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1. EJIb OCBOEHUMA JTUCIIUITJIMHbI

Hucuunnuna «{udpoBas rpaMOTHOCTE» BXOIUT B mporpammy OakanaBpuata «L{udposoii
Iu3aiiH u BeO-pa3paboTkay mo HampasieHuio 38.03.02 «MenemxkmeHT» U u3y4aercs B 1 cemectpe
1  kypca. [Jucuurmmny peanusyer Kadenpa wmaremaTtuyeckoro MOJEIHUPOBAHUS U
MH()OPMAIIMOHHBIX TEXHOJIOTHHA. JJMCIUTUIMHA COCTOUT U3 4 pa3aeioB U 16 TeM U HalpaBiieHA Ha
U3y4yeHHe 3HaHUuN 00 MH(POPMAIMOHHBIX MpOIEccax W CPEACTBAX UX pealld3allvM, MOJTy4YeHHE
HaBBIKOB OCYILECTBIICHHS TPOLIECCOB cOOpa, mepenadn, o0paboTKH, XpaHEHHUS U UCIIOIb30BaHUS
nH(pOpPMAaLIUY, UCTIONB3YEMOM JJIsl TIOJTOTOBKU M MPUHATHS PELICHUN B yNPaBICHUH, YKOHOMHKE
1 Ou3Hece (u3yueHne 0a30BhIX TEKCTOBBIX TEXHOJIOTHIA, OCHOBHI CO3/IaHUs MIPEe3eHTAIHA, paboTa ¢
TaOJIUYHBIMH JTAHHBIMU )

Llenpt0 OCBOEHUS AMCUUIUIMHBI SBISETCA NMPUOOpETeHHE 3HAHUM 00 MH(POPMAIMOHHBIX
IpolLeccax M CpelICTBaX UX pealiu3alliu, MMOJyYeHHEe HaBBIKOB OCYIIECTBICHHS MPOLIECCOB cOOpa,
nepegayn, oOpaOOTKHM, XpaHEHUS H HCHOJB30BaHUS HMH(DOPMAIMK, WCIONB3YEeMON s
MOATOTOBKU U MPUHSTHUS PELICHUN B YIIPaBICHUU, YKOHOMUKE U OM3HEece

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUITVIMHDI

OcBoenne nucuuruinHbl «lludpoBas rpamMoTHOCTH» HampaBiieHO Ha (OPMUPOBAHUE Y
00yJaromuxcst CASAYIONNX KOMIIETSHINHA (YaCTH KOMIICTCHITHN ):

Tabnuya 2.1. Ilepeuenv komnemenyuil, opmupyemvix y 00y4arOWuxcs npu 0c80eHuu
OUCYUNTIUHBL (Pe3VIbmambvl 0C80eHUS OUCYUNTIUHDL)

