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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

HucuuiuinHa «KoMImaeHC —JTOKyMEHTalMW» BXOAMT B Iporpammy OakajnaBpuaTa
«Ymupasnenue Ouznecom» mo HampasieHuio 38.03.02 «MeHemKMEeHT» U u3ydaercs B 3 cemecTpe
2 xypca. Aucuumuny peanusyer Kadenpa «®uHaHCbl, yueT U ayauT». JJucuuninHa coCTOUT U3
7 pazmenoB W 7 TEM W HampaBleHa HAa M3yYeHHE NpPaBUI JOKYMEHTHUPOBaHHS (aKTOB
X039 CTBEHHOH KU3HU NPEANPUATUN U OpraHU3aluU JOKYMEHTO000pOTa Ha NPEAIPUATHH.

Llenpt0 OCBOEHUS AMCHUIUIUHBI SIBISIETCS MPUOOPETEHUE CTYIEHTAMHU TEOPETUYECKHX
3HaHUM M TNPaKTHYECKUX HABBIKOB B 00JacTU yNpaBJIEHUS JOKYMEHTOOOOPOTOM, KOTOpBIE B
JambHEUIIEM TMO3BOJSAT WM OCYHIECTBIATH A(PQPEKTHBHYIO JEATEIBHOCTh 10 CO3MAHUIO H
opraHu3anuu paboThl O(UCOB Ha COBPEMEHHOM YpPOBHE, OOECHEUMBAIOLIEM JOCTH)KEHHUE
YCICIIHBIX PE3yJNbTaTOB B U30paHHOH cdepe OusHeca, OOBSICHUTH  OOIIME TPHHIIMUITHI
peryaupoBaHust OyXraaTepcKoil IPaKTUKHU, ONPEEIISIONINE CBSA3H MEXKAY YUETOM U IPa)IaHCKUM

IIPaBOM, MTOKa3aTh CXEMbI yueTa (PakToOB XO35HUCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHbBI

OcBoenne mucuIUIMHbBl «KOMIUTaeHC TOKyMEHTAllMW» HAIpaBlIeHO Ha (OPMHUPOBAHHE Y
oOyJaromuxcst caeayonuX KOMIETEHINH (4acTH KOMIETSHIINH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvlx y 00yHarOWuxcs npu 0c80eHuu
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HNHaukaTopbl 10CTHKEHHS] KOMIIEeTeHIIHT
Hugp Komnerenuus A PEI A N
(B paMKax JaHHOH THCUUTUIMHEI)
VYK-1.1 OcymecTBisieT HOUCK HHOOPMAIIAH IJIST PEIICHUS
Crnoco6eH OCyIIECTBIATh TOKCK, |IIOCTABICHHOH 3aJauy MO Pa3INYHBIM THUIIAM 3aIIPOCOB;
KpuTHYeCKUid aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer v KOHTEKCTHO 00pabaTbiBaeT HH(POpPMAITHIO
YK-1 nH(OpMaLUH, TPUMEHSThH JUISL pETLICHNUS! TTOCTAaBJICHHBIX 3371a4 ¢ (POPMHUPOBAHIEM
CHUCTEMHBIH MOAXO0 U PEeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
IIOCTABJICHHBIX 3a]a4 YK-1.3 [Ipennaraer BapuaHThI pelIeHUS 3aa4H, aHATU3UPYET
BO3MOYKHBIE TTOCJIEICTBHUS MX MCIOIH30BAHNUS;
CriocobeH: HCKaTh HyKHbIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman VYK-12.1 OcymiecTBIsIeT MOUCK HY>KHBIX HCTOYHUKOB HH(pOpMAIiH
HCIIONIb30BaHUEM LIU(PPOBBIX
W JaHHBIX, BOCTIPUHUMAET, aHAIU3UPYET, 3aIIOMUHACT U NepeacT
CPEZCTB, a TAK)Ke C TOMOUIBIO
nH(pOpMALHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEACTB, a TAKKE C
ITOPUTMOB IIpH paboTe ¢
MOMOIIBIO AJITOPUTMOB TIPH Pa0bOTE C MOTYYEHHBIMU U3 PA3IHMYHBIX
TIOJTY9EHHBIMHU U3 Pa3ITHIHBIX
VYK-12 HCTOYHHKOB TaHHBIMHU C IIeIbI0 3(pPEeKTUBHOTO UCTIONB30BAHUS
HCTOYHUKOB JJAHHBIMH C IIEJIHIO o
MOJTy4eHHOW MH(OPMALMH JJIsl PELIeHHs 3a/1a4;
3(h(HeKTHBHOTO NCTIONB30BaAHUS
o YK-12.2 TIpoBoauT O1ieHKY HHPOPMAILINH, €€ TOCTOBEPHOCTD,
MOy YeHHOW MHPOPMALIUH JIIS
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
MHGOPMALINHU U JaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU IOCTYHAIOIIUX
nH(popManny U TaHHBIX
CnocobeH, ncrouIb3yst ITK-1.1 CriocoGen BecTH 0a3bl JaHHBIX MO PA3IUIHBIM
OTEUECTBEHHBIH 1 3apyOe)KHBIE |ITOKAa3aTeJIsIM U OCYIIECTBIISITh IESTEIbHOCTD B CHCTEME
WCTOYHHMKH HH(POPMAIHH, JIOKyMEHTO000pOTa OpraHU3ally C HCIOJIb30BaHUEM
K-1 coOuparh HEOOXOIMMBIE JITaHHBIE, |COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
aHanmu3upoBath ux ¥ rotosuts |I1K-1.2 BnaneeT HaBBIKaMU TOKyMEHTAIBHOTO O()OPMIICHHUS
nHPOPMAIMOHHBIE 0030PEI M | PEIICHHUH 110 BCEM BHIAM NI TEITLHOCTH;
AQHATTUTHYECKHE OTYETHI IS I1K-1.3 BnaneeT 6a30BbIMH 3HaHUSIMH HOPMATHBHO-TIPABOBBIX
pelIeHus 3aaq JOKYMEHTOB, ¥ CIOCOOCH NPUMEHSTh HX B CBOCH AEATEIHHOCTH;




