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1. EJIb OCBOEHMA JUCIIUITJIMHbI

Juctuummuaa «[IpaBoBbie OCHOBBI JIEATEIBHOCTH M IOKYMEHTOOOOPOT B MPOPECCHOHATBHON
chepe» BXOAUT B MporpamMmy OakanmaBpuaTa «MeXIyHApOIHBIM Typu3M» MO HAIpPaBICHUIO
43.03.02 «Typusm» um usydaercs Bo 2 cemectpe 1 kypca. Jducnurumny peanusyer Kadempa
Typu3Ma U cepBuca. JMCHUIUIMHA COCTOUT U3 2 pa3fenoB U 12 TeM u HampaBjieHa HAa U3y4YCHHE
OCHOBHBIX [MOJIOKCHHUW MPABOBOTO M JIOKYMEHTAIIMOHHOTO obOecreueHus: npodecCuoHaTbHON
JesTeNIbHOCTH B cdepe Typu3Mma; pa3BUTHUE HABBIKOB HCIOJIb30BAaHUS HOPM JIEHCTBYIOILETO

3aKOHOJATENbCTBA U
npodeccnoHanbHOM

HWHBIX
JCATCIIBHOCTH

HOPMATUBHO-IIPABOBBIX
B cdepe

aKTOB
TypU3Ma;

3aaad
HaBBIKOB

UL pealu3anuu
dbopmupoBaHue

JOKYMEHTAIIHOHHOTO 00ECTIeYeHHS U IOKyMEHTO000pOTa B MPO(PECCHOHATBHOM NESTETLHOCTH.
llenpto OCBOEHUS AUCUUIUIMHBI SBIsieTcs (OPMHpPOBAHME TEOPETUYECKUX 3HAHUKH O

MPaBOBBIX

OCHOBaAx JACATCIIBHOCTH

u MpuHIMIIax HUCII0JIBb30BaHUA IMpaBoOBOI'O n

JTOKYMEHTAIHOHHOTO O0ECICUCHUsT U TOKYMEHT0000pOoTa MPO(eCCHOHATBHONW IESITEIbHOCTH B
cdepe Typusma.

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUIIVIMHbI

OcBoenne nucuumuiiHbl «lIpaBoOBbIE OCHOBBI JEATEIBHOCTH M JOKYMEHTOOOOPOT B
npodeccuoHanbHOi cdepe» HampaBieHO Ha (opMmHupoBaHHE Yy OOYYAIOIIUXCS CIETYIOIIUX
KOMITETCHIINH (4aCTH KOMITETECHIIN ):

Tabnuya 2.1. Ilepeuenv komnemenyutl, Gopmupyemvix y 00yYAOWUXCL NPU OCBOCHUU
OUCYUNTIUHBL (Pe3VTbmambvl 0C80eHUS OUCYUNTIUHDL)

Indp Kommerenust HNuaukaTopsl AOCTH)KEHHA KOMIETEHUHH
(B pamMKax JaHHOW JTHCIUIIIIMHBI)
CriocobeH popMupoBaTh
HETEPIIUMOE OTHOLLEHUE K YK-11.1 Onpenesnsier, GopMyJIUPYeT U YUUTHIBACT B CBOCH
IIPOSIBICHUSIM SKCTPEMHU3Ma, JIESITETHHOCTH 0COOEHHOCTH BO3MOKHOT'O KOPPYIIIHOHHOTO
VK-11 TeppopHU3Ma, KOPPYINIMOHHOMY |TIOBEAEHUS TPYIII JII0IEH;
MIOBEACHHUIO U YK-11.2 AHanu3upyeTr BO3MOXKHBIE TIOCIEACTBUS JINIHBIX U
MPOTHBOACHCTBOBATE MM B TPYIIIOBBIX COIMATBHBIX H YKOHOMHYECKIX JIEHCTBHIA B paMKax
po¢eCCHOHATBHOM KOPPYIIIHOHHOTO ITOBEICHUS;
JIeSITETPHOCTH
VYK-2.1 ®opmynupyeT mpobiiemMy, pereHne KOTOpoil HalnpsaMyro
CriocoOeH onpeAensaTh KPYT 3a/1a4 |CBSI3aHO C JOCTIDKCHHUEM TSI MPOCSKTa;
B pamkax noctasieHHol uenu u | YK-2.2 Onpezenser cBA31 MeXAy NOCTaBIECHHBIMU 3aJjauaMy U
BBIOUPATH ONTHMAJIBHBIC CIIOCOOBI |0KHUIAEMBIMH PE3YJIbTaTAMK UX PEIICHUS;
VK-2 HX PELICHUs], UCXOAS U3 VYK-2.3 B pamkax mocTaBJICHHBIX 337129 OTPEeIIsIeT UMEIOIIHECs
JIEACTBYIOIINX TPABOBBIX HOPM, |pECYPCHl U OTpaHUYCHUsI, TEHCTBYIOIINE IPABOBBIE HOPMBI;
HMMEIOIINXCS PeCYpPCOB U VK-2.4 BeibupaeT onTUMAaIIbHBIN CIIOCO0 pereH sl TOCTaBICHHBIX
OTpaHUYCHUH 3a/1a4, HCXO/IS U3 JCHCTBYIONIUX MPABOBBIX HOPM M UMEIOLTUXCS
pPECYpCOB U OTpaHHYCHU;
OIIK-6.1 OcymiecTBiseT MOUCK M 000CHOBAaHHO MIPUMEHSET
CrnocoOeH MpUMEHSTh HEOOXOTUMYI0 HOPMATUBHO-TIPABOBYIO JOKYMEHTAIIHIO C YIETOM
3aKOHOAATENLCTBO POCCHIICKON |periaMeHTOB MEXIyHApOIHOrO MpaBa AJisl ASSITEIbHOCTU B
Odeneparuy, a TAKKE HOPMBL | U30paHHOM MPOodhecCHOHATFHON 00JIACTH;
OIIK-6 MexayHapoaHoro npaBa npu | OIIK-6.2 CoGroaet 3akoHoqaTenbeTBO Poccuiickoit @enepanuu
OCYILECTBICHUH U MEXIYHAPOHOE MPABO B O0JIACTH TypU3Ma O MPEIOCTABICHUN
npodeccHoHAIBLHOM TYPUCTCKUX YCIYT;
JeSITeTbHOCTH OIIK-6.3 ObecnieunBaeT JOKYMEHTOOOOPOT B COOTBETCTBHH C
HOPMATHBHBIMHU TPEOOBAHUSIMU;
Crioco6en oprannzosats nporiecc |[1K-4.1 Opranusyet mporecchl 00CTyKUBaHUs TOTpeOHUTENCH Ha
00CITy)KMBaHUs TOTPEOUTENICH Ha |OCHOBE aHAJIM3a PIHOYHOTO CIIPOCa M MOTPEOHOCTEHN TYPHCTOB U
[IK-4 OCHOBE HOPMAaTHBHO-TIPABOBBIX |IPYTHX 3aKa3UHKOB YCIIYT;
aKTOB, C YUETOM 3aIpOCOB [1K-4.2 N3ydaet TpeOOBaHHS TYpHUCTOB, aHAIM3 MOTHBAIIMU CIpOCa
MOTpeOUTENCH U MPIMEHECHHEM |HA pealli3yeMble POCCHICKUE M MEXKIYHAPOIHBIC TYPUCTCKHUE