HNuaukaTopbl 10CTHKEHHS] KOMIIETEHITUT
Iudp Komnerenuus A PR o n
(B pamMKax JaHHOW JTHCIUIIIIMHBI)
CriocobeH: HCKaTh HyKHbIE
UCTOYHHUKH MHPOPMAIMH 1
JIaHHbIE, BOCOPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
HCIIONIb30BaHUEM LIU(PPOBBIX
CpencTB, a Takke ¢ momompio | YK-12.1 OcymecTBisieT HOMCK HYKHBIX HICTOYHUKOB HH(OpMAIHN
ITOPUTMOB IIpH paboTe ¢ Y JaHHBIX, BOCTIPUHUMAET, aHAIN3UPYET, 3aIIOMUHACT U NepeacT
VK-12 TIOJTYYEHHBIMHU U3 PA3IMYHBIX  |MH(OpPMALHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEACTB, a TAKKE C
MCTOYHHMKOB JAHHBIMHU C LIEJIBIO  |[TOMOIIBIO aJITOPUTMOB IIPH PabOTE C MOTYYEHHBIMU U3 PA3IMIHbBIX
3¢ QEKTUBHOTO UCTIONH30BAHHS |MCTOYHUKOB JaHHBIMHU C LEJbI0 9(PEKTUBHOTO UCIIOIb30BAHUS
NOJTy4eHHOH MHOPMALUHK JJIsl | OJTy4eHHOW HH(OPMALUK JJIsl peLeHUs 3a/1ad;
pelnieHus 3aa4; IPOBOAUTh
OIICHKY WH(pOpMAIINH, €€
JIOCTOBEPHOCTD, CTPOUTH
JIOTHYECKUE YMO3aKIIIOUCHHS Ha
OCHOBaHHH ITOCTYITIAFOIITNX
nH(popManny U TaHHBIX
Crnoco0eH HCIoIb30BaTh MpH
penieHun npodeccroHaIBHBIX
3aJ1a4 COBPEMCHHBIC OIIK-5.3 [IpumeHsieT COBpeMEHHbIE HHCTPYMEHTBI MEHEP)KMEHTA U
OTIK-5 nH(pOpMaMOHHbBIE TEXHOJIOTHH M |MHPOPMAIIMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH JUIs
IIPOTPaMMHBIE CPEJICTBA, BKIIOYAs | pa3pabOTKH MEPONPHUATHHA 1O HOBBIMICHHUIO 3 (HEKTHBHOCTH
yIpaBieHHUE KPYITHBIMU OpraHH3aliy;
MacCHUBaMH JJAaHHBIX U HX
HMHTEIUICKTYaJIbHBII aHAIN3
Crioco6eH BBIOJHSTH OTACIBHBIE
A . |OIIK-6.1 Crioco0OeH BBIIONHATE OTAEIBHBIC 33Ja41 B paMKax
3a7a4¥ B paMKax KOJUIEKTHBHOM N . .
. KOJUICKTHBHON Hay4YHO-HCCIIEI0BATEIbCKOM, IIPOSKTHON 1 yueOHO-
Hay4HO-HMCCIIEA0BATEIBCKOH, .
OIIK-6 . npodeccHoHAIBHOMN NesTeIbHOCTH JUIS TIOUCKA, BRIPAOOTKU U
NPOEKTHOH U yueOHO- N
N MPUMEHEHHUS HOBBIX pEIleHni B 00J1acTH HH(POPMAIIMOHHO-
npodeccHoHaIBLHOM 9
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;
JIeSTeJIbHOCTH JUIsl TIOKCKa,




I/IH}II/IKaTOPLI JOCTHIKCHHSI KOMIIETCHIINHN

Mudp Komnerennus N
(B paMKax JaHHOM AMCIMILUINHBI)

BBIPAOOTKH U IPUMCHEHUS HOBBIX
pellIeHHi B 00IacTH
nHpopMannoHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOT .

3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

Jucuumummza «LludpoBas TpamMOTHOCTB» OTHOCUTCS K 00s3arenbHOM wactu Omoka 1
«lucrunamrHel (MOTyJH)» 00pa30oBaTeIbHON MPOrPaMMBI BBICIIEI0 0Opa30BaHM.

B pamkax o0Opa3zoBaTesbHOM MpoOrpamMmbl BBICIIETO O0pa30BaHUS OOy4YAIOIIMECS TaKxkKe
OCBaWBAIOT JApPyru€ JUCHHUIUIMHBI W/WIA  TPAKTHKH, CIOCOOCTBYIONIME  JIOCTHIKCHHUIO
3aIIaHUPOBAHHBIX PE3yJIbTATOB OCBOCHUS AUCUUILTNHBI «L{1dpoBas rpaMOTHOCTBY.