HIugp

Komnerennus

HNHanKkaTopsl 10CTHKEHUS] KOMIETEHIINN
(B pamMKax JaHHOW JAUCIMILIHHEI)

poheCCHOHATBHOM
JIESITEIbHOCTH

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza
YYaCTHUKAMHU

«KommaeHc
00pazoBaTeIbHbIX

JIOKYMEHTAIAW»
OTHOILIEHUN

OTHOCUTCH
omoka 1

00pa30BaTeNbHON MPOTrPaMMEBI BBICIIIETO 0OPa30BaHHUS.

«JIUCLIUIITINHBI

(bopmupyemoii
(MoTyIH)»

YacTH,

B pamkax o0pa3oBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHHS OOYYAIOIIMECS TaKXKe

OCBauBarOT

apyrue

JUCLUILINHEI

W/WTW  TIPAaKTHKH,

CITOCOOCTBYIOIINE

JOCTHIXCHHIO

3aIlJTaHUPOBAHHBIX PE3YJILTATOB OCBOCHUA JUCHUIIIIMHBI «Kommnaenc JOKYMCHTAILUN .

Tabnuya 3.1. Ilepeuenv romnonenmos OI1 BO, cnocobcmeyrowux O00CMUdiCeHUIO
3Anl1AHUPOBAHHbLX pe3)1bmamoe OC60€HUA 0ucuunﬂqul
HpenmecrByromue Mocaenyrwomue
Mudg HanMenonanue zlncfmnnnHLJMOI; JIN }:[l/ICl.ll/lIl.]]l/l}]l-lil/MOH JIN
P KOMIIETeHIIHH * YT, . Y,
NPAKTUKH NMPAKTUKH
Hagvixku u mexnonoeuu nyoauyHbix
npezenmayui ¥*;
. | 1IPEIIUIUIOMHAS IIPAKTHKA,
OcHnogbl npeonpunumamenscmea ™™, Kopnopamushoe
OcHosbl mpetiounea Ha GoHO06OM pHop
e MOUWEHHUYECMBO: KAK
pbiHKe ™ ; e
obeszonacumo busnec™>;
Kpeamusnocmo u unnosayuu 6 . o
e Jusatin-moiuinenue**;
busnece™>; . s
Ilepconanvhviii bpenounz**,
Kommynukayuu 6 skonomuxe u -
s busnec ¢ Unmepnem**;
ynpasienuu**; .
CrnocobeH: UCKaTh HyKHBIE . k. | Phygital-mexnonoauu 6
OCHOBbL HAYUHBIX UCCIEA08AHUL ¥, e
HUCTOYHHUKH HHPOPMAIHH U 9KOHOMUKE*™;
Tpenune: paboma c . e
JIAHHbBIE, BOCIPUHUMATH, N - x| Hudposoii bankune®*;
MEAHCOYHAPOOHOU CIAMUCMuUKon **;
AHAIM3UPOBATH, 3A[IOMHUHATH Meacoynapoonvie
Teopust u npaxmuxa
U nepeiaBaTh HHOOPMALIUIO s 9IKOHOMUUECKUE
MeNHCOYHAPOOHO20 OusHeca*™, s
C MCIOJIb30BaHUEM opaanuzayuu**;
OcHo8b1 MeNCOYHAPOOHBIX
HU(POBBIX CPEACTB, a TAKKE wx. | YIIpaBlieHUE OU3HECOM B
cmandapmog ywema u ayouma**; N
