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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

JuctmiumHa «KomriaeHe TOKYMEHTaluuy BXOIUT B IporpamMmy OakanaBpuara « DuHaHCHI
u kpeaut» no HampasieHuto 38.03.01 «Oxonomuka» u u3ydaercs B 3 cemectpe 2 Kypca.
JuctmmumHy peanu3yer Kadenpa Oyxraiarepckoro ydera, ayJuTa W CTaTUCTHKH. JlucuuruimmHa
COCTOWT W3 7 pa3zeNioB U 7 TeM W HAMpaBieHA HA M3yYeHUE MPABUI JOKYMEHTHPOBAHUS (aKTOB
XO3SICTBEHHOH JKU3HU MPEANIPUATHN M OPraHU3aIlluU TOKYMEHTO000pOTa Ha IPEAIPUSTHH.

[lenpto OCBOCHUS IUCHUIUIMHBI SIBISIETCS MPHOOPETEHUE CTYICHTAMH TEOPETUUYECKUX
3HaHUH W TPAKTHYECKUX HABBIKOB B 00JIACTH YIMpaBJICHUS JOKYMEHTOOOOPOTOM, KOTOpBIC B
JABHEUIIIEM TO3BOJSAT WM OCYHIECTBIATH A(PQPEKTUBHYIO MACSITEILHOCTh IO CO3JAHUI0 U
opranuzanu paboThl O(UCOB Ha COBPEMEHHOM YpPOBHE, OOECIEUMBAIONIEM JOCTHIKCHHUE
YCICIIHBIX PE3yJNbTaTOB B U30paHHOH cdepe OusHeca, OOBSICHUTH  OOIIME TPHHIIMUITHI
peryiupoBaHus OyXTraaTepcKol MPaKTUKH, ONPEIEIISIONINE CBSI3H MEXIY YIETOM H IPaKIaHCKUM

MIPaBOM, MTOKa3aTh CXEMBbI y4eTa (PakToOB XO35HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHbBI

OcBoenne mucuIUIMHbBl «KOMIUTaeHC TOKyMEHTAllMW» HAIpaBlIeHO Ha (OPMHUPOBAHHE Y
oOyJaromuxcst caeayonuX KOMIETEHINH (4acTH KOMIETSHIINH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c60eHuu
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HNHaukaTopbl 10CTHKEHHS] KOMIIEeTeHIIHT
Hugp Komnerenuus A PEI A N
(B paMKax JaHHOH THCUUTUIMHEI)
VYK-1.1 OcymiecTBisieT HOUCK HHQOPMAIIHH IS PEIICHUS
Crnoco0eH OCyIIECTBIIATh TOKCK, |IIOCTABICHHOH 3aJauyl M0 Pa3IMYHBIM THUIIAM 3aIPOCOB;
KpUTHYCeCKHA aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer u KOHTEKCTHO 0OpabaThIiBacT HHPOPMAIIUIO
YK-1 nH(OpMaLUH, TPUMEHSThH JUISL pETLICHNUS! TTOCTAaBJICHHBIX 3371a4 ¢ (POPMHUPOBAHIEM