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux o0ocmudiceHuro
3aNIAHUPOBAHHBIX Pe3YIbMAaAmMo8 0C80EeHUS OUCYUNTIUHB]

[penmecrByomme Hocaenyrwomue
HIngp Haumenosanue ZIHCEI/IZ:IHPIHLI?IMOI;)’JIM, nncunnnnfl)ll,lll\lauouynﬂ,
KOMIIeTeHI[UH . %
MPaKTHKH MPAKTHKH
[Ipou3BoaCTBEHHO-
yIpaBiIeHYeCKas PaKTHKA;
[penoumioMHas MpaKkTAKa;
CriocoOeH: HCKaTh HyKHEIC VYder u aHaMU3;
HUCTOYHUKH UH(POPMAIUH U Ocnossl PHP;

JTaHHbIC, BOCIIPUHUMATH, DKOHOMETPHKA;
aHaJIM3UPOBATh, 3a[IOMHHATD Ba3bl 1aHHBIX, AITOPUTMBI U
U repeaBaTbh HHHOPMALIUIO CTPYKTYDbI TaHHBIX;

C UCTIONIb30BaHUEM Ynpasnenue npodykmom™**;
IUQPPOBBIX CPEJICTB, a TAKKE Onexmponnwiti 6usnec**;
C TIOMOIIBIO aJITOPUTMOB Hnmennexmyanvnoiii ananus
npu paboTe ¢ TOITyICHHBIMU OanHbIx **,
U3 Pa3TUYHBIX HCTOYHHKOB CrarucTuka;
VK-12 JTAHHBIMU C IETBIO Hngopmamuxa™*;
3¢ PEeKTHBHOTO Lughposas sxonomuxa™*;
UCIIOJIb30BaHUS TIOJTy4YeHHON Komnvromepnuiii npaxmuxym
uH(OopMaLUK A1l pELICHUsI 1O UHDOPMAYUOHHBIM
3a/1a4; IPOBOJIUTH OLIEHKY mexuonocusm**,
nHpOopManuu, ee IIpoosunymwiii Excel**;

JIOCTOBEPHOCTH, CTPOUTH IIpuxnaonou ananusz OaHHLIX C

JIOTHYECKHUe UCNONIB308AHUEM AZbIKA
YMO3aKIIIOUYEHHs Ha Python**;
OCHOBaHMHU MOCTYHAIOIIUX 3D-mooenuposanue u ocroswl

WHPOPMALIUU U JAHHBIX anumayuu**;

Beb-pazpadoTka.
IIponBuHYTHIA ypOBEHS;
CrnocoOeH BBITIOHSATD
OTJEIbHbIC 32241 B PAMKaX T ———
KOJUICKTHBHOW Hay4YHO-
S —— U(ppoBbIE TEXHOJIOTHH B
. yIPaBJICHUH NPEAIIPUSITHEM;
OTIK-6 IIPOEKTHOH U yqe6H9- UX:
npodeccruoHaTLHOM .
JIeSITeTTHHOCTH IS TIOMCKa, OKOHOMETPHIA;
[penauiuioMHas MpaKkTUKa;
BBIPAOOTKHU M IPUMCHCHUS
HOBBIX PEUICHUH B 00JIaCTH
nH}popMannoHHoO-




HanMenosamme IIpenmecTByiommue Mocnenyrwomue
Hndpp T — JHCHUITHHBI/MOIYJIH, JHCHUITHHBI/MOYJIH,
NMPaKTHKUH* NMPaKTHKUH*
KOMMYHHUKAITUOHHBIX
TCXHOJIOTHH.
CriocobeH UCTIO0Ib30BaTh
MU PELICHUN )
npo¢eCCHOHATBHBIX 3a7a4 IlpeanpmnomHas IpakTHKa;
COBpEMEHHBIE DUHAHCOBBIN MEHEIKMEHT;
Be6-paspaboTka;
MHPOPMAINOHHBIE pasp ’
OITK-5 I N—— OcHOBHI BeO-pa3paboTKy;

pOTpaMMHBIE CPEICTBA,
BKITFOYast yIpaBJIcHUE
KPYIHBIMH MacCHBaMH
JaHHBIX ¥ UX
MHTEJJICKTYaIbHBIN aHATU3

OKOHOMETpHKa;
UX;
Ananutuka nanasix (BI);

