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1. EJIb OCBOEHMA JUCIIUITJIMHbI

JAucuunnmna

«KomruiaeHc

AOKYMCHTALUN

BXOJUT B TIporpamMmy OakajmaBpuaTa

«MexayHapoaHble SKOHOMHYECKHE OTHOIIECHUS U BHEIIHEIKOHOMMYECKAs JIEATEIbHOCTHY» IO
HanpasieHuto 38.03.01 «OxoHoMuka» M u3ydaercs B 3 cemecTpe 2 Kypca. JUCUMILIIUHY
peamusyet Kadenpa «®PuHaHCH, ydeT U ayauT». JUCIUIIMHA COCTOUT U3 7 pa3leNnoB U 7 TeM U
HampaBiIeHA HAa UW3yYeHHE TMPaBHJI JOKYMEHTHPOBaHMSA (AKTOB XO3SWCTBEHHOH >KU3HU
MPEeANPUATHI U OpraHu3alK TOKyMEHTO000pOTa Ha IPEIIPUSITUH.

[lenbto OCBOEHHUS IUCUMIUIMHBI SIBISETCS. NPUOOPETEHUE CTYAEHTAMHU TEOPETUYECKUX
3HAHUNA M TPAKTUYECKUX HABBIKOB B O0JIACTH YMpaBICHUS JAOKYMEHTOOOOPOTOM, KOTOpHIE B
JaTbHEHIIEM TMO3BOJSAT WM OCYIIECTBIATH A(PQPEKTUBHYIO JEATEIBHOCTh 10 CO3JAHUI0 |

opraHuzanuu padboTel O(GHCOB HAa COBPEMEHHOM YpPOBHE,
YCIICIIHBIX pe3yJabTaTOB B M30paHHOW cdepe OusHeca,

00eCreunBaroIleM JIOCTHKEHHE
OOBSICHUTh ~ OOILIME NPUHIIUIIBI

peryaupoBaHus OyXraiaTepcKoi NPaKTUKHU, ONPEEIISIONINE CBSI3H MEXKAY YUETOM U IPa)KIaHCKUM
MIPaBOM, MTOKa3aTh CXEMbI yueTa (pakToB X03HCTBEHHOM KU3HH SKOHOMUYECKOTO CyOBeKTa

2. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUIIVIMHbI

OcBoenne mucnuIUIMHbBl «KOMIUTaeHC MOKYMEHTAllMW» HANpaBlieHO Ha (OPMHUPOBAHHE Y
o0yJaroIuxcst CAeAYONNX KOMIETEHIHNH (YaCTH KOMIIETSHIIUN):

Tabnuya 2.1. Ilepeuenv komnemenyuil, Gopmupyemvlx y 00yHarOWUXcs Npu 0C80eHUU
OUCYUNTUHDBL (Pe3YIbMaAmbl 0C80EHUS OUCYUNTUHDL)

