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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

HucuuiuinHa «KoMImaeHC —JTOKyMEHTalMW» BXOAMT B Iporpammy OakajnaBpuaTa
«OKoHOMHUKa ropoaa» no HampasieHHo 38.03.01 «DxoHomuka» U u3ydaercst B 3 cemecTpe 2
kypca. ucuuiuinny peanusyet Kagpenpa «DunaHcsl, yueT u ayauT». JJucuunirHa cocTouT u3 7
pa3genoB W 7 TeM W HampaBlIeHAa HAa HW3yYeHHE TMpaBWI JIOKYMEHTUPOBaHHS (DaKToOB
X039 CTBEHHOH KU3HU NPEANPUATUN U OpraHU3aluU JOKYMEHTO000pOTa Ha NPEAIPUATHH.

Llenbto OCBOEHHS IUCUUIUIMHBI SIBISETCS NPUOOPETEHUE CTYIAEHTAMH TEOPETUUYECKUX
3HaHUM M TNPaKTHYECKUX HABBIKOB B 00JacTU yNpaBJIEHUS JOKYMEHTOOOOPOTOM, KOTOpBIE B
JambHEUIIEM TMO3BOJSAT WM OCYHIECTBIATH A(PQPEKTHBHYIO JEATEIBHOCTh 10 CO3MAHUIO H
opraHuzanuu paboTsl O(UCOB Ha COBPEMEHHOM YpPOBHE, OOECHEUMBAIOLIEM JOCTH)KEHHUE
YCICIIHBIX PE3yJNbTaTOB B U30paHHOH cdepe OusHeca, OOBSICHUTH  OOIIME TPHHIIMUITHI
peryaupoBaHust OyXraaTepcKoil IPaKTUKHU, ONPEEIISIONINE CBSA3H MEXKAY YUETOM U IPa)IaHCKUM
MIPaBOM, MTOKa3aTh CXEMbI y4eTa (PaKTOB XO3HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHbBI

OcBoenne mucuIUIMHbBl «KOMIUTaeHC TOKyMEHTAllMW» HAIpaBlIeHO Ha (OPMHUPOBAHHE Y
oOyJaromuxcst caeayonuX KOMIETEHINH (4acTH KOMIETSHIINH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c60eHuu
OUCYUNTUHDBL (Pe3YTbmambl 0C80EHUS OUCYUNTIUHDL)