HIugp

Komnerennus

HNHanKaTopsl 10CTHKEHNS KOMIETEHIINT
(B pamMKax JaHHOW JTHCIUILIIHEI)

KITMCHTOOPUEHTHPOBAHHBIX
TEXHOJIOTHH

MPOIYKTHI;

[1K-4.3 Beibupaet u npuMeHsieT KITHEHTOOPUEHTHPOBAHHEIC
TEXHOJIOTUH TYPHCTCKOI'0 0OCIYKUBAHUS;

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Jucuunnuna «IIpaBoBble OCHOBBI I€ATEIBHOCTH U IOKYMEHTOO00OPOT B PO eCCHOHATBHON
cdepe» OTHOCUTCS K 00s3aTeNbHOM "acTu Onoka 1 «Jlucuumiuael (MoIyin)» 00pa3oBaTeIbHOU
MIPOrpaMMBbI BBICIIETO 0OPa30BaHHUS.

B pamkax o0Opa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOy4YaOIIMECS TaKxKe

OCBaMBaIOT

Ipyrue  JUCLMIUTUHBI

n/nnu

MPAKTUKH,

CIOCOOCTBYIOIIKE

JOCTHXXCHHIO

3aIJIAaHUPOBAaHHBIX PE3YJIBTATOB OCBOCHHS TUCHUIUTMHBI «[IpaBOBBIE OCHOBBI JCSTEIBHOCTH W
JTOKYMEHTOO00O0pOT B IpoeccnoHaBbHOM cdeper.

Tabnuya 3.1. Ilepeuenv komnonenmos OI1 BO, cnocobcmeyrowux O00CmMuiceHu
3anjIAHUPOBAHRHbBIX pe3)lbmamoe OC60EHUA ducuunﬂqul
HpenmecrBylomue Hocaenywomue
Mudg Haumenosanue anczu)::mnﬂbJMOL; JIN ancunnnnﬁl{il/;fou JIN
P KOMIIeTeHIIH * YT, X Y,
NPAKTHKH NMPAKTHKH
CmocobeH GpopMupoBaTh
HETEePIIMMOE OTHOIIICHHE K
MIPOSIBJIICHUSIM SKCTPEMHU3Ma,
TeppopH3Ma, [IpodeccronanpHas 3TUKA U
YK-11 KOPPYILIMOHHOMY JTUKET;
MTOBEICHUIO U
MPOTHBOACHCTBOBATH MM B
npodeccHoHaIbLHON
JIeSTeIbHOCTH
[Ipou3BoACTBEHHAS IPAKTHKA;
[Iporpammuoe obecrieueHue u
ABTOMATH3AIIUS B
mpodeccHOHANIBHOI chepe;
MeHeaKMEHT OpraHu3aiuii
npoQeCCUOHANBHOM Chephr;
MapkeTuHr opranuzanui
CriocobeH onpeaensiTs Kpyr p Pranmsar
npoQeCCUOHANBHOM Chephr;
3a/a4 B paMKax
. Opranuzanus 00CITyKHUBaHUs
MTOCTABJICHHOM IISJTH U
JIMII C OTPaHUYCHHBIMH
BBIOHUPATH ONTHMAJIbHBIC OpraHu3aiuoOHHBIE OCHOBBI
BO3MO>KHOCTSIMH 3JIOPOBBS;
YK-2 CIOCOOBI MX peIleHN, TypHU3Ma;
" PaspaboTka u mpoBIKEHUE
HCXOJS U3 ICHCTBYIOIINX
TYPUCTCKOTO MPOAYKTA C
MPaBOBBIX HOPM, .
HCTIOJIb30BaHUECM TEXHOJIOTHIA
HUMEIOIIUXCS PECYPCOB U
o HCKYCCTBEHHOTO MHTEIICKTA;
OTpaHUYCHUH
Hanorossre cuctemsl
3apyOeKHBIX CTpaH;
IIpoexTupoBanue
TYPHUCTCKOTO MPOAYKTA C
HCTIOIb30BAHMEM TEXHOJIOTUM
HUCKYCCTBEHHOT'O MHTEJIJICKTA;
Crnoco0OeH MpUMEHATh IIpeanpuHUMaTensCTBO B
3aKOHOJIATEIILCTBO npodeccHoHaNbHOM chepe;
OTIK-6 Poccuiickoit ®eneparum, a Standardization, Certification