HNHankaTopsl J0CTHKEHHS] KOMIETEHIIMT

Hugp Komnerenuus o
(B pamMKax JaHHOW JTHCIUILIIHEI)
VYK-1.1 OcymiectBiseT HOUCK MHYOPMAIIH IS pEIICHUS
Crnoco0eH OCyYIIECTBIIATh TOKCK, |IIOCTaBICHHOH 3aJauyl MO Pa3IMYHBIM THUIIAM 3aIIPOCOB;
KpUTHYCCKHA aHamu3 u cuHTe3 | YK-1.2 AHanm3upyer u KOHTEKCTHO 00padaTbiBaeT HH(POpPMAITHIO
VK-1 nH(pOpMaLUH, TPUMEHSTh JUISL pETLICHNUS! TTIOCTaBJICHHBIX 3a71a4 ¢ (POPMHUPOBAHHEM
CHCTEMHBIH MTOJIXOJ1 ISl PEIICHNsI |COOCTBEHHBIX MHEHUH U CY>KACHHIH;
IIOCTABJICHHBIX 3324 YK-1.3 [Ipenaraer BapHaHTHI peIIeHNUS 3aauH, aHAIN3UPYET
BO3MOYKHBIE NTOCIIEICTBUS MX MCIOJIH30BAHNUS;
CriocobeH: HCKaTh Hy KHBIE
HUCTOYHHUKH MH(POPMALMH 1
JTaHHbIE, BOCIIPUHUMATB,
aHAITM3UPOBATh, 3ATIOMUHATH U
nepenaBaTh HHPOPMAIIHIO C
e bopman VYK-12.1 OcymiecTBiseT MOUCK HY>KHBIX HCTOYHUKOB HH(pOpMAIIH
HCIIONIb30BaHUEM LIU(PPOBBIX
W TaHHBIX, BOCTIPUHUMAET, aHAJIM3UPYET, 3aIOMUHACT U TIepPeaaeT
CPEJCTB, a TAKXKE C IOMOIIBIO
nH(OpMaLHIO ¢ HCIIOIb30BaHNEM IIU(DPOBBIX CPEICTB, a TAKKE C
ITOPUTMOB IIpH paboTe ¢
MOMOIIBIO AJITOPUTMOB TIPH PadOTE C MOTYYEHHBIMU U3 PA3IMYHbBIX
TIOJTYYEHHBIMHU U3 Pa3THYHBIX
YK-12 MCTOYHHMKOB JTAHHBIMHU C [eJIBI0 3()()EKTHBHOTO HCIIOIB30BAHUS
MCTOYHHMKOB JJAHHBIMH C LEJIBIO o
MOJTy4eHHOW MH(OPMALINH ISl peLIeHHs 3a1a4;
3(hHeKTHBHOTO NCTIOIB30BAHUS
o YK-12.2 TIpoBoAMT OIIEHKY HHPOPMAIIHH, €€ TOCTOBEPHOCTD,
MTOJTyYCHHOW MHPOPMALIUH JIIS
CTPOWT JIOTHYECKHE YMO3AKIIIOUCHNS Ha OCHOBAHUH TIOCTYHAIOIINX
pemeHns 3a1a4; TPOBOANUTE
MHGOPMALINHU U JaHHBIX;
OIICHKY WH(pOpMAaIInH, e
JOCTOBEPHOCTD, CTPOUTH
JIOTHYECKUE YMO3aKIIIOUEeHHUS Ha
OCHOBaHMHU MOCTYMAIOIIUX
nH(popManny U TaHHBIX
CnocobeH, ncroib3ys ITK-1.1 ymeeT paboTaTh ¢ HICTOYHUKAMH MEXIyHapOJHOH
OTEUECTBEHHBIE U 3apyOe)KHBIE |CTaTHCTHUECKOI MHpOpMaNNH, aHATU3UPOBATh TUHAMUKY
MCTOYHHMKU MH(POPMAIHH , OCHOBHBIX XapaKTEPUCTUK MEXKIYHAPOIHBIX SKOHOMUUECKUX
IK-1 cobuparh HEOOXOMMBIE JIJaHHBIE, |OTHOLICHUIA.;

aHAJTU3UPOBATh UX U TOTOBHUTH
nH(pOpMAMOHHBIE 0030PHI U
AHAJMTHYECKHUE OTYETHI JIJIsI

[TK-1.2 3HaeT npaBoBble OCHOBBI MEXKIYHAPOIHBIX YKOHOMUYECKUX
OTHOIIICHHI, TOHUMATh U YMETh aHAIM3UPOBATh UX BIIMSHHUE HA
BHEIIHEIKOHOMHYECKYIO OJUTUKY PD;




HIugp

Komnerennus

HNHanKaTopsl 10CTHKEHNS KOMIETEHIINT
(B pamMKax JaHHOW JTHCIUILIIHEI)

pelIeHus 3a1aq
po¢eCCHOHATBHO
JeSATEINbHOCTH

[1K-1.3 BameeT OCHOBHBIMU HAaBBIKAMU M 0a30BBIMU HaBBIKAMHU
MIPUKIIATHOTO aHAJIN3a MEXITYHAPOIHOMN CUTYaITIH;

3. MECTO JUCIMIIJIMHBI B CTPYKTYPE OII BO

Hucrunnmna
y4aCTHUKaMU

«Komitaenc
00pa3oBaTeIbHBIX

JTIOKYMEHTAIH»
OTHOIIIEHUN

OTHOCHUTCS
oimoka 1

00pa30BaTeNbHOM MPOrpaMMbI BBICIIETO 00Opa30BaHUS.

«JIMCHMIIITMHBI

dhopmupyemoit
(Mozynmn)»

YacTH,

B pamkax o0Opa3zoBaTesbHOM MporpamMmbl BBICIIETO O0pa30BaHUS OOy4YaOIIMECS TaKxKe

OCBaMBaIOT

npyrHe

IUCIUTIINHEI

W/WIN  TPaKTUKH,

CIOCOOCTBYIOIIKE

JOCTHXXCHHIO

3aIlJTaHUPOBAHHBIX PE3YJIbTATOB OCBOCHUA JUCLHUIIINHBI «KommnaeHc AOKYMCHTalUN».

