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1. EJIb OCBOEHMA JUCIIUITJIMHbI

Hucuummuaa «Excel» BXOOWT B MporpaMMmy MaructpaTypbl «YTpaBlieHHE KIMEHTCKUM
ONBITOM U MHHOBALIMK B cepBUce» 1o HampasieHuto 38.04.02 «MeHemxkMeHT» U u3ydaercs B 4, 5

cemectpax 2, 3 KypcCOB.

Jucuunnuny peanusyer BedepHe-3aouHoe otaenenue BIITY.

JucuumimHa cocTOuT U3 4 pa3nesioB v 14 TeM U HampaBjieHa Ha U3YYCHUE

[lenpro OCBOCHHS AUCIMILINHBI SIBJISICTCS TIOJTyYeHUE HABBIKOB paboThl B iporpamme Excel,
dhopMUpOBaHKE KOMIICTEHIIMM, HAMPaBJICHHON Ha HCIIOIb30BaHUE MHUQPPOBBIX CPEICTB TNPH
MOVCKE, BOCIIPHUATHH, aHAJIM3E U TIepeladr HH)OPMAIIUH.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUIIVIMHbI

OcBoenne aucuuruinHbl  «Excely Hanpasineno Ha (opMupoBaHHe Yy O0O0yYaOIIMXCS
CJIEYIOIINX KOMIETEHUINH (4aCTH KOMIIETEHIIUH):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvix y 00yHarOWuUxcs npu 0C80eHuu
OUCYUNTUHDBL (Pe3YIbMaAmbl 0C80EHUS OUCYUNTUHDL)

Hugp

Komnerenuus

HNHauKaTopbl 10CTHKEHHSI KOMIIETEHIIUT
(B pamMKax JaHHOW JTHUCIUILIIHEI)

YK-7

Croco0eH HCKaTh HY)KHBIC
WCTOYHUKH HHPOPMALIMH 1
JaHHbIE, BOCIIPHHIMATH,
AQHAJIM3UPOBATH, 3aIIOMUHATH H
nepenaBath HHGOpMAaIHIO ¢
UCIIOJIb30BaHHEM LIU(PPOBBIX
CPEZCTB, a TAK)Ke C MOMOUIBIO
ANTOPUTMOB IIpH paboTe C
MOJYYEHHBIMHU U3 Pa3IHYHBIX
MCTOYHHMKOB JAHHBIMH C LIEJIBIO
3¢ (EKTHBHOTO HCIIOIB30BaAHHUS
NOJTyYeHHOW HH(pOPMALMHK IS
pelLIeHuUs 3a1a4; IPOBOIUTH
OLICHKY MH(pOpMaLHH, ee
JIOCTOBEpHOCTb, CTPOUTH
JIOTUYECKUE YMO3aKITIOUCHUS Ha
OCHOBAHHH ITOCTYIAOIINX
nH(pOpMaINK U TaHHBIX

VYK-7.1 OcymecTBisieT HOUCK HYKHBIX HCTOYHIKOB HHPOPMALIUU
W JAaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIOMUHACT U TepeaaeT
nH(opMaIHIo ¢ UCIOIb30BaHNEM IU(DPOBBIX CPEJICTB, @ TAKKE C
MOMOMIBIO AJITOPUTMOB TIPH Pa0OTE C MOJYHYEHHBIMU U3 Pa3IMYHbBIX
MCTOYHHMKOB JTAHHBIMHU C LEJbI0 3()(HEKTHBHOTO HCIIOJIb30BAHUS
MOJTy4eHHOW MH(OPMALIMH JIJIsl pELIeHHs 3a/1a4;

VYK-7.2 [IpoBoauT onieHKY HH()OpPMAIIHH, €€ JOCTOBEPHOCTH,
CTPOUT JIOTUYECKHE YMO3AKIIOUCHHNSI HA OCHOBAHUH MOCTYMAIOIINX
nH(pOpMaLnH 1 TaHHBIX;