TaK)Xe HOPMBI
MEXyHapOAHOTO NpaBa Ipu

OCYIICCTBJICHUN

And Quality Control In
Professional Sphere;
TexHomorun OopraHmnzanuun




IIpeqmecTByOIIHE IMocaenyroime
Mudg Hanvenosanue HCﬁHI:IHHHbl?,MOm JI ncunnﬂnl:iil/;anon JI
P KOMIIETeHIIHH e *ﬂy i A % Y,
NPaKTHKH NPAKTUKH
npodeccHoHaNbHON BUJIOB TypH3Ma,;
JCATCIBHOCTH HpOI/IBBOHCTBeHHaH HpaKTI/IKa;
[IpepnumniomMHas nNpaKkTHKa;
Standardization, Certification
And Quality Control In
Professional Sphere;
CnocobeH opranu3oBarh TypHcTCKO-peKpeaioHHOE
p [IpodeccronanbHas 3TUKA U yp pexpeart
mpoIiecc 00CTyKUBAHUS STHKET: pecypcoBeicHucE;
noTpeduTeIel Ha OCHOBE ’ Opranuzanus TPaHCIIOPTHOTO
Opraﬂmaunonﬂme OCHOBBI
HOPMAaTUBHO-TTPABOBLIX . 06eCHequI/IH B TYpU3ME;
TypHU3Ma; -
[1K-4 aKTOB, C y4E€TOM 3aIpOoCOB Texnonozuu 20cmuHU4HOU

noTpeduTenei u
IPUMEHCHAEM
KITUCHTOOPUEHTHPOBAHHBIX
TEXHOJIOTHH

INcuxonorus u KOHPIUKTOIOTHSA B
OpraHu3anuax npodeccnoHaIbHON

chepsr;

oeamenvHocmu **;

Texnonozus u opeanuzayusi
YCaye numanus 6
2O0CMUHUYHBIX KOMNIEKCax ™,
[Ipou3BoACTBEHHAS IPAKTHKA;
[peaaumioMHas MpakTUKA,

* - 3aMONIHACTCS B COOTBETCTBUM ¢ MaTpuuei komnereniuii u CYII OIl BO

** - 3JIeKTUBHBIC AUCIMIUINHBI /TIPAKTUKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOmiast TPyI0EMKOCTh TUCIHHILIHHBI «[IpaBOBbIE OCHOBBI JESTEIBLHOCTH U JTIOKYMEHTOOOOPOT B mpodeccrHoHabHON chepe» cocTaBiser «3»
3a4ETHBIC CIMHHUIIBI.

Tabauya 4.1. Buowvl yuebHoli pabomvl no nepuooam 0C80eHUs 00pA308AMENbHOU NPOSPAMMbL 8bICUIE20 00PA306aHUS ONs1 OYHOU GopMbl
00yuenus.

Buj yueOHoii padoThI BCETO, ak.u. CEMeczT P(E)
Konumaxmmnas paboma, ax.u. 32 32
Jlexuuu (JIK) 16 16
Jla6opartopHsie pabotsl (JIP) 0 0
IMpaxtryeckue/cemunapckue 3ansatus (C3) 16 16
Camocmosmenvras paboma oby4arowuxcs, ax.u. 49 49
Koumponw (sx3amen/3auem c oyenkou), ax.u. 27 27
OO01mIasi TPYT0EMKOCTh THCIHILTAHBI aK.v. 108 108
3a4.e. 3 3

OObmas TpyA0eMKOCTh NUCHUIUIMHBI «[IpaBoBbIe OCHOBBI JESATENBHOCTH U JOKYMEHTOOOOPOT B MpodeccHoHanbHOU chepe» cocTaBiseT «3»
3a4eTHbIE €ANHUIIBL.

Tabauya 4.2. Buowi yuebHOU pabomvl nO nepuoodam 0C80eHUs 00PA308AMENbHOU NPOSPAMMbL 8blCULE2O0 00PA308aHUsL OJisl 3A0UYHOU POopMbl
00yuenus.