Tabnuya 3.1. Ilepeuenv komnonenmos OII BO, cnocobcmeyrowux oOocmudiceHuro
3ANIAHUPOBARHbLX pe3)1bmamoe OC60E€HUA ()MCL;M}’lJlqul
IIpenmecrBylomue Hocaenyrommue
g Haumenosanne IIHCEHI:'[JIHHLI;,MOI)III JIK nncunnnnﬁl{);l/;auoz[ JIK
p KOMIIETEHIINH % i, * i,
NPAKTHKH NMPAKTHKH
Tpenune: paboma c
MeACOYHAPOOHOU CMAMUCIUKOT *™,
Teopus u npakmuxa
MeAHCOYHAPOOHO20 bu3Heca*™,
OcHo8bl MeAHCOYHAPOOHBIX
cmanoapmos yyema u ayouma**,
Busnec-knumam u pecynuposanue
UHOCPAHHBIX UHBECMUYULL 8
P IIpoexTHO-TEXHONOTHYECKAS
CriocobeH: UCKaTh HyKHBIE ' . | TpakTHKa;
Hcmopus ¢hunancosvix nompacenuii
HCTOYHHUKH MH(POPMAIMH 1 N e [peaaumiomMHas MpakTUKa;
8 MUPOBOIL IKOHOMUKE*™,
JIaHHBIE, BOCTIPUHUMATb, N Meowcoynapoonvie
Texuonocuueckuil cysepenumen 8
aHaJIM3UPOBATh, 3a[IOMHHATD e IKOHOMUYECKUE
U TIiepenaBaTh HHPOPMAIIUIO MHOCONONAPHOM MUPE ™, opeanuzayuu**,
P P Cmpaxosotii 6usnec**; P ’
C HCIOJIb30BaHHEM . DKOHOMETpHKA;
Beszonacnocmyo 6 yughposoii
IU(POBBIX CPENCTB, A TAKKE cpede: DOKkoHomuka u punancyl
C MOMOIIIBIO AITOPHUTMOB P ' YCmoNugo2o pasgumusn*>;
Icuxonoeus auunocmu u
npH padoTe ¢ NOITy4eHHBIMH Kopnopamugnoe
npogeccuonanvroe
U3 Pa3IMYHBIX HCTOYHHUKOB e MOWEHHUYECME0: KAK
camoonpedenenue™**, e
YK-12 JAHHBIMH C LIEJIBIO obezonacums 6usnec™™;

3¢ P eKTHBHOTO
HCIIOJIb30BaHHUs MIOJIyYEHHOM
MHPOPMAIIH IS PETICHUS
3a7a4; IPOBOJUTH OLIEHKY
nHpOpMaLNH, ee
JOCTOBEPHOCTb, CTPOUTH
JIOTHUYECKUE
YMO3aKJIIOUEHHs Ha
OCHOBaHMHU MOCTYNAIOIIUX
nH(popManny U TaHHBIX

Hudposas rpaMOTHOCTS;
Beseoenue 6 yugposuzayuio yuema
ousnec-npoyeccos**,
Tatim-menedcmenm**,
Haeviku u mexnonozuu nyoauynsix
npezeHmayuii **;
Mamemamuueckas no2uxa u
meopus aneopummos™*;
Ochogvl npeonpunumamenscmea ™™,
Busyanusayus npocmpancmeenvix
OAHHBIX 8 IKOHOMUKE ¥
OcHosbl mpetiounea Ha poHo08oM
puinke**;
Kpeamuenocmo u unnosayuu 6
busnece™™*;
Kommynurayuu 6 skonomuxe u
ynpasnenuu**;

OCHO8bI HAYYHBIX UCCAEO08AHUL ¥,

Juzavin-moluinenue **,
Ilepconanvuwiii Openoune**;
busnec 6 Humepnem**,
Phygital-mexnonozuu ¢
IKOHOMUKE ™™,
Jesenonmenm: 2opoockue u
PecuoHAIbHbIE
UHBECTNUYUOHHbBLE

npoexmul **;

Lughposoui bankune**;




