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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «KoMinaeHe TOKyMEHTalluu» BXOJIUT B MporpaMMy OakanaBpuaTta « DUHAHCHI
u kpeaut» no HampasieHuto 38.03.01 «Oxonomuka» u u3ydaercs B 3 cemectpe 2 Kypca.
Huctunmuay peanusyetr Kadenpa «®PunaHchl, ydyer u ayauT». JlucnurmiawHa cocTouTr u3 7
pa3menoB W 7 TEM M HalpaBJIeHa Ha UW3YYCHHE TMPABWI JIOKYMCHTHPOBaHHS (aKTOB
XO35IIICTBEHHOM KM3HU MPEANPUATUN U OpraHU3alluu JOKYMEHTO000pOTa Ha MPEANPUITHH.

Lenpt0 OCBOCHMS JTUCHUIUIUHBI SIBJISIETCA MNPUOOPETEHUE CTYACHTAMH TEOPETUYECKHUX
3HAHUNA M TPAKTUYECKUX HABBIKOB B 00JIaCTH YyMpaBlIeHUS IOKYMEHTOOOOPOTOM, KOTOpHIE B
JAIbHEUIIIEM TO3BOJSAT WM OCYHIECTBIATH JI(PQPEKTUBHYIO JACSITEIBLHOCTh IO CO3JAHHUIO H
opranuzali paboTbl O(HUCOB Ha COBPEMEHHOM YpOBHE, OOECIEUMBAIOIIEM JOCTHUKCHHE
YCICIIHBIX PE3yJNbTaTOB B U30paHHOH cdepe OusHeca, OOBSICHUTH  OOIIME TPHHIIMUITHI
perynupoBaHus OyXraiaTepcKoil MpakTUKH, ONPEISISIIOIINE CBSI3U MEXK/Yy YUETOM U MPaXKTaHCKUM

MIPaBOM, MTOKa3aTh CXEMbI y4eTa (PaKToB XO3HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHbBI

OcBoenne mucuIUIMHbBl «KOMIUTaeHC TOKyMEHTAllMW» HAIpaBlIeHO Ha (OPMHUPOBAHHE Y
oOyJaromuxcst caeayonuX KOMIETEHINH (4acTH KOMIETSHIINH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c60eHuu
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HNHaukaTopbl 10CTHKEHHS] KOMIIEeTeHIIHT
Hugp Komnerenuus A PEI A N
(B paMKax JaHHOH THCUUTUIMHEI)
VYK-1.1 OcymiecTBisieT HOUCK HHQOPMAIIHH IS PEIICHUS
Crnoco0eH OCyIIECTBIIATh TOKMCK, |IIOCTaBICHHOH 3aJauy MO Pa3IMYHBIM THUIIAM 3alPOCOB;
KpuTHYeCKMiA aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer u KOHTEKCTHO 00pabaTbiBaeT HH(POpPMALIHIO