HNHaukaTopbl 10CTHKEHHS] KOMIIEeTeHIIHT
Hugp Komnerenuus A PEI A N
(B paMKax JaHHOH THCUUTUIMHEI)
VYK-1.1 OcymiecTBisieT HOUCK HHOOPMAIIHH IS PEIICHUS
Crnoco6eH OCyIIECTBIATh TOKCK, |IIOCTABICHHOH 3aJauy MO Pa3INYHBIM THUIIAM 3aIIPOCOB;
KpUTHYCeCKUiA aHamu3 u cuHTe3 | YK-1.2 AHanm3mpyer i KOHTeKCTHO 0OpabaThiBacT HHPOPMAITUIO
YK-1 nH(OpMaLUH, TPUMEHSThH JUISL pETLICHNUS! TTOCTAaBJICHHBIX 3371a4 ¢ (POPMHUPOBAHIEM
CHUCTEMHBIH MOAXO0 U PEeLIeHUs |COOCTBEHHBIX MHEHUH U CYKICHUH;
IIOCTABJICHHBIX 3a]a4 YK-1.3 [Ipennaraer BapHaHThI peICHNUS 3a7a4H, aHATU3UPYET
BO3MOYKHBIE TTOCJIEICTBHUS MX MCIOIH30BAHNUS;
CriocobeH: HCKaTh HyKHbIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman YK-12.1 OcymiecTBIIATh MMOUCK HYKHBIX HCTOYHHKOB MH(OPMAITUH
HCIIONIb30BaHUEM LIU(PPOBBIX
W TaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIOMUHACT U TIepPeaaeT
CPEZCTB, a TAK)Ke C TOMOUIBIO
nH(pOpMALHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEACTB, a TAKKE C
ITOPUTMOB IIpH paboTe ¢
MOMOIIBIO AJITOPUTMOB TIPH Pa0bOTE C MOTYYEHHBIMU U3 PA3IHMYHBIX
TIOJTY9EHHBIMHU U3 Pa3ITHIHBIX
VYK-12 HCTOYHHKOB TaHHBIMHU C IIeIbI0 3(pPEeKTUBHOTO UCTIONB30BAHUS
HCTOYHUKOB JJAHHBIMH C IIEJIHIO o
MOJTy4eHHOW MH(OPMALMH JJIsl PELIeHHs 3a/1a4;
3¢ (HEKTHBHOTO MCITOIB30BAHUS
o YK-12.2 [TpoBoaut oLieHKY HHPOPMAIIHH, €€ JOCTOBEPHOCTb,
NOJTy4eHHOW MH(GOPMALMH JIJIsI
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
uH(OpMaLINK U TaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHUECKUE YMO3aKIIIOUEHUS Ha
OCHOBaHMHU IOCTYHAIOIIUX
nH(popManny U TaHHBIX
CnocobeH, ncroibs3ys
OTEUECTBEHHBIE 1 3apyOeKHbIE
Py ITK-1.1 CriocoGen HaxoanuTh 1 00pabaTeiBaTh HEOOXOAUMYIO
WCTOYHHMKH HH(POPMAIHH,
CTaTHCTHYECKYIO HH(POPMAIIHIO TI0 MHBECTUIIMOHHBIM MPOEKTaM;
cobuparh HEOOXOMMBbIE JIaHHBIE,
MK-1 ITK-1.2 CriocoGeH paccUuThIBATH CPOK OKYITAeMOCTH U MTOKa3aTen
aHATM3UPOBATH UX U TOTOBUTH .
YCTONYMBOCTH MHBECTHIIMOHHBIX MPOEKTOB KaK HHANKATOPOB
nHPOPMAMOHHBIE 0030PHI U
OIIeHKH X 3¢ dexTnBHOCTH;
AQHATTUTHYECKHE OTYETHI IS
peeHus 3a1a4




HIugp

Komnerennus

HNHanKkaTopsl 10CTHKEHUS] KOMIETEHIINN
(B pamMKax JaHHOW JAUCIMILIHHEI)

poheCCHOHATBHOM
JIESTEIbHOCTH

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

JAucuunnmza
YYaCTHUKAMHU

«KommaeHc
00pazoBaTeIbHbIX

JIOKYMEHTAIAW»
OTHOILIEHUN

OTHOCUTCH
omoka 1

00pa30BaTeNbHON MPOTrPaMMEBI BBICIIIETO 0OPa30BaHHUS.

«J I CIIUIIIIMHBI

bopmupyemoit
(MoTy | )»

YacTH,

B pamkax o0pa3oBaTeNbHON MpPOTpamMMbl BBICIIETO OOpa30BaHHS OOYYAIOIIMECS TaKXKe

OCBauBarOT

apyrue

JUCLUILINHEI

W/WTW  TIPAaKTHKH,

CITOCOOCTBYIOIINE

JOCTHIXCHHIO

3aIlJTaHUPOBAHHBIX PE3YJILTATOB OCBOCHUA JUCHUIIIIMHBI «Kommnaenc JOKYMCHTAILUN .