IpenmecTByrommue Hocnexyromue
HIngp Haumenosanue ﬂHCEHI:IHHHLI7MOI;IyHH, ﬂncunnﬂni{l/;auouyﬂn,
KOMIeTeHIIHU % «
NPAKTHKH NPaAKTHKHU
Dxonomuueckasn eeozpagpus;
Mamemamuxa (Yacmo 1);
Lugposas epamomnocms,
Muxkposkonomura;
Makposxonomura;
Bseoenue 6 yugposusayuio yyema | IIpoekTHO-TEXHOIOTHYECKAS
busnec-npoyeccog**; MPaKTHKA;
Tatim-menedscmenm™*; [penaumiomMHas MpaKkTUKa;
Hagviku u mexnonoeuu nybauyneix | 'eomonuruka,
npezeHmayui **; MupoBasi 5KOHOMHKA,
Mamemamuueckas no2uxa u OKOHOMHUYECKask CTATUCTHKA;
meopus aneopummog**; Matematuka (Yacts 2);
Ocnosbl npeonpunumamenscmea™*; | Kopnopamugnoe
Busyanusayus npocmpancmeenuvbix | MOWEHHU4YeCmseo: Kax
OAHHBIX 8 IKOHOMUKE*™ obeszonacums busnec**;
OcHosbl mpetiourea va oroogom | [Juzaun-moiuinenue™*™,
poiHKke™*™; Ilepconanvhviii bpenounz**,
Kpeamusnocmo u unnosayuu 6 busnec ¢ Humepnem**,
busnece**; Phygital-mexnonozuu ¢
CriocobeH oCyIIecTBIATh K e
HOHCK, KpHTHIeCKNi AHATH3 OMMYHUKAYUU 6 3K::t.OMuKe u 9KOHOMUKE**,
ynpasnenuu*™, Hesenonmenm: zopodckue u
YK-1 1 CHHTES HH(bOpMaHHHj OcHosbl HayuHbIX ucciedosanuii™; | pesuonanvhuvie
MNPUMEHSTh CHCTEMHBIN )
HOJIXOJ JUTS percHHs T; penune: paboma c " quecmuufﬁyﬂbze
OCTABICHHEIX 3a1a1 MeAHCOYHAPOOHOU CIAmMUCmukon™**; | npoexmul )
Teopus u npakmuxa Lughposoui banxkune**;
MeAHCOYHAPOOHO20 busHeca ™™ Mesicoynapoonvle
OcHo8bl MeAHCOYHAPOOHBIX 9IKOHOMUYECKUE
cmanoapmos yyema u ayouma**; | opeanuzayuu**,
Busnec-xnumam u pecynuposanue | VIHCTUTYyIMOHAIIbHAS
UHOCTPAHHBIX UHBECMUYULL 8 9KOHOMHUKA;
PO**; MexnyHapoaHbIe
Hcemopusi hunancosvix nompsicenuii | SKOHOMHUYECKHAE OTHOLICHUS;
6 MUpOBOU IKOHOMUKE ™™, Oxonomuka u punancoi
Texnonocuueckuil cysepenumem 8 | ycmouuugo2o pazgumusn*™;
MHO20NONAPHOM Mupe ™™, MapkeTuHr;
Cmpaxoeoti 6usnec™*, Mertonnka HanucaHus
besonacnocms 6 yugposoii KypCOBOH paboTEHI;
cpede ™™,
Icuxonoeus nuunocmu u
npogeccuonanvroe
camoonpeoeneHue**;
O3HaxkomMumenvbuas NPAKMUKA,
busnec-knumam u pecynupoeanue | Python u SQL B 3xoHOMUKE U
UHOCTPAHHBIX UHEECUYULL 8 yIPaBJICHUH;
PO**; Kopnopamusnoe
CnocobeH, ncroib3ys Hcemopusi hunancosvix nompsicenuii | MOUEHHUYECMBO. KAK
OTE€YECTBEHHEIE K 6 MUpOBOL IKOHOMUKe ™, obeszonacums busznec**;
3apyOeKHbIE NCTOUHUKH Texnonocuueckuii cysepenumem ¢ | [usatin-moiuiienue ™™,
nHdopmannu , cobuparsb MHO20NONAPHOM Mupe*™; Ilepconanvhviii 6penoune**,
HEOOXOUMBIE TaHHEIE, Cmpaxoseoti 6usnec**, BPUKC 6 muposoii
[K-1 aHaU3UPOBATh UX U besonacnocmo 6 yugposot 9KOHOMUKe**;

TOTOBHUTH MH()OPMAITOHHEIE
0030pBI 1 aHATTUTHYECKHE
OTYCTHI IJIsA PEHICHUA 3a1a4
npodeccuoHaTLHOM
JeATEIbHOCTH

cpeode ™™,

Icuxonoeus iuunocmu u
npogheccuonanvroe
camoonpedenenue**,
Oronomuueckas eeoepaghusi;
Beeoenue 6 yugposusayuio yuema
busnec-npoyeccog**;
Tatim-menedscmenm ™™,

Cmpanwt Boavuiotl cemepku 6
MUPOBOI IKOHOMUKE ¥,

BJ/] pecuonog PO**,
Dpasmenmayus
npoussoocmaa u
Mpancepanuynsle YenouKu
cmoumocmu**;

Cmpanwt Jlamunckou




IpenmecTByrommue Hocnexyromue
HIngp Haumenosanue ﬂHCEHI:IHHHLI7MOI;IyHH, ﬂncunnﬂni{l/;auouyﬂn,
KOMIeTeHIIHU % «
NPAKTHKH NPaAKTHKHU
Hagviku u mexnonozuu nybauuneix | Amepuxu u Kapubckoeo
npeseHmayui **; baccetina 8 Muposoul

