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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «KoMiiaeHC AJOKyMEHTAIM» BXOJUT B Mporpammy OakanaBpuara «busnec-
KOHCAQJITHUHT, IU(PPOBOI yueT u ayaut» no HampasieHuto 38.03.01 «OxkoHomuKay u u3ydaercs B 1
cemectpe 1 kypca. [Hucnuruiuny peanusyer WHCTUTYT MUPOBOM HSKOHOMHKM U Ou3Heca.
JlucumiuinHa COCTOMT W3 7 pa3felioB W 7 TEM W HalpaBlICHa HAa HW3YYCHHE CTYyJICHTAMU
TEOPETUYECKUX 3HAHMM U TOJNlydeHHWE NPAKTHUYECKUX HABBIKOB B O0JAaCTU yHpaBICHUS
JOKYMEHTOOOOpPOTOM, KOTOpPHIC€ B JaJIbHEHUIIEM IO3BOJSAT WM OCYIIECTBIATH S(H(PEKTHBHYIO
NESTeNIbHOCTh MO CO3JaHMI0 U OpraHu3aluu paboTbl O(QUCOB Ha COBPEMEHHOM YpPOBHE,
o0ecreunBaroIIeM JOCTHKEHIE YCICIIHBIX Pe3yIbTaTOB B M30paHHOU cepe OuzHeca.

[lenpto OCBOEHHS IUCHUIUIMHBI SIBISIETCS MPUOOpPETEHUE CTYICHTAMH TEOPETUYECKUX
3HAHUW M TPAKTUYCCKUX HABBIKOB B 00JIACTH YMpPaBIEHUS IOKYMEHTOOOOPOTOM, KOTOPHIE B
JalbHEUIIEeM TMO03BOJSAT KM OCYHIECTBIATH A(PGEKTUBHYIO MACSITENBHOCTh [0 CO3JAaHUI0 H
opranu3anuu paboTel O(UCOB Ha COBPEMEHHOM YpPOBHE, OO0ECHEUMBAIONIEM JOCTH)KEHHUE
YCIEIIHBIX pe3yNbTaTOB B U30paHHON cdepe Ou3Heca, OOBSICHUTH  OOILIME MPUHIIMUIIBI
pETyIHPOBaHUS OYXTaITePCKOW MPAKTUKH, ONPEISISIFOIINE CBSI3U MEXKTy YUETOM U IPaXKTaHCKHUM
MpaBOM, MOKa3aTh CXEMbI yueTa ()aKTOB XO3SHUCTBEHHOW >KM3HM IKOHOMHUYECKOro cyOobekTa. Ha
KOHKPETHBIX TPUMEpax paccMOTPETh TpaBHUia JOKYMEHTHUPOBaHUS (PAKTOB XO3AHCTBEHHOM

KHN3HHU Hpe,Z[HpI/IHTI/Iﬁ H OpraHu3anuu I[OKYMGHTOO60pOTa Ha IpCAIpUsaTUM.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne nucuuIUiMHbl «KoMIUTaeHC TOKyMEHTallMW» HampaBlieHO Ha (OPMUPOBAHHE Y
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN):

Tabnuya 2.1. Ilepeuenv komnemenyuti, Gopmupyemvix y o0y4arowuxcsi npu 0C60eHUU
OUCYUNTUHBL (PE3YTbMAMbL OCB0EHUSL OUCYUNTIUHDL)