Bupn y4eOHoii padoThI BCETO, ak.u. 1 Cemecrp(-ri) >

Koumaxmmnas paboma, ax.u. 12 12 0
Jlexun (JIK) 4 4 0
Jlabopartopusie pabotsi (JIP) 0 0 0
IMpaktryeckue/cemunapckue 3anstus (C3) 8 8 0
Camocmosmenvras paboma 0dy4arOwuxcs, ax.u. 87 60 27
Konmponw (sx3amen/3auem c oyenkoul), ax.u. 9 0 9
Oo0mast TpyA0eMKOCTb 1M CHUIITHHbI aK.4. 108 72 36
3a4.e/l. 3 2 1




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Homep
pasnesa

HaumenoBanue paznena
JUCIHUILITHHBI

Conep:xanue pasaesa (TeMbl)

Bun
y4eOHo
padoThr*

Pazpmen 1

IIpaBOoBBIE OCHOBBI
TYPUCTCKOH
JIESTEIIBHOCTH.

11

Breaenue. Llenu u 3agaun yueOHON AMCIUTIINHBI.
«IIpaBoBBIE OCHOBBI AECATEIBHOCTH U
JIOKYMEHTO000POT B MpodheCCHOHATBHOI chepe» B
cucreMe npoheCCHOHATBLHOMN MOATOTOBKH. Y4eOHO-
METOUYECKOE 00eCIeueHne JUCIUIIINHEIL

JIK, C3

1.2

Vcrounnky npaBoBOro 06ecreYeHust

PO eCCHOHANBHOM NESTENFHOCTH B TYPH3ME.
Uctournku (popMBI BEIpaXESHHUS) IPABOBOTO
obecriedeHns TPOPEeCCHOHANEHON AEATEIEHOCTH B
Typu3Me. CocTaB 1 OCHOBHOE COJIEP)KaHNE
JEHCTBYIOILErO 3aKoHoAaTenbeTBa Poccuiickoit
denepanyy 1 MEXIYHAPOAHBIX aKTOB,
PETYIUPYIOIINX TYPUCTCKYIO NEATEIBHOCTD.

JIK, C3

13

Mex1yHapoJHO-TIPABOBOE PETYINPOBAHUE
TypuzMa. MexIyHapoJHOE IPaBOBOE
perynupoBaHHe TYpU3Ma U TypUCTCKOM
JesITeIbHOCTU. MeXTlyHapOAHbIE OpraHU3aIHH.
Opranuzanus Oovenunennbix Hamuii (OOH).
Bcemupnas typuctckas opranuzamus (FOHBTO).
BcemupHras opranuzanusi 31paBoOXpaHEHUSL.
BcemupHras Toprosast opraHusanusi.
Hexommepueckue opranu3anuy B cepe Typusma.
HenpasuTenbcTBEHHBIE MEXKTyHApOTHbIE
opranuzanyu. MexayHapoIHbIe perHOHAIbHbIC
TYpPHCTCKHE OpraHu3anuu. MexxayHapoaHble
JIOTOBOPEI B c(hepe Typu3Ma. Y HUBEPCAIbHBIE
MEXXIyHapOIHBIE TOTOBOPHI. PernoHansHbIe
MEXXyHapOHBIE JOTOBOPHL. /IBycTOpOHHHE
MEXXYHapOIHBIE TOTOBOPEHI.

JIK, C3

14

TocynapcTBeHHOE peTyaupoOBaHUE TYPUCTCKON
nesitenbHOCTH B Poccuiickoit denepannn.
KoHcTuTyinoHHBIE OCHOBBI TYPUCTCKOM
nesitenbHOCTH B Poccuiickoit denepanuu.
OenepanbHbI 3ak0H «O0 0OCHOBaX TYPUCTCKOM
nesitenibHOCTH B Poccuiickoit denepauumy.
[IpuHIMIBI TOCYTAPCTBEHHOT'O PETYIMPOBAHUS
TypUCTCKOM AesitenbHOCTH. [loTHOMOUYNS OpraHoB
rocynapctBeHHol Biactu Poccuiickoit denepanuu
B chepe Typmsma. [TomHOMOUMST OPTaHOB
TOCYapCTBEHHOM BIIACTH CYOBEKTOB Poccuiickoi
denepalyiv Mo CO3IaHUI0 OJIATOTIPUATHBIX YCIOBUN
JUTS. pa3BUTHS Typu3Ma B cyObekTax Poccuiickoit
Oenepanuu. [IpaBa opraHoB MECTHOTO
CaMOYIIPaBIICHHS IO CO3JIAaHUIO OJIArONPUSATHBIX
yCIIOBUH A5l pa3BuTHs Typusma. Lemnu,
MIPUOPUTETHBIC HAIIPABICHUS H CIIOCOOBI
TrOCYAapCTBEHHOTO PETYIUPOBAHUS TYPUCTCKON
JIESITEIbHOCTH.

JIK, C3

15

TexHudeckoe peryiaupoBanue B TypusMe [lonsTre
TEXHUYCCKOTO PETYIHUPOBAHUSA B TYPU3ME.
Crangaptu3zanus. Oprassl, OCYIIECTBISIONINE
CTaHIAPTH3ALHUIO U cepTUd KA. Bubl
JOKYMEHTOB 10 cTaHxapTu3auuu. [lonsrue
crannapta. Bunsl crangaproB. Cepruduxanms
TypucTckuX ycnyr. Kitaccndukamnus 00beKToB
TypucTcKOi naayctpun. Kinaccupukarus

JIK, C3




Homep
pa3neia

HaumenoBanue pasnena
AUCUMIITHHBI

Copep:xanue pa3aesa (TeMbl)

Bun
yueOHoit
padoThI*

roctuaul. «[lomoxenue o KnaccupuKannu
rocTiHAIY. Kitaccudukanus ropHOIBDKHBIX TPacc,
KJIacCH(UKAIUS TULDKEH.