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrowux O00CmMuiceHuro
3anjIAHUPOBAHRHbBIX pe3)lbmamoe OC60EHUA 0”6’14”71]1qu1
HpenmecrByommue Mocaenyrwomue
Mudg HanMenonanue }JIHCEI/IZ:IHPIHLI/yMOL; JIN ZIHCHI/IHJ]HJI:-II)}:I/MO}J JIN
P KOMIIETeHIIHH * YT, . YT,
MPaKTHKH MPAKTHKH
Kpeamusnocmo u unnosayuu 6
busnece™*;
. IIpenaunioMHas npakTHKa;
OcHosbl mpetiounea Ha GoHO06OM
- IIpoexTHO-TEXHONOTHYECKAS
p ' [IPAKTHUKA;
Mamemamuueckas n1o2uxa u
ook DKOHOMETPUKA;
meopus aneopummos™*;
Dkonomura u punancol
Hagviku u mexnonoeuu nybauynwix N sk
= e YCmonyue02o pazeumus**;
npezenmayuii ¥*, N s
Lughposoui banxkune**;
Beeoenue 6 yugposusayuro yuema s
CriocoOeH: HCKaTh HyKHEIC sk busnec ¢ Unmeprnem**;
busHec-npoyeccog**, . -
HUCTOYHHUKH MHPOPMAIIUH U . e Juzaiin-moiuinenue*™,
Cmpaxosoii 6usnec™*; . -
JTaHHEIE, BOCIIPHHUMATB, Ipoexmuviil ananuz™*;,
Hudposas rpaMOTHOCTS;
aHATU3UPOBATH, 3aTIOMUHATH . - I'eomapkeruHr;
Tanm-menedncmenm**;
U nepeiaBaTh HHOOPMALIUIO wx. | Komnvromepnoie
OcHogsbl npeonpunumamenvcmea *>;
C MCIOJIb30BaHUEM uHcmpymenmol OusHec-
Busyanuzayus npocmparncmeentoix s
HU(POBBIX CPEACTB, a TAKKE s ananumuku**,
OQHHBIX 8 IKOHOMUKE ™}
C TMIOMOIIBIO AITOPUTMOB Yuem na npeonpuamusx
Teopus u npaxmuxa o
npu paboTe ¢ MoIy4eHHBIMU s manoeo busneca™*;
MeNCOYHAPOOHO20 OusHeca*™, sk
13 pa3INyHbIX UCTOYHUKOB . | IC:IIpeonpusmue™™;
Hcmopus ¢unancosvix nompsicenuil
VK-12 JAHHBIMU C IEIBIO . Sk Kopnopamusnoe
8 MUPOBOT IKOHOMUKe ™™,
3¢ PEKTHBHOTO MOWEHHUYECBO: KAK
. THcuxonoeus nuunocmu u -
HCTIOJIB30BaHU MTOJTy4YeHHOM obezonacums 6usHec**;
npogeccuonaibHoe < s
WHPOPMALUH [T PEIICHUS - Ilepconanvhviii 6penoune**,
camoonpedenenue**; .
3a7a4; MPOBOAUTH OICHKY Phygital-mexunonocuu ¢
Kommynurkayuu 6 sxonomuxe u e
uHpOpMaIuH, ee R —— 9KOHOMUKe ¥,
JIOCTOBEPHOCTH, CTPOUTH Yip , . Jlesenonmenm: copoockue u
FBesonacrocmu 6 yugposotl
JIOTHYECKHUe cpede™: pezuoHanvHbie
YMO3aKJIIOYeHHsI Ha P ’ Cyx. | UHBECTMUYUOHHBIE
OcHo8bl HaYYHBIX UCCIeO08AHUU ™, ke
OCHOBaHHH TTOCTYTAOIIHX npoexmul**;
Tpenune: paboma c
nH(OPMAIINN U TAHHBIX . < wx. | Medicoynapoouvie
MeANCOYHAPOOHOU CIAMUCTIUKOU *™;
9KOHOMUYECKUe
OcHo8bL MeHCOYHAPOOHBIX soee
wx. | OP2aHUAUUU™®;
cmanoapmos yuema u ayouma**;
DxoHomuueckue modenu
busnec-knumam u peeynuposarue ok
< pazeumus 20p0008**,
UHOCMPAHHBIX UHBECMUYULL 8
) DKoHOMUKA YMHO20 20p00a
PcD skk B
. (Smart City)**;
Texnonoeuueckui cyseperumem 6
MHOOROAAPHOM Mupe*™,
VK-1 Crioco0eH oCylIecTBIsATh O3naxomumenvHas nPpakmuxa, MupoBasi 5KOHOMHKA,