YK-1 nH(OpMaLUH, TPUMEHSThH JUISL pETLICHNUS! TTOCTAaBJICHHBIX 3371a4 ¢ (POPMHUPOBAHIEM
CHUCTEMHBIH MOAXO0 U PEeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
IIOCTABJICHHBIX 3a]a4 YK-1.3 [Ipennaraer BapHaHThI peICHNUS 3a7a4H, aHATU3UPYET
BO3MOYKHBIE TTOCJIEICTBHUS MX MCIOIH30BAHNUS;
CriocobeH: HCKaTh HyKHbIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman YK-12.1 OcymiecTBIIATh MMOUCK HYKHBIX HCTOYHHKOB MH(OPMAITUH
HCIIONIb30BaHUEM LIU(PPOBBIX
W TaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIOMUHACT U TIepPeaaeT
CPEZCTB, a TAK)Ke C TOMOUIBIO
nH(pOpMALHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEACTB, a TAKKE C
ITOPUTMOB IIpH paboTe ¢
MOMOIIBIO AJITOPUTMOB TIPH Pa0dOTE C MOTYYEHHBIMU U3 PA3IMYHbBIX
MOJyYEHHBIMHU U3 Pa3IHYHbIX
YK-12 MCTOYHHMKOB JAHHBIMHU C LeJIBI0 3()(DEKTHBHOTO HCIIOIB30BAHUS
HCTOYHUKOB JIAHHBIMH C IIEIIBI0 o
MOJyYeHHOW MHPOPMALIUH [T PEIICHNS 33134,
3(hHeKTHBHOTO NCTIOIB30BAHUS
o YK-12.2 TIpoBoaut olieHKY HHPOPMAIIHH, €€ JJOCTOBEPHOCTb,
MOy YeHHOW MHPOPMALIUH JIIS
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
MHGOPMALINHU U JaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU IOCTYHAIOIIUX
nH(popManny U TaHHBIX
Cnoco0eH, ucromb3ys
’ Y ITK-1.1 OcymiecTBiusieT MoucK MHGOPMALMH ST PEIICHHS,
OTEUECTBEHHBIE 1 3apyOeKHbIE N .
MOCTaBJIEHHOH 3a1a4M po(heCcCHOHALHOM AesSTeIbHOCTH;
WCTOYHHMKH HH(POPMAIHH,
I1K-1.2 AHanu3upyeT 1 KOHTEKCTHO 00pabaThiBaeT HHPOPMALNIO
cobuparh HEOOXOMMBIE IaHHBIE,
IK-1 JUIS pETLICHNS TOCTABJICHHBIX MPO(ecCHOHANBHBIX 3a/1a4;
aHAIN3UPOBATh UX U TOTOBUTH
ITK-1.3 O606m1aer, 000CHOBBIBAET U TOTOBUT HH()OPMAITMOHHBIC
nHPOPMAMOHHBIE 0030PHI U .
N 0030pBI ¥ aHATNTHIECKUE OTYETHI IS PEIICHHS 33124
AQHATUTHYECKHE OTYETHI AT .
npodeccrnoHaNBHOH NeATeIBHOCTH;
pelIeHus 3aaq




