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1. EJIb OCBOEHMA JUCIIUITJIMHbI

JucuuiuimHa «KoMIutaeHC —JTOKyMEHTAalUMW» BXOAWT B Iporpammy OakajnaBpuaTa
«IKOHOMUKA MPEANPUATHS U TPEATPUHUMATEILCTBO» Mo HampasieHuto 38.03.01 «9xoHoMuKa»
u u3yyaercs B 3 cemectpe 2 kypca. Jucnumnuny peanusyetr Kadenpa «OUHAHCHL, yYeT U ayIuT.
JlucuMmiuHa COCTOMT M3 7 pa3feloB W 7 TEM U HalpaBleHa HAa H3y4Ye€HUE MPaBUI
JOKYMEHTUPOBAaHHUS  (PAKTOB  XO3AHCTBEHHOM  KU3HM  MPENNPUATHH U OpraHU3alUH
JOKYMEHTO00O0pOTa Ha MPEIIPUITHH.

[lenbto OCBOEHHUS IUCUMIUIMHBI SIBISETCS. NPUOOPETEHUE CTYAEHTAMHU TEOPETUYECKUX
3HAHUNA M TPAKTUYECKUX HABBIKOB B O0JIACTH YMpaBICHUS JAOKYMEHTOOOOPOTOM, KOTOpHIE B
JaTbHEHIIEM TMO3BOJSAT WM OCYIIECTBIATH JI(PQPEKTHUBHYIO JIEATENBHOCTh IO CO3JAaHHI0 U
opranuzali paboTbl O(HUCOB Ha COBPEMEHHOM YpPOBHE, OOECIEUMBAIOIIEM JOCTHUKCHHE
YCIICUTHBIX PE3yNbTaTOB B U30paHHON cdepe OusHeca, OOBSICHUTH  OOIIME TPHUHIIUITBI
perynupoBaHusi OyXraiaTepcKoi MPakTUKH, ONPEICIIIONINE CBA3H MEXYy YUETOM U TPa)KIaHCKUM

IIPaBOM, MTOKa3aTh CXEMbI yueTa (pakToB XO3HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUIIVIMHbI

OcBoenne mucnuIUIMHbBl «KOMIUTaeHC MOKYMEHTAllMW» HANpaBlieHO Ha (OPMHUPOBAHHE Y
o0yJaroIuxcst CAeAYONNX KOMIETEHIHNH (YaCTH KOMIIETSHIIUN):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvlx y 00yHarOWUXcs Npu 0C80eHUU
OUCYUNTUHDBL (Pe3YIbMaAmbl 0C80EHUS OUCYUNTUHDL)

