomasi Tpy10eMKOCTh T CIHUNIUHbI aK.4. 72 72

3a4.ell. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue pa3saesia (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[NonsTus «uHGOpMaUS» U
«IOKyMeHT». OyHKINU
JnokymeHToB. HopmaTusHO-
npaBoBas 6a3a mo
YTPaBICHUIO JOKyMEHTAMH

11

JlOKyMEeHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHoCTH. DyHKINS TOKyMEHTA. 3HaUCHHUE
n3ydeHus: QyHKIUN JOKyMEHTA.
HNudpopmanronHas GyHKINS TOKyMEHTa Kak
CPEJICTBO 3areyaTyIeHNs] U COXPaHSHUs
nHpopmannu. CouunanbHas GyHKINS TOKYMEHTA.
KynbrypHast GyHKIHS JOKYMEHTA.
KomMyHuKaTHBHas GYHKIHS KaK CPECTBO
nepenadn MHGOpMaIKu. YpaBieHIecKas
(GYHKIMS ¥ ee 3HaYeHHE B OpraHU3aluu
ynpasinenus. [IpaBoBast ¢pyHkmus. OyHKIuSL
yudeta. OyHKIHS TOKYMEHTa KaK HCTOPHIECKOTO
nctouHnka. OyHKINK TOCTOSIHHO EHCTBYIOINE
1 QyHKINH onepaTHBHbIE. Biusaue QyHKIMA
JOKyMEHTA Ha €T0 CTPYKTYDY.
[MonupyHKIMOHATBHOCTH TOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HUIUPOBAHHBIE CHCTEMBI JJOKYMEHTAIUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAIlHOHHOTO
obecnieuenust ynpasinenus. [lopsok
corjlacoBaHus U MMOANHNCaHNUA TOKYMCHTOB.
Yanduxauus u CtaHgapTH3anus
YTIPaBIEHYECKUX TOKYMEHTOB; MTOPSIIOK
3aI0JTHCHHS] THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckas nqokymenranus. [lepsnansie
JOKYMEHTHI IpepusATHs. PEKBU3UTHI
MIepBUYHBIX JOKYMEHTOB. [IpaBo moamucu
TIEpBUYHBIX YUETHBIX TOKYMEHTOB. BHeceHme
I/ICHpaBHeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenne 1oKkyMeHTOB. OpraHu3aris
JIOKyMEHTO000pOTa U MpaBUiIa XpaHEHUsI
JOKyMeHTOB. [ 'paduk 10kyMeHTOOO0poOTA.
JloKyMeHTBI, coliepiKaline KOMMepUYeCKue
cBeieHus. CpOKH XpaHEHHUs TOKYMEHTOB

JIK, C3

Paznen

JloxymeHTansHOe
odopmiieHne oneparuii
OCHOBHBIMH
cpeactBamuy/lokymMeHnTansHoe
odopMIICHHE OTIepaIii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co31aHnEe KOMUCCHH IO OCYIECTBICHHIO
oIepanuil ¢ OCHOBHBIMH CPEJCTBAMHU.
INoctynnenne oCHOBHBIX cpencTB. MoHTax
obopynoBanusa. Hamuuue u ncrnoss3oBaHue
OCHOBHBIX CpEJICTB (MHBEHTapHBII HOMEp,
MHBEHTapHas KapTOUKa U MHBEHTApHAsI KHUTA,
amopTH3aIus). PEMOHT peKOHCTPYKIHSA U
MOJIEpPHHU3AINS OCHOBHBIX CPEJICTB.
[Tepememmenne ocHOBHBIX cpencTB. Komuccus mo
MIPOBEACHUIO OTIEPaIHii ¢ HeMaTepHaTbHBIMU
aktuBaMH. [locTymuieHne HeMaTepHaIbHBIX
akTuBOB. Hammume u ucrons3oBaHne
HeMaTepHasbHbIX akTUBOB Ilepemenenue
HeMaTepHaJbHbIX aKTHBOB BHYTPH OpraHU3aIUU

JK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BOJICTBEHHBIMU
3amacamu

4.1

HOCTyHJ’IeHI/IG MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrue Hejau. KOHTpOJ’IB 3a
HCIOJIb30BaAHUECM MATEPHUAJIOB. BHyTpCHHI/Ie
nepeMenicHsd MaTcpuaioB. MaTepI/IaJ'II)I Ha
CKJ1azac. Tapa. MaTepI/IaJ'II)HI)IG ICHHOCTH,
IIPUHATHIC HA OTBECTCTBCHHOC XPaHCHHUC

JIK, C3

Paznen
5

JloxymeHTansHOE
o opMIICHHE KACCOBBIX U
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IToctynenue aener B kaccy. Brimaua geHer u3
kaccel. Chaua IeHe)XHOH HATHYHOCTH B OaHK.

