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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «[Iponsunyteiii Excel» BXoauT B mporpaMmy MarucTparypbl «YIpaBieHHE
npoaykrom» 1o HampaieHuto 38.04.02 «MeHeIXKMEHT» W M3ydaeTcs B CEMECTpe Kypca.
Huctununy peanusyet Kadenpa npukiiagnoit S5koHOMUKH. JIMCIIUIUIMHA COCTOUT U3 4 pa3/iesioB
W 7 TeM W HampaplieHa Ha w3ydeHue * [IpoABUMHYTHIX METOJOB paboThl ¢ maHHBIMH B Excel,
BKJIIOYasi 00pabOTKy TekcTa, ucroiab3oBanue (ynkmuii npocmorpa (MHJAEKC, TTIOMCKIIO3),
paboTy cO CBOJIHBIMH TA0JIMIIAMHU, BEIYUCIISIEMBIMHU TOJIIMU U CO3/IaHUE 3aBHCUMBIX BBITIQIAFOIINX
CHUCKOB. ¢ IHCTpyMEHTOB BH3yajM3alMU JaHHBIX, TAKMX KaK cO3/laHUE 0a30BBIX AHarpamm,
CMAapKIaiHOB W JAPYrUX MHUHHU-AUWArpamm, g 3ddextuBHON mnepenaun wuHPOpMAIUH. *
MetonoB (opmartupoBanusi U npeoOpa3oBaHMs AAHHBIX C HCIOJIb30BaHHEeM Power Query u
yCIIOBHOTO (OPMATHUPOBAHUsS, BKIIOUYAs CO3JaHHE BBIYUCISACMBIX IIOJ€H ¥ TPUMEHEHUE
dbopMaTupoBaHHs Ha OCHOBE YCIOBHHA. *  TeXHOJOrMi HMIOPTa JaHHBIX M3 Pa3IUYHBIX
HMCTOYHHUKOB, CO3JaHus namobopaoB u oryetoB B Excel, a Takke paboTbl ¢ MaccuBamMH M
MakpocaMH Ui aBTOMAaTH3aIUH 33/1a4 U pacimpenus GpyHKIuonaabHocTu Excel.

Ilenpto OCBOCHHS IUCIUIUIMHBI SIBJISICTCS (OPMHUPOBAHHWE Yy CTYICHTOB YIIIyOJCHHBIX
3HAHUH U MPAKTHYECKUX HaBBIKOB paboThl ¢ Excel, mo3Bonsromumx 3¢ hekTuBHO 00padaThIBaTh,
aHAIM3UPOBATh, BU3YAIM3UPOBATh JTAHHBIC M CO3/1aBaTh OTYETHI JUIsl PEIICHHUS 3aJad B 001acTh
urdpoBoOro au3aifHa U MEHEI)KMEHTA.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne aucuurmanasl  «l[Ipoasunyteiii Excel» nampaBieno Ha ¢dopMupoBanue Yy
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN):

Tabnuya 2.1. Ilepeuenv komnemenyuti, Gopmupyemvix y o0y4arowuxcsi npu 0C60eHUU
OUCYUNTUHBL (PE3YTbMAMbL OCB0EHUSL OUCYUNTIUHDL)

NuaukaTopsl 10CTHAKEHUA KOMIIETEHIIMU

HIndp Kommnerenuuns o
(B paMKax JIaHHOM JTMCIUIUINHBI)

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

HucuuruimHa «IIpoasunyTsiii Excel» oTHocuTes K (pakynbTaTUBHBIM AUCHUILIMHAM OJIOKa
@®T/I obpa3oBaTenbHOM MPOrpaMMbl BBICIIETO 00Opa30BaHMUS.

B pamkax oOpa3oBaresbHOM HporpaMMbl BbICHIEr0 OOpa30BaHUS OOydarolIMecs TakKKe
OCBaMBAaIOT JApyrue JUCHUIUIMHBI W/ MIUM  TPAKTHKH, CHOCOOCTBYIOUIME  JIOCTHKEHUIO
3aIIaHUPOBAHHBIX PE3YJIbTaTOB OCBOEHUS TucHMILIMHBI «[IpoaBunyTeIil Excel».