Indp Kommereust HNuaukaTopsl AOCTHHKEHUs KOMIETEHIMH
(B paMKax JaHHOMW NHUCUMUIUINHBI)
YK-1.1 OcyuiecTBisieT HOUCK HH(YOPMAIIH IS PEIIeHUS]
CriocobeH oCyIecTBIATh MOUCK, |IIOCTABICHHOM 3a7jauyl 10 Pa3IMIHBIM THUIIAM 3aIlIPOCOB;
KpuTuueckuil ananu3 u cuate3 | YK-1.2 AHanu3upyer u KOHTEKCTHO oOpabaTbsiBaeT HHGOPMALHIO
YK-1 nHQOPMALNH, TPUMEHSTH JUIA PELIeHUs TIOCTaBJICHHBIX 3a7a4 ¢ (HOpMUPOBaAHUEM
CHCTEMHBIH MTOJIXO0J1 JUISl PEIICHNs |COOCTBEHHBIX MHEHUH U CY>KACHHIH;
MIOCTABJICHHBIX 3a]a4 VK-1.3 [Ipennaraer BapuaHThl peLICHUs 3aJa4l, aHAIU3UPYET
BO3MOJKHBIE MTOCJICACTBHS MX MCHOJIB30BAHUS;
CnocobeH: ucKaTh Hy KHbIE
HCTOYHHUKH MH(POPMAIHH 1
JlaHHbIE, BOCIPUHUMATB,
aHATM3UPOBATh, 3anoMuHaTh U | YK-12.1 OcymiecTBiIsTh HONCK HYKHBIX HICTOYHHUKOB HH(pOPMAIINH
nepeaaBaTs HHHOPMAIIHIO C 1 TaHHBIX, BOCIIPUHUMAET, aHATH3UPYET, 3aIIOMUHAET U TIepeiacT
MCIIONIb30BaHUEM ITU(PPOBBIX  |MHPOPMALNIO C HCHIOIH30BAHNUEM LIU(PPOBBIX CPEIICTB, a TAKKE C
CPEICTB, a TAKXKE C IOMOIIBI0 | [TOMOIIBIO AITOPUTMOB IIPH pabOTe € MOITYIEHHBIMHU U3 Pa3INIHBIX
ANTOPUTMOB IIpH paboTe C WCTOYHUKOB JTaHHBIMH C IIJbI0 3(p(PEeKTHBHOTO UCTIONB30BAaHU
VK-12 MTOJTyYeHHBIMHA U3 PA3IMYHBIX  |[OJYyYCHHOW MHPOPMALIUH IS PEeLICHNS 33134,
MCTOYHMKOB JaHHBIMHU C nesbio | YK-12.2 TIpoBoaut onieHKy nH(popManu, ee J0CTOBEPHOCTb,
3¢ PEKTUBHOTO UCIIOIL30BAHUS  |CTPOUT JIOTHUECKHE YMO3AKITIOUEHHUS HA OCHOBAHHMH TTOCTYTAIOIINX
NOJTy4eHHOH MHpopMaluu Al |MH(pOpManny 1 IaHHBIX;
pelleHus 3a1a4; IPOBOJUTh VK-12.3 Mcnone3yer KauecTBEHHbIC HHPOPMAIIMOHHBIE PECYPCHI,
OLICHKY MH(pOpMaIHH, ee cobuozast TpeboBaHNs 0€30MIACHOCTH, 3THYECKHUX U ITPABOBBIX
JOCTOBEPHOCTb, CTPOUTH HOPM, IU(QPOBYIO THTHEHTY;
JIOTHYECKHE YMO3aKIIOUCHHS Ha
OCHOBaHMH ITOCTYTAIOIIIX
nH(popManNH U TaHHBIX
K-1 Crioco0eH, HCTOJIB3Y S ITK-1.1 OcymecTBisieT MOUCcK HHPOPMAITUH JIJIST PEIICHYS,
OTEUECTBEHHBIC M 3apyOe)KHbIE | TOCTABICHHOH 3aa4y Npo(ecCHOHAILHON AESITEILHOCTH;




I/IH}II/IKaTOPLI JOCTHIKCHHSI KOMIIETCHIINHN

Mudp Komnerennus N
(B paMKax JaHHOM AMCIMILUINHBI)