Mamemamuueckas no2uxa u
meopus aneopummog**;
Ocnosbl npeonpunumamenscmea™*™;
Busyanusayus npocmpancmeennvix
OaHHBIX 8 IKOHOMUKE ™
OcHogbl mpetiounea Ha PoHO0OM
poiHke*™;
Kpeamusnocms u unnosayuu 6
ousnece**;
Kommynurkayuu 6 skonomuxe u
ynpagieHuu**;

OcHO8bl HAYYHBIX UCCTEO08AHUL ™
Tpenune: paboma c
MENHCOYHAPOOHOU CIAMUCMUKOU*™*;
Teopusi u npakmuxa
MeANCOYHAPOOHO20 OusHeca ™™,
OcHO8bL MENCOYHAPOOHBIX
cmanoapmos yuema u ayouma**;

IKOHOMUKE ™™

Cmpanvt Azuu u Appuku 6
MUpo8oll IKOHOMUKe*™,
C80600HbIE SIKOHOMUYECKUE
30HbL U OQUIOPBLF*;
Dnexmponnas Kommepyus 8
MeAHCOYHAPOOHOM OusHece *™,;
Mesicoynapoonule
niamediCHble cucmemyl U
uHcmpymenmol **,
International payment
settlements**;

MupoBsie pHHAHCOBEIC
PBIHKH;

PernonanbHas
SKOHOMHUYECKAs] HHTCTPALIUS;
MexayHapoaHble
CTaTUCTHYCCKHE 0a3bl
JTAHHBIX;

MexnyHapoaHas TOProBils
BBICOKOTEXHOJIOTHIHOM
MPOAYKITUEH U TpaHchepT
TEXHOJIOTHH;

DKOHOMUKA U uHAHCH
YCmoyueo2o pazeumus**;
BremnrHeTOproBast MoJIMTHKA;
OCHOBBI TAMOXKEHHO-
Tapru(HOTO PEryIUPOBaAHUS;
HNHucTpyMeHTSI
MEXKyHAPOIHOTO
MapKETHHTa;
IIpoexTHO-TEXHOIOTNYECKAs
MIPaKTHKA;

[penaumuioMHast MpaKTHKA;
busnec ¢ Unmepuem**;
Phygital-mexnonozuu ¢
IKOHOMUKE ™
Jesenonmenm: 2opoockue u
pezuoHanvHbie
UHBECMUYUOHHbBIE

npoexkmul **;

Lugposoii banxune™*,
Meosicoynapoonvie
9KOHOMUYECKUe
opeanuzayuu**;

* - 3aMONHSACTCS B COOTBETCTBUM ¢ MaTpuiei kommnereHnuii u CYII OI1 BO

** - 3NIeKTUBHBIC TUCIMIUIMHEI /TIPAKTHKH




4. OFbEM JUCHUILIVNHBI U BUJIbI YYEBHOM PABOTHI

OOm1ast TPYA0EMKOCTh JUCIHUILTUHBI «KOMIUTaeHC JOKYMEHTAIIUI COCTABIISET «2)» 3aUeTHBIC CIHHIIBI.
Tabnuya 4.1. Buowl yuebHOU pabomvl no nepuooam 0C80eHUsi 00PA308amMenNbHOU NPOSPAMMbL BblCUe20 00pA308aHUsL Osl OYHOU (HopMbl
0OyueHusl.

Buja yueOHoii padoThl BCETIO, ak.u. CeMecBT pCED)

Koumaxmmnas paboma, ax.u. 34 34
Jlexrun (JIK) 17 17
Jlabopartopusie pabotsl (JIP) 0 0
IMpaktryeckue/cemunapckue 3ansatus (C3) 17 17
Camocmosmenvras paboma 00y4arOWuxcs, ax.u. 20 20
Koumponw (ax3amen/3auem c oyenkoil), ax.u. 18 18
OO01asi TPYI0E€MKOCTh THCHHILTHHBI aK.4. 72 72

3a4.e/1. 2 2




5. COAEPKAHUE JUCIUITVINHBI

Tabauya 5. 1. Cooepoicanue oucyuniunsvt (MOOYis) no 8udam y4ebHou pabomol

Homep
pa3nena

HaumenoBanue pazaesa
AUCHUILTAHBI

Conep:xanue pasaesa (TeMbl)

Bun
y4eOHoi
padoThr*

Pazgen

[onsTus «uHGOpMAUI» U
«IOKyMeHT». OyHKINU
JnokyMeHToB. HopmaTtusHO-
npaBoBas 6aza 1o
YIPAaBJIEHUIO JOKYMEHTaMHU