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrouux 00CmudiceHur
3aNIAHUPOBAHHBIX PE3VIbMAMO8 0C80EHUS OUCYUNTUHDBL

IpeamecrByrommue IMocnenyromue
Mudp Haumenosanie uncﬁunnnHLJMoz{ynn le/lClll/ll'l.]'IPlH}l:l/MOI[y.]'lﬂ
9 9
KoMueTeHmH NPaKTHKH* NPaKTHKH*

* - 3aMONHAETCS B COOTBETCTBHUH ¢ MaTpuieii komnerenuii u CYII OIT BO
** - 3JIeKTUBHBIC TUCIUIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

O6mas TpyapoeMkocTh nuctuuruinHbl «[IpoaBunyTeiit Excel» cocraBnser «0» 3a4eTHBIX €IUHUIL.
Tabauya 4.1. Buowvl yuebHol pabomvi no nepuooam 0C80eHUs 00pA308aMENbHOU NPOCPAMMbL 8biCULIE20 00pPA308aHUs O]l OYHOU (opMbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMech pCBD)

Konumaxmmnas paboma, ax.u. 36 36
Jlekimu (JIK) 18 18
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 18 18
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 0 0
Koumponw (sx3amen/3auem c oyenkou), ax.u. 0 0
OO01Iasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 36 36

3a4.el. 0 0




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Bun
Homep | HammeHnoBaHue pasnena "
Copep:xanue pa3aesa (TeMbl) yueOHoit
pa3neia AUCUMITHHBI «
padoThI
OCHOBEL DAGOTEL C Pabota ¢ Texctom B Excel. Y ganenne nmumamIx
Pasnen 1 z[aHHLIleH eKeIHCBHAS 11 cumBoioB. @yraknnu npocmotpa. MUHIAEKC n JIK, JIP,
A aGota A ' TIOMCKIIO3. Coauble Tabmumbl. Berauciasemore C3
P moJisi. Co3fjaHne 3aBUCHMBIX BBIAIAIOIINX CITHCKOB
Pasnen 2 Busyanmnzanus naHHBIX U 21 Co3nanne 6a30BbIx auarpamm. Co3nanne JIK, JIP,
aHaiu3 ' CHAPKJIAKHOB U APYI'MX MUHHU-IUArpaMM C3
3.1 OcHoBbI paboTsl ¢ Power Query JIK, JIP
dopmaTupoBaHue U YcnorHoe popmupoBanue. Beraucisemoe mose
Paznen 3 p p bopwip ’ JIK, JIP,
npeoOpa3oBaHKe TaHHBIX 3.2 YCIIOBHOE MPUMEHECHHE (POPMATUPOBAHHUS BCEX 3
CHMBOJIOB
JIK, JIP,
41 HMIopT AaHHBIX U3 Pa3HbIX TUIIOB HCTOYHUKOB 3
Pabota ¢ naHHBIMU U " JIK, JIP
Paznen 4 A 4.2 Cosnanue mambopaos u ot4étoB B Excel oy
OTYCTHOCTBHIO C3
43 Maccusbl. Makpocel. Buecenue anementos B Excel, | JIK, JIP,
' YCIIOBUSI TPUMEHEHHUSI C3

npakmuquKue/ceMuHapCKue 3AHAMUAL.

* - sanonmstercs Tobko 1o QUHOM dopme obyuenns: JIK — nexyuu; JIP — nabopamopuvie pabomsi; C3 —

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneuerue OUCYUNIUHbL

Tun aynuropuu

OcHaleHue ayuTOpuU

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoe
odopynoBanme, I1O u
MaTepHaJIbl 1151 0CBOCHHA
AMCUMILTNHBI
(nmpu HeOOXOAUMOCTH)