HNHankaTopsl J0CTHKEHHS] KOMIETEHIIMT
Hugp Komnerenuus A PRI N H
(B pamMKax JaHHOW JTHUCIUILIIHEI)
VYK-1.1 OcymecTBiseT NOUCK HHYOPMAIIH IS pEIICHUS
Crioco0eH oCymecTBIATh OUCK, |TIOCTAaBICHHOW 3a7ady 110 Pa3IMIHBIM THIIAM 3aIllPOCOB;
KpUTHYCeCKH aHamu3 1 cuATe3 | YK-1.2 AHanm3upyeT u KOHTEKCTHO 00padaTbiBaeT HH(POpPMAIIIO
YK-1 HHPOPMALUH, TPUMEHSITH JUTS PEIeHNUS TIOCTAaBIICHHBIX 3a7a4 ¢ (POpPMUPOBAHIEM
CUCTEMHBIH ITOAXO]] [UTA PEIICHHUS |COOCTBEHHBIX MHCHHHN U CYKICHUH;
IIOCTABJICHHBIX 3324 YK-1.3 [Ipenaraer BapHaHTHI peIIeHNUS 3aauH, aHAIN3UPYET
BO3MOYKHBIE NTOCIIEICTBUS MX MCIOJIH30BAHNUS;
CriocobeH: HCKaTh Hy KHBIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepeaaBaTh HHOOPMAIIHIO C
e bopman VYK-12.1 OcymiecTBIATh MOMCK HY>KHBIX HCTOYHHKOB MH()OPMAITUH
HCIIOJIE30BaHUEM I (PPOBHIX
1 TaHHBIX, BOCIIPUHUMAET, aHATH3UPYET, 3aIIOMHHACT U TIepeIacT
CPEICTB, a TAKXKE C IOMOIIBIO
HHPOPMALINIO C UCTIOIH30BaHUEM MUPPOBBIX CPEIICTB, a TAKKE C
ANTOPUTMOB IIpH paboTe ¢
MTOMOIIIBIO AITOPUTMOB TIPH PA0OTE C TIOIYYCHHBIMHU U3 Pa3THIHBIX
MTOTYYCHHBIMHA U3 PA3ITHIHBIX
YK-12 HCTOYHHKOB TaHHBIMHU C IeIbI0 3(pPEeKTUBHOTO UCTIONB30BaAHU
HUCTOYHHKOB JTAHHBIMH C IIEIIHIO o
MOYYCHHOW MHPOPMALIUH [T PEIICHUS 3a/1a4;
3¢ (HEKTHBHOTO MCITOIB30BAHUS
o YK-12.2 TIpoBouT OlLIeHKY HH(POPMAIIMH, €€ JOCTOBEPHOCTb,
MTOJTyYCHHOW MHPOPMALIUH JIIS
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
MHGOPMALINHU U JaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHYECKUE YMO3aKIIIOUEeHHUS Ha
OCHOBaHMHU MOCTYMAIOIIUX
nH(popManny U TaHHBIX
CnocobeH, ncroib3ys [IK-1.1 [ToaroraBauBaeT UCXOIHbIE JaHHbBIE AJISI IPOBEACHHUS
OTEUECTBEHHBIE 1 3apyOe)KHBIE |pPacyeTOB 3KOHOMHYECKUX M COIHATBHO-I)KOHOMHYECKHUX
MCTOYHHMKU MH(POPMAIHH , nokasaresel, XapaKTepU3yIOIUX JeSATeIbHOCTb X03IHCTBYOMINX
TIK-1 coOupaTh HEOOXOUMBIC JaHHBIC, |CYOBEKTOB;
aHanu3upoBaTh ux ¥ roroButh  |I1K-1.2 I[IpoBogut pacuersl 5KOHOMUYECKUX U COLIMATIBHO-
nHPOPMALMOHHBIE 0030PEI 1 [IKOHOMHMYECKHX IT0Ka3aTeNieil Ha OCHOBE THITOBBIX METOIHK C
AHAJIMTUYECKHUE OTYETHI JJIst Y9eTOM JEeHCTBYIONIEH HOPMAaTHBHO-TIPABOBOH 0a3kl,




Indp Kommerenmuust HNuaukaropsl JOCTIKEHHS! KOMIIeTeHIHH
(B paMKax JaHHOUW TUCUUTUIMHBI)
pelieHus 3anaqy I1K-1.3 Pa3pabaTsIiBacT 5KOHOMITYECKIE Pa3/Ieibl ITIAHOB
po¢eCCHOHATBHO MPEINPUATHN Pa3THIHBIX (HOPM COOCTBEHHOCTH, OPTaHU3AIIHIH,
JEATETbHOCTH BEIOMCTB U T. I1.;

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Hucuumnuna «KoMmIutaeHC JIOKyMEHTAallMM» OTHOCHTCA K  4acTd, (opMUPYyeMOi
y4acTHUKaMU  0Opa3oBaTEeNbHBIX  OTHOIIEHWH  Omoka 1 «JlucuumiuHel  (MOIYIH)»
00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 00Opa30BaHUS.

B pamkax o0Opa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOy4YaOIIMECS TaKxKe
OCBaWBAIOT JApPyrue JUCHHUIUIMHBI W/HWIW  TPAKTHKH, CIOCOOCTBYIOIIME  JIOCTHIKEHHUIO
3aIIaHUPOBAHHBIX PE3YIbTATOB OCBOCHUS AUCUUILIMHBI «KOoMILTaeHC TOKYMEHTALUN.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux oOocmudiceHuro
3aNIAHUPOBAHHBIX PE3YIbMAaAmo8 0C80EeHUS OUCYUNTIUHB]

IIpenecTByrommue Ilocaenywiue
Hudp Hauvenosanne uncEnI:mngJMolgl:y.}m )IHCHHHJIH?{}I/;I/;IHOZ[}’JIH
9 9