CHUCTEMHBIH MOAXO0 U PEeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
IIOCTABJICHHBIX 3a]a4 YK-1.3 [Ipennaraer BapHaHThI peICHNUS 3a7a4H, aHATU3UPYET
BO3MOYKHBIE TTOCJIEICTBHUS MX MCIOIH30BAHNUS;
CriocobeH: HCKaTh HyKHbIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepeaaBaTh HHOOPMAITHIO C YK-12.1 OcymiecTBIATh MOMCK HYKHBIX HCTOYHHKOB HH()OPMAITUH
UCIIONIb30BaHUEM IM(POBBIX  |M JaHHBIX, BOCIIPHHUMAET, aHAIN3UPYET, 3aIIOMHHAET U IIepeiaeT
CPEZCTB, a TAaK)Ke C IOMOIIBI0  |MH(OPMAIMIO C HCIIOJIB30BaHUEM IIM(PPOBBIX CPEJICTB, & TAKKE C
ITOPUTMOB IIpH paboTe ¢ MOMOIIBIO AJITOPUTMOB TIPH PabOTE C MOTYYEHHBIMU U3 PA3IMYHbBIX
VK-12 MOJTYYEHHBIMHU U3 PA3IMYHBIX  |MCTOYHHMKOB JAHHBIMHU C LEJIBI0 3()()EKTHBHOTO HCIIOIB30BAHUS
WCTOYHUKOB JTAHHBIMH C IIETbI0  |TTOMyYeHHOH HH(pOpMAXH IS peIIeHNs 3a1ad;
s¢dexruBHoro ucronb3oBanus | YK-12.2 TIpoBoaut oneHKy HH(OPMALIH, €€ TOCTOBEPHOCTD,
MTOJTyYeHHOW MH(POPMALINH JUTST | CTPOUT JIOTHIECKHE YMO3AKITIOUEHHS HA OCHOBAaHHH MOCTYTIAIOMINX
pemeHns 3a1a4; TPOBOANUTE MHGOPMALINHU U JaHHBIX;
OIIEHKY WH(OpManuy, ee YK-12.3;
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU IOCTYHAIOIIUX
nH(popManny U TaHHBIX
Cnoco0eH, ucromb3ys
’ Y ITK-1.1 OcymiecTBiusieT MoucK MHGOPMALMH ST PEIICHHS,
OTEUECTBEHHBIE 1 3apyOeKHbIE N .
MOCTaBJIEHHOH 3a1a4M po(heCcCHOHALHOM AesSTeIbHOCTH;
WCTOYHHMKH HH(POPMAIHH,
ITK-1.2 AHanu3upyeT ¥ KOHTEKCTHO 00pabaThIBaeT HHPOpPMAIHIO
cobuparh HEOOXOMMBIE IaHHBIE,
IK-1 JUISL pETLICHNUS TOCTABJICHHBIX MPO(ecCHOHANBHBIX 3a/1a4;
aHAIN3UPOBATh UX U TOTOBUTH
ITK-1.3 O606m1aer, 000CHOBBIBAET U TOTOBUT HH()OPMAITMOHHBIC
nHPOPMAMOHHBIE 0030PHI U .
N 0030pBI ¥ aHATNTHIECKUE OTYETHI IS PEIICHHS 33124
AQHATUTHYECKHE OTYETHI AT .
npodeccrnoHaNBHOH NeATeIBHOCTH;
pelIeHus 3aaq