HIugp

Komnerennus

HNHanKkaTopsl 10CTHKEHUS] KOMIETEHIINN
(B pamMKax JaHHOW JUCIHILIHHBI)

poheCCHOHATBHOM
JIESTEIbHOCTH

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza
YYaCTHUKAMHU

«KommaeHc
00pazoBaTeIbHbIX

AOKYMCHTAlUU»

OTHOCHUTCA

OoTHOIIEHWA  Omoka 1

00pa30BaTeNbHON MPOTrPaMMEBI BBICIIIETO 0OPa30BaHHUS.

K 4acTH,
«J I CIIUIIIIMHBI

bopmupyemoit
(MoTy | )»

B pamkax o0pa3oBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHHS OOYYAIOIIMECS TaKXKe

OCBauBarOT

apyrue

JUCLUILINHEI

W/WTW  TIPAaKTHKH,

CITOCOOCTBYIOIINE

JOCTHIXCHHIO

3aIlJTaHUPOBAHHBIX PE3YJILTATOB OCBOCHUA JUCHUIIIIMHBI «Kommnaenc JOKYMCHTAILUN .

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrowux O00CmMuiceHuro
3anjIAHUPOBAHRHbBIX pe3)lbmamoe OC60EHUA 0ucuunﬂqul
HpenmecrByommue Mocaenyrwomue
Mudg Haumenosanue }JIHCEI/IZ:IHPIHLI/yMOL; JIM ZIHCHI/IHJ]HJI:-II)}:I/MO}J JIN
P KOMIIETeHIIHH * YT, . YT,
MPaKTHKH MPAKTHKH
CriocoOeH: HCKaTh HyKHEIC Hudposas rpaMOTHOCTS;
Kopnopamusnoe
UCTOYHUKY UH(POPMAIIUH U Bseoenue 6 yugposusayuio yuema
sk MOULEHHUYECMBO. KAK
JTaHHBIC, BOCIIPUHUMATb, busnec-npoyeccog™*, sk
. s obesonacums busnec**,
aHaIN3UPOBATh, 3aIIOMHHATH Tavim-menedacmenm™*; . oo
Juzaiin-meiuinenue ™™,
u niepenaBath uHGopMmaumo | Hagweiku u mexuonocuu nyoauyHbix . _—
g Iepconanvhulii OpeHOuHe**,
C MCHOJIb30BaHUEM npesenmayuti **; sk
busuec 6 Unmepnuem**;
uUQpPOBBIX CPEACTB, a Takke | Mamemamuueckas 102uKa u mopust :
e Phygital-mexnonozuu ¢
C TIOMOIIBIO aJITOPUTMOB aneopummos**; I
npH paboTe ¢ MONYICHHBIMU | OCHO8bI npeOnpuHuMamenbcmea *>; '
Jlesenonmenm: copoockue u
W3 Pa3NUYHBIX HCTOYHUKOB | Busyaruzayus npocmpancmeenusix
- pecuoHanvhvie
VK-12 JTAHHBIMU C IETBIO OAHHBIX 8 IKOHOMUKE ¥
N UHBECTUYUOHHbBLE
3¢ PEeKTHBHOTO OcHosbl mpetiounea Ha (poHO08oM S
HCTIOJIB30BaHU MTOJTydYeHHOM poinKe**; P . s
Lugpposoii bankune**,
HHQOPMALUH I PELICHUS Teopus u npakmuxa
s Meowcoynapoonvie
3aj]a4; IPOBOANUTH OLIEHKY MeACOYHAPOOHO20 busHeca™™;
. | oKOHOMUUECKUe
undopmanum, ee Hcemopusi hunancosvix nompsicenuii PN —
JIOCTOBEPHOCTH, CTPOUTH 6 MUPOBOTU IKOHOMUKE ™™, P 4 '
DKOHOMETPUKA,
JIOTHYECKHUe Icuxonocus nuunocmu u
Oxonomuka u punancoi
YMO3aKIIIOYCHUS Ha npogeccuonarbHoe - e
- YCmonuyue02o pazeumus**;
OCHOBaHHH TOCTYTAFOIINX camoonpedenenue**;
nHGOPMALIUU ¥ JAHHBIX
O3HaKOMHUTENbHAS IPAKTHKA; Ilpoexmno-mexnonoeuueckas
OKxoHOMHUYECKas reorpadus; npakmuka,
Maremaruka (Yacts 1); Ilpedounnomnasn npaxmuxa,
[{udposas rpaMOTHOCTS; Muposas skonomuxa,
MUKpOIKOHOMHKA; Dkonomuueckas
MakpoIKOHOMHKA,; cmamucmuxa;
Crioco0eH oCylIecTBIsATh Bseoenue 6 yugposuzayuio yuema | Mamemamuka (4acmo 2);
MOVCK, KPUTUIESCKUI aHATTN3 ousnec-npoyeccos ™™, Kopnopamuenoe
VK-1 ¥ cuHTEe3 HHpOopMaryH, Tatim-menedcmenm**, MOUICHHUYECEO. KAK

IMPUMEHATH CHCTEMHBIN
MNOAXOA MJId peHICHUS
IIOCTaBJICHHBIX 3aJa4

Hasviku u mexnono2uu nyoaudnsix
npezenmayuii ¥*,
Mamemamuueckas no2uxa u mopust
aneopummos**;

OcHogbl npeonpunumamenscmea **,
Buszyanuzayus npocmpancmeentvix
OaHHBIX 8 IKOHOMUKE ¥,
OcHosbl mpetiounea Ha poHo08oM
poinke**,

obesonacums busnec**;
Jluzatin-monunenue **;
Ilepconanvuviii bpenoune**;
busnec 6 Hnmepnem**;
Phygital-mexnonocuu 6
SKOHOMUKE **,
Jlesenonmenm: copoockue u
Pe2UOHAIbHbLE
UHBECMUYUOHNbLE