Kommerentm NpaKTHKH* NpaKTHKH*

[udposas rpaMOTHOCTS;
Beeoenue 6 yugposusayuro yuema
busnec-npoyeccog**,
Tanm-menedrncmenm*>;
Hagvixku u mexnonoeuu nyoauyHbix
npeseHmayuti **;
Mamemamuueckas no2uxa u
meopust aneopummos**;
OcHogbl npeonpunumamenscmea **,
Busyanusayus npocmpancmeennvix
OaHHbBIX 8 IKOHOMUKE ¥*;
OcHosbl mpetiounea Ha GoHO06oOM

IIpoexTHO-TEXHOIOTHYECKAs
MIPAKTHKA;

IIpenaunioMHas NpakTHKa;
Juzavin-moluinenue **,
Busnec 6 Hnmepnem**,
OKOHOMETpHKA;

CriocobeH: UCKaTh HyKHBIE
HCTOYHHUKH MH(POPMAIMH 1
JaHHbIC, BOCIIDUHUMATD,
aHaJIM3UPOBATh, 3a[IOMHHATD

ke
pbiHKe*™;
U TIiepenaBaTh HHPOPMAIIUIO DKoHOMUKA U uHAHCH
Kpeamusnocmo u unnosayuu 6 . e
C UCIIONTb30BaHUEM . CMONYUE8020 pazeumus™*;
ousnece™**
;
TUQPPOBBIX CPEICTB, a TAKKE Kopnopamusnoe
Kommynurkayuu 6 sxonomuxe u
. H ;
C TIOMOIIIBIO aJITOPUTMOB B ——— MOWEHHUYECBO: KAK
; .
pH paboTe ¢ TOITYICHHBIMHU P . obezonacums 6usHec**;
besonacnocms 6 yugpposoii < s
U3 Pa3TUYHBIX HCTOYHHKOB cpede™™ Ilepconanvhviii 6penoune**,
YK-12 JTAHHBIMU C TIEIBIO P ’ .. | Phygital-mexnonoeuu 6
Ochosbl HayuHbIX UCCAe008aHUU*™, e
3¢ GEeKTHBHOTO 9KOHOMUKE*™,
. Tpenunz: paboma c
UCIIOJIb30BAHUS TIOTy4YEHHON N x| Hesenonmenm: 2opoockue u
MeANCOYHAPOOHOU CIAMUCUKOU *™,
uH(OopMaLUK AJIsl pELICHUsI pezuoHanvHbie
Teopus u npaxmuxa
3aj1a4; NPOBOUTH OLIEHKY s UHBECUYUOHHbBIE
MeNCOYHAPOOHO20 OusHeca*™, e
undopmanum, ee npoexmol **;
OcHo8bL MeNHCOYHAPOOHBIX . e
JOCTOBEPHOCTb, CTPOUTH wx. | Hugposoii bankune™*,
cmanoapmos yyema u ayouma**,
JIOTHUYECKUE Mesicoynapoonvie
busnec-knumam u peeynuposarue
YMO3aKJIFOUCHUS Ha . 9KOHOMUYECKUe
UHOCMPAHHBIX UHBECMUYULL 6 e
) opeanuzayuu**;
OCHOBaHMH ITOCTYTIAFOIINX P>
;
WHPOPMAIIUU ¥ JAHHBIX . | Python u SQL B 3xoHOMHEKE U
Hcmopus unancosvix nompsicenuil
yIPaBJICHUH;

8 MUPOBOL IKOHOMUKE ™,
Texnonoeuueckutl cysepeHumem 6
MHOOROAAPHOM Mupe*™,
Cmpaxosoti busnec**;
Icuxonozus auynocmu u
npogeccuonarvHoe
camoonpedenenue**;