HNHankaTopbl 10CTHKEHHS] KOMIIeTeHITNT
Mudp Komnerennus A PeI I N H
(B paMKax JaHHOM AMCIMILUINHBI)
poheCCHOHATBHOM
JIeATEIbHOCTH

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

4acTH, (HOpMHUPYEMOit
«Aucuummmmael  (MOTYIH)»

OTHOCUTCA K
omoka 1

Jucuunimua «KommmaeHe  TOKyMEHTaLMM)
y4aCTHUKaMH  00pa3oBaTeNbHBIX  OTHOIIECHUH
00pa30BaTeNbHON MPOTrPaMMEBI BBICIIIETO 0OPa30BaHHUS.

B pamkax o0pa3oBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHHS OOYYAIOIIMECS TaKXKe
OCBaMBAIOT JApyrM€ JUCHUIUIMHBI W/WMIUM  TPAKTHKH, CHOCOOCTBYIOUIME  JIOCTHKEHHUIO
3aIIAHUPOBAHHBIX PE3YJIbTATOB OCBOCHUS TUCUMIUIMHBI « KOMITIIa€HC TOKYMEHTALII.

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrowux O00CmMuiceHuro
3anjIAHUPOBAHRHbBIX pe3)lbmamoe OC60EHUA 0ucuunﬂqul
HpenmecrByommue Mocaenyrwomue
HIngp Haumenosanue ZIHCEI/IZ:IHPIHLI?IMOI;)’JIM, zmcunnnnill)l:lll\lauouynﬂ,
KOMIETeHI[UU . %
NPAKTUKH NMPAKTUKH
CriocoOeH: HCKaTh HyKHEIC Tanm-menedrncmenm**;
HCTOYHUKH uHpopMaiu u | Haeviku u mexnonozuu nyonuunvix | Phygital-mexnonoeuu 6
JTaHHBIC, BOCIIPUHUMATb, npezenmayui ¥*; oKOHOMUKe ¥,
aHaIN3UPOBATh, 3aIIOMHHATH Cmopumennune dannwix **; Teoungopmayuonnvie
u nepenasath HHGopMauuio | OcHogbl npednpuHuMamenscmea™*; | cucmemvl: GU3YaIU3AYUs
C MCHOJIb30BaHUEM DKOHOMUKA MeAHC20CYOAPCMBEHHBIX | NPOCMPAHCIMEEHHBIX
IUQPPOBBIX CPEJICTB, a TAKKE MeppuUmopuUaIbHbIX CNOPo8*>; OanHbIx **,
C TIOMOIIBIO aJITOPUTMOB OcHosbl mpetiounea na ondosom | Lughposou banxune™*;
npu paboTe ¢ TOITyICHHBIMU poinKe**; Mesicoynapoonvle
U3 pa3IMuHbIX UCTOYHUKOB Wudopmaruka, IKOHOMUUECKUE
YK-12 JTAHHBIMU C [IEJTBI0 Beeoenue 6 yugpposusayuro yuema | opeanuzayuu**,
3¢ PEeKTHBHOTO busHec-npoyeccog**, OKOHOMETpHKA;
HCIIOJIb30BAHUS TIOTyYSHHOU Muepayuonnvie pesicumvl u Dronomura yupposvix
HH(POPMALIUY [T PELICHUS NACROPMHO-6U308045 PBIHKOG*™,
3a/1a4; IPOBOJIUTH OLIEHKY ounnomamusi**; Buympennuii konmponw
nH(pOpMaInu, ee Hcmopus ¢punancosvix nompsicenuii | gupmor**;
JIOCTOBEPHOCTH, CTPOUTH 6 MUPOBOTU IKOHOMUKE ™™, Jluzaiin-meiuinenue ™™,
JIOTUYECKUE Tcuxonoeus auunocmu u Iepconanvhulii OpenOune**,
YMO3aKITIOYCHHSI Ha npogheccuonanvbroe busnec ¢ Unmepnem**,
OCHOBaHHH TOCTYTAFOIINX camoonpedenenue**;
uH(pOpMAIINY U TAHHBIX
O3HaxomMumenvbHas NPAKMuKda, Muposast sxonomuxa;
Dkonomuueckas ceo2pagusi; Cmamucmuxa,
Mamemamuxa (4acme 1); Mamemamuxa (9acmo 2);
HUngopmamuxa, Buympennuii konmponw
Muxkposxonomura, dupmor **;
Maxkposxonomura, Juzain-moluiienue **;
Crioco0eH oCylIecTBIsATh Bseoenue 6 yugposuzayuio yuema | Ilepconanvhuiil Openoune™*;
MOVCK, KPUTUIESCKUI aHATTN3 ousnec-npoyeccog™*, Busnec 6 Humepnem ™™,
VK-1 U CHHTE3 MH(POpPMAITHH, Tatim-menedscmenm™*; Phygital-mexnonocuu ¢
MPUMEHSTH CHCTEMHBIN Haevixu u mexnonozuu nyonuynvlx | skonomuxe**;
MOJIXOJ1 AJISl pEeLIeHHS npezeHmayui **; Teounghopmayuonnvie
ITOCTaBJICHHBIX 33124 Cmopumennune 0annvix **; cucmembl: U3YANUIAYUSL
OcHogvl npeonpunumamenscmea™*; | npocmpancmeennvix
DKOHOMUKA MeHC2oCyOapCmEeHHbIX | OaHHbIX *™*;
MeppuUmopuUanbHbix cnopos™*™; Lughposoui bankune**;
OcHosbl mpetiounea na orooeom | Mescdynapoorvle
poiHKe™™, 9KOHOMUYECKUe
Kpeamusnocmo u unnosayuu 6 opeanuzayuu**;