C TMIOMOIIBIO AITOPUTMOB dpoBOl SIKOHOMHUKE;
Busnec-xnumam u pezynuposanue e
npu paboTe ¢ MoIy4eHHBIMU o Broxueiin**,
UHOCMPAHHBIX UHBECMUYUTL 8
U3 pa3InuHbIX UCTOYHHUKOB P Hnmepaxmuenvle memoovl
VK-12 JTAHHBIMU C LETBIO L] ke npeocmagneHus
Cmpaxosoii 6uznec™*; e
3¢ PEKTHBHOTO uHgopmayuu**,
. THcuxonoeus nuunocmu u
HCIOJIb30BAaHUS MOJIyYEHHOM Python u SQL B s3x0oHOMUKE H
uH(GOpMALIUK IS PEeLICHUsI npogheccuonaviioe TIPABJICHHH;
p p camoonpedenenue™*; yHp >,
3aj1a4; IPOBOJIUTH OLICHKY HcKyCCTBEHHBIH HHTEIUIEKT B
Beeoenue 6 yugposuzayuro yuema N
nHdopmanuy, ee g OpTaHM3aIMK IPOEKTHOM
busnec-npoyeccog™*,
JIOCTOBEPHOCTH, CTPOUTH N s JIeSTeNIbHOCTH;
Taiim-meneddcmenm**,
JIOTUYECKUE WubpopmanmroHHbIe
[udposas rpaMOTHOCTS;
YMO3aKJIIOYeHHsI Ha TEXHOJIOTHH B YIIPaBIICHUY;
Busyanuzayus npocmpancmeeHHbIx
OCHOBaHHH TTOCTYTAOIIHX s Hesenonmenm: 2opoockue u
OQHHBIX 8 IKOHOMUKE ™}
nHGOPMALIUU ¥ JAHHBIX _ | pecuonanvHble
Hcemopusi ghunancogvix nompsicenut
o e UHBECTNUYUOHHbLE
6 MUPOBOTU IKOHOMUKE ¥, e
. npoekmuvl**;
Besonacnocmo 6 yugposoii
cpede ™ DKoHOMUKA U uUHAHCH
T Pece YCmOonuuue020 pazeumus**;
eXHON02UMECKUTL CY8epeHUumenn 6
e MeToauka HaMCAHUS
MHO2ORONAPHOM Mupe **, .
KYPCOBOU pabOTHI;
Mamemamuuyeckas no2uxa u
meopus aneopummos ™™,
VK-1 Crioco0eH oCyIIeCcTBISATh O3naxomumenvHas nPaKkmuxa, IIpenurioMHas MpaKkTHKa,;




IpenmecTByromue Hocnenyromue
HIngp Haumenosanue IIPICIP;I/IZ:[JII/IHLI;,MOI;II)’JIH, lIl/ICIII/lIlJIl/Iil-I)l:I/;IOLIyJII/I,
KOMIEeTeHI[UT . %
NPAKTUKH MPAKTHKH
MOUCK, KPUTHYECKUI aHaIIH3 Muxkposxonomura; [IpoekTHO-TeXHOJIOrnYecKas

U cuHTe3 MH(POPMALH, Makposxonomura; MIPaKTHKa;

MNPUMEHSTh CHCTEMHBIN Bseoenue 6 yughposusayuio yuema | MupoBas 5JKOHOMHKA;
TIOJTXOJT JJISL PEIICHUS busnec-npoyeccog**; Matematuka (Yacts 2);
IIOCTaBJICHHBIX 3a7a4 Taiim-menedrncmenm™>*; MapkeTtuHr;