[K-4

Crioco0eH ynpaBisTh
BHCAPCHUEM TEXHOJIOTUYCCKUX
HHHOBaHHﬁ 1 COBPEMCHHBIX
MHPOPMALMOHHBIX U
KOMMYHHUKATHUBHBIX TEXHOJIOTUH
JUIst oOecTiedeHust
KOHKYPEHTOCIOCOOHOCTH
00BeKTOB chephl cepBuca

I1K-4.1 OnpexensieT KIFO4YEBbIE TEXHOJIOTMYECKHE CEPBUCHBIE
HOBAIIUH,

I1K-4.2 OnennBaet 3¢)(heKTHBHOCTE 1 000CHOBBIBACT MTPHMEHEHHE
COBPEMEHHBIX HH(OPMAIIMOHHBIX 1 KOMMYHHUKATHBHBIX
TEXHOJIOTHH 1715 00ecTieueHHs] KOHKYPEHTOCTIOCOOHOCTH
HpeAnpusITHI cepsl CepBHCa;

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

Juciumnna «Excel» oTHocuTest k wactu, GpopmMupyeMoil ydacTHUKaMH 00Opa30BaTeIbHBIX

oTtHoleHnt Omoka 1

o0Opa3oBaHUsl.

«ucuummmael  (Moaysu)» 00pa3oBaTEIbHON MPOTPaMMBI  BBICIIETO

B pamkax oOpa3oBarenbHOM HpoOrpaMMbl BbICHIETO OOpa30BaHUS OOYydaIOIIMECs TaKKe

OCBaMBarOT

IPYTHUE  TUCIUATIIAHBI

n/nnm

MPAKTHUKH, CHOCOOCTBYIOIIME  JIOCTHIKEHUIO

3aIUIaHMPOBAHHBIX PE3yTbTATOB OCBOCHHS AUCIUILTHHBI «EXCely.




Tabauya 3.1.

Ilepeuenv komnonenmos OII BO,

3AN1AHUPOBARHbLX PE3)Y1bmamoe OC60E€HUA ()ucuunﬂqul

CROCOOCMBYIOWUX  OOCMUNCEHUIO

IIpenmecTBylommue ITocaenyrwomue
Mudg Hanwenosanue Zlﬂcﬁl/ll:lﬂPIHLI?’MOIl JI nncunnﬂnﬂil/;fon JI
P KOMIIETeHIIHH . YT, % Y,
MPaKTHKH NPaKTHKHU
Crioco0eH HCcKaTh HyKHEIC
HUCTOYHHAKH MHPOPMAIUH U
JTaHHbIE, BOCIIPUHUMATb,
aHAJTM3UPOBATH, 3aTIOMHUHATH
U TiepenaBaTh HHGOPMAIIUIO
C HCIOJIb30BaHUEM
IUQPPOBBIX CPEJICTB, a TAKKE
C IOMOMUIBIO AITOPUTMOB
npu paboTe ¢ MOTYYCHHBIMU | MapKeTHHTOBBIC KOMMYHHKAIIUU H
U3 PA3ITUYHBIX HCTOYHUKOB IU(PPOBBIC TEXHOJIOTUH;
YK-7 JAHHBIMU C LENBIO Cospemennble UT-cuctemsl B
3¢ PEeKTHBHOTO MEHEIKMEHTE CEPBHCA;
HCTIOJIB30BaHU MTOTyYeHHOM
WHPOPMALNH [T PEIICHUS
3a[a4; IPOBOINTE OLCHKY
undopmanum, ee
JIOCTOBEPHOCTH, CTPOUTH
JIOTHYECKUE
YMO3aKJIIO4YeHUS Ha
OCHOBAaHUHU MOCTYMAIOIINX
nHGOPMAIIUU ¥ JAHHBIX
CnocobeH ynpaBisTh
MeTobl KpeaTHBHOTO MBIIUICHHS,
BHE/IPCHUEM
AHanu3 U BU3yalIH3anus TaHHBIX;
TEXHOJIOTHYECKUX .
o Beeoenue 6 onepayuonnwiil
WHHOBAIIMIA U COBPEMEHHBIX e
HHPOPMAIMOHHBIX H meneoncmenm ™,
[IK-4 P Cmanoapmsi 20CIMUHUYHO20
KOMMYHHUKATHBHBIX e
TEXHOJIOTUH JUIS busneca ™,
Cospemennbie UT-cuctemsr B
obecreueHus