IIpenmecTBylommue ocaenyromue
HaunmenoBanue P M y
Hndpp T — JHCHUITHHBI/MOIYJIH, JHCHUITHHBI/MOYJIH,
NMPaKTHKUH* NMPaKTHKUH*
busnece*™; Hucmumyyuonanvhas
Kommynurkayuu 6 sxonomuxe u IKOHOMUKA,
ynpagieHuu **; Mesicoynapoonule
OcHOBbL HAYUHBIX UCCIEO08AHUL Y™, | DKOHOMUYECKUE OMHOULEeHUSL,
Tpenune: paboma c Ynpaenenue 6anxosckumu
MeAHCOYHAPOOHOU cmamucmukon**; | puckamu**;
Muzpayuonnvie pesicumvl u Opeanuzayus OesimenrbHOCmMU
NAcnoOpmHO-8U308ds Llenmpanvrozo 6anka™**;
ouniomamua**; DuHanCcoBbIl MEHEeOIHCMEHMN,
OcHo8bl MeAHCOYHAPOOHBIX Dxonomuka yugpposvix
cmanoapmos yuema u ayouma**; | pulnkog**;
busnec-knumam u pecynuposanue | Mapxemune;
UHOCMPAHHBIX UHBECMUYULL 6 Ipouzeodcmeenno-
PoO**; MEXHON02UYeCKAas NPAKMUKA,
Hcemopusi punancosvix nompsicenuii | I[lpedouniomnas npakmuxa;
6 MUpOBOU IKOHOMUKE ™,
Texnonozuueckue pesonoyuu u
9KOHOMUYeCKUuti pocm*™*;
Cmpaxoeoti 6usnec**,
Icuxonozus nuunocmu u
npogheccuonanbroe
camoonpeoeneHue**;
Ananumuxa 6 Excel **;
Dkonomuueckas eeoepagusi;
IIpasoseoenue,
Bseoenue 6 yugpposusayuio yuema
busnec-npoyeccog**;
Tatim-meneoncmenm™>*;,
Hagvixku u mexnono2uu nyoauyHbix
ek -
npesenmayuil
P 4 R Ilpouzeodcmeenmo-
Cmopumennune 0annvlx **;
x%. | MEXHONORUYECKAA NPAKMUKA,
OcHogbl npednpunumamenscmea™*;
s Oxonomuxo-
Ananumuka 6 Excel **; AMeMAMIecKkoe
DKOHOMUKA MeHC20CY AP CTNEEHHBIX oOeTUDOsaHe:
MEPPUMOPUATILHBIX CNOPO8™™; posanue,
. Buympennuii konmpons
OcHosbl mpetiounea Ha oHO06oM sk
Crioco0eH, UCOb3Ys R pupmer ¥*;
OTEYECTBEHHEIE U p ’ Juzavin-moluiienue **;
Kpeamusnocmo u unnosayuu 6 . s
3apyOe)KHBIC HCTOUHUKHU Gusnece ™ Iepconanvhvlii Openoune™*;
uHpOpMAaIUH, COOUpPATh ’ busnec 6 Unmepnem**;
Kommynurkayuu 6 skonomuxe u .
HEOOXOJUMBIE TaHHEIE, S Phygital-mexunonozuu ¢
TIK-1 aHAIM3UPOBATH UX U ynp ’ < sk. | IKOHOMUKE™™;
OcCHO8bl HAYYHBIX UCCIE008AHUL ™
TOTOBUTH MH(POPMAIIOHHBIE Toenune: paboma ¢ Teoungopmayuonnvie
0030pbI U aHATTUTUICCKUE p - P <. | CUCMIEMBL. BU3YATUIAYUA
R MEACOYHAPOOHOU CIAMUCTIUKOU *™,
OTYETHI JUTA PEUICHUS 33124 NPOCMPAHCNBEHHBIX
N Muezpayuonnsie pesxxcumvl u s
podeCcCHOHATBHOM OanHbIx **;
NACROPMHO-6U308045 N sosen
JESITEIbHOCTH P —— Lugposoii bankune™*;
’ Meosicoynapoonvie
OcHo8bl MeAHCOYHAPOOHbIX SKOHOMICCKIE
cmandapmog yuema u ayouma**, s
opeanuzayuu**;

Busnec-knumam u pezynupoganue
UHOCMPAHHBIX UHBECMUYULL 6
PoO**;

Hcmopus unancosvix nompsicenuil
6 MUpPOBOU IKOHOMUKe ™,
Texnonoeuueckue pegonoyuu u
9KOHOMUYeCKUl pocm™*™*;
Cmpaxosoii busnec™*;
Tcuxonoeus nuunocmu u
npogeccuonaibHoe

DxoHomuKka yugpposvix
& 3
PBIHKO8 ™™




IIpenmecTBylomme ITocnenxyrommue
HaumenoBanme pen yrom Ayromt
Hndpp JHCHUITHHBI/MOIYJIH, JHCHUITHHBI/MOYJIH,
KoMueTeHmH NpaKTHKA* NpaKTHKH*
camoonpeoenenue**;