JlexunonHas

KomnerorepHslit
KJ1acc

OmneparmonHasi cucteMa
Microsoft Windows, Ilaker
O0(HUCHOTrO MPOrPaMMHOT0
obecnieuenus Microsoft
Office 365 unmu Microsoft
Office Professional plus
2010

bpaysep Snnexc win
Mozilla Firefox unu Google
Chrome

Adobe Reader XI nnm
Adobe Acrobat Reader

Cemunapckas

Jlst
CaMOCTOSITEIILHOU
paboTHhI

OmneparmonHast cuctema
Microsoft Windows, Ilaket
0(UCHOTO MPOTPAMMHOTO
obecneuenust Microsoft
Office 365 mwmu Microsoft
Office Professional plus
2010




bpaysep Snnexc wium
Mozilla Firefox nmu Google
Chrome

Adobe Reader XI nim
Adobe Acrobat Reader

* - ayIUTOpHS AJIsl CAMOCTOSITENIbHOI padoThl 00yyaronuxcs ykaspiBaercs OBA3ATEJIDbHO!

7. YHEBHO-METOAUWYECKOE U TH®OPMAIIMOHHOE OBECHHEYEHHUE JUCHUITJIMHBI

Ocnoenas numepamypa:

1. Moiizec, O. E. Uudopmatuka. YriayOneHHbIH Kypc : y4eOHHK st By30B /
0. E. Moiizec, E. A. Ky3pmenko. — Mocksa : M3gatensctBo FOpaiit, 2025. — 150 ¢. —
(Beicmee oopazoBanue). — ISBN 978-5-534-17155-6. — TekcT : 3neKTPOHHBIH //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/561368

2. Kazanckuii, A. A. [Ipuknagnoe nporpammupoBanue Ha Excel 2019 : yueOHuk amst
By30B / A. A. Kazanckuii. — 2-e u3zJ., nepepad. u qomn. — Mocksa : U3parensctBo KOpaiiT,
2025. — 171 c. — (Beicuiee oopazoBanue). — ISBN 978-5-534-12022-6. — Tekcr :
anexkTpoHHbIN // O6pa3zoBatenbHas margopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/561373
Jononnumenvnasn numepamypa:

1. sIkoBnes, B. b. Crarucruka. Pacuetsr B Microsoft Excel : yueOHuk st By30B /
B. b. fIkoBneB. — 2-e u3z., ucnp. u gon. — Mocksa : M3parensctBo HOpaiit, 2025. — 353 ¢. —
(Briciree oopazoBanue). — ISBN 978-5-534-01672-7. — TekcT : 37EKTPOHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/562660

2. Jlebenes, B. M. TlporpammupoBanue Ha VBA B MS Excel : yueOHuK 115t By30B /
B. M. JleGeneB. — 3-e u3m., uctp. u gon. — Mocksa : U3natensctBo FOpaiit, 2025. —
312 c. — (Bwicmiee o6paszoBanue). — ISBN 978-5-534-15949-3. — TekcT : 3MeKTPOHHBIH //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/560800
Pecypcuol ungpopmayuonno-menekommynuxkayuourot cemu « Mnmepremy:

1. O9bC PYIH u croponnue DbC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT TOCTYII
Ha OCHOBaHMUH 3aKJIIOYEHHBIX JOTOBOPOB

- DnekTpoHHo-ombmuoTeunas cucrema PYJIH — 9bC PY JIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YnuBepcuteTckas 6ubianoreka onnan» http://www.biblioclub.ru

- OBC Opaiit http://www.biblio-online.ru

- ObC «KoHcynbTaHT cTynenTay www.studentlibrary.ru

- OBC «3nanuym» https://znanium.ru/

2. ba3bl TaHHBIX U TOUCKOBBIE CUCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Haykomerpuueckas 60a3a manabix Lens.org https://www.lens.org
Yyebno-memoouueckue mamepuansvt 011 camocmosmenbHol pabomsl 00y4arOuuxcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAAE:

1. Kypc nexuuit no nuctmninne «IIpoasunytsiii Excel».

* - Bce yueOHO-METOANYECKHEe MaTepHallbl Uil CaMOCTOATENbHOM paboThl 00yJaromuxcs
pa3MeIIalTcs B COOTBETCTBUHU C ACHCTBYIOLIUM NOpsiAKoM Ha cTpanule aucuuiuinasl B TYUC!
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