KOHKYPEHTOCTIOCOOHOCTH
00beKTOB cepbl cepBuca

MCHC/PDKMEHTE CCPBHCA,

* - 3aMONHACTCS B COOTBETCTBUH ¢ MaTpuueii komnereniuii u CYII OIl BO

** - 3JIeKTUBHBIC AUCIMIUINHBI /TIPAKTUKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TpymoeMKoCTh AucuIuinHbl «Excel» cocraBiser «2» 3a4eTHbIC ¢IUHUIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0C80eHUsl 00PA308AMENbHOU NPOSPAMMbL 8blCUE20 00pa308anusl O/ 3A04UHOU HOopMbl
0OyueHusl.

Buj yueOHoii padoThI BCETIO, ak.u. 1 Cemectp(-b1) 5

Koumaxmmnas paboma, ax.u. 12 12 0
Jlexrun (JIK) 6 6 0
Jlabopartopusie pabotsl (JIP) 0 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 6 6 0
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 56 24 32
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 4 0 4
Oo0mast TpyA0eMKOCTb M CHUIITHHBI aK.4. 12 36 36
3a4.e/1. 2 1 1




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Buna
Homep | HammeHnoBaHue pasnena .
Conep:xanue pasaesa (TeMbl) yueOHOM
pa3nena AACHHILTAHBI %
padoThI
11 PexxuMbl BBosIa M IpaBKH (HopMyIT JIK, C3
Hcnonp30BaHuEe OTHOCUTEIBHBIX M a0COFOTHBIX
1.2 JIK, C3
CCBUIOK — pa30bupaeM 3HaK jouiapa $
[onmp30BaTeNnbCKHE UMEHA STUCEK JIS OOJICTYCHUS
Bce o BhIunciieHuAX B 1.3 A JIK, C3
Paznen 1 Excel HAIMCaHUs U YTCHUs (hopMy
[IpuMeHeHHE pa3TUYHBIX KATETOPUI BCTPOCHHBIX
14 N JIK, C3
GbyHKIMN
15 YcnoBHoe popMaTHpOBaHUE ISl BHIOOPOYHOTO, HO K. C3
' ABTOMATH3HPOBAHHOTO OPOPMIICHUS TaHHBIX. ’
2.1 Hcnosp3oBaHue «yMHBIX» Tabmuil u aBroduiastpos. | JIK, C3
IIpuemsl 00paboTKH
2.2 Oco0eHHOCTH TPUMEHEHHUSI COPTUPOBKU JIK, C3
Paznen 2 |6ompiinx Tabmuig
2.3 Pabota ¢ o0IIMMHU ¥ TPOMEKYTOYHBIMUA UTOTAMHU JIK, C3
(criECcKOB)
2.4 Konconuganus qaHHBIX JIK, C3
Amnanus TaHHBIX C 3.1 IMocTpoeHre CBOHOMN TaOIUITBI JIK, C3
Pa3gen 3 |mMOMOIIBIO CBOIHBIX 3.2 OdopmieHne CBOIHBIX TAOIHI] JIK, C3
P
Ta0IUIL 3.3 PaGoTa ¢ 0T4ETOM CBOIHOM TAOJIMIIBI JIK, C3
IToaroroBka k COBMECTHOU 4.1 Tpu HHCTpYMEHTA 3aILUTHI JaHHBIX JIK, C3
Paznen 4
pabote 4.2 Pabora ¢ BeImagarommMy CIIMCKaMHU JIK, C3