11

JIOKyMEeHTUpOBaHHUS YIIPABICHUECKON
JesrenbHOCTH. DyHKIMA JOKYMEHTa. 3HaUeHHe
n3y4eHus: QyHKIMHN JOKYMEHTA.
WndopmannonHas GyHKIMS JOKYMEHTa KakK
CPEeJCTBO 3aMevyaTieHuss U COXPaHEHUs
nHpopManuu. CorpanbHast QYHKIUA JOKYMEHTA.
KynbrypHas GyHKIHMS JOKyMEHTA.
KomMyHuKaTHBHAsA GYHKIHS KaK CPEICTBO
nepenadu HHGOPMaIKU. YTIpaBIeHIECKas!
(GYHKIWSA ¥ ee 3HaUeHNUE B OPraHU3aLUH
ynpasnenus. [IpaBoBas GpyHknmsa. OyHKIuA
yueTa. OyHKIUS TOKYMEHTa KaK HCTOPUIECKOTO
UCTOYHUKA. DYHKIMU [TOCTOSHHO JEHCTBYIOIINE
u QpyHKUUY onepaTHBHbIC. BiusHue pyHkuuii
JIOKYMEHTa Ha €ro CTPYKTypYy.
[Monn¢pyHKIMOHATBHOCTH JOKYMEHTA.
I'ocynapcTBeHHBIE CTaHAAPTHI U
YHA(HUIHPOBAHHBIC CUCTEMBI IOKYMEHTAIIH.
l'ocynapcTBeHHas cucTeMa JOKYMEHTAI[IOHHOTO
obecnieuenns ynpasnenus. [lopsaok
COTJIACOBAHUS U MOIHUCAHUS JOKYMEHTOB.
Yanduxanus u CtaHgapTH3aIHASL
yIpaBIEHYECKUX TOKYMEHTOB; ITOPAI0K
3aM0JIHEHNS THIIOBBIX (hOpM

JIK, C3

Pazgen
2

Opranuzanus
JIOKyMEHTO0000pOTa Ha
HpEeANPUITHA

2.1

Byxranrepckasa noxkymenranus. Ileppuunsie
JIOKYMEHTBI IIpeANpUATHS. PEKBU3UTEI
NEPBUYHBIX AO0KyMeHTOB. IIpaBo noanucu
NIEPBUYHBIX YUETHBIX JIOKYMEHTOB. BHEceHue
UCIPABJICHU! B [IEPBUYHBIC YUETHBIE JOKYMEHTBI.
BoccranoBnenue nokymeHToB. Opranusanus
JOKyMEHTO0000pOTa U MpaBHIIa XPAHEHUS
JOKyMEHTOB. I 'padik JOKyMeHTOOOO0pOTA.
JIOKyMEHTBI, CoeprKaIie KOMMEpPUECKUe
cBeieHus. CpoKH XpaHEHHUs! JOKYMEHTOB

JIK, C3

Paznen

JloxyMmeHTanbHOe
odopMIICHHE OTIepaIHii ¢
OCHOBHBIMH
cpeactBamuy/lokymeHnTansHoe
odopmIIcCHHE OTIepaIuii ¢
HeMaTepHaIbHBIMH
akTuBaMuy|

3.1

Co3tanne KOMHCCHH TI0 OCYILECTBICHHIO
onepanuil ¢ OCHOBHBIMU CPEACTBAMH.
ITocTynenne OCHOBHBIX cpeicTB. MOHTax
obopynosanusa. Hamuuue u ncrnoss3oBaHue
OCHOBHBIX CPE/ICTB (MHBEHTAPHBII HOMED,
WHBCHTApHas KapTO4YKa U HHBCHTAPHAA KHUTA,
amopTH3aIus). PEMOHT peKOHCTPYKIHS U
MOJIEpPHU3ALUS] OCHOBHBIX CPEJICTB.
Ilepemermenne ocHOBHBIX cpeacTs. Komuccus no
IIPOBEACHUIO ONEpalHil ¢ HeMaTepualbHbIMU
akTuBaMH. [TocTymieHre HeMaTepUanbHbIX
aktuBoB. Hanuuue u ucnonp3zoBaHue
HeMaTepHasbHbIX akTUBOB Ilepemenenue
HEMATCPUAJIbHBIX AKTHUBOB BHYTPHU OpTraHU3allnn

JK, C3

Paznen

JloxymeHTanbHOe
odopMIICHHE OTIepaIii ¢
MarepualibHO-
MIPOM3BOJICTBEHHBIMHA
3armacamu

4.1

[octynnenne marepuanoB. OTIIyCK MaTepHAaOB
Ha TPOM3BOJICTBO U Apyrue nenu. Kontpons 3a
HCIONIb30BaHUEM MaTepuanoB. BHyTpeHHue
TIepeMeIIeHNs MaTepuanoB. Matepuaisl Ha
cknane. Tapa. MarepuasbHble IICHHOCTH,
MIPUHATHIC HA OTBETCTBEHHOE XPAaHEHUE

JK, C3

Paznen

JoxymeHTansHOE
0 OpMIICHHE KACCOBBIX U

51

Ilocrynnenue nener B kaccy. Brinaua geHer u3
kaccel. Crava IeHeXHOW HAJIMYHOCTHU B OaHK.