IIpenmecrByromue Hocaenywomue
Mudp Haumenosanue uncmermnHLJMOI;ynn, nncunnﬂnl}llil/;auoz[yﬂﬂ,
KOMIIeTeHII UM « «
MPaKTHKH NPaKTUKHU
O3HaKOMHTEITbHAS TIPAKTHKA;
Beeoenue 6 yugpposusayuro yuema
busnec-npoyeccog**,
Tanm-menedrncmenm*>;
Hasviku u mexnonozuu nyonuyHwix
npesenmayuti **, [IpoekTHO-TeXHOIOrnYecKas
Mamemamuueckas no2uxa u MPaKTHKA;
meopust aneopummos™*; [penaumiomMHas MpaKkTUKa;
Ochogvl npeonpunumamenscmea™**; | DKOHOMUYECKAsk CTaTHCTHKA;
Buzyanuzayus npocmpancmeennvix | Marematuka (Yacts 2);
OQHHBIX 8 IKOHOMUKE*™; WucTuTynnoHanbpHas
OcHogbl mpetioutea Ha poHO080M | IKOHOMHUKA;
poinke**; MexayHapoHbIC
Kpeamusnocmo u unnosayuu 8 SKOHOMHYECKUE OTHOIICHIS,
busnece™™; MapkeTuHr;
Kommynukayuu 6 sxonomuxe u MeTtoanka HanMCaHUSL
ynpagnieHuu**, KypCOBOH paboTEHI;
besonacnocmo 6 yugposoti Kopnopamuenoe
Cnoco0eH ocyIecTBIsTh cpede**; MOUIEHHUYECMBO. KAK
MOUCK, KPUTUUCCKUH aHamu3 | OCHOBbL HAYUHBIX UCCIe008aHUul ™™ ; | obezonacumob busnec**,
VK-1 U cuHTe3 HHPOPMALH, Tpenunz: paboma c Huzaiin-mviuinenue*™;
MIPUMEHSTh CUCTEMHBIN MedHcOYHapoorou cmamucmurxoi**; | Ilepconanvhuiii Openoune**;
TIOJIXOJT JJISl peIICHUS Teopus u npakmuxa busnec 6 Unmepuem**;
IIOCTaBJICHHBIX 3a0a4 MeAHCOYHAPOOHO20 bu3Heca*™, Phygital-mexnonozuu ¢
OcHo8bl MeAHCOYHAPOOHBIX 9KOHOMUKe *;
cmanoapmos yuema u ayouma**, | /legenonmenm: 2opoockue u
busnec-kxnumam u pecyruposanue | pecuonaibHule
UHOCMPAHHBIX UHBECMUYULL 8 UHBECTUYUOHHbLE
PO**, npoexmul **;
Hcmopus unancosvix nompsicenuti | Lugpposou banxune**;
6 MUpPOBOI IKOHOMUKE*™; Meorcoynapoonvie
Texnonocuueckuii cysepenumenm ¢ | IKOHOMUYECKUE
MHOLONONAPHOM Mupe **, opeanuzayuu**,
Cmpaxosoii 6usnec™*; Oxonomuka u punancoi
MuKpOIKOHOMHKA; YCmouuueo2o pazeumus**;
THcuxonoeus nuunocmu u MupoBasi 5KOHOMHKA;
npogeccuonarbHoe
camoonpedenenue**;
DKoHOMHUYECKas reorpadus;
Marematuka (Yacts 1);
MakpO3KOHOMHUKA;
DkoHOMHUYECKas reorpadus; OKOHOMHUYECKas OLEHKa
Bseoenue 6 yugposusayuio yuema | MHBECTUIMH;
busnec-npoyeccog**, HarnonanbHast 5KOHOMUKA;
Tatim-menedxncmenm™*>; ConnanbHO-3KOHOMHUYECKOE
CriocobeH, nCHoap3ys )
Hasviku u mexnonozuu nyoauuneix | IpOTHO3HPOBAHUE,
OTCHCCTBCHHAIC 1 Vi DuHaHCH IPEANIPUAITHS;
3apyOeKHbIE HCTOUHUKH npesenmanutt DEAp ’
Mamemamuueckas no2uxa u VYnpasneHue 3aTparaMu U
“HpOpPMALIUH , COOUPAThH s i
HEOGXOIMBIE JAHHELE, meopus aneopummos™*; . LIEeHO00pa3oBaHue;
Ochogvl npeonpunumamenscmea™*; | Kopnopamuenoe
[K-1 aHAJIIU3UPOBATh UX U

TOTOBHUTH HH()OPMAITOHHEIE
0030pBI U aHATTUTHYECKHE
OTYCTHI IJIA PEIICHUA 3a1a4
npodeccruoHaTbLHOM
JCSITEIBHOCTH

Busyanusayus npocmpancmeenvix
OAHHBIX 8 YKOHOMUKE ™,
OcHosvl mpetiounea Ha oHo08oM
puinke**;