Hagvixu u mexnonoeuu nyonuunvix | Kopnopamuenoe
npesenmayuil **; MOUEHHUYECMBO: KAK
Ocnosbl npeonpunumamenscmea™*; | obesonacume dusnec*™,
OcHosbl mpetiounea na onooeom | JJuzaun-muiuinenue™*™,
poinke ™, Ilepconanvubiti 6penounz**,
Kpeamusnocms u unnosayuu 6 busnec ¢ Humepnuem**,
busnece**; Phygital-mexnonocuu ¢
Kommynurkayuu 6 sxonomuxe u 9KOHOMUKE**;
ynpasienuu**, Lugposoii bankune**,
OcHogbl HayuHbIX uccredosanu**; | Meaxcoynapoonovie
Tpenune: paboma c 9IKOHOMUYECKUE
MeAHCOYHAPOOHOU cmamucmukon**; | opeanuzayuu™**,
Teopust u npaxkmuxa MeTo/1pl HCCIIeTOBAHUS
MeAHCOYHAPOOHO20 busHeca ™™ pBIHKA;

OcHo8b1 MeAHCOYHAPOOHBIX Ynpaesnenue paspabomrou
cmanoapmos yuema u ayouma**; | H08020 npodykma
busnec-knumam u peeynuposanue | komnanuu**,

UHOCMPAHHBIX UHBECMUYULL 8 Hnmepaxmuenvle memoovl
PO**; npeocmasnenus
Cmpaxosoti 6usnec™*, ungopmayuu **;
Icuxonoeus nuunocmu u OKOHOMHUYECKAst CTATUCTHUKA;
npogheccuonanvroe Hesenonmenm: 2opoockue u
camoonpeoenerue™*; pecuoHanbHbie
Mamemamuueckas no2uxa u UHGECMUYUOHHbLE
meopus aneopummog**; npoexmul **;
Busyanusayus npocmpancmeennvix | DKOHOMUKA U PUHAHCHL
OAHHBIX 8 IKOHOMUKE*™ YCmonuueo2o pazeumus**;
Hcemopusi punancosvix nompsicenuii | Metoauka HarmucaHust
8 MUPOBOIL IKOHOMUKE**; KypCOBOH paboThI;
besonacnocmo 6 yugposoti
cpede**;
Texnonocuueckuii cysepenumem @
MHO2ONONAPHOM Mupe*™;
Dkonomuueckas ceoepagusi;
Mamemamuxa (acmo 1);
Dxonomuueckas eeoepagus; Ilepconanvhviii 6penouna**,
Beeoenue 6 yugpposusayuro yuema | busnec ¢ Unmepuem**;
busnec-npoyeccog**; Phygital-mexnonozuu ¢
Tatim-menedncmenm™>*; IKOHOMUKE ™ ™!
Crioco6eH, HCTIOJITh3Y S Hasvixu u mexnonocuu nyoauunvix | Lugposoii bankune**;
OTEUECTBEHHBINA U npesenmayuii **, Meosicoynapoonvie
3apyOeKHbIC UCTOUYHUKU OcHogwvl npeonpunumamenvcmea™**; | skonomuueckue
nHpOpMaIu, cCoOOMpaTh OcHosvl mpetiounea nHa ponooeom | opeanusayuu™**;
HEOOXOUMBIE JJaHHBIE, puirke ™, YrnpagieHue onepanusmy;
[K-1 aHATTM3UPOBATh UX U Kpeamuenocms u unnosayuu 6 Broxuerin™*,
TOTOBUTH MH(POPMAITOHHBIE ousnece**; Jlesenonmenm: 2opoockue u
0030pbI M aHAUTUTHYECKHUE Kommynurkayuu 6 sxonomuxe u peauonanvivle
OTYETHI JUIs PellIeHus 3aa4 ynpagnieHuu**; UHBECMUYUOHHBLE
npodeccHoHAIBEHOM OcHogbl HayuHbix ucciedosanu**; | npoexmol **,
JEATETLHOCTH Tpenune: paboma c DKOHOMUKA U PUHAHCHL

MEAHCOYHAPOOHOU CIAMUCmMuKou **;
Teopus u npaxmuxa
MeANcOyHapooOHo2o busneca™™;
OcHo8bl MeNCOYHAPOOHBIX