IIpenmecTBylommue ocaenyromue
HIngp Haumenosanue uncﬁnl:mnﬂblyMOI;yﬂn, HHCHI/IHJII/Ii?lZI/ﬁIOlIyJIM,
KOMITeTeHI[HH . %
NMPaKTHKH MPAKTHKH
MOUCK, KPUTHYCCKUH aHAIH3 Mamemamuxa (Yacme 1); DKOHOMHUYECKasi CTATUCTHKA;
U cHHTe3 HH()OpMAIIHH, Mukposkornomuka; Martematuka (Yacts 2);
MIPUMEHATH CUCTEMHBIN Maxkposkornomuka; MucTutynnoHanpHas
TIOJTXOJT JJISL PEIICHUS OroHomuueckas eeoepagusi; 9KOHOMUKA;
MTOCTaBJICHHBIX 33724 Texnonoeuueckuti cysepenumem 6 | MexayHapOIHBIC
MHO20N0NAPHOM Mupe ™™, SKOHOMHYECKUE OTHOIICHIS,
Hcmopus gunancosvix nompscenuil | Qopmuvl 20p00CcK020
8 MUpPOBOLL IKOHOMUKe ™, HepaseHcmaa **,
busnec-xnumam u pecyruposanue | I'eoypOaHHUCTHKA;
UHOCMPAHHBIX UHBECMUYULL 8 T'ocynapcTBeHHBIN
PO**; KaJlacTPOBBIH yUeT U OLIEHKa
Kpeamusnocms u unnosayuu 6 00BEKTOB HEJIBUKUMOCTH;
busnece*™; Komnvromepnoie
Busyanusayus npocmpancmeennvix | uncmpymenmol 6usnec-
OaHHbBIX 8 IKOHOMUKE ¥ ananumuru **;
OcHogbl HayuHbX uccredosanul**; | Ilpoexmmuoiil ananuz**,
Beeoenue 6 yugpposusayuio yuema | IxoHomura u opeanuzayus
busnec-npoyeccog**; BHEUIHEIKOHOMUUECKOU
Tavim-meneorcmenm™*; oeamenvHocmu **;
Hasviku u mexnonozuu nyonuunelx | MapKeTHHT;
npeseHmayuii **; Kopnopamusnoe
Mamemamuueckas nozuxa u MOULEHHUYECMBO. KAK
meopust aneopummos**; obezonacums busnec**;
Ochoswl npeonpunumamenscmea™*; | Jluzaun-moiunenue*™,
OcHosbl mpetiounea na ondosom | Ilepconanvuviti Openoune**,
poiHKe*™; Busnec 6 Unmepnem**,
Teopus u npaxmuxa Phygital-mexnonozuu ¢
MeAHCOYHAPOOHO20 busHeca ™™ IKOHOMUKE ™,
THcuxonoeus nuunocmu u Jlesenonmenm: copoockue u
npogeccuonarbHoe pecuoHanvhbie
camoonpeoenenue**; UHBECTUYUOHHbBLE
Kommynurkayuu 6 sxonomuxe u npoexmul **;
ynpagieHuu**; Lughposoui bankune**;
bezonacnocmo 6 yugposoii Meowcoynapoonvie
cpede**; IKOHOMUYECKUE
Tpenune: paboma c opeanuzayuu**,
MexHcOyHapoonot cmamucmukou**; | TIpOeKTHO-TEXHOJOT HUECKast
OcHo8b1 MeNCOYHAPOOHBIX MIPAKTHKA;
cmanoapmos yyema u ayouma**; | IlpennuruioMHas IpakTHKA;
Cmpaxoeoti 6usnec™*, DKoHOMUKA U uHAHCHL
YCmouueo2o pazeumus**;
Russia and its Regions:
Geography, Economy and
Geopolitics**;
Memoovwt uccnedosanus
20p0OCKOLL cpedbl*™,
OcHoswvl Hayunvix ucciedosanuu™*; | Python m SQL B s3xoHOMUKE U
Crioco6eH, UCTOJB3Y S Tpenune: paboma c yIpaBleHUH;
OTEUECTBEHHBIC U MmexncoyHapoonou cmamucmurxou**; | Kopnopamusnoe
3apyOeKHbIC UCTOUYHUKU OcHo8bl MeNCOYHAPOOHBIX MOUIEHHUYECMBO. KAK
nHpopmanum, cooupaTsb cmandoapmos yuema u ayouma**; | obesonacumo ousnec™*™,
HEOOXOJUMBIE TaHHEIE, busnec-knumam u pecyruposanue | Juzatn-moluiienue >,
IK-1 aHaIU3UPOBATh UX U UHOCMPAHHBIX UHBECHUYULL 6 Ilepconanvhviii 6penoune**,