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuueit komnereniuii u CYII OII BO
** - 3JIeKTUBHbIC AUCIMIUINHBI /TIPAKTUKH




4. OFBEM JJVCHUILJIMHBI U BUbI YYEBHOH PABOTHI

OO6mmas Tpya0eMKOCTh auctuIuiiHbl « [ {udpoBas rpaMOTHOCTE» COCTaBISIET «3» 3a4ETHBIE €IUHUIIBI.
Tabauya 4.1. Buowvl yuebHolt pabomvi no nepuooam 0C80eHUs 00pA308aMENbHOU NPOSPAMMbL 8bICULE20 00PA308AHUSL OJiIsl OYHOU (HopMbl
00yuenus.

Buja yue6Hoii padoThI BCEI'O, ak.u. CEMeclT pCBD)
Konumaxmmnas paboma, ax.u. 51 51
Jlexuuu (JIK) 17 17
JlaGopartopusie pabotsl (JIP) 0 0
IMpaktuueckue/cemunapckue 3ansatus (C3) 34 34
Camocmosmenvras paboma 0by4arowuxcs, ax.u. 39 39
Koumponw (sx3amen/3auem c oyenkou), ax.u. 18 18
OO01Iasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 108 108
3a4.el. 3 3




5. COAEPKAHUE JUCIUIIJINHBI

Tabauya 5.1. Codeporcanue oucyuniunsl (Mo0yis) no euoam y4ebHou pabomuol

Homep
pasgena

HaumenoBanue paznena
JMCHUILIHHBI

Copep:xanue pa3aesa (TeMbl)

Bun
yueOHoit
padoThI*

Pazpmen 1

Wndopmarnka,
nH}popMannOHHbIE
TEXHOJIOTUH nHpopManu

11

[onsarue nabpOpMaTHKH, HHYOPMAITHOHHBIX
TexHoJorui. ICTOYHHUKY M BUIBI HHOPMAIUU

JK, C3

1.2

@opMBI 1 BUIBI TIPEICTABICHIS HHYOPMALIUH.
Meps! 1 eIUHAIBI IPECTABICHNS, H3MEPEHHS U
XpaHeHus HHpopMauy. [IpUHIUIIBI I CXEMBI
nepeiauu HHPopMaluu

C3

1.3

HHubopManMoHHBIC TEXHOJIOTHH B MCHEKMCHTE.
IlepcoHaabHBII KOMIBIOTED

JIK, C3

14

Onepanuonnas cucrema Windows, moHstue
«OrnepaloHHast cpeia», MporpaMMHOe
obecnieyeHue

C3

Paznen 2

WudopmannonHo-
KOMMYHUKaIMOHHbIE
TEXHOJIOTUH, CETh
WutepHer

2.1

Hagurarms B cetu IHTepHET, OCHOBBI paOOTEI

JIK, C3

2.2

KommyHnukamus B cetu HTEepHET, DIEKTPOHHbIE
TIOYTOBBIE CEPBUCHI

C3

Paznen 3

Microsoft Office

3.1

TexctoBeiit pegakrop MS Word. Co3pmanue
JOKyMEHTA M IiepeMelneHne 1o Hemy. CoxpaHeHue
JOKyMeHTa. MHOTOOKOHHBIN pexuM padotsr Word.
OCHOBHBIE 3TaIlbl CO3JJaHMUS TEKCTOBBIX
JIOKyMEHTOB

JIK, C3

3.2

TexcroBeiit pegakrop MS Word. Co3nanue,
penakTupoBaHue U (popMaTHPOBAHKE TEKCTOBOIO
nokymenrta B Word

C3

3.3

OcHoBbl paboTsl ¢ MS-PowerPoint. Co3nanue
IIPE3EHTALMN

JIK, C3

3.4

OcHoBbl paboTsl ¢ MS-PowerPoint. Co3nanue
MIPE3EHTALMM U UX YCOBEPILICEHCTBOBAHUE

C3

Pasnen 4

TabnmuHbIH IIpoLIECCOp
MS Excel

41

OcHOBHBIE TIOHSTHS DJIEKTPOHHBIX TabmuIl B Excel.
Pabouas kaura u pabounii guct. CTpOKH, CTOJOIIHI,
Auedku. Syeiiku u ux aapecanys. JlnanasoH siyeek.