Ipenmecrpyromue Hocnenyromue
ngp Haumenosanse nncﬂnl:mm{blyMoI;ynu, nncunnnn):{)lil/ﬁloaynn,
KOMIEeTeHI[UT * %
NPAKTUKH MPAKTHKH
Kpeamusnocmo u unnosayuu 6 npoexmul **,
ousnece**, Lugposoii bankune**;
Kommynurkayuu 6 sxonomuxe u Mesicoynapoonvie
ynpagieHuu**, 9KOHOMUYECKUe
OcHo8bl HayyHbIX UcCIe008aHul ™™ ; | opeanusayuu™*,
Tpenune: paboma c Hncmumyyuonanvhas
MENHCOYHAPOOHOU CIaAmucmukon**; | akoHomuka,
Teopus u npakmuxa Mesicoynapoonvle
MeAHCOYHAPOOHO20 bu3Heca ™™, IKOHOMUYECKUE OMHOULEHUSL,
OcHo8bl MeAHCOYHAPOOHBIX Ynpasnenue 6anxosckumu
cmanoapmos yyema u ayouma**; | puckamu**;
busnec-knumam u pecynuposanue | Opeanusayusi OesmenbHOCmu
UHOCMPAHHBIX UHBECMUYULL 6 Lenmpanvnozo 6anka**,
PD**, Dunancoswviil MeHeoHCMenm,
Hcemopusi hunancosvix nompsicenuii | Ikonomuka u punancol
6 MUPOBOT IKOHOMUKE ™™, VCMOUYU8020 pa3eumus™*;
Texnonoeuueckuii cyeepenumem 6 | Mapxkemune,
MHO2ONnOAAPHOM Mupe ™™,
Cmpaxosotii 6usnec**;
Icuxonozus nuunocmu u
npogheccuonanbroe
camoonpedenenue**;
besonacnocmo 6 yugposoti
cpede*™,;
DKxoHOMHUYECKas reorpadus;
Bseoenue 6 yugpposusayuio yuema
busnec-npoyeccos™*,
Tanm-menedncmenm**;
Hagvixku u mexnono2uu nyoauyHbix
npezenmayuii ¥*,
Mamemamuueckas nozuxa u mopusi | Python u SOL 6 sxonomuxe u
aneopummos**; ynpaenieHuu;
OcHosgbl npeonpunumamenscmea**, | Kopnopamuenoe
Busyanusayus npocmpancmeennvix | MouleHHU4eCmMe0: Kax
OaHHbBIX 8 IKOHOMUKE ¥¥; obezonacums busnec**;
Ocnosbl mpetiounea na onooeom | [uszaiin-moluiienue**;
Crioco0eH, UCTIOb3Y s puinke*™; Iepconanvuviil 6penoune™*>;
OTE4ECTBEHHbIC U Kpeamusnocmo u unnosayuu 6 busnec 6 Uumepuem**;
3apyOeKHbIC HCTOUHUKH busnece**, Phygital-mexunonozuu ¢
uHpOpMAIUH, COOUpPATh Kommynurkayuu 6 sxonomuxe u 9KOHOMUKe ¥,
HEOOXOJUMBIE TaHHEIE, ynpagneHuu**, Jlesenonmenm: copoockue u
IK-1 aHaIU3UPOBATh UX U OcHogbl Hayunbix ucciedosanul**, | pecuonanvhuvle

TOTOBHUTH MH(QOPMAITHOHHEIC
0030pbI U aHATTUTUICCKUE
OTYETHI JJIsI pEeUICHUs 3a/1a4
npodeccruoHaTLHOM
JESITENHHOCTH

Tpenune: paboma c
MEAHCOYHAPOOHOU CIAMUCMUKon **;
Teopus u npaxmuxa
MedAncoyHapooHozo busneca ™™,
OcHo8bl MeNCOYHAPOOHBIX
cmandapmog ywema u ayouma**;
Busnec-knumam u pezynupoganue
UHOCMPAHHBIX UHBECMUYULL 8
P
Hcmopus unancosvix nompsicenuil
6 MUPOB0OI IKOHOMUKe™*™;
Texnonoeuueckuti cysepenumem 6
MHO20NOAAPHOM Mupe ™™,
Cmpaxosoii 6usnec**;
Tcuxonoeus nuunocmu u
npogeccuonanrbHoe
camoonpedenenue**;