TOTOBHUTH MH()OPMAITHOHHEIC
0030pbI U aHATTUTUICCKUE
OTYETHI JUIA PEUICHUS 33124
npodeccruoHaTbLHOM
JESITeIPHOCTH

PO**;
Texnonoeuueckuti cysepenumemn 6
MHO20NONAPHOM Mupe ™™,
Cmpaxosoti busnec**,
ODxonomuueckas eeoepagpusi;
Bseodenue 6 yugposuzayuio yuema

busnec ¢ Unmepuem**;
Phygital-mexunonozuu ¢
IKOHOMUKE ™!
lesenonmenm: 2opoockue u
PpecUOHAbHbIE
UHBECMUYUOHHBIE




IIpenmecTBylommue Hocnenyromue
HIngp Haumenosanue uncﬁnl:mnﬂblyMOI;yﬂu, [ll/lCIII/lIlJII/Ii?lZI/ﬁIOlIyJII/I,
KOMIEeTeHI[UT % X
NPAKTUKH MPAKTHKH
busnec-npoyeccog**; npoexmul **;
Kpeamusnocmo u unnosayuu 6 Lugposoii bankune**,
busnece*™; Mesicoynapoonule
Kommynurkayuu 6 sxonomuxe u 9IKOHOMUYECKUE
ynpagieHuu**; opeanusayuu**;
besonacnocms 6 yugpposoii DKoHoMuKa u uHaHCbl
cpede™*, YCmouyueo2o pazeumus**;

Komnviomepnuie
uHCcmpymeHmol OusHec-
ananumuku*>;
Ipoexmuviii ananuz ™™,
1C:Ipeonpusmue™*,

Yuem na npeonpusmusix
manoeo busneca**,

Russia and its Regions:
Geography, Economy and
Geopolitics**;

Memoouvl uccnedosanus
20podcKotl cpedvl **,
Dxonomuueckue modenu
paszeumus 20p0008**,
Dxonomuka ymmnozo eopooa
(Smart City)**;
IIpoexTHO-TEXHOIOTHYECKAS
NPaKTHKA;
IIpenaunioMHas npakTHKa;

* - 3aM0NIHACTCS B COOTBETCTBUM ¢ MaTpuueit komnereniuii u CYII OII BO

** - 3NIeKTUBHBIC TUCIUIUIMHEI /TIPAKTHKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI « KOMITIIaeHC TOKYMEHTAIIUNY COCTABIISCT «2) 3a4eTHBIC SAMHUIIBL.
Tabauya 4.1. Buowvl yuebHol pabomvi no nepuooam 0C80eHUs 00PA308aMENbHOU NPOSPAMMbL 8bICULE20 00PA308aAHUS OJIs1 OYHOU (opmbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCeD)
Konumaxmmnas paboma, ax.u. 34 34
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 20 20
Koumponw (sx3amen/3auem c oyenkou), ax.u. 18 18
Oo0masi Tpy10eMKOCTH T CHUIIHHBI aK.4. 72 72
3a4.e/l. 2 2




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pa3iena

HaumenoBanue pazaesa
AUCHHUILTUHBI

Coaep:xanue pa3esia (TeMbl)

Bun
yueOHoit
padoThI*

Paznen

[onsarus «uHPOPMAINI) U
«ITOKyMeHT». OyHKINN
IokyMeHTOB. HopmaTtuBHO-
mpaBoBas 0a3a 1mo
YOpaBICHUIO TOKYMEHTAMHU