JIK, C3

4.2

BBon, penaktupoBanue U popmMaTHpOBaHUE
JMaHHBIX. BB TekcTa u uncen. ConepxaHue
AIEKTPOHHOH TaOJIUITHI

C3

4.3

®opmyisl. Apudmerndeckue GOpMyIIBL.
Jloruyeckue popmynbl. TabmraHbBIE POPMYIIEL.
CchUiky Ha sST9eHKH. AOGCONFOTHBIC U
OTHOCHTEJILHBIE CCBUIKU

JIK, C3

4.4

Busyanuzanus 1aHHBIX, IOCTPOEHUE JHArPaMM U
rpa¢ukoB. PegakTupoBanue quarpaMMsl

C3

45

CojHas Tabnwuia, Makpochkl, COpTHpPOBKA,
ABTounsTp, PactmpeHHsit GpuiIsTp,
IIpoMeKyTOUHBIE UTOTH

JIK, C3

4.6

ITocTpoenue crieHapueB, TaOIUIB JAHHBIX,
Ta0JIMIIA TIOJICTAHOBKH

C3

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanbro-mexuuueckoe obecneuerue OUCYUNIUHBL

* - zanonHseTcs Toibko 1o OUHOM dopme obyuenus: JIK — aexyuu, JIP — nabopamopuvie pabomut, C3 —
nPpaKmuiecKue/CeMunapcrue 3aHsmusl.




Crnennann3npoBaHHoOe
yueOHoe/1a00paTopHoe
obopynoBanme, I1O u
MAaTepHaJIbl 1J151 0CBOEHHS
AMCUMILTUHBI
(Ipu HEOOXOTUMOCTH)

Tun ayauropum OcHamenue ayiuropuu

AynuTtopust 11l TPOBEICHUSI 3aHATUI

JIEKIIMOHHOIO THIIA, OCHAILIEHHAS MS Windows, Microsoft
JlexkunonHas KOMILUIEKTOM crienuain3upoannoit medenu; | Office, 7-Zip, Adobe
JIOCKOH (9KpaHOM) U TEXHHYECKUMU Reader

CpCACTBAMHU MYJIbTUMEIHA Hp@?;@HTElLIHfI.

AyauTopus 1S IPOBEICHUS 3aHATHN
CEMHUHAPCKOI0 TUIIA, TPYIIOBBIX U
WHIUBUAYATbHBIX KOHCYIbTAIIUH, TEKYIIETO

. MS Windows, Microsoft
KOHTpOJISI %1 HpOMC)K}’TO‘IHOI/I aTTeCcTaluu,

CemuHapckas Office, 7-Zip, Adobe
OCHAILICHHAS] KOMIUIEKTOM Reader
CHeIMaIu3UPOBAHHON MeOen U
TEXHHYECKUMH CPEACTBAMH MYJIbTHMEINA
IIPE3CHTALMMN.

AyauTopus U1 CaMOCTOATEIBHON paboThI
oOy4Jaronmxcs (MOXKET UCIIOJIB30BAThC IS . )
s I zBez[eIII{IH;I CGIEII/IH& CKHX 3aHITHI U g MS Windows, Microsoft
CAMOCTOSTEIBHOM | P 8 P Office, 7-Zip, Adobe
KOHCYJIBTAIIMi ), OCHAIIEHHAS KOMILIEKTOM
paboThI Reader

CIIeaIM3UPOBAHHON MeOenu 1
KoMibroTepami ¢ gocrynoM B OMOC.