Teopust u npakmuxa
MedANcOyHapooHozo busneca ™™,
Hcmopus ¢hunancosvix nompscenuii
6 MUpPOBOLL IKOHOMUKe **;
Kpeamusnocms u unnosayuu 8

MOUECHHUYECTNEO. KAK
obeszonacums busnec**;
Juzavin-moluinenue >,
Ilepconanvuwiti Openoune**;
busnec 6 Humepnuem**,
Phygital-mexnonocuu ¢
IKOHOMUKE ™™
Jesenonmenm: 2opoockue u
PEeGUOHATbHBIE




IIpenmecrByromue Hocaenywomue
Mudp Haumenosanue HHCﬁHI:IHHHLl?,MOI;[IyJIH, nncunnﬂnl}llil/;auoz[yﬂn,
KOMIIETeHIIU U % %
NPaKTHKH NPAKTUKH
busnece™™; UHBECMUYUOHHBLE
Kommynukayuu 6 skonomuxe u npoexmol **;
ynpagneHuu**, Lugpposoii bankunz**,
besonacnocms 6 yugpposoii Mesicoynapoonvle
cpede™*; IKOHOMUYECKUE
OCHO8bI HAYYHBIX UCCIe008aHUL™™; | opeanuzayuu™*,

Tpenune: paboma c
MENHCOYHAPOOHOU CIAMUCTUKOU ¥,
OcHO8bL MeANCOYHAPOOHBIX
cmanoapmos yuema u ayouma**,
busnec-knumam u peeynuposanue
UHOCMPAHHBIX UHBECMUYULL 8
PD**;
Texnonozuueckuil cysepenumemn 8
MHO2ONOAAPHOM Mupe ™™,
Cmpaxosoii 6usnec**;
Icuxonozus nuunocmu u
npogheccuonanvroe
camoonpedenenue*™;

DroHomuka u punancwl
YCmouuue02o pazeumus**;
[IpoeKTHO-TEeXHOIOTHIECKAast
MPaKTHKa;

[peaaumioMHas MpaKkTHKA,
Python 1 SQL B sx0oHOMUKE H
YIIPaBIICHAM;

* - 3aMONHACTCS B COOTBETCTBUM ¢ MaTpuuei komnereniuii u CYII OIl BO

** - 3JIeKTUBHbIC AUCIMIUINHBI /TIPAKTUKH




4. OFbEM JUCHUILIVMHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABISET «2)» 3aUETHBIC CIHHUIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0cC80eHUsi 00paA308amenbHOlU NPOSPAMMbL 8blcUie20 00paA308aHUs Ol OYHOU GHOopMbl
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)

Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 29 29
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 9 9
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 72 72

3a4.e/1. 2 2




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Homep
pa3nena

HaumenoBanue pazaesa
AUCHUILTAHBI

Conep:xanue pasaesa (TeMbl)

Bun
y4eOHoi
padoThr*

Pazgen

[MonsaTus «urGOpMAUSI» U
«10KyMeHT». OYHKIUU
JnokyMeHToB. HopmaTtusHO-
npaBoBas 6aza 1o
YIPaBIEHUIO TOKyMEHTaMU

11

JIOKyMEHTUPOBaHUS yIIPaBICHYECKON
JesrenbHOCTH. DyHKIMA JOKYMEHTa. 3HaUeHHe
n3y4eHus: QyHKIMHN JOKYMEHTA.
WudopmannonHas GyHKIHS JOKYMEHTa Kak
CPEeJCTBO 3aMevyaTieHuss U COXPaHEHUs
nHpopManuu. CorpanbHast QYHKIUA JOKYMEHTA.
KynbrypHas GyHKIHMS JOKyMEHTA.
KomMyHuKaTHBHAsA GYHKIMA KaK CPEICTBO
nepenadu HHGOPMaIKU. YTIpaBIeHIECKas!
(GYHKIWA U ee 3HaYeHNE B OPTaHU3aALUH
ynpasienus. [IpaBoBas pyHknus. OyHKIus
yueTa. OyHKIUS TOKYMEHTa KaK HCTOPUIECKOTO
UCTOYHUKA. DYHKIMU [TOCTOSHHO JEHCTBYIOIINE
u QpyHKUNY onepaTHBHbIC. BiusHue GpyHKmii
JIOKYMEHTa Ha €ro CTPYKTypYy.
[Monn¢pyHKIMOHATBHOCTH JOKYMEHTA.
I'ocynapcTBeHHBIE CTaHAAPTHI U
YHA(HUIHPOBAHHBIC CUCTEMBI IOKYMEHTAIIH.
l'ocynapcTBeHHas cucTeMa JOKYMEHTAI[HOHHOTO
obecnieuenns ynpasnenus. [lopsaok
COTJIACOBAHUS U MOIHUCAHUS JOKYMEHTOB.
Yanduxanus n CraHgapTH3anns
yIpaBIEHYECKUX TOKYMEHTOB; ITOPAI0K
3aI0JIHEHHs] TUIIOBBIX (hOpM