YCmOouuu6020 pazeumus**;
Opeanusayuonnas
ncuxono2usn**;
HnmepaxmugeHvie Menoovl




IpenmecTByrommue ocaenyromue
HIngp Haumenosanue IIPICIP;I/IZ:[JII/IHLI;,MOI;II)’JIH, nncunnnn?i)lr,l/;loaynn,
KOMIETeHI[HU % x
NPAKTUKH MPAKTHKH
cmanoapmos yuema u ayouma**; | npeocmaeneHus
busnec-knumam u pezyruposanue | ungopmayuu**,
UHOCMPAHHBIX UHBECMUYUTL 6 Kopnopamuenoe

PD**:
Cmpaxosoti 6usnec**,
Tcuxonocus nuunocmu u
npogheccuonanbroe
camoonpeoenerue*™;
Busyanusayus npocmpancmeenvix
OAHHBIX 8 IKOHOMUKE*™
Hcmopus unancosvix nompsicenuil
6 MUpPOBOU IKOHOMUKE ™,
bezonacnocms 6 yugposoi
cpede™*;
Texnonocuueckuil cysepeHumem 6
MHO2ONONAPHOM Mupe ™,
Mamemamuueckas no2uka u
meopus aneopummog**;

MOUIEHHUYECMBO. KAK
obesonacums busnec**;
Jluzatin-monuunenue *;
[peaumiomMHas MpakTUKa,

* - 3aMONHSACTCS B COOTBETCTBUH ¢ MaTpuieil kommnerenuii u CYII OI1 BO

** - 3NIeKTUBHBIC TUCIUIUIMHBI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «2) 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aAMENbHOU NPOSPAMMbL BbICULIE20 00PA308AHU Ol OYHOU Dopmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCeD)

Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72

3a4.e/l. 2 2

OOm1ast TPyA0EMKOCTh TUCIHUILTUHBI « KOMIUTaeHC JOKYMEHTAIUI COCTABISIET «2) 3aUeTHBIC €MHUIIBI.
Tabnuya 4.2. Budwvl yuebHoti pabomul no nepuoodam 0c8oeHUs 06pa308amenbHOL NPOSPAMMbL 8bICULE20 00PA308aHUSL O/ OYHO-3A0UHOU OopMbl
00yueHusl.

Bupa yue6Hoii padoThI BCEIO, ak.u. CeMec3T PCED

Konmaxmmnas paboma, ax.u. 17 17
Jlexkuuu (JIK) 0 0
JlaGoparopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 17 17
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 46 46
Koumponw (sx3amen/3auem ¢ oyenkoul), ax.u. 9 9
Oomasi Tpy10eMKOCTh T CIHUNIUHbI aK.4. 72 72

3a4.ell. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue pa3saesia (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[onsarus «uHPOPMAINI) U
«ITOKyMeHT». OyHKINN
IokyMeHTOB. HopmaTtuBHO-
mpaBoBas 0a3a 1mo
YOpaBICHUIO TOKYMEHTAMHU

11

JlOKyMEeHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHoCTH. DyHKINS TOKyMEHTA. 3HaUCHHUE
n3ydeHus: QyHKIUN JOKyMEHTA.
HNudpopmanronHas GyHKINS TOKyMEHTa Kak
CPEJICTBO 3areyaTyIeHNs] U COXPaHSHUs
nHpopmannu. CouunanbHas GyHKINS TOKYMEHTA.
KynbrypHast GyHKIHS JOKYMEHTA.
KomMyHuKaTHBHas GYHKIHS KaK CPECTBO
nepenadn MHGOpMaIKu. YpaBieHIecKas
(YHKIMS ¥ ee 3HaYeHHE B OpraHU3aluH
ynpasinenus. [IpaBoBast ¢pyHkmus. OyHKIuSL
yudeta. OyHKIHS TOKYMEHTa KaK HCTOPHIECKOTO
nctouHnka. OyHKINK TOCTOSIHHO EHCTBYIOINE
1 QyHKINH onepaTHBHbIE. Biusaue QyHKIMA
JOKyMEHTA Ha €T0 CTPYKTYDY.
[MonupyHKIMOHATBHOCTH TOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HUIUPOBAHHBIE CHCTEMBI JJOKYMEHTAIUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAIlHOHHOTO
obecnieuenust ynpasinenus. [lopsok
corjlacoBaHus U MMOANHNCaHNUA TOKYMCHTOB.
Yanduxauus u CtaHgapTH3anus
YTIPaBIEHYECKUX TOKYMEHTOB; MTOPSIIOK
3aI0JTHCHHS THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckas qokymenramys. [lepsnansie
JOKYMEHTHI IpepusATHs. PEKBU3UTHI
MIepBUYHBIX JOKYMEHTOB. [IpaBo moamucu
TIEpBUYHBIX YUETHBIX TOKYMEHTOB. BHeceHme
I/ICHpaBHeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenne 1oKkyMeHTOB. OpraHu3aris
JIOKyMEHTO000pOTa U MpaBUiIa XpaHEHUsI
JOKyMeHTOB. [ 'paduk 10kyMeHTOOO0poOTA.
JloKyMeHTBI, coliepiKaline KOMMepUYeCKue
cBeieHus. CpOKH XpaHEHHUs TOKYMEHTOB