* - 3amoJIHAETCS B COOTBETCTBUM ¢ MaTpHueil komnereniuid u CYII OIT BO

** - 3JIEeKTUBHBIC TUCIMIUIMHBI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mmas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «3% 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHolt pabomvi no nepuooam 0C80eHUs 00pA308aMENbHOU NPOSPAMMbL 8blCULE20 00pA308aHUs OISl OYHOU (HopMbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCBD)
Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 56 56
Koumponw (sx3amen/3auem c oyenkou), ax.u. 18 18
OO01Iasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 108 108
3a4.el. 3 3

OOmiast TPyA0EMKOCTh AUCHUILTUHBI « KOMIUTaeHC JOKYMEHTAIMI COCTABISIET «3%» 3aUeTHBIC SMHUILIBI.
Tabnuya 4.2. Budwvl yuebHoti pabomul no nepuoodam 0c8oeHUs 06pa308amenbHOL NPOSPAMMbL 8bICULE20 00PA308aHUSL O/ OYHO-3A0UHOU OopMbl
00yueHusl.

Bupa yue6Hoii padoThI BCEIO, ak.u. CeMec3T PCED
Konmaxmmnas paboma, ax.u. 34 34
Jlexkuuu (JIK) 17 17
JlaGoparopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3austust (C3) 17 17
Camocmosmenvhas paboma 0by4arowuxcs, ax.u. 65 65
Koumponw (sx3amen/3auem c oyenkou), ax.u. 9 9
OO01IAasi TPYA0EMKOCTh THCIHILTAHBI aK.v. 108 108
3a4.el. 3 3




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue paszea (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[NonsTus «uHGOpMaUS» U
«IOKyMeHT». OyHKINU
JnokymeHToB. HopmaTusHO-
npaBoBas 6a3a mo
YTPaBICHUIO JOKyMEHTAMH

11

JIOKyMEHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHOCTH. DyHKINS TOKyMEHTa. 3HaUCHHUE
n3ydyeHus: QyHKIUN JOKYMEHTA.
HudopmannonHas GyHKINS TOKyMEHTa KaK
CPEJICTBO 3areyaTiIeHNs] U COXPaHSHHUs
nHdopmannu. CouunanbHas GpyHKINS TOKYMEHTA.
KynbrypHast GyHKIMS JOKYMEHTA.
KomMyHuKaTHBHAsE GYHKIHS KaK CPEICTBO
nepenaun HHGOpMaIuu. YpapieHIecKas
(GYHKIMS ¥ ee 3HaueHHEe B OpraHU3aluH
ynpasnenus. [IpaBoBas GpyHkums. OyHKIMA
yueta. DyHKIHUS JOKYMEHTa KaK HCTOPHYECKOTO
nctouHnka. OyHKINK OCTOSIHHO EHCTBYIOINE
n GyHKINH onepaTuBHbIE. Biusaue GyHKImi
JOKyMEHTA Ha €r0 CTPYKTYDY.
[MonnpyHKIMOHATBHOCTH JOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HUIUPOBAHHBIE CUCTEMBI JJOKYMEHTAL[HH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAIllHOHHOTO
obecnieuenus ynpasinenus. [lopsaok
corjlacoBaHus U NMOANHNCaHNUA TOKYMCHTOB.
Yanduxanus n CraHgapTH3anns
YIPaBICHIECKUX TOKYMEHTOB; TIOPSIOK
3aI0JIHCHMS] THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckast nokymenranus. [lepsnansie
JOKyMEHTHI IpeIpUATHS. PEeKBU3UTHI
MIepBUYHBIX JTOKYMEHTOB. [IpaBo moamucu
TIepBUYHBIX YUETHBIX JOKYMEHTOB. BHeceHme
I/ICHpaBJ'IeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenne 1okyMeHTOB. OpraHu3arus
JIOKyMEHTO000pOTa U MpaBUIIa XPaHEHUsI
JOKyMeHTOB. ['paduk JoKkyMeHTOOOO0pOTA.
JIoKyMeHTBI, coJiepiKaliie KOMMEPUYECKUe
cBeieHus. CpOKH XpaHEHHUS TOKYMEHTOB