JIK, C3




Homep
pasaeiia

HaunmenoBanue pasaesna
AUCHUTLIUHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

0GaHKOBCKHUX omepaunuit

Pacuetsl nnaTe:xHbIMH TOPYUYEHUSMM.
JleHnexHp1il uek. MIHBeHTapu3anus Kacceol.
MuBeHTapu3aiys CpecTB HA CYCTaX B OaHKE

Paznen

HopMmaTuBHBIE aKTHI, peryIUpyIOIINE BOIPOCHI
KaJpOBOH CIIy>KObI Ha IIPEATIPHUATUH.
BHyTpeHHHE JIOKaNbHbBIE IIPAaBUIIA, B TOM YHCIIE

BHYTPEHHETO TPYJOBOTO PaCIIOPSIKa;
JlokyMeHTanmoHHOe KOJUICKTHBHEIA OToBOp. O3HaKOMIICHHE

obecrieueHne yIIpaBICHUS 6.1 PabOTHUKOB C JIOKATEHBIMA HOPMATHBHBIMHU JIK, C3

MIEPCOHATIOM akTamu. [ToHsTHE IEPCOHABHBIX TaHHBIX
paboTHHKOB, X 00padoTKa. JJOKyMEeHTHI,
TIOJTBEPIKNAIOIIUE TPYOBYIO AEATEIBHOCTh
pabotaukoB. TpynoBoii norosop. Bumsl, popma,
conepkanue. TpynoBasi KHUXKKA

Paznen
7

Cpe,Z[CTBa aBTOMaTHU3allli1
ACJIOIIPOU3BOACTBA

MapTHEPOB

Opranuzanus xpaHeHus JokyMeHToB B [1K,
obecrieunBaromiast ObICTPBIN MOUCK
HE00X0IMMOTo MaTepuaiia 6e3 MpUMEHEHHs
CTEIHATBHBIX POTPaMM aBTOMATH3ALUH
7.1 JenonpousBoacTBa. PopMUpOBaHUE JIK, C3
KIIacCU(PHUKATOPOB IJIsl OpraHU3alNH XPaHECHHS
IIFceM rpakaaH. ba3bl JTaHHBIX BBIIECTOSIINX
opranuszanuii. bassl JaHHBIX opraHu3anuil

npaxmuuecxue/cemwtapcxue S3AHAMUAL.

* - sanonmsercs Tonbko 1o QUHOM dopme obyuenus: JIK — nexyuu; JIP — nabopamopuvie pabomul; C3 —

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropum OcHamenue ayiuropuu

Crnenunanu3upoBaHHoOe
yueOHOe/1adopaTopHoe
odopynoBanue, [10 u
MaTepHuaIbl 1J151 0CBOEHHS
AUCIHUTLTAHBI
(mpu He0OXOAMMOCTH)

Aynutopusd Ui IPOBEICHUS 3aHATUI
JIEKUMOHHOT'O TUIIA, OCHALIEHHAS

JlexumonHast KOMIUIEKTOM CHELMaIU3UPOBAHHON MeOenH;

JOCKOU (9KPaHOM) U TEXHUUYECKUMU
CpencTBaMu MYJIbTUMEINA MPE3CHTAIIHH.

Ayn. 103. Mono60k
Lenovo AIO-510-22ISH
Intel 152200 MHz/8
GB/1000 GB/DVD/audio,
MoHuTOp 21"
MynbpTUMEaMA TPOEKTOP
Casio XJ-S400UN Dkpan
MOTOpHU30BaHHbIN Digis
Electra MW DSEM - 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC

CemuHapckas

Aynutopusd s IPOBEICHUS 3aHATUIA
CEMHHApPCKOI'0 TUIA, IPYIIOBBIX U
VHJMBHUIyaIbHBIX KOHCYJIBTALMM, TEKYILIErO
KOHTPOJISL U TIPOMEXKYTOYHOM aTTeCTaluHy,
OCHAILICHHAs] KOMIUIEKTOM
CTIeLMAIN3UPOBAHHON MeOenu U

Ayn. 103. Mono610k
Lenovo AIO-510-22ISH
Intel 15 2200 MHz/8
GB/1000 GB/DVD/audio,
MoHuTtop 21"
MynpTUMEINA TPOEKTOP




Crnennanu3npoBaHHoOe
yueOHoe/1adopaTopHoe
obopynoBanme, I1O u
MaTepHuaIbl 1J151 0CBOEHHSA
AMCUMILTUHBI
(Ipu HEOOXOTUMOCTH)

Tun aynuropun OcHameHue ayauTopun

TEXHUUYECKUMHU CPEICTBAMHU MYJIbTUMEINA Casio XJ-S400UN Dkpan
Mpe3eHTaIH. MOTOpH30BaHHBIN Digis
Electra MW DSEM — 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC

Ayn. 103. Mono6mox
Lenovo AlO-510-22ISH
Intel 152200 MHz/8
AyauTopust Uil CaMOCTOATEIbHOM paboThI GB/1000 GB/DVD/audio,
oOyyJaronuxcs (MOXeT UCIOJIb30BaThCA yisi | MoHUTOp 21"

Jliist

caMocTostebHof | POBE/CHHS CEMUHAPCKHX 3aHATHU U My nbTiMe A IPOEKTOP
6 KOHCYJIbTAIlUH ), OCHAILLIEHHAs! KOMILIEKTOM Casio XJ-S400UN Dkpan
paboTH CIIeMaIM3UPOBAHHON MeOenu u MOTOPH30BaHHBIN Digis
KoMIibroTepami ¢ goctynom B JUOC. Electra MW DSEM — 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC

* - ayauTOpHs I CaMOCTOATENFHON paboThl oOydatrontuxcs ykaspBaetcss OBA3SATEJIBHO!

7. YYEBHO-METONYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUILIJINHbBI

Ocnoenas numepamypa:

1.1. Kysnenos, 1. H. JlokymeHTanmoHHOE obecrieueHue ynpaBieHusl.
JloxyMeHTOOOOPOT U ACTONPOU3BOACTBO : YICOHUK U TpakTUKyM uist By30B / 1. H. Ky3Hnernos.
— 4-e u3n., nepepad. u nomn. — MockBsa : M3natensctBo FOpaiit, 2023. — 545 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponHsii // OOpa3oBaTenbHas
mardopma FOpaiit [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kysuenos, U. H. JlokyMeHTaIlMOHHOE 00ECIICUCHHUE YIIPABIICHUS TIEPCOHAIIOM :
y4eOHUK U IPaKTUKYM JUls npukiaaHoro 6akanaspuara / M. H. Ky3nerioB. — Mockaa :
WznatenberBo FOpaiit, 2019. — 520 ¢. — (bakamasp. [Ipuknagroit kype). — ISBN 978-5-9916-
4000-8. — Tekcr : anextponHsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/426321
Jononnumenvnas numepamypa:

1.3. KonduaeHuuanbHoe AeIONPOU3BOACTBO U 3ALIUIICHHBIN IEKTPOHHBIN
nokymeHnToobopor : yueoHuk / H. H. Kynses, A. C. Iémymkun, T. B. Konapamosa, A. T'.
®abpuynoB ; mox obur. pea. H. H. Kynsiesa. - 2-e uzz., nepepab. u nomn. - Mockaa : Jloroc, 2020.
- 500 c. - (HoBas yauBepcuteTckas oubiamoreka). - ISBN 978-5-98704-711-8. - Tekcer :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBHI JeNONPOU3BOICTBA. SI3BIK CITYy)KEOHOTO TOKYMEHTA : YICOHUK H
npaktukyMm Juist By30B / H. H. lllyBanosa, A. FO. MBanoBa ; nmox o6meit penakuueit H. H.
lyBanoBoii. — 2-e u3n., nepepad. u qor. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponHslit // 9bC
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/468912
Pecypcwr ungopmayuonno-menexomMmyHuKayuoHHou cemu « Mnmepunemy»:

1. ObC PYIH u croponnue 9bC, Kk KOTOPBIM CTYAEHTH YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYCHHBIX JIOTOBOPOB




- DnekTpoHHO-0mbmmoTeunas cucrema PYJIH — 9bC PYJIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YHuBepcuTeTcKas oubimoreka onnaita» http:// www.biblioclub.ru
- OBC IOpaiit http://www.biblio-online.ru
- ObC «KoHcynbpTaHT cTyneHTay www.studentlibrary.ru
- OBC «Tpouukuii MmocT»
2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI
- DIIEKTPOHHBIN (HOH/T TPABOBON ¥ HOPMATUBHO-TEXHUICCKOW JJOKYMEHTAIIUU
http://docs.cntd.ru/
- mouckoBas cucreMa SHaekc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedeparuBHas 6a3a manubeix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuanwvl 0Jis1 CamoCmosmenbHo pabomsl 00y4arOWuxcs npu
0CB80EHUU OUCYUNTUHBL/MOOYIA*:
1. Kypc nexunii no aucuuruinae « Komrmiaene nokymeHTaum.

* - Bce y4eOHO-METOIUYCCKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydJaromuXcst
pa3MeIIalTcs B COOTBETCTBUHU C ACHCTBYIOLIUM NOpsiAKoM Ha cTpanulle aucuuruinasl B TYUC!
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PA3BPABOTYMUK:

MaptbeiHoBHY CBeTinaHa

Crapuuii npenojaBateib Huxomaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Huuen J{apbs
3aBenyromuii kadeapoit AJlekcaHIpoOBHA
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
30008 AnekcaHap
JloeHT MuxainoBuy
Honxcnocmo, BYTT Ioonuce Damunus U.0.
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