JIK, C3




Homep HaunmenoBanue pasaesna
pa3nena JMCIUILIHHBI

Bun

Coaep:xanue pa3nesia (TeMbl) yueOHoit

padoThI*

0aHKOBCKHUX OTIepamnuii

PacueTs! IaTe:KHBIMU TTOP YUY EHISIMH.
JenexHslil uek. IHBeHTapu3anus Kaccol.
VuBeHTapu3anys CpefcTB Ha cyeTax B OaHKe

HopmaTHuBHBIE aKThI, pETYIUPYIOIIIE BOIIPOCHI
KaZpOBOH CIIyKOBI HA TIPEIPHUSITHH.
BHyTpeHHNE TOKaNbHbBIE MIPAaBUIIA, B TOM YHCIIE
BHYTPEHHET0 TPYJOBOTO paclopsKa;

Pasien JlokyMeHTaIlMoHHOE KOJIJIEKTUBHBIN oroBop. O3HaKoMIIeHHE
6 obecrieueHre ynpasieHus 6.1 pabOTHHKOB C JIOKaJIbHBIMH HOPMAaTHBHBIMHU JIK, C3
HEpCOHATIOM akTamu. [1oHsTHE NEPCOHATIBHBIX JTaHHBIX

paboTHHKOB, UX 00paboTKa. JJOKyMEHTHI,
TIOJTBEPIKNAIOIUE TPYJOBYIO AEATEIBHOCTh
pabotaukoB. TpymoBoit goroBop. Bumsl, popma,
cozxepkanue. TpynoBasi KHIKKa

Paspen |CpenctBa aBTOMaTH3aLUU
7 JIeIIONPOU3BOICTBA

MIapTHEPOB

Opranuzanus xpaseHus: 1okyMeHToB B [1K,
obecrieunBaromas OBICTPEIA TOUCK
HEoOX0ANMOro MaTeprana 0e3 MpUMEHEHHS
CIIEIHATBHBIX IPOTPAaMM aBTOMATH3ALUH
7.1 Jenonpou3BoacTBa. PopMHUpoBaHUE JIK, C3
KJIaccU(pUKATOPOB ISl OpraHU3alUuK XpaHEHHs
MUCEM TpakJaH. ba3bl JTaHHBIX BBIIECTOAIINX
opranusaunuii. bassl JaHHBIX OpraHu3anui

* - 3anonasercs Toiapko o OUHOM dhopme odyuenust: JIK — aexyuu, JIP — nabopamopnsie pabomoi; C3 —
npaKmuiecKue/CeMunapcrue 3aHamusl.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

Tabnuya 6.1. Mamepuanvho-mexnuueckoe obecneuenue OUCYUNIUHBL

Tun aynuropuu

OcHaleHue ayIuToOpuu

Crnennanu3npoBaHHoOe
yueOHOe/1abopaTopHoOe
odopynoBanme, I1O u
MaTepuabl 1J1s1 0CBOCHHSA
AMCUMILTNHBI
(mpu HeOOXOAUMOCTH)

JlexunonHnas

Aynuropus Ui IPOBEICHUS 3aHATUI
JIEKIIMOHHOTO TUTIA, OCHAIICHHAS
KOMIUIEKTOM CIEIUAIN3UPOBAHHON MeOenu;
JIOCKOH (9KpaHOM) U TEXHHYECKUMU
CpeJCTBaMU MYJIbTHMEINA TPE3CHTAIIUN.

CemuHapckas

Aynutopus sl IPOBEICHUS 3aHSATHIA
CEMHUHAPCKOI'0 TUNA, TPYIIIOBBIX U
VHIUBUYAIbHBIX KOHCYJIbTALUM, TEKYIIETO
KOHTPOJIS U IIPOMEKYTOYHOM aTTECTALUH,
OCHAIIIEHHAsI KOMILJICKTOM
CHEIHATM3UPOBAHHON MeOeH 1
TEXHUYECKUMU CPEACTBAMHU MYJIbTUMEIAA
IIPE3CHTALIUMN.