1.6

IIpennpuHUMaTeNbCKas AEATENBHOCTh B TypU3ME.
IIpaBoBO€E MONOXKEHUE TypONEPATOPOB U
TypareHTOB. [IoHsATHE TPEATPUHUMATEIBCKOMN
JeATeNILHOCTH B cepe TypuzMa. CyObeKTh
MIpEeAIPUHIMATENIECKOM JesITeIHOCTH B TypU3ME.
WupuBHyanbHbIA DpeANTPHHUMATENb.
IOpunuueckoe auno. OpraHu3alOHHO-TIPABOBBIE
(opMbI 00pazoBaHMs IOPUANIECKOTO JIULIA.
I'ocynapcTBeHHas perucTparys IpUINIecKoro
JIUIA U MHOUBHYaJbHOTO NMPEANPUHUMATENS.
TyponepaTtops! u TypareHTsl. [IpaBoBoii cTaryc
TypOINEpPaTOPOB U TYPareHTOB U APYTUX
IOPUANYECKHX JIULI, OCYIECTBISAIOMNX
JESTEABHOCTD 0 OPraHU3ALMH My TEIIECTBHUH.

VY cnoBHs OCYIIECTBIEHHUS TypONEPaTOPCKON
nesitebHOCTU. Enunbtil henepaibHbiii peectp
TypOIEpaTOPOB.

JIK, C3

1.7

I'paxxnaHcKo-IpaBOBOE PeryIUpPOBaHKE TOTOBOPOB
B TypHu3Me. I pak1aHCKO-TIPaBOBOE PETYIHMPOBAHUE
TYPUCTCKOH JeATenbHOCTH. ['pakjaHCKUI KOEKC
Poccuiickoit ®enepanuu. Ilonsarue norosopa.
Coneprxkanue norosopa. CyIlecTBEHHbIE YCIOBUSA
JoroBopa. MOMEHT 3aKIIIOYEHHS JOTOBOpA.
Knaccudukanmun norosopos. @opma orosopa.
Crannu 3axmroueHus gorosopa. Odepra. AKmenT.
Br13oB Ha odepry. [Iyommanas odepra. OcHOBaHHS
M3MEHEHHS WK PACTOPKEHHS JOrOBOPA.
OpxHOCTOPOHHUI 0TKa3 OT 1oroBopa. PactopxeHne
JIOTOBOPA B CBSI3H C CYIIECTBEHHBIM H3MEHCHUEM
00cTOATENHCTB. BHpl 1OroBOpOB B chepe Typusma
U TYPUCTCKOH JIesITeNTbHOCTH. JloroBop Ha
TypHCTCKOe o0ciyxuBaHue. J[oroBop 0 peann3auu
TYpPHCTCKOTO Ipoaykra. @opmMupoBaHue
TYpPHCTCKOT0 MpoAyKTa. JIoroBopsl TypornepaTopa ¢
TpeThuMH Junamu. [IpaBoBbIe OCHOBBI
(hOopMHPOBaHUS U IPOABMKEHHS TYPUCTCKOTO
npoaykra. IIpenmer norosopa. CTOpoHBI JOrOBOpa.
CymecTBeHHbIe ycnoBus gorosopa. ®opma
norosopa. [Ipunoxxerns k gorosopy. Jinct
OpOHMPOBAHMA K JOTOBOPY peaIn3alnn
TYpPHPOIyKTa. JJOrOBOPEI MEXIY TypOIIepaTopoM U
TypareHToM. ATeHTCKU# 10T0BOp. JloroBOp
nopyueHus. JloroBop KOMUCCHHU.

JIK, C3

1.8

3amuTa npaB HOTpeOuTeNel TYPUCTCKUX YCIIYT.
HcrouHnky IpaBoOBOrO PETYJIMPOBAHMSI OTHOLIEHUI
T10 3aIuTe npas notpedurerneil. 3akon Poccuiickoi
denepanyuu «O 3anure MpaB HOTpeOUTENEHY.
[IpaBo noTpedurens Ha kauecTBO ycuyru. [IpaBo Ha
6e3omacHocTh ycnyru. [IpaBo Ha nHpOpMAaIHIO 00
ycayre. [IpaBo Ha cBoGoaHBIH BBIOOp yeayr. [IpaBo
Ha BO3MEIIEHUE Bpea Ipu oka3aHuu yciyr. [Ipaso
HAa 3aIIUTy HAPYIICHHBIX IIPaB MOTPEOUTENS.
OpraHu3zanyy 1o 3amuTe MpaB MOTPeOUTEICH.
ITpaBa TypuctoB. O0I3aHHOCTH TYPUCTOB. 3anTUTa
npaB Typucta. OObeIUHEHHSI TYPUCTOB.
BesomacHocTh moTpeduteneii. Obecnedenne
JIMYHOM 0€3011aCHOCTH M COXPaHHOCTH MMYIIECTBA.