JIK, C3

Paznen

JlokyMeHTanbHOe
odopmIICHHE OTIepaIuii ¢
OCHOBHBIMH
cpeactBamuy/lokymMeHnTansHoe
odopMIICHHE OTIepaIii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co31aHnEe KOMUCCHH IO OCYIECTBICHHIO
oIepanuil ¢ OCHOBHBIMH CPEJCTBAMHU.
INoctynnenne oCHOBHBIX cpencTB. MoHTax
obopynoBanus. Hamuuue u ncrnoss3oBaHme
OCHOBHBIX CpEJICTB (MHBEHTapHBII HOMEp,
MHBEHTapHas KapTOYKa U HHBEHTApHAsI KHUTA,
amopTH3aIus). PEMOHT peKOHCTPYKIHSA U
MOJEpHU3aLUs OCHOBHBIX CPEJICTB.
IIepemerenue ocHOBHBIX cpeacTB. Komuccus no
NIPOBEJICHUIO Ollepaluil ¢ HeMaTepUaIbHbIMU
aktuBaMu. IlocTymiieHne HemaTepualbHbIX
akTuBOB. Hanuuue u ucnosnb3zoBaHue
HeMaTepHasbHbIX akTUBOB Ilepemenenue
HEMaTepHUaJIbHbIX AKTUBOB BHYTPHU OpraHU3aluu

JK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BOJICTBEHHBIMU
3amacamu

4.1

HOCTyHJ’IeHI/Ie MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrue Hejau. KOHTpOJ’IL 3a
HCIOJIb30BaAHUECM MATEPHUAJIOB. BHyTpCHHI/Ie
nepeMenicHrs MaTepruaioB. MaTCpI/IaHBI Ha
CKJ1azae. Tapa. MaTepI/IaJ'ILHLIC IICHHOCTH,
IIPUHATBIC HA OTBETCTBCHHOC XPAaHCHHUE

JK, C3

Pazgen

JloxymeHTanbHOe
o opMIICHHE KACCOBBIX U
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IocTymienue aeHer B Kaccy. Beigaya nexer u3
kaccel. Chaua IeHe)XHOH HATHYHOCTH B OaHK.

JK, C3




Homep
pasaeiia

HaunmenoBanue pasaesna
AUCHUTLIUHBI

Conep:xanue pa3aesa (TeMbl)

Bun
y4eOHo
padoThr*

0GaHKOBCKHUX omepaunuit

Pacuetsl nnaTe:xHbIMH TOPYUYEHUSMM.
JleHnexHp1il uek. MIHBeHTapu3anus Kacceol.

I/IHBGHTapI/BaIII/IH CpCACTB Ha CHETAX B OaHKe

HopMmaTuBHBIE aKTHI, peryIUpyIOIINE BOIPOCHI
KaJpOBOH CIIy>KObI Ha IIPEATIPHUATUH.
BHyTpeHHHE JIOKaNbHbBIE IIPAaBUIIA, B TOM YHCIIE

Paznen

JloxymMeHTalmoHHOE
obecrieueHne yIIpaBICHUS 6.1
MIEPCOHATIOM

BHYTPEHHETO TPYJOBOT'O paclopsiKa;
KOJUIEKTUBHBINA 10roBOp. O3HAKOMIICHHE
PabOTHUKOB C JIOKAIBHBIMH HOPMAaTHBHBIMH
akTaMH. [IoHATHE NEpCOHANBHBIX TaHHBIX
paboTHHKOB, X 00padoTKa. JJOKyMEeHTHI,
MOJITBEPKAIOIINE TPYIOBYIO AEATEILHOCTD
paboraukoB. Tpynosoii norosop. Bunel, Gpopma,
conepxanue. TpynoBasi KHHXKKa