JIK, C3

Paznen

JlokyMeHTanbHOE
odopmIIcCHHE OTIepaIuii ¢
OCHOBHBIMH
cpeactBamuy/lokymMeHnTansHoe
odopMIICHHE OTIepaIHii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co3aHne KOMUCCHH TI0 OCYIECTBICHHIO
oIepanuil ¢ OCHOBHBIMH CPEJCTBAMMU.
Ioctynnenne 0CHOBHBIX cpencTB. MoHTax
obopynoBanusa. Hamuuue u ncrnosis3oBaHue
OCHOBHBIX CpEJICTB (MHBEHTapHBII HOMEp,
MHBEHTapHas KapTOUKa U HHBEHTApHAs KHUTA,
amopTu3aiys). PEeMOHT peKOHCTPYKIHS U
MOJIEpPHHU3AINS OCHOBHBIX CPEJICTB.
[lepememenne ocHOBHBIX cpencTB. Komuccus mo
MIPOBEACHUIO ONIEPAIii ¢ HeMaTepHaTbHBIMU
aktuBaMH. [locTyruieHne HemaTepHaIbHbBIX
akTuBOB. Hammume u ucrons3oBaHne
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HeMaTepHasbHbIX aKTUBOB BHYTPH OpraHU3aIUU

JK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BO/ICTBEHHBIMHU
3amacamu

4.1

HOCTyHJ’IGHI/IG MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrUe LEJIH. KOHTpOJ'IL 3a
HCIOJIb30BAHUCM MAaTCpHaAJIOB. BHy’I‘pGHHI/IC
nepeMenicHrs MaTepruaioB. MaTepI/Ianm Ha
CKJ1azac. Tapa. MaTepI/IaJ'H)HI)IG IICHHOCTH,
IIPUHATBIC HA OTBECTCTBCHHOC XPAaHCHHUC

JK, C3

Paznen
5

JloxymeHTansHOE
o opMIICHHE KACCOBBIX U

51

IToctynnenue nener B kaccy. Brimaua geHer u3
kaccel. Craua [neHeXHOM HaIUNYHOCTH B OaHK.

JIK, C3




Homep
pasaeiia

HaunmenoBanue pasaesna
AUCHUTLIUHBI

Conep:xanue pasaesia (TeMbl)

Bun
y4eOHoi
padoThr*

0GaHKOBCKHUX omepaunuit

Pacuetsl nnaTe:;xkHbIMH IOPYUYEHUSAMM.
JlenexHplil uek. MIHBeHTapu3aus Kaccsol.
HuBeHTapu3anys CpecTB Ha cYCTax B ODaHKe

Paznen

JloxymMeHTalmoHHOE
obecrieueHne yIIpaBICHUS
MIEPCOHATIOM

6.1

HopmaTuBHBIE aKThI, pETYIUPYIOIINE BOIIPOCHI
KaJpOBOW CIIyKObl Ha TIPEIIPHUSITHH.
BHyTpeHHHE OKaNbHbBIE MIPAaBUIIA, B TOM YHCIIE
BHYTPEHHETO TPYIOBOTO PACHIOPAIKA;
KOJUIEKTHBHBINA 10TroBOp. O3HAKOMIICHHE
paOOTHHUKOB C JIOKAJIBHBIMH HOPMATHBHBIMHU
akTamu. [ToHSTHE IEPCOHANBHBIX TaHHBIX
paboTHHKOB, X 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYOBYIO AEATEIBHOCTh
paboTHukoB. TpynoBoii norosop. Bumsl, popma,
cozepkanue. TpynoBast KHUXKKA

JK, C3

Paznen
7

Cpe,Z[CTBa aBTOMaTHU3allli1
ACJIOIIPOU3BOACTBA

7.1

Opranu3anus xpaneHust JokyMeHToB B [1K,
obecrnieunBaromias ObICTPBIN TOUCK
HEOOX0AMMOro MaTepuana 0e3 IpUMeHeHHSs
CICIHANBHBIX IPOTPAaMM aBTOMATH3AIIH
Jenornpon3BoacTBa. GopmMupoBaHue
KJIacCH()UKATOPOB ISl OPTaHU3AINN XPAHCHUS
MHCEeM TpakJaH. baszbl MTaHHBIX BBIIECTOSIITIX
opranu3anuii. ba3sl JaHHBIX opraHU3aluil
MMapTHEPOB