JK, C3




Homep
pa3neia

HaumenoBanue pasnena
AUCUMIITHHBI

Copep:xanue pa3aesa (TeMbl)

Bun
yueOHoit
padoThI*

Puck. ®akrops! prucka B TypuzMe. Crioco0s!
YMEHBIICHUS YPOBHS prcka. HpopmupoBanue 06
yrpo3e 6e30MacHOCTH B MECTE BPEMEHHOTO
npeosBanHus. CTpaxoBaHUE MOTPEOUTENEH.
[lonsTue, Buap! crpaxoBanust. @opmbl
crpaxoBaHusi. CTpaxoBOM PHCK U CTPaXOBOH
ciyudail. JloroBop ctpaxoBanusi. CTOPOHBI 10TOBOpa
crpaxoBaHusi. CyIeCTBEHHBIE YCIOBHUS JIOTOBOPA
CTpaxoBaHHMs. Y CIIOBUSI OCBOOOXKACHUS
CTPaxoBIIMKA OT BBIIUIATHI CTPAXOBOH CYMMBI.
Oco0eHHOCTH CTPaXOBAHUS TYPUCTOB.

Paznen 2

JlokyMeHT0060pOT B
poeCCHOHATBHOM

chepe.

2.1

JloKyMeHTO000POT B CHCTEME JOKYMEHTaLllHOHHOTO
o0ecriedeHns yIIpaBIeHHU OpTaHU3aIel B cepe
Typusma. [loHATHE TOKyMEHTalHOHHOTO
o0ecIieueHus yIpaBJieHUs OpraHu3anueii B chepe
Typu3Ma. [elonpon3BOACTBO KaK NesSTeIbHOCTS,
o0ecrieunBaroIas JOKyMEHTUPOBAHHUE,
JOKYMEHTOO00O0POT, OIIEPATUBHOE XPAaHCHUE U
HCIIOJIb30BaHHE JIOKYMEHTOB.

JIK, C3

2.2

JoxyMeHT. YnpaBieHue JOKyMEHTaMu
Wudopmanus. JlokyMeHTHpOBaHHAS HH(POPMALHS.
JIOKyMeHT: oHATHE U CyIHOCTh. DyHKIUU
JnokyMmeHToB. Kitaccugukanus 10KyMEeHTOB.
OdunranbHeI TOKYMEHT. ApXUBHBII JJOKyMEHT.
ONEKTPOHHBIM JOKYMEHT. Y IpaBJeHHE
JOKyMEHTaMH KakK e TeIbHOCTh, 00ECIeUNBAIOIIAs
peanu3aIyio eINHOM MOIUTHKH U CTAHAAPTOB 110
OTHOIIEHHIO K IOKYMEHTaJIbHOMY (DOHIY
opraumzanuu. YHupukanus. CTaHrapTH3aus.
Jokymenruposanue. CriocoObl JOKYMEHTHPOBaHHSI.

JIK, C3

2.3

Opraanzanus paboTHI ¢ JOKYMEHTaMH.
Hokymentoobopot. TpeboBanus K 0hOpMICHUIO
61aHKOB U pekBHU3UTOB. ObITHE TPeOOBAHMS K
TeKcTy oKkymMeHTa. OCoOOEHHOCTH S3bIKa, CTHIIS U
PEAAKTUPOBAHUSA O(I)I/IHI/IaJ'II)HLIX JOKYMEHTOB.
OdopmiieHre ynpaBlieHY4eCKUX (OpraHU3alMOHHO-
pacopaIUTeIbHbBIX) TOKYMEHTOB.
Oprasn3aliOHHO-TIPAaBOBBIE TOKYMEHTEHI.
PacniopsautensHble TOKyMeHTHI. H(pOpMamoHHO-
CIpaBOYHBIC TOKYMeHTHI. [lepemucka.
Pa3HOBUIHOCTH JETOBBIX TUCEM.
JlokyMeHTHUpOBaHHE (PITHAHCOBO-XO03SHCTBEHHBIX
onepanuii. JJoroBopHo-nipaBoBasi JOKyMEHTAIHSI.
JloBepeHHocCTH.

JIK, C3

24

JlokyMeHT0000pOT. DNEeKTPOHHBII
JIOKyMeHT0000poT. [ToHATHE TOKYMEHTO000POTA.
O06beM JoKyMeHT0000poTa. JIOKYMEHTOIOTOK.
Brytpennnit nokymentoobopot. Homenknarypa
nen. ®opmuposatue nein. OnepaTuBHOE XpaHeHHE
JIOKyMEHTOB. Y HUUTO)KEHHE JIOKYMEHTOB.
XpaHeHHUe U yUeT apXUBHBIX JJOKyMEHTOB. THIIOBBIE
TEXHOJIOTHH 00paboTKn TokymMeHToB. OOpaboTka
HCXOJISIIHMX U BXOSIIUX JJOKYMEHTOB.
Perucrpanus 10KkyMeHTOB, KOHTPOJIb 32
WCIIOJTHEHUEM JIOKYMEHTOB U MIPUHSTHIX PELISHHUMH.
DNEeKTPOHHBIN JOKyMeHTooOopoT. KoHBepTanus u
MHUTPans (3IEKTPOHHBIX JOKYMEHTOB).