JK, C3

Paznen

CpencTBa aBTOMaTH3AINH
7 JIEITOTIPON3BOICTBA

MapTHEPOB

Opranu3anus xpaneHust [okyMeHToB B [1K,
obecrieunBaromiast ObICTPBIN MOUCK
HE00X0IMMOTo MaTepuaiia 6e3 MpUMEHEHHs
CHCTIHANBHBIX IPOTPaMM aBTOMATH3AIIH

7.1 Jenornpon3BoacTea. @opmupoBaHne
KJIacCHU()UKATOPOB TSI OPTaHU3AIMN XPAHCHUS
MHCEeM TpakJaH. baszbl MTaHHBIX BBIIECTOSIITIX
opranuszanuii. bassl JaHHBIX opraHu3anuil

JIK, C3

* - 3anonaseTrcs Tonpko mo OUHOMU dopme obydenus: JIK — nexyuu, JIP — nabopamopnvie pabomsi; C3 —
npaxmuyecKue/cemunapcKue 3aHamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropuu

OcHamenue ayiuropuu

Crnenunanu3upoBaHHoOe
yueOHOe/1adopaTopHoe
odopynoBanue, [10 u
MaTepHaIbl 1J151 0CBOEHHSA
AUCIHUTLTAHBI
(mpu He0OXOAMMOCTH)

Aynutopus s IPOBEICHUS 3aHATUI
JIEKIIMOHHOT'O TUIIA, OCHALIEHHAs

Ayn.17. MoHOOGIIOK.
MynsTHMEDNA TPOEKTOD
Casio XJ-S400UN.
MynsTHMEINA TPOEKTOP

JlexroHHast KOMILJICKTOM Crienuan3npoBanHoit medenu; | Casio XJ-V100W.
JOCKOH (3KpaHOM) M TEXHUYECKUMU [TpoekoHHbBIN 3KpaH
CpEeACTBAMHU MYJIbTUMEIHNA TPE3CHTAIIUM. GEHA 244%*244. Dxpan ¢
ANIEKTpONpoBoioM Draper
203*1. Jlocka.
. Ayn.107. MoHOOIIOK.
AynuTopus Ui IpOBeIeHHs 3aHATUI
CEMHHAPCKOI'0 TUIA, PYIIOBbIX U MyJ.IBTHMeHHa MPOCKTOP
VHJIMBUIyaJIbHBIX KOHCYJIBTALMM, TEKYILIETO Casio XJ-S400UN.
R MynbTHMEIHA TPOSKTOP
Cemunapckas KOHTPOJISI U TIPOMEXKYTOYHOM aTTeCTalluH, Casio XJ-V100W.

OCHAILICHHAS] KOMIUIEKTOM
CTeLUaNIN3UPOBAHHON MeOenu U
TEXHUYECKHMH CPEACTBAMHU MYJIbTUMEANA
MIPE3CHTALIUMN.

IIpoekMOHHBIN dKpaH
GEHA 244%*244. Dxpan ¢
3NeKTponpoBooM Draper
203*1. Jlocka.




Crnennanu3npoBaHHoOe
yueOHoe/1adopaTopHoe
obopynoBanme, I1O u
MAaTepHaJIbl 1J151 0CBOEHHS
AMCUMILTUHBI
(Ipu HEOOXOTUMOCTH)

Tun aynuropun OcHameHue ayauTopun

Ayn.19. MoHOOTIOK.
MynbTHMEHa IPOSKTOP

AyIuTOopHs U CAaMOCTOSTENIbHONU PabOTHI Casio XJ-SA00UN.

o6yqafomnxc;1 (MO}KCT HCIIOJIB30BAThCA AJIA

Hlaa MPOBEJICHUSI CEMUHAPCKUX 3aHATHI U MynbTHME 1 TPOCKTOP
CaMOCTOSTEIBHON P . P Casio XJ-V100W.
KOHCYJIBTAIlMi{), OCHAIIICHHAS KOMILIEKTOM .
paboTHI [TpOoeKIMOHHBIN KpaH

CHEIMATM3UPOBAHHON MeOeH 1

%
KOMHBIOTepaMI/I C HOCTyHOM B 9I/IOC GEHA 244 244. 3KpaH C

AJIEKTPONPOBOIOM Draper
203*1. Jlocka.