WCTOYHHMKH MH(POPMAIHH, [1K-1.2 AHanu3upyeT ¥ KOHTEKCTHO 00padaThiBaeT HHPpOpMALNIO
cobuparh HEOOXOAMMBIE JITAaHHBIE, |IUIs PEIICHHUS IIOCTAaBICHHBIX MPOECCHOHANBHBIX 331a4;
aHanu3upoBath UX U rotoButh |[1K-1.3 O600maer, 000CHOBBIBAET U TOTOBUT HH(POPMAIIOHHBIE
nHpopMannoHHbIe 0030pBI U [0030PHI U AHATUTUYECKUE OTUETHI JUIs PEIICHHUS 3a1ad
AQHATMTHYECKHE OTUYETHI IS npodeccHoHAIBHOM e TeIbHOCTH;
penreHns 3a1aq
po¢eCCHOHATBHOM
JeSATEIEHOCTH

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

HucuuiuinHa «KoMIUTaeHC — JOKyMEHTaluu» OTHOCUTCA K 4acTd, (opMupyemoi
y4acTHUKaMHM  OOpa3oBaTelbHBIX  OTHOIIEHHWH  Osoka 1 «/lucoumuimHbl — (MOZYIH)»
00pa3oBaTeNbHON IPOTrpaMMBbl BBICILIET0 00pa30BaHuUs.

B pamkax oOpa3zoBaTenbHON MpOrpamMmbl BBICIIETO O0pa30BaHUS OOy4YaOIIMECS TaKxKe
OCBaWBAIOT JApPyTrH€ JUCIHHUIUIMHBI W/HWIA  TPAKTHKH, CIOCOOCTBYIONIME  JIOCTHIKCHHUIO
3aIIaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUS AUCHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIHH.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux O0ocmudiceHuro
3aNIAHUPOBAHHBIX PE3YIbMAaAmMo8 0C80EeHUS OUCYUNTIUHBI

IIpenmecrByrommue Iocienyromue
ngp Haumenosanue HHCEHI:IJ'II/IHBI;,MOI)III}’JIH, nncunnnnll?lil/ﬁloz[ynu,
KOMIeTeHI[U! * %
NPaKTHKH NMPaKTHKH
IIpenaunioMHas NpakTHKa;
Lughposvie nomoxu busnec-
uHgopmayuu**,
Hanozosvie npasoomuowenus
6 yueme**,
Oxonomuueckas
CriocoOeH: HCKaTh HyKHEIC bezonacuocms **;
UCTOYHHUKH MHPOPMAIUH 1 Mestcoynapoonas mexnuxa
JIaHHbIE, BOCOPUHUMATB, yuema**;
aHaJIM3UPOBATh, 3a[IOMHHATH DKOHOMHKA M OpraHu3alys
U nepeiaBaTh HHHOPMALIUIO BHELITHEAKOHOMHYECKO
C MCHOJIb30BaHUEM JIeATEeNIbHOCTH;
TUQPPOBBIX CPEJICTB, a TAKIKE DJeKTpOHHAS KOMMEPIIHS;
C TIOMOIIBIO aJITOPUTMOB Hasvixu nybauunsix
npu paboTe ¢ MOTyYeHHBIMU svicmynieHuti **;
U3 pa3IU4YHbIX UCTOYHUKOB Macmepcmeo yugposoti
VK-12 JTAaHHBIMU C IEJIBIO npezenmayuu **,
3¢ PEKTUBHOTO Hupopmayuonnan
HCTIOJIb30BaHUS MTOJTydeHHOM bezonacHocms **,
MHQOPMALIUH [T PELIICHUS Mooenu uckyccmeentozo
3aj]a4; IPOBOAUTH OLICHKY uUHmMenIeKma 8 apcenae
nHpOopManuu, ee MeHeddHcepa ™™,
JIOCTOBEPHOCTH, CTPOUTH Hncmpymenmanvhoie
JIOTUYECKUE cpedocmea bustnec-
YMO3aKJIIOUEeHHUS Ha aHanumuku**;
OCHOBaHHH ITOCTYTIAFOIITNX Ananumuka coyuanbHbix
WHPOPMALIUU U JAHHBIX Mmeoua 05 pexnamvl u PR**,
Cmopumennune 6 yugpogoi
cpede™™;
Influence-mapremune**;
Texnonoeuu npesenmayuu u
nepezosopos ™™,
IT-cucmemur E-cOmmerce**;