11

JIOKyMEHTHUPOBaHHUS yIPaBICHUYECKON
JearenbHOCTH. DyHKINS TOKyMEHTa. 3HaUCHHUE
n3ydyeHus: QyHKIUN JOKYMEHTA.
WNudopmannonHas GyHKINS TOKyMEHTa Kak
CpPEeJCTBO 3aMevyaTieHus: U COXPaHEHUs
nHdopmannu. CouunanbHas GpyHKINS TOKYMEHTA.
KynbrypHast GyHKIMS JOKYMEHTA.
KomMyHuKaTHBHas GYHKIHS KaK CPEICTBO
nepenaun HHGOpMaIuu. YpapieHIecKas
(GYHKIMS ¥ ee 3HaYeHHE B OpraHU3aluH
ynpasienus. [IpaBoBas ¢pynknus. OyHKIus
yueta. DyHKIHUS JOKYMEHTa KaK HCTOPHYECKOTO
nctouHnka. OyHKINK OCTOSIHHO EHCTBYIOINE
n GyHKINY onepaTuBHbIE. Biusaue pyHKImit
JOKyMEHTA Ha €r0 CTPYKTYDY.
[MonnpyHKIMOHATBHOCTH JOKYMEHTA.
T'ocynapcTBeHHbIE CTaHAAPTHI U
YHU(HULIUPOBAHHBIE CHCTEMBI JIOKYMEHTAIHUH.
I'ocynapcTBeHHas cucTeMa JOKyMEHTAIllHOHHOTO
obecnieuenus ynpasinenus. [lopsaok
corjlacoBaHus U NMOANHNCaHNUA TOKYMCHTOB.
Yanduxanus u CtaHgapTH3aIAS
YIPaBICHIECKUX TOKYMEHTOB; TIOPSIOK
3aI0JTHCHMS THIOBBIX (hOpM

JIK, C3

Pazgen

Opranuzanus
JIOKyMEHTO000pOTa Ha
MpeaAnpUATUA

2.1

Byxranrepckas nokymenrtamuys. [lepBuansie
JOKYMEHTHI IpeIPHUATHS. PEeKBU3UTHI
MIepBUYHBIX JTOKYMEHTOB. [IpaBo moamucu
TIepBUYHBIX YUETHBIX JOKYMEHTOB. BHeceHme
I/ICHpaBJ'IeHI/Iﬁ B MICPBUYHBIC YYETHBIC TOKYMCHThI.
Boccranosnenue 1oKkyMeHTOB. OpraHu3aris
JIOKyMEHTO000pOTa U MpaBUiIa XPaHEHHUS
JOKyMeHTOB. ['paduk JoKkyMeHTOOOO0pOTA.
JIoKyMeHTBI, coJiepiKaliie KOMMEPUYECKUe
cBeieHus. CpOKH XpaHEHHUS TOKYMEHTOB

JIK, C3

Pazgen

JlokyMeHTanbHOe
odopmIICHHE OTIepaIuii ¢
OCHOBHBIMH
cpeactamuy/lokymeHnTansHoe
odopMIICHHE OTIepaIii ¢
HEMaTCpUAJIbHBIMHU
axTuBaMuy

3.1

Co3ranne KOMHCCHH TI0 OCYIIIECTBICHHIO
oliepanuii ¢ OCHOBHBIMH CPEJICTBAMH.
[NocTynnenne ocCHOBHBIX cpeacTB. MOHTaX
obopynoBanus. Hamuuue u ncrnoss3oBaHme
OCHOBHBIX CpEJICTB (MHBEHTapHBIH HOMEp,
WHBEHTapHasl KapTOYKa ¥ MHBEHTApHAs KHHUTA,
amMopTH3aIus). PEMOHT pEeKOHCTPYKIHS U
MOJCpHHU3AIUA OCHOBHBIX CPCJICTB.
IIepemeenne ocHOBHBIX cpeacTB. Komuccus no
MIPOBEACHUIO ONIEPAIii ¢ HeMaTepHaTbHBIMU
AKTHUBAaMH. HOCTyl'IJ'IeHI/Ie HEMATEPpUATIbHBIX
akTHBOB. Hanmmuune u ncnoian30BaHue
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HeMaTepHasbHbIX aKTHBOB BHYTPH OpPraHU3aIUH