JIK, C3

npaxmuuecxue/cemwtapcxue S3AHAMUAL.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

* - sanonmsercs Tonbko 1o QUHOM dopme obyuenns: JIK — nexyuu; JIP — nabopamopuvie pabomui; C3 —

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropuu

OcHamenue ayiuropuu

Cneuuaau3npoBaHHOE
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
MaTepHaIbl 1J151 0CBOEHHSA
AUCIHUTLTAHBI
(mpu HE0OXOAMMOCTH)

Ayautopust 1S POBEACHUS 3aHATUN
JIEKIIMOHHOT'O THUIIA, OCHAILICHHAS

HoyTtOyk Asus F6A,
MynbpTHMeEaMa TPOEKTOP
Casio XJ-S400UN, Dxpan
MOTOpHU30BaHHbIN Digis
Electra MW DSEM — 1105,

JlexnonHuas KOMILUIEKTOM crenuain3upoBannoit medenn; | MS Windows 10 64bit,
JOCKOU (3KPaHOM) M TEXHHYECKUMU Microsoft Office 2016, 7-
CpelCTBaMU MYJIbTUMEINA MPE3CHTALIHI. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack
Ayautopus U1 IPOBEAECHUS 3aHATHN HoytOykx Asus F6A,
CEMHHAPCKOTO THIIA, TPYIIOBBIX U MynsTUMEARA TPOSKTOP
WHIUBHUIy ATBHBIX KOHCYNIbTanuil, Tekymero | Casio XJ-S400UN, Dkpan
CemuHapckas KOHTPOJIA U POMEKYTOYHOHN aTTeCTAIUH, MOTOpH30BaHHBINA Digis

OCHAII[EHHAs KOMILIEKTOM
CHeIUaIu3uPOBAHHON MeOeH U
TCXHNUUYCCKUMU CpCILCTBaMI/I MyJIBTI/IMCZ[I/Ia

Electra MW DSEM — 1105,
MS Windows 10 64bit,
Microsoft Office 2016, 7-




Mpe3eHTAIHH. Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack

Cucremubrii 6510k Intel 13
3400 MHz/8 GB/500
GB/DVD/audio, MonuTop
Philips 234E5Q,
MynsTUMEANA TPOEKTOD
Casio XJ-V100W, Dkpan

AynuTopHst Ui CaMOCTOSATEIIbHOW PabOThI .
MOTOpHU30BaHHbIA Targa

o6yqa}om1/1xc>1 (MO}KGT HCIIOJIB30BAThCA OJIA

Hlaa MIPOBEJICHUS] CEMHHAPCKUX 3aHATHI U 220220, MS Windows 10
CaMOCTOSITEIILHON KEHC ibra i) OCHE CHHAS KOMILICKTOM 64bit, Microsoft Office
paboThI Y L), - 2016, 1C Ilpennpusitue 8.3,

CHeIUaIu3UPOBAHHON MeOen U

KoMIbroTepamu ¢ goctynom B JUOC. Eviews7, Cucrema 53CT-

O®UC , Expert Systems ,
7-Zip, FastStone Image
Viewer, FreeCommander,
Adobe Reader, K-Lite
Codec Pack, Kopnoparus
I'anakTmka

* - ayauTOPHsI I CAMOCTOATEIILHON paboThl 00yvatonuxcs ykaspiBaetcss OBA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHHUE JTUCIIUIIJINHBI

OcnosHas tumepamypa:

1.1. Ky3znenos, 1. H. [JokymeHTanimoHHoe 0OeCTIEUeHHE YIIPABICHUSI.
JIoKyMeHTOOOO0POT M JIeNIONPOU3BOACTBO | YUeOHUK U MpakTUKyM it By3oB / W. H. Ky3neros.
— 4-e w3 ., nepepabd. u non. — Mocksa : U3gatensctBo IO0paiit, 2023. — 545 c. — (Briciee
obpazoBanue). — ISBN 978-5-534-16003-1. — TexkcT : anexkrpoHHslii // OOpa3oBaTenbHas
miatdopma Opaiit [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kysnenos, 1. H. JlokymMeHTallMOHHOE 0OecrieueHne ypaBaeH!s NEepPCOHAIOM :
y4eOHUK U MPAaKTUKYM Ui pukiagHoro Oakanaspuara / M. H. Ky3nenos. — Mocksa :
NznarensctBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuxiagnoit kypc). — ISBN 978-5-9916-
4000-8. — Tekcr : anextponusiii / DBC Fpaiit [caitr]. — URL.: https://urait.ru/bcode/426321
Hononnumenvnas aumepamypa:

1.3. KonduaeHumanbHOE IeIONPOU3BOJCTBO U 3ALUILEHHBIN 3JI€KTPOHHBIN
nokymeHnToobopor : yueonuk / H. H. Kynses, A. C. Iémymkun, T. B. Konapamosa, A. I'.
®abpuynoB ; mox obur. pea. H. H. Kynsesa. - 2-e uzz., nepepab. u nomn. - Mockaa : Jloroc, 2020.
- 500 c. - (HoBas yauBepcuteTckas oubiamoreka). - ISBN 978-5-98704-711-8. - Tekcer :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBHI JeNONPOU3BOICTBA. SI3BIK CITYy)KEOHOTO TOKYMEHTA : YICOHUK H
npaktukyM Juist By30B / H. H. lllysanosa, A. FO. MBanoBa ; nmox o6meit penakuueit H. H.
lyBanoBoit. — 2-e u3 ., nmepepad. u qor. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anekrponHslii // ObC
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/468912
Pecypcel ungopmayuonno-menekoMmyHuKayuoHnou cemu « umepnempy:

1. O9bC PYIH u croponnue 3bC, Kk KOTOPBIM CTyA€HTBI YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYEHHBIX IOTOBOPOB

- DnekTpoHHO-0mbmmoTeunas cucrema PYJIH — ObC PYJIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YHuBepcuteTckas oudimoreka onnaita» http:// www.biblioclub.ru




- OBC IOpaiit http://www.biblio-online.ru
- OBC «KoncynbranT cryaenra» www.studentlibrary.ru
- OBC «Tpounukuit MOCT»
2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI
- DIIEKTPOHHBIN (POHI TPABOBOM M HOPMATUBHO-TEXHUYECKON JJOKYMEHTAIIUU
http://docs.cntd.ru/
- mouckoBas cuctema Sunekc https://www.yandex.ru/
- mouckoBas cucreMa Google https://www.google.ru/
- pedepatuBHas 6a3a manHbix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuanvt 051 cCAmMoCmosmenbHou pabomuvl 0OYUaAOWUXCSL NPU
0CB80EHUU OUCYUNTUHBL/MOOYIS*:
1. Kypc nekuwmii no nuciurinie « KomminaeHe T0KyMeHTaUuW.

* - Bce yueOHO-METOANYECKHE MaTepHallbl Uil CaMOCTOATENbHOM paboThl 00yvaromuxcs
pa3MenarTcs B COOTBETCTBHUHU € JEMCTBYIOIMM NOPsAKOM Ha cTpaHule aucuuiuinasl B TYHUC!

8. OLIEHOUHBIE MATEPHAJIbI U BAJLIbHO-PEITHHIOBASI CUCTEMA
OLEHUBAHMSI YPOBHSI C®OPMHUPOBAHHOCTM KOMIETEHLUI IO
JTUCHUIJIMHE

OneHouHble MaTepuanbl W OaUIBHO-pEHTHHTOBAs CcUCTeMa* OLEHHBAHUSA YPOBHS
c(OPMHPOBAHHOCTU KOMIIETEHIMH (4acTH KOMIIETEHIM) [0 MTOraM OCBOCHMS JUCLMILIMHbI
«KommiaeHc nokyMeHTaluu» npejacrasieHsl B [Ipunoxenun k Hacrosuieil Paboueli mporpamMme
JUCLUTUINHBI.

* - OM u BPC ¢popmupyroTcsi Ha OCHOBaHUH TPeOOBAaHUN COOTBETCTBYIOIIETO
JIOKaJIbHOTO HOpMaTuBHOroO akta PY J1H.
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PA3BPABOTYMUK:

MapteiHoBHY CBeTinana

Crapuuii npenojaBateib Huxomaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Copokuna Jlapuca
3aBenyromuii kadeapoit Huxkonaesna
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
BLICTp}IKOB AneKcaHz[p
HpO(beCCOp-KOHCYHBTaHT SIkoBieBUY
Honxcnocmo, BYTT Ioonuce Damunus U.0.

11