Hndpp

HanmeHnoBanue
KOMIIETEHI[HH

IIpenmecTBylommue
JUCHMILTAHBI/MOYJIH,
NMPaKTHKUH*

Mocnenyrwomue
JUCHMILTHHBI/MOYJIH,
NMPaKTHKUH*

Kommynukonoaus™*;
Yuemnvie uncmpymenmoi
3€N1eHOU IKOHOMUKU ¥,
[{udpoBas rpaMOTHOCTE;
OKOHOMETpHKa;

TexHoNornu 1 NpakTHKa
MPOTPaMMHPOBAHHS Ha S3BIKE
Python [u1s ryMaHUTapHBIX
CICIHAITLHOCTEH;

YK-1

Cnoco0eH ocylIecTBISATh
MIOMCK, KPUTUYECKUI aHaIu3
W CUHTE3 MH(POPMALIH,
MPUMEHSTH CUCTEMHBIN
HOJXOJ AJISl pEIICHUs
MIOCTaBJICHHBIX 3aJa4

O3HaKOMHTENbHAS IPAKTHKA;
[IpexaumiomMHas MpakTHKa;
Makpo3KOHOMUKA;
CraTucTHKA;
Maremarudeckuii aHaIu3;
OCHOBBI ayTUTa;
MexayHapoaHble CTaHIapThI
(hMHAHCOBOIT OTYETHOCTH;
DUHAHCOBBIN MEHEPKMEHT;
KonTpons u peBusus;
@duHaHCOBas MaTEMaTHKa,;
WHTerpupoBaHHbIE YCIYTH:
KOHCAJITHHT, Y4eT, ayIuT;
MupoBas 5KOHOMHKA,
Byxranrepckoe neno;
OCHOBBI PabOTHI C OOJIBITUMU
JAHHBIMH;

OeKTpOHHAsI KOMMEPIHS;
MexnyHapoaHbIH PHIHOK
KOHCAJITHHTOBBIX YCIIYT;
Keiic-cranu B OusHec-
KOHCAJITHHT€;

udposeie TexHOIOTHU
00paboTKN (PUHAHCOBO
uHbopmanum;

Haevixu nybauynvix
sblcmynieHut **;
Macmepcmeo yugposoti
npesenmayuu**,
Busnec-cumymnsinnu u
YUYETHBIC TPAKTUKH (MacTep
KJIacChl);

Teopus BEposTHOCTU U
MaTeMaTH4ecKasi CTATUCTHKA;
MextyHapoIHbIe
SKOHOMHYECKHE OTHOIICHIS;
MapxkeTuHr;

IK-1

CrocobeH, nCHoap3ys
OTCYCCTBCHHBIC U
3apyOeKHbIC UCTOUYHUKU
uHpOpMAaIUH, COOUpPaTh
HEOOXOIUMBIC TaHHEIC,
aHAITM3UPOBATh UX U
TOTOBHUTH MH(QOPMAITOHHEIC
0030pbI U aHATTUTUYCCKUC
OTYETHI JUIA PEUICHUS 33124
npodeccuoHaTLHOM
JeATEIbHOCTH

[penauiuioMHast MPaKTHKa;
Lugposvie nomoxu 6usnec-
ungopmayuu**;

Hanoeosvie npasoomnoutenus
6 yueme**,

Dxonomuueckas
bezonacnocms **;

KonTtpons u peBusus;
DKOHOMHYECKASI CTATUCTHKA,;
KomminekcHslii ananu3
XO3SMCTBEHHOMN
JESITENLHOCTH,




Ipenmecrayrommue Mocaexyrommue
Hngp Hauvenosanue uncﬁnl:mnnblyMOI;ynu I[HCIII/[I[JII/Ii:{I/;IOlIyJIH
9 9
KoMueTeHmH NpaKTHKA* NpaKTHKH*