* - 3anonasercs Tonpko mo OUHOMU dopme obyuenust: JIK — nexyuu, JIP — nabopamopnsie pabomol; C3 —
npaKmuyecKue/CeMunapcKue 3aHamus.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropuu

OcHaleHue ayIuTOpuu

Cneuuaau3npoBaHHOe
yueOHOe/1adopaTopHoOe
odopynoBanmue, IO u
MaTepuabl 1J1s1 0CBOEHHS
AUCHUTLTAHBI
(mpu He00X0AMMOCTH)

Aynutopus sl IPOBEICHUS 3aHATHI
JIEKUMOHHOT'O TUIIA, OCHALIEHHAS

IlepconanbHble
KOMITBIOTEPBI
(oOBegMHEHHBIC B
JIOKQJIBHYIO CETh, C
JIOCTYTIOM K CETH

JlexmoHHast KOMILUIEKTOM CIIeIIHAIM3UPOBAHHON MeOeH;
. WuTepHer); oneparonHas
JOCKOU (IKpPaHOM) U TEXHUYECKUMHU )
. cuctema Windows ¢
Cpe€acTBaMu MYJIbTUMEIHA ITPE3CHTALIUH.
MMPUITOKCHUSAMHU,
IporpaMMHoOe oOecrieueHue
Microsoft Office 3654.
N IIepcoHanbHbIE
AYJII/ITOpI/ISI JJId IIPOBEACHUS 3aHATHUN
KOMITBFOTCPBI
CEMHHAPCKOT0 THIA, TPYIIOBBIX U
. (oOBeAMHEHHBIC B
WHAWBUAYAJIbHBIX KOHCYJIbTAllUU, TCKYIICTO
o JIOKaJLHYIO CETh, C
KOHTPOJISI U TPOMEXKYTOUYHOM aTTecTaIuH,
CeMuHapckas JIOCTYTIOM K CETH

OCHAIIIeHHAasI KOMIUIEKTOM
CTeLUANIN3UPOBaHHON MeOenu 1
TEXHUYECKMMHU CPEACTBaMHU MYJIbTUMENA
IIPE3CHTALIUMN.

WNHTepHeT); onepanuoHHas
cucrema Windows ¢
MPUIIOKCHUSMU;
IporpaMMHOe oOecrieyeHue

5




Microsoft Office 3654.
Ilepconanbuble
KOMITBIOTEPHI

AyIuTOpHS I CAMOCTOSTENIEHONW PabOTHI (oObearHEHHBIC B

Tins oOyuaromuxcst (MOKeT HCIIONB30BATLCA JUIsL | JIOKAJIBHYIO CETh, C
. | MpOBeIeHUsI CEMHUHAPCKUX 3aHSATHH U JOCTYIIOM K CETH
CaMOCTOSITENILHOM 9
paboTI KOHCYJIbTAIIHI), OCHALECHHAA KOMILIEKTOM I/IHTepHeT);' orepanuoHHas

CTeLUANIN3UPOBAHHON MeOenu 1 cucrema Windows ¢

KomnbroTepamu ¢ goctynom B DUOC. MPUITOKEHUSMU;
IIPOrpaMMHO€E 00ecTIeYeHNE
Microsoft Office 3654.

* - ayauTOpUS I CAaMOCTOSATENFHON paboThl oO0yuatontuxcs ykaszpiBaercs OBA3SATEJBHO!