JIK, C3

Paznen

JlokymeHTansHOe
odopmIIcCHHE OTIepaIuii ¢
MarepuaibHO-
MPOU3BO/ICTBEHHBIMHU
3amacamu

4.1

HOCTyHJ’IeHI/IG MaTepuaioB. OTHYCK MaTepuaioB
Ha MPOU3BOACTBO U APYrUe LEJIH. KOHTpOJ'IL 3a
HCIOJIb30BAHUCM MATEPUAJIOB. BHyTpeHHI/Ie
nepeMenicHrs MaTepruaioB. MaTepnanLI Ha
CKJ1azae. Tapa. MaTepI/IaJ'ILHBIG IICHHOCTH,
TIPUHATHIC HA OTBETCTBCHHOC XPAaHCHHUEC

JK, C3

Pazgen

JloxymeHTanbHOe
o opMIICHHE KACCOBBIX U
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IocTymienue aeHer B Kaccy. Beigada nexer u3
kaccel. Craua [IeHeXHOM HAIUNYHOCTH B OaHK.

JK, C3




Bn
Homep HaunmenoBanue pasaesna A

Conep:xanue pasaesa (TeMbl) yueOHOM
pazaena JUCIHMILTHHBI
padoThr*
0aHKOBCKHUX omnepanuit PacueTsl maTexHbIMU IOPYUYEHUSIMU.
JlenexHplil uek. MIHBeHTapu3aus Kaccsol.
HuBeHTapu3anys CpecTB Ha cYCTax B ODaHKe
HopmatuBHbIe akThl, peryIupyIOLIHe BOMPOCH
KaJIpOBOY CITy>KOBI Ha TIPEATIPUATHH.
BHyTpeHHME TOKaNBHBIE TIPaBUiIa, B TOM YHCIE
BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;
Paszen JlokyMeHTanmoHHOe KOJUICKTHBHEIA OroBOp. O3HaKOMIICHHE
6 obecrieueHne yIIpaBICHUS 6.1 PabOTHHKOB C JTOKATBHBIMA HOPMATUBHBIMHU JIK, C3
MIEPCOHAIIOM aktamu. [IoHSATHE IepCOHANBHBIX TaHHBIX

paboTHHKOB, X 00paboTKa. JJOKyMEHTHI,
MOJITBEPKNAIOIINE TPYIOBYIO AEATEIBHOCTD
paboraukoB. Tpynosoii norosop. Bunel, Gopma,
cojepxanue. TpynoBast KHIXKKa

Opranuzanus xpaHeHus JokyMeHToB B [1K,
obecrnieunBaromias ObICTPBIN TOUCK
HEOOX0AMMOro MaTepuana 0e3 IpUMeHeHHSs
CIEIHATBHBIX POTPaMM aBTOMATH3ALUH
7.1 JenonpousBoacTBa. DopMUpoOBaHUE JIK, C3
KIIacCH(pUKATOPOB ISl OpTaHU3aLNH XPaHESHHS
IIFceM rpaxaaH. basbl JaHHBIX BBIIECTOSIINX
opranuszanuii. ba3sl JaHHBIX opraHu3anuil
TIapTHEPOB

Paspen |CpenctBa aBTOMaTH3aLUU
7 JIEITOTIPON3BOICTBA

* - 3anonaseTcs Tonpko mo OUHOMU dhopme obydenus: JIK — nexyuu, JIP — nabopamopnsie pabomol; C3 —
npaxmuyecKue/cemunapcKue 3aHamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneyeHue OUCYUnIUHbL

Cneuunajau3upoBaHHoe
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
Tun aynuropuu OcHaleHue ay1uTOpUHA
MaTepHaJIbl 1JIs1 0CBOCHHS
AMCUMILTUHBI
(mpu He0OXOAUMOCTH)
JlekunonHas
CemuHapckas
Jns
CaMOCTOATEILHON
paboThl

* - ayIUTOPHS JJIsL CAMOCTOSTENbHOM paboThl oOyuaromuxcs ykaspiaercs OBA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UHO®OOPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJINHBI

OcHnosHas tumepamypa:

1.1. Ky3znenos, 1. H. [JoxymeHTarimoHHOE 00eCTICUCHHE YITPABICHUS.
JIoKyMeHTOOOO0POT M JIeNIONPOU3BOACTBO | YUeOHUK U MpakTUKyM it By3oB / M. H. Ky3neros.
— 4-e u3n., nepepad. u non. — MockBsa : M3natensctBo FOpaiit, 2023. — 545 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16003-1. — TexkcT : anexkrponHslii // OOpa3oBaTenbHas
iatdopma FOpaiit [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kysnenos, U. H. JlokymMeHTalioHHOE 00ecriedeHne yIpaBieH!s EPCOHAIOM :
y4eOHUK U MPaKTUKYM Ui pukiagHoro Oakanaspuara / M. H. Ky3nenos. — Mocksa :
N3znarensctBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuxiaanoit kypc). — ISBN 978-5-9916-




4000-8. — Tekcr : anextponnsiii / DBC FOpaiit [caitr]. — URL.: https://urait.ru/bcode/426321
Lononnumenvnasn numepamypa:

1. 3. KoudunenuuanbHoe AEIOMPOU3BOICTBO U 3AIIUIICHHBIN 3JIEKTPOHHBIH
nokymentooboport : yueonuk / H. H. Kynses, A. C. Iémymkun, T. B. Konnpamosa, A. T
®abpuunoB ; mox obm. pea. H. H. Kynsesa. - 2-e u3z., nepepad. u gorm. - Mockasa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcuteTckas oubnmoreka). - ISBN 978-5-98704-711-8. - Tekcr :
snekrponnsiid. - URL: https://znanium.com/catalog/product/1212394

2.4.  OcCHOBBI JeNONPOU3BOICTBA. SI3bIK CITYKEOHOTO TOKYMEHTA : YIEOHUK U
npaktukym 1iis By30B / H. H. lllyBanosa, A. FO. MBanoBa ; moxa o6miei pegakuueit H. H.
lyBanoBoii. — 2-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 428 c.
— (Bricmee obpazoBanue). — ISBN 978-5-534-10848-4. — Tekct : anekTponHusii // ObC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonrot cemu « Mnmepremy»:

1. ObC PYIH u croponnue ObC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
HAa OCHOBaHUH 3aKJIIOYEHHBIX JOTOBOPOB

- DnekTpoHHO-O0ubMoTeunas cuctema PY/IH — ObC PYIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuterckas oudanoreka onnaiiuy» http://www.biblioclub.ru

- OBC HOpaiit http://www.biblio-online.ru

- OBC «KoncynbranT cryaenray www.studentlibrary.ru

- OBC «Tpounkuit MOCT»

2. ba3bl TaHHBIX U TIOUCKOBBIE CUCTEMBI

- DIIEKTPOHHBIN (HOH/I TPABOBOM M HOPMATUBHO-TEXHUYECKOW JJOKYMEHTAIIUU
http://docs.cntd.ru/

- morckoBas cuctema Sunekc https://www.yandex.ru/

- mouckoBas cucreMa Google https://www.google.ru/

- pedeparuBHas 6a3a nanubix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuanvt 013 camocmosmenvhol pabomsl 00y4AOWUXCs NPU
0CBOEHUU OUCYUNTUHBL/MOOYAAE:

1. Kypc nexuuit no nucrumnirae «KoMIuiaeHe TOKyMEHTalum.

* - Bce yueOHO-METOANYECKHEe MaTepHallbl Ul CaMOCTOATENbHOM paboThl 00yJaromuxcs
pa3MenarTcs B COOTBETCTBUHM € AEMCTBYIOIUM NOpsAKOM Ha cTpanule aucuuiuinasl B TYHUC!



PA3BPABOTYMUK:

MapteiHoBHY CBeTinana

CTapLIMi MPENoJaBaTellb Huxonaesna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
Huuen J{apbs
3aBeAYIOIIHHA Kadeapoit AJlekcaHIpoOBHA
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
XonuHa Beponuka
3aBeNlyIoIIni Kadeapoit Hukomnaesua
Honxcnocmo, BYTT Ioonuce Damunus U.0.
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