Mesicoynapoonas mexnuka
yuema**;
T'ocynapcTBEHHbIH ay/IuT;
Ketic-cragu B OusHec-
KOHCAJITHHIE;

Yuemmnvie uncmpymenmot
3€e1eHOU IKOHOMUKU **;
OCHOBHI TIpaBa;
Hnempymenmul u memoowl
KOHKYpeHmHOU pa3geoku **;
Ynpaesnenue puckamu**,

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuueit komnereniuii u CYII OII BO
** - 3JIeKTUBHbIC AUCIMIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mmas TpyA0eMKOCTh TUCIUTUINHBI « KOMITIIaeHC TOKYMEHTAIIMN COCTABIISCT «2)% 3a4ETHBIC SUHUIIBL.
Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308aAMENbHOU NPOSPAMMbL BbICULIE20 00PA308AHU Ol OYHOU Dopmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMeclT pCBD)

Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 17 17
IMpaktuueckue/cemunapckue 3ansatus (C3) 0 0
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72

3a4.e/l. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep | HammeHnoBaHue pasnena Bun .
paszena [——— Copep:xanue pa3aesia (TeMbl) yueOHoit
padoThI*
JIOKyMEHTHUPOBaHHUS yIPaBICHUYECKON
nestrenpbHOCTH. DYyHKIMA JOKYMEHTa. 3HAUCHHE
n3ydeHus GpyHKIH qoKkyMeHTa. MHpopManoHHas
(yHKIHS TOKyMEHTa KaK CPEeICTBO 3alleyaTICHUs U
coxpanenust nHpopmanuu. CormansHas GyHKIHS
nokymeHTa. KynbTypHas GyHKIMS JOKYMEHTA.
KomMmyHuKaTHBHAS (PYHKIUSA KaK CPEICTBO
ToHsTus «HH(OPMALID I nepeaayu uHbopManuu. Y paBicHuecKast QyHKIHS
«IOKYMEHTy. DYHKIHH U ee 3HaUEeHUE B OpraHHU3alluy yIpaBIeHUs.
[IpaBoBas pynkuns. OyHkuus yuera. DyHkuuns
Pasnen 1 il%l;};ii};;ifo.—npalsomﬂ 1.1 JIOKYMEHTa KaK HCTOPUYECKOTO UCTOUHHUKA. JIK, JIP
6433 10 YIPABICHHIO @OYHKIMH TOCTOSHHO ZICHCTBYIOLIME K yHKIIH
HOKyMEHTANME orepatuBHBIC. BrusHue QyHKINN TOKyMeHTa Ha
ero cTpykrypy. llomndyHKIHOHATFHOCTD
JIOKyMeHTa. ['ocyjapcTBEHHBIE CTaHAAPTHI U
YHU(HUIUPOBAHHBIE CHCTEMBI JIOKYMEHTALHUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAI[HOHHOTO
obecnieuenus ynpasinenus. [lopsiok cornacoBaHust
U TOJIIIMCaHUs TIOKYMEHTOB. YHUDUKALUS U
CrannapTu3aiys yIpaBiIeHIeCKUX JTOKYMEHTOB;
TIOPSIIOK 3aII0JIHEHUS] TUTIOBBIX (DOPM.
Byxranrtepckas qokymeHranus. Ilepsuynsie
JIOKYMEHTBI IPEANPUATUS. PEKBU3UTHI IEPBUYHBIX
JIOKYMEHTOB. [IpaBo noAanucy nepBUYHbBIX YUETHBIX
Oprammsais JIOKyMEHTOB. BHeceHue ucrnpaBieHuil B IEpBUYHBIE