Jlst
CaMOCTOSITEIILHOU
paboTHhI

Aynuropus Ui CaMOCTOSITEIbHON pabOThI
o0yyaromuxcs (MOXeT UCTIONb30BATHCS IS
IIPOBEJICHUS CEMMHAPCKUX 3aHATHI U
KOHCYJIbTalNi1), OCHALIIEHHAs! KOMIIEKTOM
CHeIaIu3UPOBAHHON MeOeH U




\ KoMnbroTepamu ¢ gocrynoM B OMOC. \

* - ayauTOpUS I CAaMOCTOSATENFHON paboThl oO0yuatontuxcs ykaspiBaercss OBA3SATEJIBHO!

7. YHEBHO-METOJUYECKOE U TH®OPMAIIMOHHOE OBECHHEYEHHUE JUCHUITIJIMHBI

Ocnoenas aumepamypa:

1.1. Kyzssnenos, M. H. JlokymeHTarimoHHOE 00ECTICUCHHE YIIPABICHHUSI.
JIOKyMeHTOOOOPOT U AETOMPOU3BOACTBO : YIeOHUK U TPakTUKyM Jutst By30B / . H. Ky3uenos.
— 4-e u3n., mepepad. u non. — Mocksa : M3gatenbctBo FOpaiit, 2023. — 545 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-16003-1. — Texkcr : anekrponnsii // O6pa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL:https://urait.ru/bcode/523612

2.2. Kyznenos, U. H. JlokyMeHTaIlMOHHOE 00ECIICYCHHE YIIPABICHUS TICPCOHAIIOM :
y4eOHMK M TIPAKTUKYM JIs MpuKiIaaHoro 6akanaspuata / M. H. Ky3nenoB. — Mockga :
NznatenberBo FOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuknagaoit kype). — ISBN 978-5-9916-
4000-8. — Texkcr : anextponnsiii // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/426321
Jononnumenvnasn numepamypa:

1. 3. KoudunenuuanbHOe AIOMPOU3BOICTBO U 3AIUIICHHBIN JIEKTPOHHBIH
nokymentooboport : yueonuk / H. H. Kynses, A. C. Iémymxkun, T. B. Konnpamosa, A. T
®abpuunoB ; nox obul. pen. H. H. Kynsesa. - 2-e uzn., nepepa6. u gom. - Mocksa : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcuteTckas 6ubnunoreka). - ISBN 978-5-98704-711-8. - Tekcr :
anexktpoHHbId. - URL: https://znanium.com/catalog/product/1212394

2.4. OCHOBBI JIeJOMPOU3BOJICTBA. SI3bIK CITYKEOHOTO TOKYMEHTA : YUeOHUK U
npaktukyMm uis By3os / H. H. lllysanosa, A. FO. MBanosa ; nmon obmeit penakuueit H. H.
[yBanoBoii. — 2-e uzn., nepepad. u gomn. — Mocksa : M3garensctBo FOpaidt, 2021. — 428 c.
— (Bpicmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Texcrt : anekrponnsiit // 9bC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/468912
Pecypcuvl ungpopmayuonno-menekommynuxkayuonnou cemu « dnmepnemy»:

1. ObC PY1H u croponnne ObC, Kk KOTOPBIM CTYI€HThl YHUBEPCUTETA UMEIOT JOCTYII
Ha OCHOBAHMH 3aKJIFOYSHHBIX JIOTOBOPOB

- DnekTpoHHO-6ubmoTteunas cuctema PY/IH — ObC PYIH
https://mega.rudn.ru/MegaPro/Web

- OBC «YHuBepcureTckas 6ubnuoteka onnaitn» http://www.biblioclub.ru

- OBC IOpaiit http://www.biblio-online.ru

- OBC «KoHcynbTaHT cTyfeHTa» www.studentlibrary.ru

- OBbC «3nannym» https://znanium.ru/

2. ba3bl JaHHBIX U TOMCKOBBIE CHCTEMBI

- Sage https://journals.sagepub.com/

- Springer Nature Link https://link.springer.com/

- Wiley Journal Database https://onlinelibrary.wiley.com/

- Hayxometpuueckas 6a3a nanusix Lens.org https://www.lens.org
Yuebno-memoouueckue mamepuanvt 0 camocmosamenbHou pabomol 0OYUAOWUXCS NPU
0CB80EHUU OUCYUNTUHBL/MOOYIA*:

1. Kypc nekunmii no auciumninne «KomruiaeHe JOKyMEHTaIun.

* - Bce y4eOHO-METOIMYECKHE MATePUAIIbI I CAMOCTOSITEILHON pabOThl 00yUYaIOIMIUXCS
pa3MeIarTcs B COOTBETCTBUHU C ACHCTBYIONINM MOpsiAkoM Ha cTpanuile aucuuruinael B TYUC!
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PYKOBOJ/JUTEJIb BYII:
Huuen J{apbs
3aBeAyIOIMUA Kadeapon AJlekcaHIpOBHA
Jonoscnocms BYIT Tloonuce Damunus U.0.
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