* - ayIUTOPHS JJIsL CAMOCTOSTENbHOM paboThl oOyuaromuxcs ykaspiaercs OBA3ATEJIBHO!

7. YAEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJINHbBI

OcnosHas tumepamypa:

1. Undopmaruka : yueOHUK 1)1 By30B — 4-€ u3/., nepepad. u gon. — Mockaa :
WznatensctBo FOpaiit, 2025. — 752 ¢. — (Boiciee obpazoBanue). — ISBN 978-5-534-20227-
4. — Texct : anexTponHsIil // ObpazoBatenbHas miargopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/568691

2. HoBoxwurnos, O. I1. Mudopmaruka B 2 4. Yacts 1 : yueOnuk st By3os / O. I1.
HoBoxunos. — 3-e u3f., nepepad. u gon. — Mocksa : M3parensctBo HOpaiit, 2025. — 320 c.
— (BsIcmiee oopazoBanue). — ISBN 978-5-534-09964-5. — TekcT : 2MeKTpOHHBIH //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/564565
Hononnumenvnas aumepamypa:

1. Kynunos 1O. 1., [Tamenko @. @. «OCHOBBI COBpEMEHHOM HH(POPMATUKNY. YUeOHOe
nocobue st By30B, 6-¢ uznanue. Cankr-IlerepOypr: «Jlanby», 2024

2. NapopmaninoHHbIe TEXHOJIOTUH B MEHEDKMEHTE (yIpaBJIeHUN) | yYeOHUK U
MPAKTUKYM JUIs By30B / mox penakmueid FO. JI. PomanoBoii. — 3-¢ u3., mepepad. u 1om. —
Mocksa : U3natensctBo FOpaiit, 2025. — 467 c. — (Briciee oopa3oBanue). — ISBN 978-5-
534-17037-5. — Tekcr : anekTponHbIH // OOpa3zoBaTenbHas miatgopma FOpaiir [caiir]. — URL:
https://urait.ru/bcode/560269
Pecypcor ungopmayuonno-menexommyHuxayuonHou cemu « Mnmepnemny:

1. ObC PY1H u croponnne OBC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBaHMH 3aKJIFOYCHHBIX JIOTOBOPOB

- DnekTponHo-6ubmnoreunas cucrtema PY/IH — ObC PYIH
https://mega.rudn.ru/MegaPro/Web
- OBC «YHuBepcurerckas Oudnuorexa onnan» http://www.biblioclub.ru




- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoncynbranT cryaenra» www.studentlibrary.ru

- OBC «3nannym» https://znanium.ru/

2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxomerpudeckas 6a3a nanubix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 051 cCAmMocmosamenbHou pabomul 0OYUaAOWUXCSL NPU
0CB80CHUU OUCYUNTUHBL/MOOYIS*:

1. Kypc nexumii no aucturummae «L{udpoBast rpaMOTHOCTBY.

* - Bce yueOHO-METOANYECKHE MaTepHallbl Ul CaMOCTOATENbHOM paboThl 00ydaromuxcs
pa3MenarTcs B COOTBETCTBUHU € JEMCTBYIOIUM NOPsAKOM Ha cTpaHule aucuuiuinasl B TYHUC!



PA3BPABOTYMUK:

Kuproxuna Cetiana

Crapuuii mpenojiaBateinb EBrenneBna
Jonoxcnocmo, BYIT Tloonuce Damunus 1. 0.
PYKOBOJUTEJIb BYII:
KoxkyiinieBa TaTbsiHa
3aBenyromuii kadeapoit BnagumupoBHa
Jonoscnocmo BYIT Tloonuce Damunus U.0.
PYKOBOJMTEJD OII BO:
KokyiinieBa TaTbsina
3aBenyromuii kageapoit BnagumupoBHa
Honxcnocmo, BYTT Ioonuce Damunus U.0.