JIK, C3

npazcmuqecxue/cemuyapcxue SAHAMUAL.

* - 3amonnsiercst Tonbko 1o QUHOWM dopme obyuenus: JIK — nexyuu; JIP — nabopamopuvie pabomuwr; C3 —




6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Tabnuya 6.1. MamepuaneHo-mexnuueckoe obecneueHue OUCYUNIUHbL

Tun aynuropun

OcHaleHue ayauTopun

CrnenuajJu3upoBaHHOe
yueOHOe/1adopaTopHoOe
odopynoBanmue, [10 u
MaTepHuaIbl 1J1s1 0CBOECHHS
AUCHUTLITUHBI
(mpu HeOOXOAUMOCTH)

AyauTopus ISl IPOBEICHUS 3aHATHI
JIEKIIMOHHOT'O THMIIAa, OCHAIIICHHAS

Microsoft ['apanT
Koncynsrant Ilmtoc.

Windows 7 KMS Corp (OS,

JlekioHHast KOMILUIEKTOM CIEIHaTH3UPOBAHHON MeOeH; . .
" . H p > | Windows), MSOffice
JIOCKOM (9KpaHOM) U TEXHHUYECKUMU .
CpeACTBaMU MYJIbTUMEINA TPE3CHTALN I Professional Plus (o¢ucie
pea Y sma tp L npunoxenns, MSOffice)
AynuTopus JUis IPOBEICHUS 3aHITUN
CEMHHAPCKOT0 THMA, TPYNIIOBBIX U Microsoft 'apanT
WH/IMBUYAJIbHBIX KOHCYIbTalMH, Tekymero | Koncynerant [Tnroc.
KOHTPOJISL ¥ TPOMEKYTOUHOW aTTeCTaIlHH, Windows 7 KMS Corp (OS,
CemunHapckas . .
OCHAILIEHHAS KOMILIEKTOM Windows), MSOffice
CHeIUaIu3UPOBAHHON MeOen U Professional Plus (o¢ucHbie
TEXHUYCCKHMHU CPEACTBAMHU MYJIbTUMEINA npunoxenus, MSOffice)
IIPE3CHTALAMN.
AyIuTOopHs IS CAMOCTOSITEIILHOU Pa0OTHI Microsoft 'apaHT
oOy4arorumxcs (MOKeT ucroisib3oBareest it | KoncynbranT [Tiroc.
Hns N .
. | IpOBEIEHUS] CEMUHAPCKUX 3aHATHH U Windows 7 KMS Corp (OS,
CaMOCTOSITEIILHOM . . -
paboT! KOHCYJIbTAIIHi{), OCHAIIEHHAsI KOMIUIEKTOM Windows), MSOffice

CreLUaIU3UpOBaHHON Mebenu 1
KoMibroTepami ¢ goctynoM B SUOC.

Professional Plus (oducHbie
npuioxenus, MSOffice)

* - ayIUTOPHS JAJIsL CAMOCTOSTENbHOM paboThl oOyuaromuxcs ykassiaercs OBA3ATEJIBHO!

7. YYEBHO-METO/JUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUILIJINHbBI

Ocnoenas numepamypa:
1. byropckui, B. I1. IIpaBoBoe 1 HOpMaTUBHOE PETYJINPOBAHUE B NHYCTPUH
TOCTENPUMMCTBA : YUeOHHUK M PaKTUKyM [yt By30B / B. I1. Byropckuii. — Mocksa :
WznatenberBo FOpaiit, 2025. — 165 ¢. — (Bricmiee oopaszoBanue). — ISBN 978-5-9916-9313-
4. — Texkcr : anextpoHHsli // O6pazoBarenbHas muatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/562376
2. Mopo3os, I'. b. [IpaBoBoe perynnpoBanue npeapuHUMATEIbCKOMN 1EATENbHOCTH :
yu4eOHUK U NpakTUKyM 1 By30B / I'. b. Mopo3oB. — 4-e u3z., nepepab. u gon. — Mocksa :
WznatenbctBo FOpaiit, 2025. — 457 ¢. — (Boicmiee obpazoBanue). — ISBN 978-5-534-13130-
7.— Texkct : anexktpoHHBIH // ObpazoBatenbHas miatdopma FOpait [caiiT]. — URL:
https://urait.ru/bcode/563486
Lonornumenvnasn numepamypa:
1. ABuikuna CBetiiana BuxtopoBHa [loBeienne kBanu@ukauu rocyaapcTBEHHbBIX
IrpaXXAaHCKUX CIyXalux cyobekToB PO B ycnoBusx uudposusanuu // ['ocynapctBeHHOE
ynpasieHue. DneKTpoHHbIN BecTHUK. 2021. Ne84. URL:
https://cyberleninka.ru/article/n/povyshenie-kvalifikatsii-gosudarstvennyh-grazhdanskih-
sluzhaschih-subektov-rf-v-usloviyah-tsifrovizatsii
2. AnanneBa, E. O. HopMaTuBHO-TIpaBOBOE peryIMPOBAHUE 3AIIUTHI TIPAB TIOTPEOUTENCH
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: yuebnoe nocodue / E. O. AnanbeBa, M. H. Maxu6opozna. — Mocksa : FOuutn-/lana, 2021. —
224 c. : Tabn. — Pexxum noctyna: o noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=692033. — ISBN 978-5-238-03535-2. — TekcT :
3JIEKTPOHHBIMN.