Pasien 2 | xokymenTO0GOpOTA Ha 21 y4eTHbIe JOKYMEHThl. BoccTaHOBIIEHHE JIK, JIP
p—— JIOKyMeHTOB. OpraHm3anus JOKyMEHT0000poTa U
MpaBHJIa XpaHCHUS TOKYMEHTOB. [ 'paduk
JIOKyMeHTOoo0opoTa. JJOKyMeHTBI, coJiepiKaliue
KOMMepueckue cBeZieHns1. CpOKH XpaHeHHS
JTOKYMEHTOB.
Co3aHne KOMHCCHH TI0 OCYIIECTBIICHUIO OTIepaninii
C OCHOBHBIMH cpeacTBami. Iloctymienne
OCHOBHBIX CpeACcTB. MOHTax 000py10BaHuS.
JloKyMeHTAbHOE Hanuuue n HCTIOJb30BAHNAE OCHOBHBIX CPE/ICTB
odoprIerHe onepamii ¢ (MHBEHTapHBIN HOMEp, HHBEHTAPHASI KapTOUKa U
OCHOBHBIMHE CPEICTRAMM. WHBEHTApHAs KHUTA, aMOpTU3aIwsi). PeMoHT
Pasien 3 | lokymentanmhoe 31 PEKOHCTPYKIMS U MOJEPHU3ALIHS OCHOBHBIX JIK, JIP
o(opMIIcHHe onepalii ¢ cpencts. [lepemenieHre OCHOBHBIX CPECTB.
HeMaTepHATHHbIMH Komuccus no nposeeHHI0 onepanuii ¢
AKTUBAMH HeMaTepHuaJbHBIMK akTUBaMH. [locTyrureHne
HeMaTepHaJbHBIX aKTHBOB. Hanndwe u
HCTIOJIb30BaHNE HEMATEePHAJIbHBIX aKTHBOB
[lepemerienne HeMaTepHAIbHBIX aKTHBOB BHYTPH
OpraHU3aIHH.
JToKy MEHTAbHOE [octynnenne marepuanoB. OTIycK MaTepHaioB Ha
N MIPOU3BOJICTBO U ApyTHe neian. KoHTpois 3a
ohopwene onepauii ¢ HCIONb30BaHUEM MaTepuanoB. BHyTpeHHue
Pazpnen 4 |marepuaibHo- 4.1 JIK, JIP
1IPON3BOJCTBEHHBIMI nepeMelleHus: MaTepuanoB. MaTepuainsl Ha CKIaje.
sanacani Tapa. MaTtepuanbHble IEHHOCTH, IPUHSTHIE HA
OTBETCTBEHHOE XPaHEHHUE.
IMoctynnenue neHer B kaccy. Boinada neser u3
JlokyMeHTanbHOe kaccpl. Crada JIeHe)KHOW HaJIMYHOCTH B OAHK.
Paznen 5 |odopmiteHHE KaCCOBBIX U 5.1 PacueTsl matexHbIMU TOPYUYEHUSIMU. J{eHEeKHBII JIK, JIP

OaHKOBCKHX OTepanuii

yek. UuBenTapuzanus kaccel. MIHBeHTapm3amus
CPEJICTB Ha cyeTax B OaHKe.




Homep
pa3aeia

HaumenoBanue pasnena
AUCHUILIUHBI

Conep:xanue pasaesa (TeMbl) yueOHO#
padoThr*

Paszmen 6

JloxyMeHTanmoHHOE
obecrieueHNe yIIpaBICHUS
MIEPCOHAIIOM

6.1

HopmaTuBHBIE aKThI, pETYIUPYIOIIUE BOIIPOCH
KaJpoBOW CIykObl Ha IpeNpHUIATUH. BHyTpeHHNEe
JIOKaJIbHBIE [TPAaBUJIA, B TOM YHCIIC BHYTPEHHETO
TPYIOBOT'O PACIOPsAKA; KOJIICKTUBHBII JJOrOBOD.
O3HaKOMIIEHHE PAOOTHHKOB C JIOKAJTbHBIMHU
HOPMAaTHBHBIMH akTaMu. [IoHATHE IepCOHATBHBIX
JTAHHBIX paOOTHHUKOB, HX 00paboTKa. JJOKyMEHTHI,
MOATBEP>KAAFOLINE TPYIOBYIO NEATEIEHOCTD
pabotaukoB. TpyznoBoii norosop. Bumsl, popma,

comepxanue. TpymoBasi KHIKKA.