7. YAEBHO-METO/JUMYECKOE 1 UHO®OOPMAIIMOHHOE OBECIIEYEHHUE JTUCHIUIIJINHbBI

Ocnoeénas numepamypa:

1. ABnyeBckas, E. A. Ilpumenenne Excel B skoHOMHUYECKUX pacyeTax : y4eOHUK JIs
By30B / E. A. ABnyeBckas, A. E. CxBegnanu. — Mocksa : M3garensctBo HOpaiit, 2025. — 115
c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-17961-3. — TekcT : 2IeKTpOHHBIH //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/580346

2. Kazanckuii, A. A. Tlpuknagaoe nporpammupoBanue Ha Excel 2019 : yueOnuk s
By30B / A. A. KazaHckwuii. — 2-¢ u3[., nepepad. u nor. — Mocksa : M3parensctBo KOpaiiT,
2025. — 171 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12022-6. — Texkcr :
anekTpoHHbIH // Obpa3zoBatenbHas miardgopma FOpaiir [caiir]. — URL:
https://urait.ru/bcode/561373
Jononnumenvnas numepamypa:

1. Kazanckuii, A. A. [lpuknannoe nporpammupoBanue Ha Excel 2019: yueOHoe nmocoOue
1utst By30B / A. A. Kazanckuii. — 2-¢ u3j., nepepad. u mon. — Mocksa: M3natenbctBo FOpaiir,
2021. — 171 c. — (Bricuiee ob6pazoBanue). — ISBN 978-5-534-12022-6. [TPUKIIAJJTHOE
[MTPOT'PAMMHUPOBAHUME HA EXCEL 2019 Kazaunckuit A. A. YueGHoe mocodue —
Ob6pazoBarenbHas wiatdopma KOpaiit. {1 By30B 1 ccy30B. (urait.ru)

2. KanmeixoBa C.B. Pabora ¢ Tabnuniamu B Microsoft Excel: yue6HO-MeTO1MUECKOE
noco6wue st By30B / Kanmbikosa C. B., Spomesckas E. FO., iBanosa U. A. — 2-e u3n., crep. —
Cankr-IlerepOypr: Jlanp, 2021. — 136 c¢. ObC Jlanb (lanbook.com)

3. Kynpusuos, FO. B. busnec-cuctemsl. OCHOBBI TEOpPHH YIpaBIeHUs: yueOHOe mocodue
mutst By30B / FO. B. KynpusiHoB. — 2-¢ u31., ucnp. u non. — Mocksa: M3natensctBo Opaiit,
2020. — 208 c. — (Bricuree oopazoBanue). — ISBN 978-5-534-11758-5. — Tekcr:
anextponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/454980

4. IIposanos, B.C. MupopmaioHHbIe TEXHOJIOTUH YIpaBlieHUs: yueOHoe ocoodue /
B.C. IlpoBanos. - 4-e u3n., crep. - Mocksa: M3narensctBo «DaunTtay, 2018. —374 c. -
(OxoHomuka u yrpasienue). - ISBN 978-5-9765-0269-7; [DnexrponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=69111

5. Cetu 1 TeNEKOMMYHUKALIUU: YUeOHUK U MpakTukyM ais By30B / K. E. Camyiinos [u
np.]; nmox penakuueit K. E. Camyiinosa, 1. A. llanumosa, J. C. Kynsa6oBa. — Mocksa:
NznatenberBo FOpaiit, 2020. — 363 ¢. — (Bricmiee oopaszoBanue). — ISBN 978-5-534-00949-
1. — Tekcrt: anekrponnsiii // ObC HOpaiir [caiiT]. — URL: https://urait.ru/bcode/450234

6. Tpodumos, B. B. UndopmarninonHbie TEXHOIOTHH B 2 T: YI€OHUK JJIs
akageMmuyeckoro Oakanaspuata / B. B. Tpodumos; nox pea. B. B. Tpodpumosa. — MockBa:
NznatenberBo FOpaiit, 2016. — 628 ¢. — (Cepus: bakanaBp. AkajgeMudecKuii Kypce).
https://biblio-online.ru/book/informacionnye-tehnologii-v-2-t-393083