* - ayauTOpUs I CAMOCTOATEIILHON paboThl 00yvatonuxcs ykaspiBaetcss OBA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JTUCIIUIIJINHbBI

Ocnognas numepamypa:

1.1. Ky3nenos, U. H. JlokyMeHTanImOHHOE 0OECIICUCHHE YIIPABICHUSI.
JIoKyMeHTOO0O0pOT U AENOMPOU3BOACTBO : YUEOHUK U MpakTUKyM 11 By3oB / U. H. Ky3Henos.
— 4-¢ u3n., mepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2023. — 545 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Tekcr : anekrponnsiit // OOpa3oBaTenbHas
iatdopma Opaiit [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kysuenos, . H. JlokymeHTalimoHHOE oOecrieueHre yIpaBleHUs IEPCOHAIIOM :
y4eOHHUK U PAaKTUKYM JUis npukiIaaHoro 6akanaspuara / . H. Ky3neros. — Mockaa :
N3znarensctBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuxiaanoit kypc). — ISBN 978-5-9916-
4000-8. — Tekcr : anextponusiii / DBC FOpaiit [caitr]. — URL: https://urait.ru/bcode/426321
Hononnumenvnas rtumepamypa:

1.3. KoHduneHmanbHOE JISTOMPOU3BOICTBO U 3AIMUIICHHBIN 3JIEKTPOHHBIH
nokymeHtooboport : yueonuk / H. H. Kynses, A. C. Iémymkun, T. B. Konnpamosa, A. T
®abpuunoB ; mox obmr. pex. H. H. Kynsiesa. - 2-e uzn., nepepab. u nom. - Mockaa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-711-8. - Teker :
anexktpoHHbIi. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBHI JeNONPOU3BOICTBA. SI3BIK CITYy’KEOHOTO TOKYMEHTA : YICOHUK H
npakTukyMm 11 By3oB / H. H. IllyBanosa, A. FO. MBaHoBa ; mox oOuieit pegaxiueit H. H.
lyBanoBoii. — 2-e u3 ., nepepad. u qon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anektponHsiit // IbC
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/468912
Pecypcwr ungopmayuonno-menexomMmyHuKayuoHHou cemu « Mnmepunemy»:

1. O9bC PYIH u croponnue 3bC, Kk KOTOPBIM CTyA€HTBI YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIIOYEHHBIX JJOTOBOPOB

- DnekTpoHHO-0mbmoTeunas cucrema PYJIH — 9bC PY JIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YuuBepcuteTckas 6ubianoreka onnain» http://www.biblioclub.ru

- OBC Opaiit http://www.biblio-online.ru

- ObC «KoncynpTaHT cTynenTay www.studentlibrary.ru

- OBC «Tpounukuit MmocT»

2. ba3bl TaHHBIX U TOUCKOBBIE CUCTEMBI

- QIIEKTPOHHBIN (POH]] TPABOBOM U HOPMATUBHO-TEXHUYECKOM TOKYMEHTALUU

http://docs.cntd.ru/




- mouckoBas cuctema Sunekc https://www.yandex.ru/
- mouckoBas cucreMa Google https://www.google.ru/
- pecdepatuBHas 6a3a nanabix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuanvt 051 cCAmMoCmosamenbHou pabomol 0OYUaAOWUXCSL NPU
0CB80EHUU OUCYUNTUHBL/MOOYIS*:
1. Kypc nekuumit no nuciuiinie « KommiaaeHe T0KyMEHTaUuW.

* - Bce y4eOHO-METOANYECKHE MaTepuallbl Ul CaMOCTOATENbHOM paboThl 00yJaromuxcs
pa3MeIaTCs B COOTBETCTBUHU € AEUCTBYIOLIUM NOPsAKOM Ha cTpaHule aucuuiuinasl B TYHUC!
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PA3BPABOTYMUK:

MaptbeiHoBHY CBeTinaHa

CTapLHI/Iﬁ mpe€noaaBaTeib Hukomaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Huuen J{apbs
3aBeAYIOIIHHA Kadeapoit AJlekcaHIpoOBHA
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
Bapununa Anna
3aBeI[y1-OI_I_II/II71 Ka(i)enpoﬁ BJ'IaI[I/IMI/IPOBHa
Honxcnocmo, BYTT Ioonuce Damunus U.0.
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