UHBECMUYUOHHDbLE
npoexmul **;

Lugposoii banxune™*;
Meosicoynapoonvie
IKOHOMUYECKUE
opeanuzayuu**;

Oxonomuka u punancyi
YCMOUYUB020 pazsumus™**;
Tlpoexmmno-mexnonozuueckas
npaKmuxa,




IIpenmecTBylomme ITocnenxyrommue
HaumenoBanme pen yiom Ayrom
Hndpp JHCHUITHHBI/MOIYJIH, JHCHUITHHBI/MOYJIH,
Kommerentum NMPaKTHKUH* NMPaKTHKUH*
bezonacnocms 6 yugposoi
cpede™™;

* - 3amoJIHAETCS B COOTBETCTBUM ¢ MaTpHueil komnereniuid u CYII OI1 BO
** - 3JIeKTUBHBIE AUCIUIUIUHBI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «2) 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHol pabomvi no nepuooam 0C80eHUs 00pA308aMENbHOU NPOSPAMMbL 8bICULE20 00PA308aHUS OJIs1 OYHOU (opmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCBD)

Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 29 29
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72

3a4.e/l. 2 2

OOmiast TPyA0EMKOCTh AUCHUILTUHBI « KOMIUTaeHC JOKYMEHTAIII COCTABISIET «2)» 3aU€THHIC SMHUIIBI.
Tabnuya 4.2. Budwvl yuebHoti pabomul no nepuoodam 0c8oeHUs 06pa308amenbHOL NPOSPAMMbL 8bICULE20 00PA308aHUSL O/ OYHO-3A0UHOU OopMbl
00yueHusl.

Bupa yue6Hoii padoThI BCEIO, ak.u. CeMec3T PCED

Konmaxmmnas paboma, ax.u. 17 17
Jlexkuuu (JIK) 0 0
JlaGoparopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 17 17
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 46 46
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
Oomasi Tpy10eMKOCTh T CIHUIIUHbI aK.4. 72 72

3a4.ell. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue pa3esia (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[NonsTus «uHGOpMaUS» U
«IOKyMeHT». OyHKINU
JnokymeHToB. HopmaTusHO-
npaBoBas 6a3a mo
YTPaBICHUIO JOKyMEHTAMH

11

JIOKyMEHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHOCTH. DyHKINS TOKyMEHTa. 3HaUCHHUE
n3ydyeHus: QyHKIUN JOKYMEHTA.
WNudopmannonHas GyHKINS TOKyMEHTa Kak
CPEJICTBO 3areyaTiIeHNs] U COXPaHSHHUs
nHdopmannu. CouunanbHas GpyHKINS TOKYMEHTA.
KynbrypHast GyHKIMS JOKYMEHTA.
KomMyHuKaTHBHas GYHKIHS KaK CPEICTBO
nepenaun HHGOpMaIuu. YpapieHIecKas
(GYHKIMS ¥ ee 3HaueHHEe B OpraHU3aluH
ynpasnenus. [IpaBoBas GpyHkunsa. OyHKIMA
yueta. DyHKIHUS JOKYMEHTa KaK HCTOPHYECKOTO
nctouHnka. OyHKINK OCTOSIHHO EHCTBYIOINE
n GyHKINY onepaTuBHbIE. Biusaue pyHKImit
JOKyMEHTA Ha €r0 CTPYKTYDY.
[MonnpyHKIMOHATBHOCTH JOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HULIUPOBAHHBIE CHCTEMBI JIOKYMEHTAIHUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAIllHOHHOTO
obecnieuenus ynpasinenus. [lopsaok
corjlacoBaHus U NMOANHNCaHNUA TOKYMCHTOB.
Yanduxanus u CtaHgapTH3aIAS
YIPaBICHIECKUX TOKYMEHTOB; TIOPSIOK
3aI0JIHCHMS] THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckast nokymenranus. [lepsnansie
JOKyMEHTHI IpeIpUATHS. PEeKBU3UTHI
MIepBUYHBIX JTOKYMEHTOB. [IpaBo moamucu
TIepBUYHBIX YUETHBIX JOKYMEHTOB. BHeceHme
I/ICHpaBJ'IeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenue 1oKkyMeHTOB. OpraHu3aris
JIOKyMEHTO000pOTa U MpaBUiIa XPaHEHHUS
JOKyMeHTOB. ['paduk JoKkyMeHTOOOO0pOTA.
JIoKyMeHTBI, coJiepiKaliie KOMMEPUYECKUe
cBeieHus. CpOKH XpaHEHHUS TOKYMEHTOB