Pazpen 7

CpenctBa aBTOMaTH3AIUU
JIeTIOIPON3BO/ICTBA

7.1

Opraanzanus xpaHneHus JokyMeHToB B [1K,
obecrieunBaronas OBICTPHINA MOUCK HEOOXOIUMOTO
Marepuaia 06e3 MpUMEHEeHHsI CTIeUaTbHBIX
MPOTPaMM aBTOMATH3AIMH JIEJIOMPOU3BOICTRA.
dopmupoBaHue Kiaccu(hUKaTOPOB IS
OpraHu3allui XpaHEeHUs MUCEM IpakJaH. bassl
JIAHHBIX BBIIIECTOSIINX OpraHu3auuii. bassl
JTAHHBIX OpraHu3alyil IMapTHEPOB.

JIK, JIP

* - 3anonasercs Tonpko mo OUHOMU dopme obydenus: JIK — nexyuu, JIP — nabopamopnvie pabomol; C3 —
npaKmuyecKue/CeMunapcKue 3aHamus.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropuu

OcHaleHue ayIuTOpuU

Cneuunajau3upoBaHHoOe
yueOHOe/1abopaTopHoe
odopynoBanme, I1O u
MaTepHaJIbI 1JI51 0CBOEHHS
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

JlexunonHas

Aynuropus JUisi IPOBEICHUS 3aHATUI
JIEKIIMOHHOTO TUTIA, OCHAIICHHAS
KOMIUIEKTOM CIEIUAIN3HPOBAHHON MeOenu;
JIOCKOM (9KpaHOM) U TEXHHYECKUMU
CpeICTBAMU MYJIbTUMENNA MTPE3CHTAIIMIA.

ITpoexTop 1 HOYTOYK

KomnerorepHslit
KJ1acc

KommnsrorepHslii kinacc 1i1s IpoOBEICHUS
3aHSTHUN, TPYNIIOBBIX U UHAWBHUYaJIbHBIX
KOHCYJIbTallMi, TEKYIIET0 KOHTPOJIS U
IIPOMEXYTOYHOM aTTeCTalliy, OCHAILEHHAs
MepPCOHANBHBIMU KOMIIbIOTEpPAMU (B
koiu4decTBe 20 IIT.), TOCKO (IKpaHOM) U
TEXHUYECKUMHU CPEICTBAMU MYJIbTUMEANA
[IPE3CHTALMM.

Jlst
CaMOCTOSITEIbHOU
paboTHI

AyauTopus JIsl CaMOCTOSATEILHON paOOThI
o0yyaromuxcs (MOXKeT UCIIOIb30BATHCS IS
MIPOBEJICHUS] CEMUHAPCKUX 3aHATHI U
KOHCYJIbTAINi{), OCHAILIEHHAs KOMIJIEKTOM
CHeIUaTU3UPOBAHHON MeOeH 1
KoMIbroTepami ¢ gocrynoM B QUOC.

* - ayIUTOpHS AJIsl CAMOCTOSTENIbHOM padoThl 00yyaronuxcs ykaspiBaercs OBA3ATEJIDBHO!

7. YHEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECHHEYEHHUE JUCHUIIJINHBI




Ocnoenas rumepamypa:

1. Ky3nenos, . H. JlokymeHTanmonHoe odecnedeHue ynpasieHus. JJokyMeHToo00poT
U JICJIONPOM3BOJICTBO : YUeOHHUK M MPakTUKyM Juis By30B / U. H. Ky3neunoB. — 4-e u3f.,
nepepad. u gon. — Mocksa : M3natenscTBo FOpaiit, 2023. — 545 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponnsii // O6pa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/523612

2. KonduneHnuaabHOe IEIOMPOU3BOICTBO M 3ALUIIEHHBIN 371€KTPOHHBIN
nokymMeHToo0opot : yueonuk / H. H. Kynses, A. C. Iémymkun, T. B. Kongpamosa, A. T'.
®abpuynoB ; nox oobur. pea. H. H. Kynsiesa. - 2-e uzn., nepepab. u nom. - Mockaa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcurerckas onodauoreka). - ISBN 978-5-98704-711-8. - Teker :
anektpoHHbId. - URL: https://znanium.com/catalog/product/1212394
Hononnumenvnas numepamypa:

1. Kopuees . K. [lenonpousBoactBo. O6pasiibl, TOKyMeHThI. OpraHu3anus u
texHoJyiorus padotsl. M.: IlpocmekT, 2021. 480 c.

2. OCHOBBI J€JIONPOU3BOCTBA. S3BIK CIIy’)KEOHOTO TOKYMEHTA : yUeOHUK U MPAKTUKYM
st By3oB / H. H. IllyBanosa, A. ¥O. MBanoBsa ; mox obuieit pegakiueit H. H. IllyBanosoii. — 2-
e u311., mepepad. u gor. — Mocksa : M3narensctBo FOpaiit, 2021. — 428 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponnsiit // ObC FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/468912

Pecypcvl ungpopmayuonno-menekommynuxkayuonro cemu « nmepremy:
1. ObC PYIH u croponnue DbC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT TOCTYII
Ha OCHOBaHHUH 3aKJIIOYEHHBIX JOTOBOPOB
- DnekTpoHHo-ombmuoTeunas cucrema PYJIH — 9bC PY JIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YnuBepcuteTckas 6ubianorexa onnain» http://www.biblioclub.ru
- OBC Opaiit http://www.biblio-online.ru
- ObC «KoHcynbTaHT cTyneHTay www.studentlibrary.ru
- OBC «Tpounkuit MmocT»
2. ba3bl TaHHBIX U TIOUCKOBBIE CUCTEMBI
- JJIEKTPOHHBIN (POH]] TPABOBOM U HOPMATUBHO-TEXHUYECKOHN TOKYMEHTALUU
http://docs.cntd.ru/
- nouckoBas cucrema Anaexc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedeparuBHas 6a3a nanubeix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yyebno-memoouueckue mamepuansvt 011 camocmosmenbHol pabomsl 00y4arOuuxcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAAE:
1. Kypc nexuuit no nucruninae « KoMriaeHce ToKyMeHTalum.

* - Bce yueOHO-METOANYECKHE MaTepHallbl Uil CaMOCTOATENbHOM paboThl 00yJaromuxcs
pa3MeIIalTcs B COOTBETCTBUHU € ACHCTBYIOLIUM NOpsiAKoM Ha cTpanule aucuuiuinasl B TYUC!

8. OIIEHOYHBIE MATEPHAJIbI Y BAJUIbHO-PEUTHUHTOBASI CUCTEMA
OLEHWBAHMSI YPOBHSI C®OPMHUPOBAHHOCTH KOMIETEHIWI TIO
TACIHATIIAHE

OneHouHble MaTepuasibl U OaUIbHO-PEUTHMHIOBas cHCTeMa™ OIICHHBAHHUS YpPOBHS
c(OpPMUPOBAHHOCTH KOMMETCHIMN (YaCTH KOMIIETCHIIUI) MO0 UTOraM OCBOCHUS UCIIUTUTMHBI



«KomrmaeHe JoKyMeHTaIum» npencrapiensl B [Ipunoxkennn k HacTosmiet Pabouelt mporpamme
JTUCHUTLTUHBI.

* - OM u BPC dpopmMupyroTcss Ha OCHOBaHUHU TPeOOBAaHUN COOTBETCTBYIOIIETO
JIOKaJIbHOTO HOpMaTuBHOro akra PY J1H.
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