JIK, C3

Pazgen
2

Opranuzanus
JIOKyMEHTO0000pOTa Ha
HpEeANPUITHA

2.1

Byxranrepckas noxkymeHranus. Ileppuynsie
JIOKYMEHTBI IIpeANpUATHS. PEeKBU3UTEI
NIEPBUYHBIX JOKYMEHTOB. I[IpaBo noanucu
NIEPBUYHBIX YUETHBIX JIOKYMEHTOB. BHEceHue
UCIPABJICHU! B [IEPBUYHBIC YUETHBIE JOKYMEHTBI.
Boccranosnenue nokymeHToB. Opranusanus
JOKyMEHTO000pOTa U MpaBHIIa XPaHEHUS
JOKyMEHTOB. I 'padik JOKyMeHTOOOO0pOTA.
JIOKyMEHTBI, CoeprKaIie KOMMEpPUECKUe
cBeieHus. CpoKH XpaHEHHUs! JOKYMEHTOB

JIK, C3

Pazgen

JloxyMeHTanbHOe
odopMIIeHHE OTIepaIii ¢
OCHOBHBIMH
cpeactBamuy/lokymeHTansHoe
odopmIICHHE OTIepaIuii ¢
HeMaTepHaIbHBIMU
akTuBaMuy|

3.1

Co3tanne KOMHCCHH TI0 OCYILECTBICHHIO
onepanuil ¢ OCHOBHBIMU CPEACTBAMH.
ITocTynenne OCHOBHBIX cpeicTB. MOHTax
obopynosanusa. Hamuuue u ncrnosip3oBaHue
OCHOBHBIX CPEICTB (MHBEHTAPHBII HOMED,
HWHBCHTAapHas KapTOUYKa U UHBCHTapHAas KHUTIa,
amopTH3aIus). PEMOHT peKOHCTPYKIHS U
MO/JIEpHH3ALMS OCHOBHBIX CPEJICTB.
Ilepemermenne ocHOBHBIX cpeacTs. Komuccus no
IIPOBEACHUIO ONEpalHil ¢ HeMaTepualbHbIMU
akTuBaMH. [TocTymieHre HeMaTepUanbHbIX
aktuBoB. Hanuuue u ucnonp3zoBaHue
HeMaTepHasbHbIX akTUBOB Ilepemenienue
HEMATCPUAJIbHBIX AKTHUBOB BHYTPHU OpTraHU3alluNn

JIK, C3

Paznen

JloxymeHTanbHOe
odopMIICHHE OTIepaIii ¢
MarepualibHO-
IMPON3BOJACTBEHHBIMU
3arnacamu

4.1

[octynnenne marepuanoB. OTIIyCK MaTepHAaOB
Ha TPOM3BOJICTBO U Apyrue nenu. Kontpons 3a
HCIONIb30BaHUEM MaTepuanoB. BHyTpeHHue
TepeMeIeHus] MaTepuanoB. MaTepuaibsl Ha
cknajne. Tapa. MarepuasbHble IIEGHHOCTH,
TIPUHATHIC HA OTBETCTBCHHOC XPAHCHHUEC

JK, C3

Pazgen

JloxymeHTanbHOe
odopmiIeHHE KACCOBBIX U
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IToctymienune neHer B kKaccy. Brimaua nenHer u3
kaccel. Crauva IeHeXHOHW HAJIMYHOCTHU B OaHK.