JIK, C3

Paznen

JlokyMeHTanbHOE
odopmIIcCHHE OTIepaIuii ¢
OCHOBHBIMH
cpeactBamuy/lokymMeHnTansHoe
odopMIICHHE OTIepaIii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co3aHne KOMUCCHH TI0 OCYIECTBICHHIO
oIepanuil ¢ OCHOBHBIMH CPEJCTBAMMU.
Ioctynnenne 0CHOBHBIX cpencTB. MoHTax
obopynoBanusa. Hamuuue u ncrnosis3oBaHue
OCHOBHBIX CpEJICTB (MHBEHTapHBII HOMEp,
MHBEHTapHas KapTOUKa U MHBEHTApHAsI KHUTA,
amopTH3aIus). PEeMOHT peKOHCTPYKIHS 1
MOJIEpPHHU3AINS OCHOBHBIX CPEJICTB.
[lepememenne ocHOBHBIX cpencTB. Komuccus mo
MIPOBEACHUIO ONIEPAIii ¢ HeMaTepHaTbHBIMU
aktuBaMH. [locTyruieHne HemaTepHaIbHbBIX
akTuBOB. Hammume u ucrons3oBaHne
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HeMaTepHasbHbIX aKTHBOB BHYTPH OpPraHU3aIUH

JK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BO/ICTBEHHBIMHU
3amacamu

4.1

HOCTyHJ’IGHI/IG MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrUe LEJIH. KOHTpOJ'IL 3a
HCIOJIb30BAHUCM MATEPUAJIOB. BHyTpeHHI/Ie
nepeMenicHrs MaTepruaioB. MaTepI/IaJ'IbI Ha
CKJ1azac. Tapa. MaTepI/IaJ'H)HI)IG IICHHOCTH,
IIPUHATBIC HA OTBECTCTBCHHOC XPAaHCHHUC

JK, C3

Paznen
5

JloxymeHTansHOE
o opMIICHHE KACCOBBIX U

51

IToctynnenue nener B kaccy. Brimaua geHer u3
kaccel. Craua [neHeXHOM HaIUNYHOCTH B OaHK.

JIK, C3




Homep
pasaeiia

HaunmenoBanue pasaesna
AUCHUTLIUHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

0GaHKOBCKHUX omepaunuit

Pacuetsl nnaTe:;xkHbIMH IOPYUYEHUSAMM.
JlenexHplil uek. MIHBeHTapu3aus Kaccsol.
HuBeHTapu3anys CpecTB Ha cYCTax B ODaHKe

Paznen

HopMmaTuBHBIE aKTBI, peryIUpyOIINE BOIPOCHI
KaJpOBOW CIIyKObl Ha TIPEIIPHUSITHH.
BHyTpeHHHE OKaNbHbBIE MIPAaBUIIA, B TOM YHCIIE

BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;
JlokyMeHTanmoHHOe KOJUICKTHBHEIA OroBOp. O3HaKOMIICHHE

obecrieueHne yIIpaBICHUS 6.1 PabOTHHKOB C JTOKATBHBIMA HOPMATUBHBIMHU JIK, C3

MIEPCOHATIOM akTamu. [ToHsTHE IEPCOHATBHBIX TaHHBIX
paboTHHKOB, X 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYOBYIO AEATEIBHOCTh
paboTHukoB. TpynoBoii norosop. Bumsl, popma,
cozepkanue. TpynoBast KHUXKKA