3. doponuna, JI.A. Opranu3anus ¥ TEXHOJIOTHS IOKYMEHTAIIMOHHOTO 00eCIIeYCHHUSI
yIOpaBJICHUS: y4eOHUK M MPAKTHKYM JJIs akajeMmudeckoro 6akanaspuara/ JI.A. Jloponuna, B.C.
Wpuruxoa. — Mocksa: U3narensctBo FOpaiit, 2019. — 233 c. — (bakanaBp. AkageMudecKkuil
kypc). — ISBN 978-5-534-04568-0. — Tekct: anexrponnsiit // OBC IOpaiir [caiit]. — URL.:
https://www.biblio-online.ru/bcode/433078

4. 3Bonapéna A. 10. JlokymMeHTaIlMOHHOE 00eCIIeYeHUE YITPaBICHUS B OpraHax
BHYTpeHHUX 1en Poccuiickoit denepanym: mpodaeMbl 1 nepcneKTHBH pa3Butus // Tpyabt
Axanemun ynpasnenus MBJI Poccun. 2020. Nel (53). URL:
https://cyberleninka.ru/article/n/dokumentatsionnoe-obespechenie-upravleniya-v-organah-
vnutrennih-del-rossiyskoy-federatsii-problemy-i-perspektivy-razvitiya.

5. 3onoroBckuit, B.A. IIpaBoBoe perynupoBanue B chepe Typusma: yueOHoe nocodue
1uist By30B/ B.A. 3onorosckuit, H.f. 3omoroBckas. — MockBa: M3natensctBo FOpaiit, 2019. —
247 c¢. — (YuuBepcutetsl Poccun). — ISBN 978-5-534-02425-8. — TekcrT: 21neKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438177

6. Kopuees, UK. Jlokymentannonnoe odecredenue yrpanieHus + tectol B ObC:
yueOHUK U MPAaKTUKYM JJis cpenHero npodeccuonansHoro oopazosanus/ M.K. Kopuees, A.B.
[Tmenko, B.A. MamyprieB. — 2-e u3j., nepepad. u gon. — Mocksa: U3narensctBo FOpaiit,
2019. — 384 c¢. — (Ilpodeccronansuoe odpazoBanue). — ISBN 978-5-534-05022-6. — Tekcr:
anextpouHbii // DBC FOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/438491

7. MuxaiinoBa Ceernana FOpbeBHa, lIBanoBa Enena Butansesna [IPABOBBIE
CYILIHOCTb U COJEPXXAHUE KATEIOPUU «3JIEKTPOHHBIN JIOKYMEHT» // ITpaso
u nmpakTtrka. 2022. Ne2. URL: https://cyberleninka.ru/article/n/pravovye-suschnost-i-
soderzhanie-kategorii-elektronnyy-dokument.

8. Iupokosa [Tonmmua Butansesna K BOITPOCY O IIPUMEHEHUN
NHO®OPMALIMOHHBIX CUCTEM B JJEATEJIBHOCTU [TPOKYPOPA // Bectauk KI'Y.
2023. Nel. URL: https://cyberleninka.ru/article/n/k-voprosu-o-primenenii-informatsionnyh-
sistem-v-deyatelnosti-prokurora.

Pecypcuvl ungpopmayuonno-menekommynuxkayuouro cemu « Mnmepremy:

1. O9bC PYIH u croponnue DbC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT TOCTYI

Ha OCHOBAHMH 3aKJIFOUYEHHBIX JI0TOBOPOB

- DnekTpoHHo-0mbmmoTeunas cucrema PYJIH — 9bC PY JIH
http://lib.rudn.ru/MegaPro/Web

- OBC «YHuBepcuteTckas 6ubianoreka onnan» http://www.biblioclub.ru

- OBC Opaiit http://www.biblio-online.ru

- ObC «KoHCcynbpTaHT cTyneHTay www.studentlibrary.ru

- OBC «Tpounkuit mocT»

2. ba3bl TaHHBIX U TOUCKOBBIE CUCTEMBI

- QIIEKTPOHHBIN (POH]] TPABOBOM U HOPMATUBHO-TEXHUYECKON TOKYMEHTALUU
http://docs.cntd.ru/

- mouckoBas cucreMa Suaekc https://www.yandex.ru/

- mouckoBas cuctema Google https://www.google.ru/

- pedeparuBHas 6a3a nanueix SCOPUS
http://www.elsevierscience.ru/products/scopus/
Yyebno-memoouueckue mamepuansvl 0151 cCamocmosmenbHoU pabomol 00y4arOWUXC NPU
0CBOCHUU OUCYUNTUHBL/MOOYAA ™!

1. Kypc nexuuit no qucuumiuse «IIpaBoBble OCHOBBI J€ATENBHOCTH U JOKYMEHTOO0OPOT
B npodecCuoHAIBHOU ceper.
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* - Bce y4eOHO-METOIUYECKUE MATePUANIBl JJII CAMOCTOSATEIBHONW PaboThl 00ydatOmUXCst
pa3MeIarTCs B COOTBETCTBUU C ICUCTBYIOIIMM MOPsAIKOM Ha cTpaHulle quciuruimasl B TYUC!
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