JIK, C3




Homep HaunmenoBanue pasaesna
pasneia JMCIUTIITHHBI

Bun

Conep:xanue pa3aesa (TeMbl) yueOHoI

padoThI*

0aHKOBCKHUX OTIepamnuii

PacueTs! IaTe:KHBIMU TTOP YUY EHISIMH.
JenexHslil uek. IHBeHTapu3anus Kaccol.
VuBeHTapu3anys CpefcTB Ha cyeTax B OaHKe

Paznen
6

NepCcoHaJIOM

JlokyMeHTanroHHOE

HopMmatuBHBIE aKThI, pETYIUPYIOIIIE BOIPOCHI
KaJIpOBOH CITy>KOBI Ha TIPEAIIPUSITHH.
BHyTpeHHHe JT0KaJIbHBIe IpaBUila, B TOM YHCIIE
BHYTPEHHET'0 TPYJIOBOT'O PaCIIOpsIKa;
KOJUIEKTHBHBIN 10r0BOp. O3HaKOMIICHHE
obecrieueHre ynpasieHus 6.1 pabOTHHKOB C JIOKAJIbHBIMH HOPMAaTHBHBIMHU JIK, C3
akTamu. [1oHsITHE EPCOHATIBHBIX JJAHHBIX
paboTHHKOB, UX 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYJOBYIO AEATEIBHOCTh
pabotaukoB. TpymoBoit goroBop. Bumsl, popma,
cozmepkanue. TpynoBast KHIKKa

Paspen |CpenctBa aBTOMaTH3aLUU
7 JIEIIONIPOU3BOICTBA

MIapTHEPOB

Opraanzanus xpaneHus JokyMeHToB B [1K,
obecrieunBaromas OBICTPEIA TOUCK
HEoOX0ANMOro MaTeprana 0e3 MpUMEHEHHS
CIELHANBHBIX IPOrPaMM aBTOMATU3aL1H
7.1 Jenonpou3BoacTBa. PopMHUpoBaHUE JIK, C3
KJIaccU(pUKATOPOB ISl OpraHU3alUuK XpaHEHHs
MUCEeM IpakJaH. ba3bl JaHHBIX BBIIIECTOSIINX
opranusanuil. bassl JaHHBIX OpraHu3aluil

* - 3anonasercs Toiapko o OUHOM dhopme odyuenust: JIK — aexyuu, JIP — nabopamopnsie pabomoi; C3 —
npaKmuiecKue/CeMunapcrue 3aHamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneyerue OUCYUNIUHbL

Tun aynuropuu

OcHaleHue ayIuToOpuu

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoOe
odopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

Aynuropus Ui IPOBEICHUS 3aHATUI
JIEKIIMOHHOTO THUIIA, OCHAIILICHHAS

Ay 101, 103, 107, 109,
346, 428, 319, 423.

JlexkumonHas KOMIUIEKTOM CIEIUAIN3HPOBAHHON MeOenu;
N MynbsTHMeE A MPOEKTOP,
JOCKOM (3KpaHOM) U TEXHUYECKUMU -
. 9KpaH HACTEHHBII
CpeJICTBaMH MYJbTUMEINA TPE3ECHTALIMM.
Aynuropus 11 IPOBEACHUS 3aHITHI
ce}llmea pcxofo TI/IE& TPYNIIOBBIX U aya. 19,21, 23, 25,27, 29,
I/IH)II/IBI/IE)I aJIbHBIX K(,)HI;yJ'II)TaHI/Iﬁ TEKYIIETO 423,430, 432
Y YIIbTY > TOKYIL MynbsTHMeEa NpoeKTop,
KOHTPOJISI U POMEKYTOUHOU aTTEeCTallUH, 3
Cemunapckas 9KpaH HACTEHHBIH,
OCHAIlIEHHAs! KOMILJIEKTOM
. MOHOOJIOKH C
CHEIHATM3UPOBAHHON MeOeH 1
TEXHUUECKHUMH CPEACTBAMU MYJIbTUMEIA ycTanoBeHHEM MS
MICP Y Office, 1C:IIpeanpusitue
MPE3EHTALINM.
AyauTopus JUisl CaMOCTOSATEIHLHON paOOThI
Jns oOyuaromuxcst (MOKeT UCTIOTB30BAThCS IS
CaMOCTOATEJIbHOM | MPOBEICHUS CEMUHAPCKUX 3aHATHI U 4 3a1 OUOTMOTEKH
paboThI KOHCYJbTAIUH), OCHAIIEHHAs! KOMILIEKTOM

CHeIMaIu3UPOBAHHON MeOen 1




\ KoMnbroTepamu ¢ gocrynoM B OMOC. \

* - ayIUTOPHS IJIsI CAMOCTOSATENIbHOM paboThl oOyuaromuxcs ykassiaercs OBA3ATEJIbHO!

7. YHEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECHHEYEHHUE JUCHUITIJIMHBI

Ocnoenas aumepamypa:

1.1. Kyzssnenos, M. H. JlokymeHTarimoHHOE 00ECTICUCHHE YIIPABICHHUSI.
JIOKyMeHTOOOOPOT U AETOMPOU3BOACTBO : YIeOHUK U TPakTUKyM Jutst By30B / . H. Ky3uenos.
— 4-e u3n., mepepad. u non. — Mocksa : M3gatenbctBo FOpaiit, 2023. — 545 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponnsii // O6pa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kyznenos, U. H. JlokyMeHTaIlMOHHOE 00ECIICYCHHE YIIPABICHUS TICPCOHAIIOM :
y4eOHMK U TIPAKTUKYM JIs MpUKiIaaHoro oakanaspuata / M. H. Ky3nenoB. — Mockga :
WznatenscrBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuknagaoit kype). — ISBN 978-5-9916-
4000-8. — Tekcr : anextponnsiii / DBC FOpaiit [caiir]. — URL.: https://urait.ru/bcode/426321
Jononnumenvnasn numepamypa:

1. 3. KoudunenuuanbHOE AETONPOU3BOACTBO U 3AIIUIICHHBIN 3JIEKTPOHHBIH
nokymentooboport : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konnpamosa, A. T
®abpuunos ; non obul. pen. H. H. Kynsesa. - 2-e uzn., nepepa6. u gorm. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcuteTckas 6ubnunoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anexktpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBI JIeJOMPOU3BOJICTBA. SI3bIK CTYKEOHOTO TOKYMEHTA : YUeOHUK U
npaktukyMm uis By3os / H. H. lllysanosa, A. FO. MBanosa ; nmon obmeit penakuueit H. H.
[yBanoBoil. — 2-e uzn., nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2021. — 428 c.
— (Bpicmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Texct : anekrponHsiit // 9bC
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/468912
Pecypcwi ungopmayuonno-menexomMmyHuKayuoHHou cemu « Mnmepuemy»:

1. ObC PYIH u ctoponnue ObC, Kk KOTOPBIM CTYIEHTBI YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYSHHBIX JIOTOBOPOB

- DnekTpoHHO-6ubmoTteunas cuctema PY/IH — ObC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcurerckas Oubauorexa onnain» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoHcynbTaHT cTyfeHTa» www.studentlibrary.ru

- OBbC «3nannym» https://znanium.ru/

2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Haykometpuueckas 6aza nanubix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 0 camocmoamenbHou pabomol 00YUAOWUXCS NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nekunmii no auciumninne «KomruiaeHe JOKyMEHTaIun.

* - Bce y4eOHO-METOJIMYECKHE MATePUAIIbI I CAMOCTOSITEILHON pabOThl 00yUYaIOIMIUXCS
pa3MeIarTcs B COOTBETCTBUHU C ACHCTBYIONINM MOpsiAkoM Ha cTpanuile aucuuruinael B TYUC!



PABPABOTYMUK:

MapteiHoBHY CBeTinaHa

CTapH_II/Iﬁ mpe€noaaBaTeib Hukomaesna
Jonoxcnocms, BYIT Tloonuce Damunus 1. 0.
PYKOBOJ/JUTEJIb BYII:
Huuen J{apbs
3aBeAyIOIMUA Kadeapon AJlekcaHIpOBHA
Jonoscnocms BYIT Tloonuce Damunus U.0.

PYKOBOJIUTEJIb OII BO:

JOIIEHT ITanees Jlenuc JleonngoBud

Jonoxcnocms, BYIT Tloonuce Damunus 1. 0.
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