Paznen
7

Cpe,Z[CTBa aBTOMaTHU3allli1
ACJIOIIPOU3BOACTBA

MapTHEPOB

Opranuzanus xpaHeHus JokyMeHToB B [1K,
obecrnieunBaromias ObICTPBIN TOUCK
HEOOX0AMMOro MaTepuana 0e3 IpUMeHeHHSs
CIEIHATBHBIX POTPaMM aBTOMATH3ALUH
7.1 JenonpousBoacTBa. DopMUpoOBaHUE JIK, C3
KIIacCH(pUKATOPOB ISl OpTaHU3aLNH XPaHESHHS
IIFceM rpaxaaH. basbl JaHHBIX BBIIECTOSIINX
opranuszanuii. ba3sl JaHHBIX opraHu3anuil

npaxmuuecxue/cemwtapcxue S3AHAMUAL.

* - sanonmsercs Tonbko 1o QUHOM dopme obyuenns: JIK — nexyuu; JIP — nabopamopuvie pabomui; C3 —

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropum OcHamenue ayiuropuu

Cneuuaau3npoBaHHOE
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
MaTepHaIbl 1J151 0CBOEHHSA
AUCIHUTLTAHBI
(mpu HE0OXOAMMOCTH)

Aynutopus Uil TPOBEJICHUS 3aHATUI
JIEKUMOHHOT'O TUIIA, OCHALIEHHAS

JlexumonHast KOMIUIEKTOM CIELMaTU3UPOBAHHON Mebeny;

JOCKOU (IKpPaHOM) U TEXHUUYECKUMU
CpelCcTBaMH MYJIbTUMEINA MPE3CHTAIIHH.

Ayn. 105. Mono6ok
Lenovo AIO-510-22ISH
Intel 15 2200 MHz/8
GB/1000 GB/DVD/audio,
MoHuTOp 21"
MynbTUMeMa TPOEKTOP
Casio XJ-S400UN Dkpan
MOTOpHU30BaHHbIN Digis
Electra MW DSEM - 1105
MS Windows 10 64bit
Microsoft Office 2021
LTSC

CemuHapckas

Aynutopus 1Sl TPOBEICHUS 3aHATUI
CEMMHApPCKOI'0 TUIA, IPYIIOBbIX U
VHJIMBHU1yalIbHBIX KOHCYJIBTALNI, TEKYILETO
KOHTPOJISI U IPOMEXYTOYHOM aTTecTaluuy,
OCHAILIEHHAs] KOMIUIEKTOM
CIeLMAIM3UPOBAHHON MeOenu 1

Ayn. 25 HoytOyk Asus
F6A, MynbeTumenua
npoekTop Casio XJ-
S400UN, Oxpan
MOTOpH30BaHHBINA Digis
Electra MW DSEM — 1105,
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TEXHUYECKUMHU CPEICTBAMH MYJIbTUMEINA MS Windows 10 64bit,
[IPE3EHTALHIA. Microsoft Office 2016, 7-
Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack

Ayn. 432. CuctemMHbIi
ook Intel 13 3400 MHz/8
GB/500 GB/DVD/audio,
Monutop Philips 234E5Q,
MynsTUMEANA TPOEKTOD
Casio XJ-V100W, Dkpaun

AynuTopus Ui CaMOCTOSATEIIHOW PaOOThI .
MOTOpHU30BaHHbIA Targa

o6yqa}omnx051 (MO)KGT HCIIOJIB30BATHCA OJIA

Hus MIPOBEJICHUS] CEMHHAPCKUX 3aHSATHI U 220220, MS Windows 10
CaMOCTOATENILHOMN KEHC ibra i) OCHE CHHAS KOMILICKTOM 64bit, Microsoft Office
paboThI Y L), - 2016, 1C Ilpennpusitue 8.3,

CHeIMaIu3UPOBAHHON MeOen u

KoMIbroTepamu ¢ poctynom B JUOC. Eviews7, Cucrema 53CT-

O®UC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopnoparus
I'anakTmka

* - ayauTOpHs I CAMOCTOATEIILHON paboThl 00yvatonuxcs ykaspiBaetcss OBSA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJINHBI

OcnosHas tumepamypa:

1. byanuk, P. A. IlpaBoBoe perynnpoBaHue 3JIEKTPOHHOTO TIOKyMEHTOO00pOTa :
yueOHUK /uig By30B / P. A. byanuk ; moa pegakiueit M. A. denoroBa. — 4-e uza., nepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2025. — 68 c. — (Bricmee obpazoBanne). — ISBN
978-5-534-19293-3. — TekcT : anekTpoHHbI // O6pazoBaTenbsHast miaardopma FOpaiT [caiir].
— URL: https://urait.ru/bcode/580608

2. Ky3nenos, 1. H. JlokymeHTannonHoe obecrieuenne ynpapieHus. JJokyMeHToo00poT
U JIEJIONIPOU3BOJICTBO : Y4eOHUK U mpakTHKyM Juist By30B / . H. Ky3neunoB. — 5-e u3f.,
nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2025. — 545 ¢. — (Boiciiee
obpazoBanue). — ISBN 978-5-534-20027-0. — Texkct : anexkrponHslii // OOpa3oBaTenbHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/581143
Hononnumenvras aumepamypa:

1. KorduaeHmanpHo€E 1EI0MPOU3BOICTBO U 3aITUIIICHHBIN 3JIEKTPOHHBIN
nokymeHtoobopor : yueonuk / H. H. Kynses, A. C. Aémymkun, T. B. Konapamosa, A. T'.
®abpuunoB ; o o6m1. pex. H. H. Kynsesa. - 2-e uzn., mepepad. u jorr. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcuteTckas oubnmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
sanexktpouHbii. - URL: https://znanium.com/catalog/product/1212394

2. OCHOBBI JIENONIPOU3BOCTBA. SI3bIK CITY>KEOHOTO JOKYMEHTA : Y4eOHUK U MPAKTUKYM
st By3oB / H. H. Illysanosa, A. 1O. MBanoBa ; mox obmie pexakueit H. H. IllyBamoBoii. — 2-
e U311, nepepad. u gorn. — Mocksa : MU3narensctBo IOpaiit, 2021. — 428 ¢. — (Bricuiee
obpaszoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponnsii // ObC FOpaiit [caiT]. —
URL.: https://urait.ru/bcode/468912
Pecypcwr ungopmayuonno-menexommyHukayuonHou cemu « nmepnemy»:

1. ObC PYIH u ctopornue ObC, Kk KOTOPBIM CTYIEHTbl YHUBEPCUTETA UMEIOT TOCTYII
Ha OCHOBaHMM 3aKJIFOYEHHBIX I0TOBOPOB




- DnekTpoHHO-0mbmmoTeunas cucrema PYJIH — 9bC PYJIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcuTeTcKas oubimoreka onnaita» http:// www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- ObC «KoHcynbpTaHT cTyneHTay www.studentlibrary.ru

- OBC «3nanumym» https://znanium.ru/

2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https:/link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Haykomerpuueckas 6a3a nannbix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanst 015 camocmosmensbHol pabomsl 00y4AOWUXCcs NPU
0CBOCHUU OUCYUNTUHBL/MOOYAAE:

1. Kypc nexunii no aucuuruimae « KommiaeHe nokymeHTaum.

* - Bce y4eOHO-METOIMYCCKUE MATePUANTBI JJII CAMOCTOSITEIIBHONH PabOThl 00ydJaromuXcst
pa3MeIIarTcs B COOTBETCTBUHU C ACHCTBYIOLIUM NOpsiAKoM Ha cTpanulle aucuuruinasl B TYUC!
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PA3BPABOTYMUK:

MapteiHoBHY CBeTinana

CTapH_II/Iﬁ mpe€noaaBaTeib Hukomaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Huuen J{apbs
3aBeAYIOIIHHA Kadeapoit AJlekcaHIpoOBHA
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
AXMG,Z[OB q)aXpaI[I[I/IH
JOLICHT HanaI[I[I/IH OT'JIbI
Honxcnocmo, BYTT Ioonuce Damunus U.0.
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