7. Tpodpumos, B.B. UnpopManmoHHbIE TEXHOJIOTUH B SKOHOMHUKE M YIIPABJICHUU B 2 4.
Yactp 1: yueOnuk ams By3oB / B. B. Tpodumos [u ap.]; mox penakuueii B. B. Tpopumona. — 3-




e u3., nepepad. u gon. — Mocksa: U3narensctBo FOpaiit, 2020. — 269 ¢. — (Bsicmiee
obpazopanue). — ISBN 978-5-534-09083-3. — Tekct: anexrponnsiii // ObC HOpaiir [caiiT]. —
URL: https://urait.ru/bcode/456061
8. Tpodumon, B.B. UupopmaiimoHHbIe TEXHOJIOTHU B YKOHOMHUKE U YIIPABJICHUH B 2 4.
Yactsp 2: yueOnuk as By30oB / B. B. Tpodumos [u ap.]; mox pexakuueii B. B. Tpopumosa. — 3-
e u3 ., mepepad. u non. — Mocksa: M3gatenbctBo 0paiit, 2020. — 245 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-09084-0. — Tekcrt: anexkrponusiii // IBC FOpaiir [caiit]. —
URL.: https://urait.ru/bcode/456062
9. UeBepena, Cernana AnekcanapoBHa. MHGOpMaIMOHHO-KOMMYHUKAITUOHHBIE
TEXHOJIOTHH B IPO()ECCHOHATILHOM JESITEIIbHOCTH [ DNIEeKTpOHHBIN pecypc]: yuel. [Tlocobue s
ctyneHToB By30B / C.A. Uesepena. - Camapa: U3a-Bo Camap. roc. 3koH. yH-Ta, 2018. — 1
3JICKTPOH. ONT. AHUCK. - CucteM. TpedoBanus: mporeccop Intel ¢ TakToroit yactoroit 1,3 [T
BhIIe; 256 M6 O3Y u 6onee; MS Windows XP/Vista/7/10 ; Adobe Reader ; pa3pemenue
skpana 1024 768 ; npusog CD-ROM. - 3aru. ¢ Tuty:n. skpana. - Ne roc. perucTpanuu:
0321901128. ISBN 978-5-94622-890-9
Pecypcuvl ungpopmayuonno-menekommynuxkayuonro cemu « Mnmepremy:
1. ObC PYIH u croponnue DbC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYI
HAa OCHOBaHUH 3aKJIIOYEHHBIX JOTOBOPOB
- DnekTpoHHO-O0ubMoTeunas cuctema PY/IH — ObC PYIH
http://lib.rudn.ru/MegaPro/Web
- OBC «YuuBepcurerckas Onbamoreka oniaiin» http://www.biblioclub.ru
- OBC HOpaiit http://www.biblio-online.ru
- OBC «KoncynbraHT cryfentay www.studentlibrary.ru
- OBC «Tpounkuit MOCT»
2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI
- DIIEKTPOHHBIN (HOH/I TPABOBOIM M HOPMATUBHO-TEXHUYECKOW JJOKYMEHTAIIUU
http://docs.cntd.ru/
- mouckoBas cucrema Anaexc https://www.yandex.ru/
- mouckoBas cuctema Google https://www.google.ru/
- pedeparuBHas 6a3a nanubpix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yuebno-memoouueckue mamepuansi 015 camocmosamenvHol pabomol 00Yy4arOWUXcs npu
0CBOCHUU OUCYUNTUHBL/MOOYAA ™!
1. Kypc nekiuii mo aucrmminbe «Excely.

* - Bce yueOHO-METOINYECKUE MaTepUaNbl A CAMOCTOSITENbHON PabOThl 00yUYaOIUXCsI
pa3MeIarTCs B COOTBETCTBUU C ICUCTBYIOIIMM MOPsAKOM Ha cTpanuile quciuruimasl B TYUC!
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